














From: Public Purchase
To: Jane Eastes
Cc: Lisa Truax; Melissa Mattson; Ken Swink; Tamra Hurst; Anna Marie Andrew; George Wilson; Pickens, Andrew
Subject: [External]Release Successful on Bid IFB #022.5-B - Career and Technical Education
Date: Tuesday, January 18, 2022 12:00:26 PM

Jane  Eastes:

Bid     "IFB #022.5-B - Career and Technical Education"
Status: Release Successful on Jan 18, 2022 11:00:19 AM MST

You can check the released bid by going to the following address:
http://www.publicpurchase.com/gems/bid/bidView?bidId=152459

If you have any questions regarding this bid, please contact our Customer Support Staff at
agencysupport@publicpurchase.com

Thank you for using Public Purchase.

MK= /5pQkSu0zJaCcPitbmlpoQ==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.
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PART A -
Instructions and General Terms and Conditions

AEPA SOLICITATION #022.5

Notice to Respondents
Solicitation offers will be received by the Association of Educational Purchasing Agencies (AEPA) on behalf 
of its Member Agencies until:

February 24, 2022, 1:30 p.m. ET

For Solicitations: 022.5- A Athletic Equipment & Supplies, 022.5-B Career & Technical 
Education, 22.5-C Institutional Kitchen Equipment

Each package consists of multiple parts:
Part A – Terms and Conditions 
Part B – Technical Specifications
Part C – Member Agency (State) Terms and Conditions
Part D – Questionnaire
Part E – Signature Forms
Part F – Discount & Pricing Workbook

All offers must be submitted online via the Public Purchase website by the due date and time listed above. 
AEPA solicitation documents can be downloaded after registering, at no cost, on Public Purchase at 
www.publicpurchase.com. 
                                                                                                                                                                                                                    
AEPA and/or the respective Member Agencies reserve the right to reject any or all offers in whole or in 
part; to waive any formalities or irregularities in any offers, and to accept the offers, which in its discretion, 
within state law, are for the best interest of any of the AEPA Member Agencies and/or their Participating 
Entities. Note that Respondents must be able to provide their proposed products and services in up to 29 
states including California, Colorado, Connecticut, Florida, Georgia, Illinois, Indiana, Iowa, Kansas, 
Kentucky, Massachusetts, Michigan, Minnesota, Missouri, Montana, Nebraska, New Jersey, New Mexico, 
North Dakota, Ohio, Oregon, Pennsylvania, South Carolina, Texas, Virginia, Washington, West Virginia, 
Wisconsin, and Wyoming. Note that not all states participate in each solicitation. The complete list of 
participating states is found in Part B for each category.

Solicitations will be opened, and an opening record will be posted to Public Purchase.  Solicitations will be 
opened online on February 24, 2022, at 1:30 p.m. ET

Bid & Contract Timeline:
January 18, 2022 Release of IFBs/RFP
February 3, 2022 Pre-Solicitation Conference Call (optional)
February 11, 2022 Deadline for questions from Respondents 
February 24, 2022 at 1:30 p.m. ET Deadline for Submittals and Reading via Public Purchase
March 4, 2022 Opening Record posted on the AEPA website, www.aepacoop.org
April 25-26, 2022 AEPA Approval of Offers
May 2022 Vendor Partners submit required documentation to AEPA Agencies

Initial contract term–See Term of Contract and Extensions in General
Terms & Conditions. Annual contract renewal dates subject to approval
by AEPA
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I. About AEPA 

Welcome to The Association of Educational Purchasing Agencies (AEPA) annual solicitation.  AEPA is 
a unique school procurement consortium established in 2000 and incorporated in 2007 under the state 
laws of Nevada. We are a consortium of non-profit public agencies representing twenty-nine (29) 
states. We joined to issue simultaneous Invitations for Bids (IFB), or Request for Proposals (RFP), 
generating sales for vendor partners in all fifty (50) states. AEPA’s mission is to cooperatively serve our 
members through a continuous effort to explore and solve present and future purchasing needs.  Our 
goal is to secure multi-state volume purchasing contracts with benefits for our public members that are 
measurable, cost-effective, and exceed members’ expectations for customer service and value.  AEPA 
is committed to accomplishing this mission lawfully and ethically, using leading-edge technology and 
contemporary business practices. 
 
The advantage for vendors to work with AEPA is that you respond to one bid or proposal that is legally 
performed across as many as 29 states, which have the potential to sell nationwide. You are working 
with up to 29 agencies with a long and trusted history with their public membership. Through our 
partnerships, AEPA vendors have access to thousands of public agencies across the country.  We are a 
multi-million-dollar procurement group through our current awarded vendors and are growing.   

 
AEPA designates one Member Agency per state that is operating legally under the rules and regulations 
of that state. Any additional agencies that wish to participate will negotiate with the authorized Member 
Agency and participate through them in a manner in which they mutually agree is not in conflict with 
AEPA procedures. The Member Agency will be the only agency allowed to represent that state at AEPA 
and will be the only communication link between AEPA and that state. 

 
Each Member Agency, along with the awarded Vendor Partner, represents, supports, and promotes the 
AEPA contracts within their respective state. While the consortium was initially created to support 
educational entities, the Member Agency for each state determines which public entities (higher 
educational institutions, cities, counties, townships, states, etc.) can utilize the competitively solicited 
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contracts (see the Summary of State Participation by Solicitation Category Table).  Participating 
entities may include Public and Private School Districts, Educational  Service  Agencies,  Intermediate 
School Districts, Higher Education Institutions, Federal Agencies, State Agencies, Local Public Bodies, 
and Nonprofit Non-Public Corporations, Organizations, other entities contracted to conduct business 
on behalf of a participating entity provided they are required to follow member state and local 
procurement regulations, etc. that have authorizations to utilize the AEPA Member Agencies’ Awarded 
Contracts. 

 
AEPA has an elected President, Vice President, Secretary, and Treasurer. Operations are overseen by 
the Executive Director. The AEPA Board representing member states meets twice per year and operates 
otherwise through a sophisticated committee structure.   

 
AEPA Member Agency Information 

State Member Agency Name Contact Email Students 

California Monterey County Office of 
Education d/b/a CalSAVE 

Ted Witt twitt@epylon.com  6,000,000 

Colorado Colorado BOCES Association Ed Vandertook vandertook@earthlink.net 889,000 
Connecticut Capitol Region Education Council 

(CREC) 
Cara Hart chart@crec.org  538,000 

Florida Panhandle Area Education 
Consortium 

Tori Baxley tori.baxley@paec.org 2,700,000 

Georgia Cooperative Purchasing 
Agency 

Kevin Benson kbenson@cpa4schools.com 1,600,000 

Indiana Wilson Education Center James Tyler jtyler@wesc.k12.in.us 1,046,026 
Illinois Illinois Learning Technology Purchase 

Program 
Hope Hardin-
Borbely 

hhardinborbely@iltpp.org 2,001,548 

Iowa AEA Purchasing Joni Puffett joni@aeapurchasing.org 510,010 

Kansas Southeast Kansas Education 
Service Center 

Tina Smith tina.smith@greenbush.org 468,510 

Kentucky Green River Regional Educational 
Cooperative 

Scott Howard scott.howard@grrec.org 
 

675,000 

Massachusetts The Education Cooperative Joan Preble jpreble@tec-coop.org 955,739 
Michigan Oakland Schools Anna Marie 

Hollander 
AnnaMarie.Hollander@oakland.k1
2.mi.us 

1,550,802 

Minnesota Cooperative Purchasing Connection Melissa Mattson mmattson@lcsc.org 842,932 

Missouri EducationPlus Steve Griggs sgriggs@edplus.org 885,204 

Montana Montana Cooperative Service Dave Puyear dpuyear@mrea-mt.org 144,129 
Nebraska  ESU Coordinating Council 

(ESUCC) 
Craig Peterson craig.peterson@esucc.org 325,000 

New Jersey Educational Services of New Jersey Anthony LaMarco alamarco@escnj.us 1,369,000 
New Mexico Cooperative Educational Services Gustavo Rossell gustavo@ced.org 338,307 
North Dakota North Dakota Educators Service 

Cooperative 
Jane Eastes jeastes@lcsc.org 106,863 

Ohio Ohio Council of Educational 
Purchasing  Consortium 

Tamra Hurst tamra.hurst@apps.sparcc.org 1,854,180 

Oregon Intermountain ESD Rob Naughton rob.naughton@imesd.k12.or.us 570,857 

Pennsylvania Central  Susquehanna  Intermediate 
Unit d/b/a Keystone Purchasing 
Network 

Mark Carollo mcarollo@csui.org 5,700,000 

South Carolina Carolinas Alliance 4 Innovation (CA4I) Fred Payne fred.payne@ca4i.org 787,000 

Texas Region 16 Education Service 
Center d/b/a TexBuy 

Andrew Pickens andrew.pickens@esc16.net 5,232,065 

Virginia Fairfax County Public Schools Michelle Pratt MRPratt@fcps.edu 1,249,000 

Washington King County Directors Association Dave Mahalko dmahalko@kcda.org 1,000,000 

West Virginia Mountain State Educational 
Services Cooperative 

Jan Hanlon jhanlon@k12.wv.us  
 

299,899 

Wisconsin Cooperative Educational Service 
Agency (CESA) #2 

Linda Leifker linda.leifker@cesapurchasing.org 873,000 
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Wyoming Northeast Wyoming Board of 
Cooperative Educational Services 

Nita Werner nwerner@newboces.com 91,000 

 
II. Solicitation Procedures 

A. Issuing Agency 
The great benefit to the Vendor is that one response may be prepared for approval by AEPA 
and awarded by multiple AEPA Member Agencies and utilized by their Participating Entities 
located throughout many states. Solicitations may be issued as an IFB or an RFP 
depending on the category of goods/services being solicited.  Respondents to a 
solicitation will submit their response in the required formats (PDF, Word, Excel) of all files 
requested along with complete catalogs via Public Purchase, a free online bidding platform, by 
the published due date and time. Respondents selected in response to this solicitation have 
the potential to provide products and services to local education agencies serving over 
36,000,000 (excludes non-represented AEPA states) students, with additional local 
government agencies as permitted by state law. 
 
Each AEPA Member Agency will individually publish notice of the solicitation. Respondents 
will submit responses online, electronically via Public Purchase (www.publicpurchase.com). 
Instructions on registering for AEPA solicitations on Public Purchase can be found on the AEPA 
website, www.aepacoop.org.  Responses will be evaluated by solicitation category committees 
comprised of AEPA Member Agencies representatives who have indicated they will participate 
in the category of products and services being solicited, and after AEPA approval, individual 
AEPA Member Agencies may award contracts to the AEPA Approved Vendor Partners or 
reject their offers. 
 
The procurement activities of AEPA are limited to document preparation, distribution of the 
solicitation, initial evaluation, and recommendation for possible approval to AEPA Member 
Agencies. AEPA consists of agency officials who have agreed to assist one another in meeting 
the public purchasing needs of local school districts and other political subdivisions. 
 
Contracts awarded through cooperative purchasing must meet the procurement laws of the states 
of each AEPA Member Agency. When these laws are satisfied, an individual entity using these 
contracts is deemed in compliance with competit ive procurement regulations. As allowed by 
specific state statutes, they can issue purchase orders for any amount without the necessity to 
prepare their own solicitation, Request for Proposal (RFP), or Request for Quotations (RFQ). 
This saves the entity time and allows for economical and efficient purchasing. 
 
AEPA requires that Respondents only respond if they can offer prices equal to or 
better than what they ordinarily offer to individual entities or cooperatives with 
equal or lesser volume. State laws that permit or encourage cooperative purchasing 
contracts do so in the belief that it saves the participants both time and money. Time is saved 
by having access to volume discounted contracts publicly solicited and being able to purchase 
what is needed without having to wade through the solicitation process (write solicitation, 
advertise the solicitation, open each response, evaluate, and select). Money is saved in 
procurement cost and lower prices will be the result of volume purchasing. Therefore, a 
contract issued by a cooperative can be used by hundreds of separate political units; but if it 
has the same or higher prices than what a single agency or state contract can get through its 
own solicitation, a cooperatively solicited contract may not be attractive to these members. We 
request that Respondents respond with advantageous pricing and package so that 
together we can attract members to prefer the cooperatively awarded contract.  
 
The AEPA policy for membership permits new agencies to become AEPA Member Agencies 
upon approval of existing members. If additional Agencies are added, they and their members 
may procure from existing contracts upon approval of the awarded Vendor Partners and in 
accordance with their state laws. 
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B. Questions 
All questions from Respondents must be submitted online through Public Purchase, AEPA will 
not accept questions in any other format during the solicitation process.  All questions received 
during the solicitation process will be available via Public Purchase.  All Respondents will be 
automatically notified through email when AEPA responds to a question asked by a potential 
respondent.  It is the Respondent’s responsibility to check Public Purchase for any questions and 
answers before the deadline.  Questions received after the question deadline date will not be 
answered. 
 
Should AEPA issue addenda during the solicitation process, all Respondents will be automatically 
notified through email of the released addenda. AEPA is not responsible for Respondents not 
acknowledging the issued addenda and not submitting a response according to those changes.  
 
Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  
 
Questions regarding this solicitation after Notification of Approval should be submitted to bid-
committee@aepacoop.org.   
 

C. Respondent Qualifications 
An essential part of the solicitation process is an evaluation to qualify the company being 
considered. All solicitations must contain answers, responses, and/or documentation to the 
information requested in the documents. Any Respondent failing to provide the required 
information/ documentation may be considered non-responsive, this includes submitting a 
response not in the proper format. 
 
Respondents must demonstrate their ability, capacity, and available resources to provide the 
proposed products and services to 90% of the AEPA Member Agencies indicating an interest in 
participating in the categories being solicited unless otherwise noted in Part B – Technical 
Specifications of the category being solicited. The Respondents are required to communicate and 
demonstrate within their response they have extensive knowledge, background, and at least five 
(5) years of experience with manufacturing, obtaining, delivering, installing, maintaining, and/or 
supporting the product lines of products, equipment, services, or software offered. AEPA and/or 
its Member Agencies reserve the right to accept or reject newly formed companies or companies 
failing to demonstrate their abilities or capacity solely based on information provided in the 
solicitation response and/or its own investigation of the company. 
 

D. Bid/Proposal Security 
If required, bids or proposals must be accompanied by a  satisfactory security bond.  This will 
vary by the goods/services requested and will be noted in Part B, Technical 
Specifications for that category.   

 
If a security bond is required, a hard copy of the security must be in the actual possession of AEPA 
at Lakes Country Service Cooperative,  ATTN: Purchasing Dept, 1001 E Mt Faith, Fergus Falls, 
MN 56537, on or before, the exact due date and time and a copy must be submitted via Public 
Purchase. Original copies of the security must be submitted in a sealed envelope properly 
addressed to the Association of Educational Purchasing Agencies, with the Solicitation Number, 
Solicitation Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived by the due 
date and time as long as a scanned copy of the bid bond dated prior to the due date is uploaded 
with their response and the actual bond is in transit. 
 
An acceptable bid/proposal security will have the principal being the Respondent and the 
Association of Educational Purchasing Agencies listed as the Agency of Record. The Security may 
be a one-time bond underwritten by a surety company licensed to issue bonds in the state of 
Nevada and said surety to be approved in federal circular 570 as published by the United States 
treasury department or the equivalent in cash or an irrevocable letter of credit from a FDIC 
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financial institution. The security bond must remain in force for one hundred twenty (120) days 
of the solicitation opening. 

 
E. Solicitation Submittal 

1. Preparation of the Response 
a. The solicitation is published in multiple parts.   

 Part A contains the general terms and conditions that apply to all solicitations. 
 Part B is the technical specifications or proposal request for the individual 

commodity or service requested.  
 Part C includes specific state terms and conditions. This is where you will find 

information about each AEPA state member and any specific procurement rules 
of each state.  

 Part D, E, and F are to be filled out in their entirety and submitted online via 
Public Purchase in their required formats with the Respondent’s offer. Some 
categories may contain additional Parts or Forms. All Forms must be uploaded 
before the published solicitation due date and time of opening. 

b. All responses must be on the forms provided by AEPA for each solicitation found in 
Public Purchase unless otherwise noted.  Respondents will submit all documents, in 
their required formats, online via Public Purchase by the due date and time of the 
solicitation. 

c. Forms requiring signatures must be submitted by the person authorized to sign the 
bid or proposal response. Failure to properly sign the solicitation documents will 
result in the offer being deemed non-responsive. 

d. In case of an error in extension of prices in the solicitation, unit prices must govern. 
e. Periods of time stated as a number of days must be in calendar days, not business 

days. 
f. It is the responsibility of all Respondents to examine the entire solicitation package, 

to seek clarification of any item or requirement that may not be clear, and to check 
all responses for accuracy before submitting an offer.  Negligence in preparing an 
offer confers no right of withdrawal after due time and date. 

g. The Respondents’ ability to follow the preparation instructions set forth in this 
solicitation will also be considered to be an indicator of the Respondents’ ability to 
follow instructions should they receive an award as a result of this solicitation. Any 
contract between the AEPA Member Agency and a Respondent requires the delivery 
of information and data. The quality of organization and writing reflected in the offer 
will be considered to be an indication of the quality of organization and writing 
which would be prevalent if a contract was awarded. As a result, the offer will be 
evaluated as a sample of data submission. 

2. Document Development: Forms for this solicitation are published in Public Purchase, 
in Word, Excel, and PDF formats.  Respondents may download the documents once they 
are registered with AEPA on Public Purchase.  All documents must be titled properly and 
submitted in their required format as noted in the Solicitation Checklist.  Respondents must 
scan and upload all documents to Public Purchase following the Solicitation Checklist, along 
with any additional documents or files other than those listed below that may be requested 
and/or related to the solicitation.  

a. Part C – Member Agency (State) Terms and Conditions:  Some states 
require additional documentation and signature forms.  Review Part C and submit 
the required state documents with your offer.  Submit all state-specific forms as one 
(1) form in PDF format. 

b. Part D – Questionnaire: Complete the form provided. The questionnaire seeks 
information about the Respondent’s pricing structure, service areas, past 
performance, and commerce processes.  The Company Information form provides 
background information on the Respondent’s company.  Submit the form as one (1) 
individual form. 

c. Part E – Signature Forms: Complete the forms provided.  The signature form 
includes multiple areas where signatures are required.  Submit the form as one (1) 
individual form in PDF format. 
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d. Part F – Discount & Pricing Schedules Workbook: Complete the Excel 
workbook provided. Title the Excel document as per the instructions in Document 
Development above.  Be sure to complete the required tabs as outlined in Part F. 

• Price Lists and/or Catalogs:  For catalog bids, PDFs of the Respondent’s 
most recent published catalog(s) or price lists must be included.  Each PDF 
document must be titled as per the instructions. 

3. Solicitation Transmittal 
a. It is the responsibility of the Respondent to be certain that its submittal has been 

uploaded in its entirety to Public Purchase, on or prior to the exact published due 
date and time.  

b. If a security bond is required, a hard copy of the security must be in the actual 
possession of AEPA at Lakes Country Service Cooperative,  ATTN: Purchasing Dept, 
1001 E Mt Faith, Fergus Falls, MN 56537, on or before, the exact due date and time 
and a copy must be submitted via Public Purchase. Original copies of the security 
must be submitted in a sealed envelope properly addressed to the Association of 
Educational Purchasing Agencies, with the Solicitation Number, Solicitation 
Category, and Respondent’s name and address clearly indicated on the envelope or 
box.   AEPA will not reject a response from a Vendor whose bid bond has not arrived 
by the due date and time as long as a scanned copy of the bid bond dated prior to the 
due date is uploaded with their response and the actual bond is in transit. 

c. If the designated location for receiving the bid or proposal security is closed due to 
an unforeseen circumstance on the day the security is due (due date), the security 
will be due at the same time on the next day the building is open.  Responsive offers 
will be opened, and the name of each Respondent and other appropriate information 
will be posted to Public Purchase and the AEPA website. 
 

F. Solicitation Evaluation, Approval, and Award: Solicitation responses received will be 
evaluated in accordance with acceptable standards of cooperative procurement, set forth in and 
governed by the Procurement Codes of AEPA Member Agency’s states; AEPA by-laws, policies, 
and procedures; AEPA Member Agencies’ policies and procedures. 
 
For IFB categories, approval of prospective Vendor Partners and recommendation of contracts 
will be made to the lowest responsive and responsible Respondent utilizing the criteria listed in 
Part B of the solicitation. As a reminder, AEPA recommends offers to Respondents. Final 
contract awards are subsequently made by individual AEPA Member Agencies.  

 
1. Responsive Offer: A responsive offer reasonably and substantially conforms to all 

material requirements of the solicitation.  Offers must be responsive and approved by AEPA 
to receive award consideration by AEPA Member Agencies.  To be determined responsive, 
the response must meet all of the requirements below: 

a. Submitted on time. 
b. Materially satisfy all mandatory requirements identified throughout the solicitation. 
c. Must substantially conform to all of the specified requirements in the solicitation in 

the judgment of AEPA and its AEPA Member Agency representatives. 
d. Any deviation from requirements indicated herein must be stated, in writing, and 

included with the offer submitted. Otherwise, it will be considered that responses 
are in strict compliance with all requirements, and any successful vendor will be held 
responsible, therefore. 

e. Deviations or exceptions stipulated in response may result in the offer being 
classified as non- responsive.   Language to the effect that the Respondent does not 
consider this solicitation to be part of a contractual obligation will result in that 
Respondent’s offer being disqualified. Terms of the solicitation that any Respondent 
considers particularly unwarranted, and to which that would have to take significant 
exception in his/her offer, should be stated clearly and concisely as exceptions 
and/or deviations. 
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f. In preparing a proposal, the Respondent’s inability to follow the proposal 
preparation instructions set forth in this solicitation and its inability to provide 
written responses, narratives, requested and support documentation relating to the 
Respondent’s qualifications; abilities; capacity; products; specifications; delivery, 
installation, setup, maintenance; support services and pricing utilized by AEPA 
evaluators may result in the Respondent’s offer to be deemed non-responsive. 
 

2. Non-responsive Offer: Any offer that does not conform to all material requirements of 
the solicitation including, but not limited to: offers received after the deadline; offers that 
do not contain required items and/or provided in the format required, such as proper 
and/or signed forms, pricing, catalogs, electronic files; offers that do not contain the proper 
security bond where required;  failure to meet the specified qualifications,  product 
specifications, stipulated documentation or pricing equal to or better than individual 
entities or cooperatives with equal or lesser volume.  AEPA reserves the right to request 
documents that do not affect pricing, waive minor irregularities, and/or seek clarification 
following its Board approved procedures.  Offers deemed non-responsive will not be 
considered for approval and award. 
 

3. Responsible Respondent: A responsible Respondent is a firm or person with the 
qualifications, capability, and capacity to perform the contract requirements with integrity 
and reliability, which will assure good faith performance. As a part of the process of 
determining responsible respondents during the evaluation period, the category committee 
may request reports that describe the financial soundness of your organization.   You may 
be asked to include a third-party report or reports that demonstrate your firm’s strength.  
Accepted financial reports may include balance sheets and Profit & Loss statements for the 
past three years, a Letter of Credit or Line of Credit from a bank or lending institution 
indicating the line of credit limit and the average outstanding balance, Dun & Bradstreet 
reports, a complete Annual Financial Report (for publicly traded companies).  

 
AEPA’s approval of a response will make the Respondent available for consideration to the 
AEPA Member Agencies for contract award. Factors to be considered in determining 
whether the standard of responsibility has been met may include but is not limited to 
whether a Vendor Partner has: 

a. Submitted a responsive offer; 
b. The qualifications stipulated in this solicitation, such as adequate financial 

resources, production or service facilities, personnel, service reputation and 
experience to make satisfactory delivery of the products, services, or construction; 

c. A demonstrated and documented satisfactory track record of performance in the 
national market place; 

d. A satisfactory record of integrity and a reputation of responding to and meeting 
educational and local government institutions’ needs, adherence of and compliance 
with federal, state, local and industry standards, rules, regulations, and codes; 

e. Quality and suitability of products and services offered to meet and perform to the 
specifications, expectations, and requirements identified in this solicitation; 

f. Supplied all necessary information and data in connection with determining 
whether a Respondent meets the standard of responsibility. 
 

4. Cost Evaluation: 
a. Cost and price schedules conform to and provide the information required in Part B 

– Technical Specifications of the bid or proposal; 
b. Pricing offered that is equal to or better than what they ordinarily offer to individual 

entities or cooperatives with equal or lesser volume; 
c. Methodology used by AEPA and its AEPA Member Agencies to approve prospective 

Vendor Partners and award contracts; 
 Line-Item Bid: Lowest responsive, responsible Bidder(s). Based on the cost 

evaluation, a recommendation will be made to approve a single Bidder or make 
a multiple Bidder award. The evaluation committee may consider such factors 
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as life-cycle costs, total cost of ownership, quality, and the suitability of an 
offering in meeting AEPA members’ needs; or 

 Catalog Bid: Lowest responsive, responsible Bidder(s) is/are determined based 
on the price evaluation criteria; and by a “Core List” and/or by creating a 
“Market Basket Study” to compare overall pricing between Respondents. A 
“Market Basket” is a list of items typically purchased by AEPA Member Agencies 
and their Participating Entities that represent a cross-section of the types of 
those items purchased. The selection and quantity of line items evaluated will be 
at the sole discretion of the AEPA evaluators. Based on the cost evaluation, a 
recommendation will be made to approve a single Bidder or make a multiple 
Bidder award. The evaluation committee may consider such factors as life-cycle 
costs, total cost of ownership, quality, and the suitability of an offering in 
meeting AEPA members’ needs.  

 Proposal: Identified weighted criteria for evaluation, including pricing, 
published in Part B of the solicitation.  

 
G. Contract Award and Implementation 

An AEPA category committee will perform initial response review and evaluation and will 
prepare and make a recommendation to AEPA for its consideration and approval. Those 
selected Respondents who are approved by AEPA will then be considered by the individual 
AEPA Member Agencies for contract award. It should be noted that once AEPA has approved 
the response, a Respondent becomes a “Vendor Partner” for AEPA. 
 
All respondents will be notified of the outcome of the solicitation. Vendors recommended for 
award by AEPA states will be posted on the AEPA website.  
 
Once the approved Respondents have been notified, it is their responsibility to contact those 
AEPA Member Agencies (up to 29) who had indicated an interest in participating and send Part 
C (if applicable), Part D, E, and F to each of the participating AEPA Member Agencies. Each 
AEPA Member Agency will review, evaluate, and determine which, if any, it will award contracts 
to. 
 
The approved Vendor Partner and the AEPA Member Agency will hold final contract 
negotiations, if necessary, to work out state-specific details of contract implementation 
including: 

1. Acquiring additional information and having discussions on how the awarded contract 
will be executed. 

2. Signing the contract with the AEPA Member Agency. 
3. Jointly develop marketing strategies and a plan for contract roll-out activities to the 

AEPA Member Agency’s Participating Entities (Advertising, flyers, website access, etc.). 
4. Establish how orders will be processed, handled, and reported. 
5. Contract management: Establish how and by whom the day-to-day contract 

management will be handled and who will be the AEPA Member Agency’s 
representative. 

It is not guaranteed that each AEPA Member Agency will enter into a contract with AEPA 
approved Vendor Partners. The final decision as to the appropriateness of a contract for a 
Member Agency rests solely with that AEPA Member Agency. 

 
III. Responsibilities of A Vendor Partner 

A. As an approved AEPA Vendor Partner, the following is expected in support of the contract: 
1. Designate and assign a dedicated senior-level contract manager (one authorized to 

make decisions) to each of the Member Agency accounts. This employee will have a 
complete copy and must have a working knowledge of the contract. 

2. Train and educate sales staff on what the AEPA cooperative contract promised, 
including pricing, who can order from the contract (by state), terms/conditions of the 
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contract, and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

3. Develop a marketing plan to support the AEPA contract in collaboration with respective 
AEPA Member Agencies. The plan should include, but not be limited to, a website 
presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo and 
contact information for use by the Member Agencies and the Vendor Partner’s local 
sales representatives to market within each state. 

5. Quarterly, complete the sales and administrative fee report (see attached PDF example) 
and submit to each Member Agency along with the respective administrative fees to be 
paid. If there are no sales, a $0 report is required. 

6. Report sales and administrative fees by participating state if requested by AEPA. 
7. Have ongoing communication with the Category Committee Chairperson, AEPA 

Member Agencies, and the Member Agencies Participating Entities. 
8. Annually attend two (2) AEPA meetings: Annual meeting which is typically in April and 

the Winter Meeting which is typically the end of November or early December and has 
historically been held in conjunction with the Association of Educational Service 
Agencies (AESA) annual conference. At the Annual Meeting, Vendor Partners 
participate in a round table meeting with each of the AEPA Member Agencies.  Vendor 
Partners that have paid the registration fees can participate in the meetings. 

9. Trade show support: Strongly encourage participation in national and local conference 
trade shows to promote the AEPA contracts such as, but not limited to, the Association 
of School Business Officials (ASBO), the National Institute of Governmental Purchasing 
(NIGP), and the National Association of Educational Procurement (NAEP). 

10. Increasing sales over the term of the contract with all participating AEPA Member 
Agencies. 

 
IV. Responsibilities of AEPA Member Agencies 

A. In support of the Vendor Partner and respective contract, each AEPA Member Agency should 
provide the following support: 

1. Designate a staff member(s) that will serve as a point person for the AEPA program 
within that state. 

2. Provide a staff member to work collaboratively with the Vendor Partner to determine 
the best marketing plan for the respective Member Agency state.  Marketing efforts may 
include but not be limited to the education and use of sales force, a website presence, 
electronic mailings, brochures, mailings, etc. 

3. Develop marketing materials for the Member Agency to use that would include 
representation of the awarded contracts.  Materials may include, but not be limited to, 
a website presence, electronic mailings, sales flyers, brochures, mailings, catalogs, etc. 
as determined by the respective Member Agency and what works best within their state. 

4. Assist the Vendor Partner to jointly market the contract to potential Participating 
Entities within the state. 

5. Work with the Vendor Partner to identify eligible Participating Entities within the state 
possibly including providing a list of potential customers. 

6. Work with the Vendor Partner to identify and help manage costs associated with 
fulfilling this contract.  

7. Attendance at the two (2) AEPA meetings which provides for an opportunity to interact 
with Vendor Partners. 
 

V. General Terms and Conditions for All Agencies 
For the purposes of this Solicitation, the following terms must be defined as 
indicated below, and constitute the general terms and conditions for all AEPA 
Member Agencies: 

 
Administrative Fee: The percentage of sales that each Vendor Partner pays the Member Agency 
for sales in their respective state or states that they extend the AEPA pricing to. Administrative Fees 
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must be paid to each Member Agency quarterly. See the Summary of State General Overview for 
the administrative fees by Member Agency (state).  

 
Advertising: Vendor Partner must not advertise or publish information concerning this contract 
prior to the award being announced by the AEPA Member Agencies.  Once the award is made, the 
Vendor Partner may advertise to the individual Participating Entities that products/services are 
available.   Vendor Partner must submit ad copy to the AEPA Member Agency for review and 
approval prior to issuing the advertisement. 

 
AEPA Bi-Annual Meetings: AEPA holds two general meetings each year: one in the Spring 
(usually in April or May) and the other in the Fall (currently the week after Thanksgiving). AEPA 
requires that all successful contract holders attend both meetings and participate in the vendor 
round tables at the Spring meeting. AEPA requests that all vendor partners register in advance and 
stay at the AEPA official hotel if rooms are available. All registrations for the meetings are required 
by the official registration due date as announced by AEPA. 
 
AEPA Member Agency:  Refers to the entities identified in the table in Part I of this document 
who are approved as AEPA members. Member Agencies participating in a particular category are 
listed in Part B - Specifications, Item 3: Anticipated Member Agency Participation. "Direct or 
Indirect Participation" may include their involvement through the formulation of any part of a 
procurement activity; the influencing of the content of any term, condition and/or specification; 
the evaluation, investigation, auditing and/or the rendering, of advice, recommendation, decision, 
approval, disapproval and the award and implementation of procurement contract. Not every listed 
entity may elect to participate in a solicitation once the responses are reviewed and approved. 
 
Affirmative Action: An Affirmative Action Plan, Certificate of Affirmative Action, or other 
documentation regarding Affirmative Action may be required by AEPA Member Agencies. Vendors 
must comply with requirements and/or requests for information regarding Affirmative Action by 
Member Agencies. 
 
Amendment of Solicitation: A solicitation may be amended up to the time of opening.   
 
Applicable Law: The laws of the state of the respective AEPA Member Agency must govern any 
resulting contract of this solicitation. Suits pertaining to this contract may be brought only in courts 
in the County and State as prescribed by the AEPA Member Agency. Both parties agree that the 
Uniform Commercial Code, as adopted by the State of the AEPA Member Agency, must fully apply. 
The Vendor Partner must comply with any and all laws, whether local, state, federal or otherwise, 
applicable to any aspect of the work to be performed in relation to the resulting contract. It must 
be the Vendor Partner’s responsibility to identify, make themselves aware of, and determine the 
applicability and requirements of any such laws and to abide by them. 
 
Approval and Awarding of Contract: AEPA and its AEPA Member Agencies reserve the right 
to approve and award a contract to one Vendor Partner, to make multiple approvals and awards, to 
reject any or all offers in whole or in part, to waive any minor formalities or irregularities in any 
offers, and to accept offers, which in its discretion and according to law may be in the best interest 
of the AEPA Member Agencies and their Participating Entities. A response to this solicitation is an 
offer to contract with the AEPA Member Agencies based upon the terms, conditions, and scope of 
work and specifications contained in this invitation. A solicitation does not become a contract 
unless and until it is accepted, recommended, and approved by AEPA and awarded by the 
individual AEPA Member Agency. A contract is formed when an AEPA Member Agency 
administrator and, if required, an AEPA Member Agency Board approves and signs the Acceptance 
of Solicitation and Contract Award Form (see Form E) document, eliminating the need for a formal 
signing of a separate contract. 
 
Assignment: No right or interest in this contract must be assigned or transferred by the Vendor 
Partner without prior written permission by AEPA and its AEPA Member Agencies, and no 
delegation of any duty of the Vendor Partner must be made without prior written permission by the 
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AEPA Member Agency. AEPA and its AEPA Member Agencies must not unreasonably withhold 
approval and must notify the Vendor Partner within fifteen (15) days of receipt of written notice by 
the Vendor Partner. 
 
Audit Rights: In accordance with applicable law of the State of the AEPA Member Agency, the 
Vendor Partner’s books, and pertinent records related to this contract may be audited at a 
reasonable time and place. 
 
Authority: This solicitation, as well as any resulting contract/agreement, is issued under the 
general authority of the State laws of the AEPA Member Agency and those identified within the 
AEPA Member Agencies’ Specific Terms and Conditions, Part C, (see also Procurement Code 
below). Internal or external Cooperative Purchasing Agreements between the AEPA Member 
Agency and Participating Entities may exist. 
 
Respondent/Bidder/Vendor Partner Definitions: 
Bidder, Respondent, Offeror, and Vendor Partner are interchangeable and are used to 
identify the person(s) or firm(s) submitting a response to an Invitation for Bid or Request for 
Proposal. 

1. Prospective Respondent/Bidder/Offeror:  has notified AEPA of a desire to bid by 
registering on the AEPA website. “Bidder” has submitted an offer to AEPA in response 
to an AEPA solicitation. 

2. Recommended Respondent/Bidder/Offerer:  has been approved by AEPA for its AEPA 
Member Agencies for contract consideration. 

3. Vendor Partner: has entered into a contract with a participating AEPA Member Agency 
or subsequently a Participating Entity. 

 
Respondent Acceptance Period: To allow AEPA Member Agencies the opportunity to evaluate 
the offers, AEPA requires that an offer in response to this solicitation be valid and irrevocable for 
one hundred twenty-days (120) after opening time and date. 
 
Performance Bonding (required for construction projects): Performance bonds are 
completed after the contract and at the time a member authorizes a project.  The Vendor Partner 
agrees to provide all performance and payment bonds for individual projects executed by a  surety 
company authorized to do business in the individual AEPA Member’s state and said surety to be 
approved in federal circular 570 as published by the United States treasury department, the state 
or the local governing authority, in an amount equal to one hundred percent of the price specified 
in the contract; when required by an AEPA Member Agency or Participating Entity at the time a 
contract is executed. If the Vendor Partner fails to deliver any required performance or payment 
bonds, the AEPA Member Agency or Participating Entity must not execute the contract or 
terminate the contract with the Vendor Partner and the appropriate AEPA Category Committee 
must be notified of such failure and must take the appropriate action. 
 
Brand Names: The use of the name of a manufacturer, brand, make or catalog number does not 
restrict the Respondent. Brand names and model numbers are used to indicate the character, 
quality, and/or performance equivalence of the commodity on which offers are submitted. 
Respondents may submit alternates. However, the AEPA reserves the right to decide whether 
alternatives to the identified manufacturer and brand are equal to the product, equipment, and/or 
service described in the invitation.  AEPA’s decision must be final. 
 
Buyer: Identifies the AEPA Member Agencies and their Participating Entities that acquire and 
purchase commodities, supplies, materials, equipment, and services under AEPA Member 
Agencies’ awarded contracts. 
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Captions, Headings, and Illustrations: The captions, illustrations, headings, and 
subheadings in this solicitation are for explanation only and in no way define, limit, or describe the 
scope or intent of the request. 
 
Certification: By signature in the solicitation section of the Contract Award page, the Respondent 
certifies: the submission of the offer did not involve collusion or other anti-competitive practices; 
the Respondent must not discriminate against any employee, or applicant for employment in 
violation of Federal and State Laws (see Federal Executive Order 11246); the Respondent has not 
given, offered to give, nor intends to give at any time hereafter any economic opportunity, future 
employment, gift, loan, gratuity, special discount, trip, favor or service to a public servant in 
connection with the submitted offer; and the Respondent agrees to promote and offer to AEPA 
Member Agencies and Participating Entities only those materials and/or services as stated in and 
allowed under resultant contract(s) awarded. 
 
Christian Doctrine: Any federal, state, and local governing authority’s/jurisdiction’s statutes, 
codes, rules, and regulations referenced and/or govern the products, services, and activities relating 
to and are part of this solicitation, whether or not physically noted or included, must be complied 
with, and adhered to as required. It is the sole responsibility of the Respondent to perform and 
complete any necessary research and investigation required to make themselves aware of and 
comply with this item. 
 
Clarification: As used in this solicitation, clarification means communication with a Respondent 
for the sole purpose of eliminating minor irregularities, informalities, or apparent clerical mistakes 
in the solicitation. It is achieved by explanation or substantiation, either in response to an inquiry 
by the AEPA Member Agency or as initiated by the Respondent.  Clarification does not allow the 
Respondent to revise or modify its solicitation. 
 
Commercially Available Catalog: A published paper catalog or an online website that is widely 
distributed or accessible to a wide population or set of businesses across the United States. It is 
made available to the general public, public or nonprofit entities and contains a verifiable price, 
along with product descriptions, SKU numbers, and photographs. A commercially available catalog 
is distinct from a custom catalog or website, whose prices and offerings are tailored to niche 
audiences, or are targeted to a small geographic location. The prices published in a Commercially 
Available Catalog will be considered a company’s base pricing or “commercially available pricing” 
for the purpose of AEPA bids or proposals.  All pricing must be in U.S. Dollars.  AEPA will not 
accept an artificial catalog or price list, or base price created for the purpose of responding to a 
competitive solicitation.   
 
Competitive Range: AEPA and its AEPA Member Agencies reserve the right to establish a 
competitive range of acceptable responses as part of the evaluation process as defined herein. 
Responses below the competitive range will be determined to be unacceptable and will not receive 
further consideration. 
 
Contract Documents: AEPA Member Agency will review proposed contract documents.  Vendor 
Partner’s contract document must not become part of AEPA Member Agency’s contract with 
Vendor Partner unless and until an authorized representative of an AEPA Member Agency reviews 
and accepts it. 
 
Construction: Each AEPA Member Agency within their state statutes defines what constitutes 
construction, identifies the policies, rules, regulations, and codes that govern construction projects. 
AEPA has defined construction as building, altering, repairing, installing or demolishing in the 
ordinary course of business any road, highway, bridge, parking area or related project; building, 
stadium or other structure; airport, subway or similar facility; park, trail, athletic field, golf course 
or similar facility; dam, reservoir, canal, ditch or similar facility; sewage or water treatment facility, 
power generating plant, pump station,  natural gas compressing station or similar facility; sewage, 
water, gas or other pipelines; transmission line; radio, television or other towers; water, oil or other 
storage tanks; shaft, tunnel or other mining appurtenance; electrical wiring, plumbing or plumbing 
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fixture, gas piping, gas appliances or water conditioners; air conditioning conduit, heating or other 
similar mechanical work; or similar work, structures or installations. Construction must also 
include leveling or clearing land; excavating earth; drilling wells of any type, including 
seismographic shot holes or core drilling; and similar work, structures, or installations. 
 
Cooperative Procurement: Some individual state procurement codes may contain cooperative 
purchasing statutes that state any state agency or local public body may either participate in, 
sponsor or administer a cooperative procurement agreement for the procurement of any services, 
construction or items of tangible personal property with any other state agency, local public body 
or external procurement unit in accordance with an agreement entered into and approved by the 
governing authority of each of the state agencies, local public bodies or external procurement units 
involved. The cooperative procurement agreement must clearly specify the purpose of the 
agreement and the method by which the purpose will be accomplished. Any power exercised under 
a cooperative procurement agreement entered into according to each state’s procurement code 
must be limited to the central purchasing authority common to the contracting parties, even though 
one or more of the contracting, parties may be located in different states. 
 
Cooperative Purchasing Contracts: The Vendor Partner agrees that all the prices, terms, 
warranties, and benefits granted by the Vendor Partner to AEPA Member Agencies or Participating 
Entities through this contract will be equal to or better than those offered to any individual 
entities or cooperatives that have equal or lesser volume. If the Vendor Partner must, during the 
term of this Contract, enter into arrangements with any customer or cooperative providing greater 
benefits or terms that are more favorable, the Vendor Partner must notify the AEPA category 
committee chairman and offer said prices, terms, warranties, and benefits to all AEPA Member 
Agencies. The following must be noted: 
1. AEPA and its AEPA Member Agencies reserve the right to accept or reject the Respondent’s 

offer if it is determined it does not comply with the above based on their knowledge, 
investigation, review, and findings of Respondents’ submitted prices. 

2. In the event the Vendor Partner offers lower prices to another customer or cooperative, AEPA 
and its AEPA Member Agencies must notify the Vendor Partner of the deviation and request 
written justification. Based on AEPA and its AEPA Member Agencies’ investigation, review, and 
findings, AEPA reserves the right to take the following actions: to request the Vendor Partner 
to immediately adjust its AEPA’s offered prices to match the lower prices offered, to work with 
the Vendor Partner to mediate and resolve the situation; or to notify the Vendor Partner that it 
intends to suspend and/or terminate their contract. 

 
Cost of Preparation: Neither AEPA nor any AEPA Member Agency must reimburse the cost of 
developing, presenting, or providing any response to this solicitation. 
 
Credit Hold: The Vendor Partner must agree not to place the AEPA Member Agency and/or its 
Participating Entity on “credit hold” without 10-days advanced notice in writing, either by letter, 
facsimile, or email to the AEPA Member Agency and the Participating Entity. The AEPA Member 
Agencies believe it is better for the Vendor Partner if the AEPA Member Agency places the slow-
paying Agency Member on “credit hold;” if a Vendor Partner places the Participating Entity on 
credit hold, agencies that pay promptly are penalized. If, on the other hand, the Member Agency 
places the offending Participating Entity on “credit hold”, payment is more likely to result and only 
the offender is disciplined. 

 
Delivery Terms, Conditions, and Requirements 
1. Delivery: is to be made within the specified time identified in Part B Specifications for each 

solicitation category, unless otherwise stipulated in writing and accepted by all parties (Buyer 
placing order and Vendor Partner). The Vendor Partner agrees to notify the Buyer if an order 
cannot be processed within the specified period and/or the agreed-upon timelines. 

2. The title and risk of loss of material or service: must not pass to the Buyer purchasing 
the material or services until it receives the material or service at the point of delivery (FOB 
Destination) and they have been accepted, unless otherwise provided within this document or 
individual project’s contract. 
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3. Ownership of products and services happens only after receipt and acceptance of delivery 
by the Buyer. The Buyer will be the determining judge of whether materials and services 
delivered under the purchase order/contract satisfy the specifications and requirements as 
identified in the contract/order. 

4. Fungible Goods: Title to an undivided share or quantity of an identified mass of fungible 
goods will not pass to a Buyer until the separation of the purchased share has been made, 
delivered, and received. 

5. Shipping Terms: (See Part B Specifications for specific instructions on shipping and handling 
costs for the individual category you are responding to.)  Vendor Partner must retain the title 
and control of all goods until they are delivered and received. All risks of transportation and all 
related charges must be the responsibility of the Vendor Partner unless other arrangements 
have been made between the vendor partner and the AEPA Member Agency. Shipping must be 
FOB destination. The Vendor Partner must file all claims for visible or concealed damage. AEPA 
Member Agency, or the receiving Buyer, will notify the Vendor Partner and/or Freight 
Company promptly of any damaged goods and must assist the freight company/Vendor Partner 
in arranging for inspection. No FOB vessel, car, or other vehicle terms will be accepted. 

a. Shipping Costs: Products may be shipped without separate shipping costs. If shipping 
is allowed as a separate line item per Part B Specifications and charged, the actual cost 
of delivery may be added to an invoice. No COD orders will be accepted unless 
specifically requested by the AEPA Member Agency. 

b. Shipment under Reservation: Vendor Partner is not authorized to ship materials 
under reservation and no tender of a bill of lading will operate as a tender of the 
materials. 

c. Shipping Errors: Vendor Partner agrees that shipping errors will be at the expense of 
the Vendor Partner. For example, if a Vendor Partnerships a product that was not 
ordered, it is the responsibility of the Vendor Partner to pay for return mail or shipment. 

6. Stored Materials (vendor managed inventory): Upon prior written agreement between 
Vendor Partner and Buyer, payment may be made for materials not incorporated in the work 
but delivered and suitably stored at the site or some other location, for installation at a later 
date. An inventory of the stored materials must be provided to the Buyer prior to payment. Such 
materials must be stored and protected in a secure location and be insured for their full value 
by Vendor Partner against loss and damage. Vendor Partner agrees to provide proof of coverage 
and/or addition of Buyer as an additional insured upon Buyer’s request. Additionally, if stored 
offsite, the materials must also be clearly identified as the property of the Buyer and be 
separated from other materials. The buyer must be allowed reasonable opportunity to inspect 
and take inventory of stored materials, on or offsite, as necessary. Until final acceptance by 
Buyer, it must be the Vendor Partner's responsibility to protect all materials and equipment. 
Vendor Partner warrants and guarantees that title for all work, materials, and equipment must 
pass to Buyer upon final acceptance. Payment for stored materials must not constitute final 
acceptance of such materials. 

7. Improper delivery: Unless contrary to other parts of this solicitation, if the goods, services, 
or tender of delivery fail in any respect to conform and adhere to the terms, conditions, 
specifications of the resulting contract based on this solicitation and/or the individual Buyer’s 
contract/order. The Buyer may reject the whole, accept the whole, or accept any commercial 
unit or units and reject the rest. 

8. Defective Goods: Vendor Partner agrees to pay for return shipment on goods that arrive in a 
defective or inoperable condition.  Vendor Partner must agree to arrange for return shipment 
of damaged goods. 

9. Liquidated Damages: The Buyer may suffer financial loss if the project is not substantially 
complete or products or services are not delivered on the established date.  The Vendor Partner 
(if applicable surety) must be liable for and must pay to the Buyer, not as a penalty, the sums 
that may be hereinafter agreed upon as liquidated damages per calendar day of delay until the 
work and/or delivery is determined by Buyer to be complete and/or delivered.  Liquidated 
damages will be determined on a project-by-project basis. 

10. No Replacement of Defective Tender: Every tender of materials must fully comply with 
all provisions of this contract. If tender is made which does not fully conform, this must 
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constitute a breach, and Vendor Partner must not have the right to substitute a conforming 
tender without the written consent of all parties involved. 

11. Default in One Installment to Constitute Total Breach: Vendor Partner must deliver 
conforming materials in each installment or lot of this contract and may not substitute 
nonconforming materials. The AEPA Member Agency reserves the right to declare a breach of 
contract if the   Vendor Partner delivers nonconforming materials or services to any Buyer 
under this contract. 

12. Restocking Fees: A restocking fee may only be charged on products ordered and delivered to 
the Buyer’s site in accordance with the order/contract. Restocking fees in excess of 15% will not 
be allowed. Restocking fees may be waived, at the option of the Vendor Partner.  The Vendor 
Partner must identify, specify, and justify any exceptions or deviations taken. 

 
Deviations or Exceptions to Requirements: Deviations or exceptions stipulated in a 
Respondent’s proposal may result in the rendering of the response non-responsive. AEPA and its 
AEPA Member Agencies reserve the right to determine whether the deviation or exception does or 
does not serve the interest of or is not advantageous or acceptable to AEPA, its AEPA Member 
Agencies, or Participating Entities. 
 
Disbarment and Suspension: By signature accepting Terms and Conditions, it is certified on 
behalf of the company and their key employees that neither the company nor its key employees 
have been proposed for debarment, debarred, or suspended by any State or Federal Agency within 
the last five (5) years. If within the past five (5) years, any Respondent has been disbarred, 
suspended or otherwise lawfully precluded from participating in any public procurement activity 
with a federal, state or local government, the Respondent must include a letter with its response 
that includes the name and address of the public procurement unit,  the effective date of the 
suspension or debarment, the duration of the suspension or debarment, and the relevant 
circumstances relating to the suspension or debarment. Any failure to supply such a letter or to not 
disclose in the letter all the pertinent information may result in the cancellation of any resulting 
contract.  By signing the solicitation section, the Respondent certifies that no current suspension 
or debarment exists. 
 
EDGAR (2 CFR 200) Compliance: Respondents are required to complete Education 
Department General Administrative Regulations (EDGAR) compliance certification. EDGAR 
regulations govern all federal grants awarded by the U. S. Department of Education on or after 
December 26, 2014.  
 
Eligible Entities: The individual AEPA Member Agency’s state procurement code and statutes 
provide for cooperative procurement and identifies those types of agencies, entities, and 
organizations that are allowed to participate in and take advantage of cooperative procurement 
contracts solicited and approved by AEPA and awarded by AEPA Member Agencies. Therefore, 
depending on the individual state procurement codes and statutes federal agencies, state agencies, 
local public bodies, and Non-Profit/Non-Public entities may be allowed to participate in and utilize 
AEPA solicited, approved and AEPA Member Agency awarded contracts. 
 
Estimated Quantities: In Part B: Specifications of this solicitation, AEPA, and AEPA Member 
Agencies have indicated their anticipated volume for the products and services requested. It is 
anticipated that a considerable amount of activity will result from this solicitation; however, there 
is no guarantee of future order quantities since this is an indefinite-quantity contract. Usage 
depends on the actual needs of the AEPA Member Agencies, their Participating Entities, and the 
marketing by the Vendor Partner. 
 
Experience, Proven Track Record and Past Performance Information: it has been 
determined by AEPA and its AEPA Member Agencies to be a major factor in consideration if a 
Respondent possesses the ability, capacity, and resources to acquire, manufacture, deliver, 
construct, install, services and support all of the procurement functions and activities involved in a 
national contract of this nature. AEPA and its AEPA Member Agencies reserve the right to accept 
or reject an offer if, in its judgment, the Respondent failed to demonstrate the following: a proven 
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track record in the products and services offered (qualifications, knowledge, and background); is 
willing and able to deliver the proposed products and/or services to ninety (90%) percent of those 
participating AEPA Member Agencies identified in Part B (unless otherwise noted in Part B): 
Specifications; and has provided relevant information regarding its actions under previously 
awarded contracts to schools, local, state, or federal agencies. It includes the Respondent’s record 
of conforming to specifications and standards of good workmanship; the Respondent’s record of 
containing and forecasting costs on any previously performed cost-reimbursable contract 
schedules, including the administrative aspects of performance; the Respondent’s history for 
reasonable and cooperative behavior and commitment to customer satisfaction; and generally, the 
Respondent’s businesslike concern for the interests of the customer. 
 
External Procurement Unit: means any procurement organization not located in a current 
AEPA Member Agency state which, if located in the state, would qualify as a federal or state agency 
or a local public body. Various state procurement codes allow external procurement units to offer 
their contracts and for agencies within those states to utilize those contracts to acquire goods and 
services. 
 
Federal Agency [25] USC 3001 (4): Is defined as any department, agency, or instrumentality 
of the United States, any executive department, military department, government corporation, 
government-controlled corporation, or other establishments in the executive branch of 
government, including the Executive Office of the President or any independent regulatory agency 
established through legislative and/or administrative action. 
 
Federal Requirements: Vendor Partner agrees, when working on any federally-assisted projects 
with more than $2,000 in labor costs, to comply with the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 329 et seq.) and all applicable sections of the act and the Department of 
Labor’s supplemental regulations (29 CFR parts 5 and 1926), the Civil Rights Act of 1964 as 
amended, the Davis-Bacon Act (Section 29, CFR Part 5), the Copeland “Anti-Kickback” Act (18 
U.S.C. 874) as supplemented in the Department of Labor regulation (29 CFR part 3), and the Equal 
Opportunity Employment requirements of Executive Order 11246 as amended by Executive Order 
11375 (Labor regulations (41 CFR Part 60)). In such projects, the Vendor Partner agrees to post 
wage rates at the worksite and submit a copy of their payroll to the AEPA Member Agency for their 
files. Also, to comply with the Copeland Act, the Vendor Partner must submit weekly payroll records 
to the AEPA Member Agency. The Vendor Partner must keep records for three (3) years and allow 
the federal grantor agency access to these records, upon demand. All federally assisted contracts to 
an AEPA Member Agency that exceed $10,000 may be terminated by the federal grantee for 
noncompliance by the Vendor Partner. In projects that are not federally funded, Vendor Partners 
must agree to meet any federal, state, or local requirements, as necessary. Also, if compliance with 
the federal regulations increases the contract costs beyond the agreed-on costs in this solicitation, 
the additional costs may only apply to the portion of the work paid by the federal grantee. On all 
other projects, the prices must agree with this contract. Vendor Partner must comply with all 
applicable standards, orders, or requirements issued under Section 306 of the Clean Air Act (42 
U.S.C.) 187 [h], and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et. Seq.); 
and, Executive Order 11738 and Environmental Protection Agency (EPA) regulations (40 CFR Part 
15), which prohibit the use under non-exempt federal contracts, grants, or loans of facilities 
included in the EPA list of violated facilities. 
 
Force Majeure: Except for payments of sums due, neither party must be liable to the other, nor 
be deemed in default under this contract, if, and to the extent, that such party’s performance of this 
contract is prevented by reason of force majeure. The term “force majeure” means an occurrence 
that is beyond the control of the party affected and occurs without its fault or negligence, including, 
but not limited to the following: acts of God; acts of the public enemy; war; riots; strikes; 
mobilization; labor disputes; civil disorders; fire; flood; blizzards; earthquakes; tornadoes or 
violent winds; hail storms; lockouts; injunctions-intervention-acts, or failures or refusals to act by 
government authority; and other similar occurrences beyond the control of the party declaring 
force majeure, which such party is unable to prevent by exercising reasonable diligence. The force 
majeure must be deemed to commence when the party declaring it notifies the other party of the 
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existence of the force majeure and must be deemed to continue as long as the results or effects of 
the force majeure prevent the party from resuming performance in accordance with the contract. 
Force majeure must not include late deliveries of equipment or materials caused by congestion at 
a manufacturer’s plant or elsewhere, an oversold condition of the market, inefficiencies, or similar 
occurrences. If either party is delayed at any time by force majeure, the delayed party must notify 
the other party in writing of such delay within forty-eight (48) hours. 
 
Form of Contract: The form of contract for this solicitation must be the published solicitation, 
the awarded Vendor Partner’s response, and properly issued purchase orders and/or contracts in 
accordance with this solicitation. If a firm submitting an offer requires AEPA Member Agency 
and/or Participating Entities to sign an additional contract, a copy of the proposed contract must 
be included with these. 
 
Gratuities: AEPA Member Agency may, by written notice, cancel this contract if it is found that 
gratuities, in the form of entertainment, gifts or otherwise, were offered or given by the Vendor 
Partner or any agent or representative of the Vendor Partner, to any employee of the AEPA Member 
Agency with a view toward securing a contract or with respect to the performance of this contact. 
However, paying the expenses of normal business meals, which are generally made available to all 
eligible school and government employees, must not be prohibited by this paragraph. Samples of 
software, equipment, or hardware provided to the AEPA Member Agency for demonstration, 
evaluation, or loan purposes are not considered gratuities. 
 
Historically Under-Utilized Business: An “Historically Under-Utilized Business” (HUB) is a 
category for companies that have traditionally failed to reap the benefit from full and equal 
procurement opportunities. Typically, these types of companies may include women-owned, 
disabled veteran-owned, and minority-owned businesses or operations defined as small business, 
micro businesses, or businesses operating in enterprise zones. For the purpose of the IFB, a Bidder 
opting to offer a HUB program, may self-define the types of HUB businesses it includes in its 
network of HUB partners and the role they play; however, the Bidder must ensure that the partner-
authorized HUBs provide a “Commercially Useful Function.” As it related to HUB businesses, a 
“Commercially Useful Function” (CUF) is work that is integral to sales, delivery, or supply-chain 
solution, and not a mere façade for the pass through of goods. Examples of HUB work that qualify 
as a Commercially Useful Function include instances when HUBs: 
 Execute a specific element of the scope of work including supplying of goods and services. 
 Provide services work that is normal for the firm’s assortment of business services. 
 Are fully or partially responsible for paying for wholesale materials, conducting sales, 

installation of products, delivery of products. 
 Do not subcontract a portion of the work greater than expected by industry practices. 
 Act as resellers, buying products wholesale from the awarded Vendor/Contractor. 

 
Indemnification: Vendor Partner will indemnify, defend and save harmless AEPA, its Members, 
Participating Entities, its employees from any and all claims, demands, suits, proceedings, loss, cost 
and damages of every kind and description, including any attorney’s fees and/or litigation 
expenses, which might be brought or made against or incurred by AEPA, its Members, Participating 
Entities, its employees on account of loss or damage to any property or for injuries to or death of 
any person, caused by, arising out of, or contributed to, in whole or in part, by reasons of any act, 
omission, professional error, fault, mistake, or negligence of Vendor Partner,  its employees, agents, 
representatives, or Subcontractors, their employees, agents, or representatives in connection with 
or incident to the performance of this agreement, or arising out of worker’s compensation claims, 
unemployment compensation claims, or unemployment disability compensation claims of 
employees of Vendor Partner, and/or its Subcontractors or claims under similar such laws or 
obligations. Vendor Partner’s obligation under this section will not extend to any liability caused 
by the sole negligence of AEPA, its Members, participating Entities, its employees. The liability of 
AEPA, its Members, Participating Entities, or its employees will be subject in all cases to the 
immunities and limitations of Nevada or the AEPA Member Agency’s state laws. Installation: 
Equipment and items of construction must be installed in accordance with the manufacturer’s 
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instructions, specifications, in accordance with any federal, state, local rules, regulations, codes, 
and the schedule determined by the AEPA Member Agency and/or Participating Entity. 
 
Insurance: Prior to executing a contract with the AEPA Member Agency or a Participating Entity 
under this solicitation, if required, the Vendor Partner must procure, maintain and provide 
certification from insurer(s) for minimal coverage during the life of any resulting 
contract/agreement, to include but not limited to comprehensive public and/or commercial 
liability, errors and omissions, workman’s compensation, unemployment and other insurance 
coverage required by and applicable to each AEPA Member Agency state’s statutes and federal laws 
in which proposed products and services will be offered and provided. Evidence of the required 
insurance for each of those AEPA Member Agencies' state, who indicated an interest to participate 
in this solicitation, identified in Part B: Specifications by providing written evidence and/or 
documentation from your insurer(s) indicating your firm has in place the type and amount of 
coverage required by each of the states. The Bidder has the sole responsibility to conduct and 
perform the necessary research to make themselves aware of and to understand each state's 
requirements. 
1. Certificate of Insurance: The Vendor Partner must provide, as required, a certificate of 

insurance for commercial liability insurance naming the AEPA Member Agency and or its 
Participating Entity as the certificate holder (co-insurer). All insurance policies are to be 
executed by an insurance company authorized to do business in those AEPA Member Agencies’ 
states participating in this solicitation. 

2. Subcontractor’s Insurance: Prior to commencing any work, any Subcontractor must procure 
and maintain, at its own expense until final acceptance of the work, insurance coverage in a 
form, and from insurers acceptable to the prime Vendor Partner. All Subcontractors must hold 
the appropriate type and amount of insurance coverage required by the AEPA Member Agency 
state in which the work is being done and will provide insurance, which waives all subrogation 
rights against the prime Vendor Partner, AEPA Member Agency and its Participating Entities. 

 
Invalid Term or Condition: If any term or condition of this solicitation and any resulting 
contract must be held invalid or unenforceable, the remainder of this solicitation and any resulting 
contract must not be affected and must be valid and enforceable. 
 
Late Responses: Late responses will not be accepted.  All offers must be submitted online via 
Public Purchase by the due date and time of this solicitation. 
 
Leases and Rentals: Vendor Partner may allow AEPA Member Agency or Participating Entity to 
rent, lease, or lease-purchase. The buyer must receive a copy of the executed leasing documents 
prior to processing a purchase order. Vendor Partner agrees that leases will comply with the 
Uniform Commercial Code and the Buyer’s individual state laws. All terms of leasing must be 
included in the offer, with interest rates described as related to a published government standard.  
Vendor Partner must indicate in their response to this solicitation and in any leasing/rental 
agreement, all costs (must be itemized) associated with early termination and/or the returning of 
leased or rented equipment that are the responsibility of the Buyer. No sale of a contract to a third 
party will be made without informing the Buyer of the transfer.  If Vendor Partner sells a lease 
contract to a third party, the cost of return of the product must not be greater than the cost of return 
to the original Vendor Partner. 
 
Legal Remedies: All claims and controversies must be subject to the Procurement Code of the 
state in which the AEPA Member Agency or Participating Entity resides. 
 
Licenses and Registration: Each state and local jurisdictions in which a transaction may occur 
may require various types of licenses and/or registrations (business, construction Vendor Partner, 
etc.). Likewise, there are various policies, procedures, rules, regulations, codes, and laws that 
govern such licensing/registration within federal, state, and local jurisdictions, therefore, it is the 
Respondent’s/Vendor Partner’s responsibility to be aware of, obtain and maintain in current status 
all federal, state, and local licenses, registrations and bonds required for the performance and 
delivery of any and all products and services offered in its response to this solicitation.  It is also the 
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responsibility of the Respondent/Vendor Partner to ensure that any Subcontractors performing 
under this solicitation hold and maintain the appropriate licenses/registrations. The Respondent 
will submit copies of licenses, registration, and/or other documentation to substantiate they hold 
the appropriate licenses/registration required by individual jurisdictions covered by this 
solicitation. 
 
Liens: All materials and services must be free of all liens. 
 
Local Public Body: A political subdivision of the state and the agencies, instrumentalities, and 
institutions thereof. Such agencies may include but are not limited to two-year and four-year post-
secondary educational institutions, pre-k-12 institutions, counties, cities, and municipalities, 
except as exempted pursuant to the Procurement Code within each state. Entities within these 
groups may include but are not limited to political subdivisions, administrative units, councils, 
commissions, boards, and organizations that either by federal, state, or local legislative or 
administrative action or appointment and have been established or given the responsibility and 
authority to act, conduct and perform various activities on behalf of the federal or state agency or 
local public body. 
 
Manufacturer's Representative: Dealers, distributors, and installers of specialized facility 
technology, electrical, mechanical systems and equipment, who, if permitted by the Scope of Work, 
submit an offer as a manufacturer’s representative, must be able to provide documented evidence 
from and/or between it and the manufacturer certifying that the Respondent is a bona fide 
manufacturer’s agent for the specific products/services proposed, the Respondent is authorized to 
submit an offer on such products/services, and a guarantee that, should the Respondent fail to 
satisfactorily fulfill any obligations established as a result of the award of contract, the 
manufacturer will either assume and discharge such obligations covered by warrantees or provide 
for their competent assumption by one or more bona fide representatives for the term of the 
contract/warrantee period. Respondents of software, mechanical devices, electrical 
products/systems, and other commodities that makeup systems/networks must be able to provide 
the same information from a manufacturer. 
 
Modification by Buyer: Vendor Partner must have no obligation with respect to any patent and 
copyright infringement claim based upon Buyer’s modification of the equipment and/or software, 
or its operation or use with apparatus, data or programs not furnished by Vendor Partner.  
However, one Buyer’s action will not preclude Vendor Partner’s obligation to others not having 
modified their equipment or software. 
 
Money: All transactions are payable in U.S. currency only. Multiple Approvals and Awards: 
throughout the United States, AEPA Member Agencies have a large number of Participating 
Entities who take advantage of and utilize awarded contracts. To assure that any issued contract 
will allow these entities to fulfill current and future needs and requirements, AEPA and its AEPA 
Member Agencies reserve the right at its discretion to approve and/or award one contract, multiple 
contracts, or no contracts.   The actual use of any contract will be at the sole discretion of the AEPA 
Member Agency or the Participating Entity. 
 
Nonexclusive Contract: Any contract resulting from this solicitation must be approved and 
awarded with the understanding and agreement that it is for the sole convenience of the AEPA, its 
AEPA Member Agencies, their Participating Entities and they reserve the right to obtain like goods 
and services from another source. 
 
Nonprofit, Non-Public Educational Institutions, and other Nonprofit Organizations 
(Section 501(c)(3) of the Internal Revenue Code, Federal Tax Code): is defined as 
charitable, religious, educational, public service, support, and scientific organizations, entities, 
corporations that qualify as exempt organizations under Section 501(c)(3) of the Internal Revenue 
Code, or corresponding section of the Federal Tax Code. 
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Notice: Notices under this solicitation/contract will be in writing and will, for all purposes, be 
deemed to have been fully given when sent by registered or certified mail, return receipt requested, 
postage prepaid, an email with appropriate verification, properly addressed to the respective 
parties as specified herein or at such other address as may be specified by either party from time to 
time. 
 
Novation: If the original Vendor Partner sells or transfers all assets or the entire portion of the 
assets used to perform this contract, a successor in interest must guarantee to perform all 
obligations under this contract. AEPA and its AEPA Member Agencies reserves the right to 
recommend approval, acceptance, or rejection of the new party.  A simple change of name 
agreement will not change the contractual obligations of the Vendor Partner. 
 
Ordering Procedures: AEPA has established a standard and special ordering process as defined 
below. Additionally, some AEPA Member Agencies also prefer or utilize electronic ordering as the 
method for the transactions. For details on the ordering processes utilized for each AEPA Member 
Agency, please reference the Summary of State General Overview. 
1. Standard Ordering Process: Buyer will select items for purchase from provided published 

catalog/price list or Vendor Partner will issue a quote upon request; the vendor will also send a 
copy of their quote to the state AEPA Member Agency for all construction-related bids.  The 
buyer will prepare and issue a purchase order to the Vendor Partner based on the product 
catalog, price list, or Vendor Partner’s quote. Vendor Partner will deliver and invoice the Buyer; 
Buyer will acknowledge delivery and acceptance by issuing the Vendor Partner payment. 
Vendor Partner, based on the agreed-to process, will report and submit payment for the AEPA 
Member Agency’s administrative fee to the AEPA Member Agency (quarterly). The vendor 
Partner must provide the transaction and volume reporting in the AEPA report format. 

2. Special Ordering Process: 
a. Buyer will select items for purchase from provided published catalog/price list or 

Vendor Partner will issue a quote upon request; 
b. Buyer will prepare and issue a purchase order to the AEPA Member Agency based on 

the product catalog, price list or Vendor Partner’s quote; 
c. Vendor Partner will deliver the goods and/or service to the Buyer and will invoice the 

AEPA Member Agency; 
d. AEPA Member will invoice the Buyer and add their administrative fee to the invoice 

price; 
e. AEPA Member will pay Vendor Partner for the goods and/or service once the Buyer has 

confirmed acceptance. 
f. The vendor Partner must provide the transaction and volume reporting as stipulated 

quarterly in the AEPA report format. 
3. Electronic Ordering (Optional by AEPA Member Agency): 

a. When a Vendor Partner based online ordering system is available, the following 
functionality is preferred: 

b. Electronic ordering systems must be secure, and password protected.  Entering the 
system with the designated password must automatically send the user to AEPA 
contract pricing. 

c. When the Buyer requires purchase orders, electronic ordering system must require the 
entry of a purchase order number, credit card, or purchasing card prior to accepting an 
order. 

d. Electronic ordering systems must block excluded items not covered by the AEPA 
contract from any order. 

e. Electronic ordering systems must automatically assign correct contract prices to 
applicable orders. 

f. Electronic ordering systems that list catalog price and AEPA discounted price. 
g. Electronic ordering systems must track orders and purchases covered by the AEPA 

contract for reporting and audit purposes. The vendor Partner must provide the 
transaction and volume reporting in the AEPA format. 

h. Electronic ordering systems’ pricing must include the AEPA Member Agencies 
administrative fee required by the AEPA Member Agencies. 
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i. Electronic ordering systems that allow AEPA Member Agencies to print an archived 
(historical) copy of a Buyer’s order. 

  
Order of Precedence:  In the event a conflict occurs the following order of precedence must 
prevail: 
1. Member Agency specific terms and conditions 
2. Specifications and scope of work 
3. General terms and conditions 
4. Attachments and exhibits 
5. Documents referenced or included in the solicitation. 

 
Overcharges by Antitrust Violations: Member Agency maintains that, in actual practice, 
overcharges resulting from antitrust violations are borne by the Buyer. Therefore, to the extent 
permitted by law, the Vendor Partner hereby assigns to the Member Agency any and all claims for 
such overcharges as to the goods or services used to fulfill the contract. 

 
Parole Evidence: This contract represents the final written expression of agreement.  All 
agreements are contained herein and no other agreements or representations that materially alter 
it are acceptable. 

 
Participating Entity: Those Public and Private School Districts, Educational  Service  Agencies,  
Intermediate School Districts, Higher Education Institutions, Federal Agencies, State Agencies, 
Local Public Bodies, and Nonprofit Non-Public Corporations, Organizations, other entities 
contracted to conduct business on behalf of a participating entity provided they are required to 
follow member state and local procurement regulations, etc. that have authorizations to utilize the 
AEPA Member Agencies’ Awarded Contracts. 

 
Patent and Copyright Indemnification: To the extent permitted by law, Vendor Partner must 
indemnify and hold harmless Member Agency and its Participating Entities against any liability, 
including costs and expenses, for infringement of any patent, trademark or copyright arising out of 
contract performance or use by Member Agency and its Participating Entities of materials 
furnished or work performed under this contract. Member Agency and its Participating Entities 
must reasonably notify Vendor Partner of any claim for which it may be liable under this paragraph. 

 
Piggy Back Contracts: In the event a new Member Agency joins AEPA, the Member Agency may 
elect to award any and all existing contracts if permissible by their State laws. 

 
Prevailing Wage: Where applicable, the Vendor Partner must comply with prevailing wage 
legislation in effect in the jurisdiction of the awarding AEPA Member Agency. 
 
Pricing: AEPA has identified and stipulated the type of bid and the pricing methodologies that 
are to be utilized to price and submit bid or proposal prices. The Vendor Partner agrees that the 
cost for any item bid or offered on this contract will be uniform for all states and that any 
differences in pricing are due to state-specific installation and labor costs, AEPA Member 
Agency’s Administrative Fee, or other approved reasons. The Respondent must provide their 
pricing as requested utilizing the various pricing methodologies specified. The 
Respondent/Vendor Partner must agree that they will not offer or provide a better 
price to any individual entities or cooperatives with equal or lesser volume than that 
through AEPA. Please note the following that relates to pricing: 
 

 Primary Pricing Strategies for Bids: All Respondents will be required to submit 
“Primary Pricing” in the form of either “Catalog Pricing” or “Line-Item Pricing” or a 
combination of these two pricing strategies, or Proposal (RFP) pricing as defined in Part B, 
solicitation specifications. Respondents are also encouraged to offer OPTIONAL pricing 
strategies including “Hot List” and “Volume Discounts”. 

 Catalog Pricing: Catalog pricing is utilized when the products and/or services solicited 
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are clearly identified with set and specific characteristics, attributes, and configurations 
that are identifiable as a stand-alone single unit and can be listed and priced as a single 
unit with options that can be added to enhance and/or improve its operation and 
functionality. The Respondent offers a fixed discount(s) off the retail price, catalog price, 
published price, or list price. The discounts may be for the entire commercially available 
catalog, for specific products, product lines, manufacturers, or category of products as 
determined by the Respondent and in conformity with the scope of the solicitation. 

 Discounts: Discount offers must clearly identify the percent of discount to apply 
to a commercially available catalog, manufacturer, manufacturer's suggested retail 
price (MSRP), retail, or nationally published price lists. Respondents must 
identify and stipulate if the discounts apply to the entire catalog/price list, specific 
product lines, manufacturers, and/or categories of products. Respondents must 
agree that there will be no reduction in discount(s) during the term of the contract. 

 New Catalogs/Price Changes: New catalogs and corresponding nationally 
published price lists may be submitted throughout the term of the contract and 
must be submitted to the AEPA Category Committee for review prior to release 
to all AEPA Member Agencies. Prices may change based on manufacturer’s price 
changes, newly published pricing, or price lists, but the original discount bid must 
remain firm for the duration of the contract. New catalogs/products must conform 
to the scope of the solicitation.  

 Core List: In a Catalog Priced solicitation, a category (i.e., office supplies) may 
include a “core list” which contains a selection of the most commonly used 
products/services with the expectation that a deeper discount would be bid for 
these items. If a new catalog and price list are published during the contract term, 
the original discounts must be applied to the newly published prices to establish the 
AEPA price for these core items. 

 Product Addition/Discontinuation: New products, within the same scope 
of work, may be added at the established percentage discounts at any time. 
Discontinued products may be dropped at any time during the year. In the event a 
Core item is discontinued by the manufacturer during the term of the contract, 
Vendor Partner is required to add a functionally equivalent substitute at the 
same discount structure. 
 

 Line-Item Pricing: Line-item pricing is utilized when products and/or services that are 
broken down in detail by element, component, product categories, product type, and each 
product and/or service is presented as an individual item which needs to be combined with 
other items to make up a final project or solution. The Respondent offers firm pricing for 
specific line items in response to this bid; a project’s cost is derived by the Vendor Partner 
preparing and providing a quote based on the project’s terms, conditions, and 
requirements based on the line- i t e m  pricing provided in the bid. The information 
provided in this bid for each item includes: Product Category, Product Description, 
Manufacturer, Manufacturer SKU, Vendor SKU, Unit of Measure, Item List Price, AEPA 
Bid Price. 

 Fixed prices: Prices bid must be firm until each anniversary date of the contract, 
unless there is an occurrence of one or more economic price adjustment 
contingencies outlined in the bid. Fixed price offers must include prices for any 
and all items. 

 Routine Price Adjustments (Without Economic Price Adjustment): 
Vendors may request adjustments to the prices by submitting a fully documented 
written request to the AEPA Category Committee Chairperson. The request must 
specifically detail and document the cause and/or reason for price changes and 
include any supporting documentation (manufacturer’s letter, indexes, etc.). All 
price changes require approval by the AEPA Category Committee. 

 Unpredictable Economic Price Adjustment: If economic price adjustment 
contingencies occur, Vendor Partner may submit a fully documented request 
(manufacturer’s letter, indexes, etc.) for a  price adjustment to AEPA Category 
Committee for review and approval by the committee. The documentation must 
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substantiate the cause and/or reason for the requested price increase and 
demonstrate that it was unpredictable at the time of bid submittal and/or contract 
renewal and out of the Vendor Partner’s control. Pricing will take effectupon 
approval. 

 New Products/Services: Vendor Partner may submit new products or 
technologies that are within the original scope of work for the bid, to be added 
to the contract pending review and approval of the AEPA Category Committee. 
Requests should be submitted to the AEPA Category Committee for review and 
written approval. 
 

 Automated System for Pricing (ASP): The method consisting of an ASP and/or 
software application (e.g., RSMeans) that is self-contained and consists of a turn-key 
solution that includes a complete line-item listing of all of the products, supplies, materials, 
equipment, services, accessories and options with their description, specifications, terms, 
conditions and associated pricing for each item, sub-assemblies and/or assemblies. The 
Bidder provides a percent of discount or fixed multiplier/factor to be applied to total project 
cost to allow for individual state conditions and requirements and to arrive at the AEPA 
price. 
 

 RSMeans (Construction Related Bids only): It is important for Vendor Partners to 
breakout all costs (quantity and price) of all items listed under RSMeans or an Alternative 
Pricing method. This includes all quoted items not on the approved AEPA bid submittal. 
The following are minimum requirements for using RSMeans for quoting projects to AEPA 
Member Agencies: 

 The Contractors must use the current year and standard cost data. Only the 
following cost data titles will be excepted: 

 Building Construction Cost Data Book 
 Facilities Construction Cost Data 
 Facilities Maintenance & Repair Cost Data 
 Site Work & Landscape Cost Data Book 

 All work proposed under RSMeans must use RSMeans format, even if 
subcontractors are used. 

 An RSMeans spreadsheet must be submitted to substantiate the quote given to the 
AEPA Member Agency. The spreadsheet columns must reveal the full RSMeans 
number and a sufficient amount of the description. This also applies to change 
orders. 

 Pricing must be done by Location codes. National Average will not be allowed. To 
choose the “closest” location code, the first three (3) numbers of the zip code will 
be used to determine the city location index in the AEPA Member Agency State. 

 The AEPA contract holder factor, bonding cost, AEPA discount, and taxes if 
applicable must be shown as separate line items at the bottom of the RSMeans 
spreadsheet. This information can be shown on a separate summary sheet. The 
summary sheet must start with the RSMeans spreadsheet total and show the 
detail for each of the items stated above. This detail will be provided to that 
AEPA State Agency and the AEPA Buyer as required. 

 All change orders which list items covered by RSMeans must be supported by an 
RSMeans spreadsheet. 
 

 Alternative Method of Costing: This method covers any product and/or service not 
covered by catalog pricing, published price list, line-item price list, automated system for 
pricing, or is a product and/or service due to the projects or applications specifications, 
conditions and /or requirements that need to be custom-designed, developed, 
manufactured and/or produced to meet the requirements of an individual, project, or sole 
source. The alternative pricing is calculated as follows: 

 The Bidder must prepare, issue, and receive three written quotes from available 
suppliers and select the supplier that offers the products and services that meet 
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the stipulated requirements and specifications, offers the best value, and the most 
cost-effective solution.   

 All quotes must be made available upon request. 
 The Bidder must indicate the percent of overhead and /or markup as part of their 

response to be added to these costs to obtain the normal and customary retail price. 
 The AEPA price is calculated by taking the product and services to cost to the 

Contractor plus the indicated percent of profit/overhead to equal the normal and 
customary retail price. The Contractor will then subtract the approved AEPA 
discount to obtain the AEPA price. Example: item cost $1,000; percent of 
profit/overhead of 20% equals retail price of $1,200; less the AEPA discount of 
10% or $120 equals the AEPA price of $1,080. 
 

 Secondary Pricing Methods (Catalog based solicitations only, see Part B for 
category designation): Respondents are required to offer Customized Price Lists (Catalog 
solicitations ONLY) and encouraged to offer Hot Lists and Volume Discounts as follows: 

 Customized Price List: Respondents are required to offer customized price lists to 
Participating Entities for items within the Vendor Partner’s Commercially Available 
Catalog for Catalog solicitations ONLY (not pertinent to Line-Item Bids). Customized 
price lists must be allowed under the following conditions: 

 Items within the Vendor Partner’s Commercially Available Catalog may be included 
on the customized price list providing they are not already on the Core Item list. 

 Items are to be determined by the Participating Entity; Vendor Partner may object 
to up to ten (10) of the suggested items proposed by the customer and must 
offer substitutes until an agreement of the customized list is reached. 

 Items on the customized price list must be sold with an additional discount 
(deeper than what was originally bid on the non-core or catalog discount) 

 Items may not include special order or customized service products unless agreed 
to by the Vendor Partner. 

 Short Term Pricing Reductions/Incentives and Regional Promotions:  
Respondents are invited, at their option, to offer a selection of products/services at greater 
discounts than those listed in the standard catalog or core list discounts.  Special time-
limited reductions are permissible under the following conditions: 

 The price reduction is for a specific period, no less than thirty (30) days.   
 The reduction/incentive may be used to discount and liquidate close-out and 

discounted products/services if those items are clearly labeled as such. 
 The original price for products/services is not exceeded after the time limit. 
 The AEPA Category Committee and any affected AEPA Member state must be 

notified of any special or time-limited price reduction.   
 New prices must be on record fifteen (15) days prior to any offer of the new priced 

being proposed or offered to AEPA Member Agencies and Participating Entities. 
 Pricing for all items must be submitted to all affected AEPA Member Agencies in 

an electronic format so that specials can be posted to websites, emailed, and shared 
with Participating Entities/Buyers. 

 Volume Price Discounts: Respondents are encouraged to offer additional pricing 
discounts that may be offered for a group of agencies in a local geographic area that 
desire to combine requirements (one- time purchase or annual spend), i.e., local city, 
county, school district(s), etc. and/or for large one- t i m e  purchases. Additional volume 
price discounts are permissible under the following conditions: Discounts should be 
tiered and based on spend ranges as established by the Bidder on the Pricing Forms. 
Volume determination must be determined between the Vendor Partner and the 
individual Buyers on a case-by-case basis. All additional discounts are to be offered equally 
to all AEPA Member Agencies and Participating Entities and be based on the Volume 
Price Discounts originally bid providing the same or similar volume commitment, specific 
needs, terms and conditions, a similar time frame, seasonal considerations and provided 
the same manufacturer support is available to the Vendor Partner. 
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 Proposal Pricing: For services priced through an AEPA Request for Proposal, vendors may 
respond with a discount off labor and material costs. Labor must be sufficiently itemized by 
title and include total rate (salary and fringe).  Material costs must be itemized.  Any Vendor 
Partner awarded under a time and materials pricing strategy must provide a “not to exceed”  
project quote to the purchasing Agency for work approval.    

 
Prime Vendor Partner: For the purpose of this solicitation, a Vendor Partner will be considered 
a prime Vendor Partner and not a Subcontractor.  Any Vendor Partner paid directly by the AEPA 
Member Agency or Participating Entity is a prime Vendor Partner; a Vendor Partner pays a 
Subcontractor.  Prime Vendor Partners using Subcontractors are responsible for all actions of its 
Subcontractors. 

 
Procurement Code: All Respondents/Vendor Partners must make themselves aware of and 
comply with all federal, state, and local statutes and regulations. 
 
Products and Services 
1. Product Line: If applicable, contracts will be awarded to Respondents able to provide their 

complete product line(s) of commodities, supplies, equipment, software, and services that meet 
the scope of work and specifications of this solicitation. Respondents with a published, priced 
catalog may submit their entire catalog; AEPA reserves the right to select or reject products 
within the catalog for recommendation without having to award all the contents. 

2. Serial Numbers: Offers must be for equipment on which the original manufacturer’s serial 
number has not been altered in any way. 

3. Current Products: All offers must be for commodities, supplies, equipment, supplies, and 
software in current production; meet or exceed commercial and industry standards; and 
marketed and provided nationally to the general public and/or educational/governmental 
agencies. 

4. Construction Products and/or Services: Are associated with building, erecting, altering, 
repairing, installing or demolishing in the ordinary course of business any: (1) road, highway, 
bridge, parking area or related project; (2) building, stadium or other structure; (3) airport, 
subway or similar facility; (4) park, trail, athletic field, golf course or similar facility; (5) dam, 
reservoir, canal, ditch or similar facility; (6) sewage or water treatment facility, power 
generating plant, pump station, natural gas  compressing  station  or  similar facility; (7) radio, 
television or other tower; (8) shaft,  tunnel  or  other  mining  appurtenance;  (9)  electrical 
wiring, plumbing or plumbing fixture, gas piping, gas appliances or water conditioners; (10) air 
conditioning conduit, heating or other similar mechanical work; or similar work, structures or 
installations; (11) leveling or clearing land; (12) excavating earth; (13) drilling, wells of any type, 
including seismographic shot holes or core drilling; and similar work, structures or 
installations. 

5. Services: Are defined as the furnishing of labor, time, or effort by a Vendor Partner not 
involving the delivery of a specific tangible product other than reports and other materials 
which are merely incidental to the required performance. 

6. Professional Services:  Services relating to architects, archeologists, engineers, surveyors, 
landscape architects, medical arts practitioners, scientists, management and systems analysts, 
certified public accountants, registered public accountants, lawyers, psychologists, planners, 
researchers, educational specialist, construction managers and other persons or businesses 
providing similar professional services, which may be designated as part of this solicitation. 

7. Peripheral & Optional Items:  Respondents can include various peripheral products, 
equipment, accessories, services, deliverables, and related items that are associated with and 
function with the primary offering. Optional equipment or products may be added to the 
contract during the term of the contract. AEPA reserves the right to accept or reject such 
offerings under the following conditions: the enhancement is recommended by AEPA and 
approved by the Member Agency; the option is priced at a discount similar to other options; 
and the option is an enhancement to the unit. 

8. Descriptive Literature and Brand Names: All offers are to include a complete set of the 
manufacturer’s descriptive literature regarding the commodities, supplies, materials, 
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equipment, and software offered. Brand names, trade names, and/or catalog numbers used in 
the solicitation will be intended to describe and identify the type, level, and quality of products, 
equipment, and software being requested. 

9. Discontinued Products: If a product or model is discontinued by the manufacturer, Vendor 
Partner may substitute a new product or model if the replacement product meets or exceeds the 
specifications and performance of the discontinued model and if the discount is the same or 
greater than the discontinued model. 

10. Product Specifications: This solicitation is designed to enable a Respondent to satisfy a 
requirement for a commodity, supply, material, equipment, software, process, or service. A 
specification may be expressed as a standard, a part of a standard, or independent of a standard; 
by specifying a manufacturer’s brand and model. No specification is intended to unnecessarily 
limit competition by eliminating items capable of satisfactorily and/or meeting the actual needs 
of the procurement. When a brand name product is specified and is only available for a single 
source, Respondents are encouraged to offer alternative products that they believe to adhere to 
and comply materially, functionally, and operationally equal to or better than the brand name 
product specified. Any Respondent believing a specification is unnecessarily 
restrictive, must indicate such in the form of a question during the solicitation 
process and prior to solicitation due date. The fact that a manufacturer or supplier 
chooses not to produce or supply the commodity, supply, material, equipment, software, or 
services to meet these specifications will not be considered sufficient cause to adjudge these 
specifications as restrictive. If the Respondent deviates from these specifications, reasons must 
be stated for such deviation and state why, in their opinion, the commodity, supply, material, 
equipment, software, or services they bid will render equivalent reliability, coverage, 
performance, and/or service. Failure to detail all such deviations may comprise sufficient 
grounds for rejection of the entire offer. 

11. Quality: Unless otherwise modified elsewhere in this solicitation, Vendor Partner warrants the 
commodities, supplies, materials, equipment, and services delivered as stipulated in the Buyer’s 
purchase order/contract, must be: of quality to pass without objection in the industry and 
professional standards normally associated with them; fit for the intended purpose(s) for which 
they are used; of even kind, quantity and quality within each unit and among all units, within 
the variations permitted by the contract; adequately offered, presented, delivered, 
accomplished and complete as the contract may require; and conform to the written promises 
and/or oral affirmations of fact made by Vendor Partner. 

 
Product Information, Catalogs, and Price Lists:  Respondents must include an electronic 
copy of the latest edition of the commercially available catalog and price lists that the discount will 
be applied to with the response. Throughout the term of the contract, Vendor Partner(s) must 
furnish all AEPA Member Agencies and their Participating Entities with copies of approved 
commercially available catalogs and price lists in the format desired (electronic, paper, online 
shopping cart, etc.). 

 
Progress Payments: Progress payments are allowed on purchases for goods and services under 
the following conditions: The Buyer and the Vendor Partner agree to the terms of the progress 
payments prior to issuing a purchase order; the purchase order describes the amounts to be paid 
and the date of payment; the Buyer has a satisfactory method of verifying progress described in 
writing in a letter or on the purchase order; that payments will only be made when actual goods 
and/or services are verified/received; and that any such payments be made in full compliance of 
Buyer’s local board rules and any and all other applicable state rules and regulations. 
 
Protests: Under this public procurement and AEPA’s Solicitation, any Respondent who is 
aggrieved in connection with this procurement, can file a protest in accordance with (1) AEPA’s 
Solicitation Document; (2) AEPA’s Policies and Procedures; and (3) AEPA Member Agency’s State 
Procurement Code and Board Policies.  Venue for any and all legal actions regarding or arising out 
of the transactions covered herein must be solely in the court of jurisdiction located in the state and 
county of the AEPA Member Agency and will govern any resulting transactions. 
1. Procurement Phases: AEPA’s solicitation process is broken down into three (3) phases. Any 

Respondent who is aggrieved in connection with any of the three (3) procurement/solicitation 
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phases listed below and/or any functions or activities associated with each must file their 
protest with the AEPA representative indicated below. 

 Solicitation Due Date: The preparation and contents of the solicitation, its terms, 
conditions, and specifications, the notification, distribution of solicitation documents 
and addendums (date published through the solicitation due date and time). 

 AEPA Approval: The receiving, opening, recording, evaluating, recommending, and 
approving Respondents to be considered for AEPA approval and/or actions relating to 
contract renewal and extension. (Date received and opened through the date of 
individual contract award and future renewals). 

 Contract Award: The awarding, implementing, and administering of resulting 
contracts and the disclosure of confidential data. (Date individual contracts awarded by 
AEPA Member Agencies or 120 days from AEPA approval). 

2. Protest contents: Protests must be in writing and must be filed with the appropriate AEPA 
represented below.  A protest must include: 

 The name, address, and telephone number of the protester; 
 The original signature of the protester or its representative; 
 Identification of the procurement function and/or contract activity with the solicitation 

or the contract number; 
 A detailed statement of the factual grounds or legal basis for the protest; 
 Supporting exhibits, evidence, or documents to substantiate any claim unless not 

available within the filing time, in which case, the expected availability date must be 
indicated; and 

 The form of relief requested. 
3. Protest Submittal: Protester must submit the solicitation protest in accordance with the 

requirements of the above three (3) procurement functions immediately or within ten (10) days 
of the date the protester knows or should have known the basis of the protest per the following: 

a. Solicitation Due Date: Knows or should have known the basis of the protest upon the 
solicitation due date or ten (10) days after the due date, send a protest to Solicitation 
Question Coordinator (bid-committee@aepacoop.org).  

b. AEPA Approval: Knows or should have known the basis of the protest upon notification 
from AEPA of the solicitation category approval, send a protest to AEPA President  

(bid-protests@aepacoop.org).  
c. Contract Award: Knows or should have known the basis of the protest or ten days after 

the notification from the AEPA Member Agency award, send a protest to Individual 
AEPA Member Agency; see AEPA Member Agency information sheet. 

4. Protest Resolution: Protest must be resolved, in accordance with AEPA’s Board Policies, 
Procedures and/or the appropriate state statutes where the AEPA Member resides. AEPA 
intends that all solicitation protest decisions from the point a solicitation has been published 
through contract approval or rejection will be resolved by AEPA. Protests concerning contract 
award by AEPA Member Agencies will be resolved by the respective AEPA Member Agency. 

5. Protest Costs: The losing party to the protest must be responsible for the reasonable and 
justifiable costs of the protest.  The protest costs must be based on the costs and expenses 
incurred by the AEPA and its Member Agencies, including but not limited to staff salaries, 
attorneys' fees, hearing, reproduction, transcription, and travel costs. 

 
Provisions Required by Law: By submitting a response to this solicitation, Respondents are 
acknowledging they have conducted and performed the required research to make themselves 
aware and knowledgeable of all federal, state, and local laws/statutes that are referenced herein, 
may pertain to and/or govern the procurement activities and transactions covered by this 
solicitation. These provisions of law and any clause required by law that is associated with and 
relates to this solicitation and any resulting contract will be read and enforced as though it were 
included herein. 
 
Public Purchase: An easy-to-use platform that provides Respondents with the automatic 
notification of open solicitations, automatic notification of answered questions and issued addenda, 
and a way to electronically submit an organization’s solicitation response.  All changes, updates, 
uploads, and downloads are time-stamped and logged as part of the solicitation process. 
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Public Record: All offers submitted to this invitation must become the property of the AEPA and 
will become a matter of public record, available for review, subsequent to the solicitation due date. 
Offers may be viewed, by appointment only, at the Oakland Schools, 2111 Pontiac Lake Road, 
Waterford, MI  48329, under the supervision of the AEPA Executive Director or his designee, from 
8:30 a.m. to 3:30 p.m., Monday through Friday. Within fifteen days, the Solicitation Receipt 
Summary Report will be posted to the AEPA website (www.aepacoop.org). 
 
Questions: Inquiries and questions related to this solicitation, must be submitted online in Public 
Purchase per solicitation and be submitted as follows: 

1. From the time the solicitation is published until the deadline for questions for Respondents, 
questions should be submitted online via Public Purchase. 

2. Questions regarding this solicitation after Opening, but before the approval of the contract, 
should be submitted to questions@aepacoop.org.  

3. Questions regarding this solicitation after Notification of Approval should be submitted to 
bid-committee@aepacoop.org.    

4. Once a contract has been awarded by an individual AEPA Member Agency any inquiries and 
questions relating to contract implementation, execution, transactions, and/or 
concerns/issues occurring within that state should be addressed to the individual AEPA 
Member Agency. 

 
Reporting: Vendor Partners are required to submit quarterly detailed sales reports to all AEPA 
Member Agencies. Access to reports will be granted after contract approval.  If there are no sales, 
$0 reports are required. 
 
Right to Assurance: Whenever one party to this contract in good faith has reason to question the 
other party’s intent to perform, he/she may demand that the other party give written assurance of 
this intent to perform. In the event that a demand is made, and no written assurance is given within 
ten (10) days, the demanding party may treat this failure as an anticipatory repudiation of the 
contract. 
 
Right to Request Additional Information: AEPA, and its respective representatives, reserves 
the right to request any additional information during the procurement process that might be 
deemed necessary to better understand the submitted solicitation response including, but not 
limited to, clarifying questions.  Respondents may be requested to submit such answers in writing 
but will not be allowed to change or alter their offer. 
 
Safety Measures: Vendor Partners must take all necessary precautions for the safety of 
employees on the worksite, and must erect and properly maintain at all times, as required by job 
conditions and progress of the work, all necessary safeguards for the protection of the workers 
and public. They must post danger-warning signs against the hazards created by their operation 
and work in progress. Proper precautions must be taken pursuant to state law and standard 
construction practices in order to protect workers, the general public, and existing structures 
from injury or damage. 
 
Safety Standards: All items supplied on this contract must comply with the current applicable 
Occupational Safety and Health Standards, the National Electric Code, and the National Fire 
Protection Association Standards. 
 
Severability: The provisions of this contract are severable to the extent that any provision or 
application held to be invalid must not affect any other provision or application of the contract that 
may remain in effect without the invalid provision or application. 
 
Substance Use & Conduct: All Vendor Partners and Subcontractors must adhere to the local 
substance (alcohol, drug, smoking, etc.) and conduct (dress code, language, parking, etc.) policies 
while on AEPA Member Agencies and Participating Entities premises. 
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State Agency: means any department, commission, council, board, committee, institution, 
legislative body, agency, government corporation, educational institution, or official of the 
executive, the legislative or judicial branch of the government of this state. 
 
Survival: All applicable software license agreements, warranties, or service agreements that were 
entered into between Vendor Partner and Buyer under the terms and conditions of the Contract 
must survive the expiration or termination of the Contract.  All purchase orders issued and accepted 
by Vendor Partner must survive expiration or termination of the Contract. 
 
Tare: If the Vendor Partner requires the Buyer to pay for shipping, the weight of the empty 
container and any material used for packing must be of the lightest weight practical for safe delivery 
of the contents. 
 
Taxes: Different jurisdictions taxing authorities have different tax laws, rules, regulations, and 
processes, therefore, prices offered will not include applicable federal, state, and local taxes. All 
applicable taxes must be listed as a separate item on all cost proposals, invoices. 
 
Term of Contract and Extensions: The initial term of the contract must be for up to fifteen 
(15) months and will commence on the date as indicated by each Participating Member Agency on 
the Acceptance of Solicitation and Contract Award (Form B). The contract must continue in 
accordance with the dates stipulated in the solicitation and Timeline schedule located in Part A of 
this solicitation unless terminated, canceled, or extended.  By mutual written agreement, the 
contract may be extended for three additional 12-month periods, ending on the last day of February. 
AEPA may choose to recommend the contract extension. If so recommended, an individual 
Member Agency may choose, at their sole discretion, to extend the contract. In the event AEPA does 
not recommend or approve a contract extension, a Member Agency reserves the right to offer 
month-by-month extensions not to exceed six (6) months until a new contract is awarded by that 
Member Agency. 
 
Termination by Non-Approval of AEPA: AEPA Member Agencies on annual basis assess, 
evaluate, and review existing AEPA vendors to determine if the organization as a whole desire to 
extend its approval of those vendors. If an existing AEPA vendor’s approval is not extended for an 
additional term, the AEPA Member Agencies can not extend the dis-approved vendor’s contract. 
(See Term of Contract and Extensions) 
 
Termination by AEPA Member Agency: An AEPA Member Agency may cancel any contract 
secured by the solicitation without any further obligation if any person significantly involved in 
initiating, negotiating, securing, drafting, or creating the contract on behalf of the AEPA Member 
Agency is or becomes, at any time while the contract or any extensions of the contract is in effect, 
an employee of, or a consultant to any other party to this contract with respect to the subject matter 
of the contract. Such cancellation must be effective when the parties to this contract receive written 
notice from the AEPA Member Agency unless the notice specifies a later time. Cancellation by one 
AEPA Member Agency does not require other Agencies to cancel their contracts. 
 
Termination for Convenience: AEPA Member Agency reserves the right to immediately 
terminate this contract, without penalty or recourse, in whole or in part, if the AEPA Member 
Agency determines that termination is in the best interest of Participating Entities. The Vendor 
Partner, after receipt of a “Notice of Termination,” must not accept any new orders after the 
termination date specified in the notice. Any termination must not affect projects that are in 
progress at the time the cancellation is received by the AEPA Member Agency. Vendor Partner must 
be entitled to receive just and equitable compensation in accordance with applicable contract 
pricing for work in progress, work completed, and materials accepted before the effective date of 
the cancellation. The Vendor Partner will not be reimbursed for any anticipated profit. The AEPA 
Member Agency reserves the right to cancel, or suspend the use thereof, any contract resulting from 
this SOLICITATION if the Vendor Partner files for bankruptcy protection or is acquired by an 
independent third party. Vendor Partner may cancel this contract upon written notice to the AEPA 
Member Agency prior to the intended termination date (or on the yearly anniversary of the 
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solicitation). Any termination must not affect projects that are in progress at the time the 
cancellation is received by the AEPA Member Agency. 
 
Termination for Default: If either party is in default under this contract, it must have an 
opportunity to cure the default within the time indicated (ten business days in most states) after it 
is given written notice of default by the other party, specifying the nature of the default. Upon 
receipt of the notice of default, the defaulting party must have ten business days to provide a 
satisfactory response to the AEPA Member Agency. Failure on the part of the defaulting party to 
adequately address all issues of concern may result in contract termination. If the default is not 
cured within the time specified in the notice of default, the non-defaulting party must have the 
right, in addition to all other remedies at law or equity, to immediately terminate this contract. 
Failure to complain of any action, non-action or default under this Agreement must not constitute 
a waiver of any of the parties’ rights hereunder. The AEPA Member Agency reserves the right to 
terminate this contract, or any part hereof, for cause in the event of any default by the Vendor 
Partner, or if the Vendor Partner fails to comply with any contract terms and conditions, or fails 
to provide the AEPA Member Agency, upon request, with adequate assurances of future 
performance. In the event of termination for cause, the AEPA Member Agency must not be liable 
to the Vendor Partner for any amount for supplies or services not accepted, and the Vendor 
Partner must be liable to the AEPA Member Agency or any Participating Entity for any and all 
rights and remedies provided by law.  If it is determined that the AEPA Member Agency 
improperly terminated this contract for default, such termination must be deemed a termination 
for convenience. The AEPA Member Agency will issue written notice to the Vendor Partner for 
acting or failing to act in any of the following: 
1. The Vendor Partner provides material that does not meet the specifications of the contract; 
2. The Vendor Partner fails to adequately perform the services set forth in the specifications of the 

contract; 
3. The Vendor Partner fails to complete the work required or to furnish the materials required 

within a reasonable amount of time; 
4. The Vendor Partner fails to make progress in the performance of the contract and/or gives the 

AEPA Member Agency reason to believe that the Vendor Partner will not or cannot perform to 
the requirements of the contract; 

5. The Vendor Partner fails to extend lower pricing that has been offered to another customer or 
cooperative that have equal or lesser volume. 

6. The Vendor Partner fails to observe any of the terms and conditions of the contract; 
7. The Vendor Partner fails to follow the established procedure for purchase orders, invoices, and 

receipt of funds as stipulated by the AEPA Member Agency.  
 

Termination for Non-Appropriation: Any individual Buyer’s procurement/contract covered 
by this solicitation and executed in accordance with the resulting contract may be terminated if 
insufficient appropriations and/or authorizations do not exist due to changes in state or federal 
law, or because of a court order, or because of insufficient appropriations made available to the 
Buyer’s governing board and/or it State Legislature.  Such termination will be effected by sending 
fifteen (15) days written notice to the Vendor Partner.  The Buyer’s decision as to whether sufficient 
appropriations and authorizations are available must be accepted by the Vendor Partner and must 
be final. 
 
Title and Risk of Loss: The title and risk of loss of material or service must not pass to the Buyer 
purchasing the material or services until it receives the material or service at the point of delivery 
unless otherwise provided within this document. 
 
Trade-in Equipment: Equipment for trade-in must be dismantled by the Vendor Partner and 
removed at its expense. The conditions of the trade-in equipment at the time it is turned over to the 
Vendor Partner must be the same as when the original agreement was made, except as affected by 
normal wear and tear from use between the time of the solicitation and the trade-in. Values placed 
on trade-in products are between the Buyer purchasing the new unit and the Vendor Partner. 
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Type of Solicitation: Due to the various types, kinds and levels of products and services solicited 
by AEPA in its solicitations; the various pricing methodologies and/or methods utilized and offered 
to price the various products and services offered; and the type of contracts that results from any 
one of AEPA’s solicitations, AEPA has established the following types of solicitations. 
1. Catalog Bid: A catalog bid is utilized when the products and /or services solicited are clearly 

identified with set and specific characteristics, attributes, and configurations that are 
identifiable as a stand-alone single unit and can be listed and priced as a single unit with options 
that can be added to enhance and/or improve its operation and functionality. The Bidder offers 
a fixed discount(s) off retail price or prices in a Commercially Available Catalog. The discounts 
may be for the entire Catalog for specific products, product lines, manufacturers, or category of 
products as determined by the Bidder. See the Pricing section for detailed information on 
Catalog pricing. 

2. Line Item Bid:  A Line-item bid is utilized when the products and services solicited cannot be 
identified or listed as a single unit; consists of a number of different variable and configurations, 
it is necessary to identify the specific project or application; the end product or solution is made 
of individually priced elements or components and the end product’s or solutions’ cost is 
derived by the Vendor Partner specially prepared and providing a quote based on the project’s 
terms, conditions and requirements. See the Pricing section for detailed information on Line-
Item pricing. 

3. AEPA also uses Request for Proposal (RFP) for certain service/goods categories in accordance 
with AEPA bylaws and procedures.   
 

Vendor Partner: Respondent who has been approved and awarded a contract for the delivery of 
construction, tangible personal property, supplies, or services in response to this solicitation. 
 
Vendor Partner Contact:   Vendor Partner will designate one individual who will represent 
them to the AEPA, its AEPA Member Agencies during the contract period. This contact person will 
correspond with each AEPA Member Agency for technical assistance, problems, or questions that 
may arise. If other staff, distributors and/or independent Vendor Partners will be performing the 
sales or support functions for different geographical areas (states), Vendor Partner must include 
instructions and contact information that can be distributed to AEPA Member Agencies upon 
approval of this bid. 
 
Warranty: Vendor Partner warrants that all commodities, supplies, materials, equipment, 
software, and service delivered under this contract must conform to the specifications of this 
contract.  All items should carry a warranty equal to the intended life cycle or a minimum 12-month 
manufacturer’s warranty that includes parts and labor unless otherwise specified and agreed to. 
The manufacturer has the primary responsibility to honor a manufacturer’s warranty; a distributor 
or dealer agrees to assist the purchaser to reach a solution in a dispute with the manufacturer over 
a warranty’s terms. Any extended manufacturer’s warranty will be passed on to the Buyer. For 
example, if a voice board has a three-year warranty, but the board is in a turnkey system that has a 
one-year warranty, the voice board’s three-year warranty must be honored by the manufacturer 
and the Vendor Partner. All extended warranties must be passed on, without exception. If upon 
discovery, the Vendor Partner charges a Buyer for a replacement part that the Vendor Partner 
actually received at no cost under a warranty, the Vendor Partner will rebate the amount billed and 
the Buyer reserves the right to cancel the contract. 
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1. Scope of Bid
AEPA is seeking qualified, experienced contractor(s) who possess the necessary resources and 
capabilities to acquire, deliver and perform the required supplies, materials equipment, and labor to 
all participating member states (up to 29) in the category of  Career and Technical Education.

a. Respond to requests from  different types of educational, governmental, and public institutions 
seeking career and technical education supplies and services at discounted cooperative pricing. 
These parts and supply categories include Career and Technical Education supplies, materials, 
curriculum, and software used in  Middle and High School education programs throughout 
the United States.  

AEPA gives preference to a comprehensive catalog of career and technical education equipment 
and supplies. However, AEPA will accept and evaluate specialty catalogs of supplies, materials, 
curriculum, and software that cater to the K-12 Career and Technical Education field. 

Categories of goods and services requested include, but are not limited to:
1. STEM/STEM supplies, equipment, and curriculum
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
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12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 

2. Type of Bid  

This bid is considered a: 
 YES NO TYPE OF BID

CATALOG: 

LINE ITEM: 

 
3. Anticipated AEPA Member Agency Participation  

State Participate? Other States Member Sells In 
California Yes
Colorado Yes
Connecticut Yes
Florida Yes
Georgia Yes
Illinois Yes
Indiana Yes
Iowa Yes
Kansas Yes
Kentucky Yes
Massachusetts Yes
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Michigan Yes
Minnesota Yes
Missouri Yes
Montana Yes
Nebraska Yes
New Jersey Yes
New Mexico Yes
North Dakota Yes
Ohio Yes
Oregon Yes
Pennsylvania Yes
South Carolina Yes
Texas Yes
Virginia Yes
Washington Yes
West Virginia Yes
Wisconsin Yes
Wyoming Yes

4. Anticipated Volume  

5. Voluntary Pre-Bid Conference Call 

Conference Call Number/Online Connection 

Meeting ID
Passcode:
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Dial In Information: +  
Meeting ID:
Passcode:

 
6. Glossary of Terms and Abbreviations - No terms are defined. 

7. Special Terms and Conditions - None 

8. Standard Specifications  
Item Description 
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Item Description 

9. Product | Category Specific Specifications  
Item Description 

10. Pricing   

The 
Bidder/Vendor Partner must agree that they will offer prices equal to or better than what they 
ordinarily offer to individual entities or cooperatives with equal or lesser volume.

 Primary Pricing Strategies: 

 Catalog Pricing: 

 Discounts: 

 New Catalogs/Price Changes
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 Core List: 

 Product Addition/Discontinuation

 Secondary Pricing Methods (Catalog Bids only, see Part B for category designation): 

 Customized Price List: 

 

 

 

 

 Hot List Pricing: 

 Volume Price Discounts: 



 

AEPA IFB #022.5-B Part B Specifications  Page 7 of 7                                 Due Date:  Feb.24, 2022, 1:30 PM ET 
 
 
           

 
3. Part F - Pricing Workbook 

 
 

 
 

 
 

 
 

 
11. Evaluation 

As a part of the process of determining responsible respondents, the category committee may request 
reports that describe the financial soundness of your organization.   You may be asked to include a 
third-party report or reports that demonstrate your firm’s strength.  Accepted financial reports may 
include balance sheets and Profit & Loss statements for the past three years, a Letter of Credit or Line 
of Credit from a bank or lending institution indicating the line of credit limit and the average 
outstanding balance, Dun & Bradstreet reports, a complete Annual Financial Report (for publicly 
traded companies).  
 

 

Evaluation Criteria 
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Part C – AEPA Member Agency (State) Terms and Conditions
AEPA Solicitation #022.5
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1. A E P A Member Agency Terms and Conditions

When
Member Agency/State-Specific Terms and Conditions differ from the AEPA General Terms and Conditions, the
Member Agency/State-Specific Terms and Conditions will prevail in that Member Agency/State.

2. Common Terms and Conditions
Active Promotion of Contract:

Sales to Participating Entities:

Legal Obligations:

Administrative Fees:
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3. AEPA Member Agency General Overview Summary
 AE

PA
 M

em
be

r A
ge

nc
y 

St
at

e
General Ordering 

Process
Construction Products and Services Potential Customers

CA 2% N N Y Y N - - - - Y N Y Y N Y Y Y Y Y Y Y
CO 2% N N Y N N N N N N N Y Y N N Y Y Y Y Y N Y
CT 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y Y N N Y
FL 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y Y Y Y Y
GA 2% N N Y Y N Y N Y Y N Y Y N N Y Y Y y y y y
IA 2% N N Y Y N   **     Y Lim Lim N N Y Y Y N Y Y Y
IL 2% N Y Y Y N Y Y Y Y Y N N N N Y Y Y Y/N N Y Y
IN Var N N N Y Y Y Y Y Y Y N N N N Y Y Y Y Y Y Y
KS 2% N n Y Y Y Y Y Y Y N Y N N N Y Y Y Y Y Y Y
KY 2% N N Y Y N Y Y Y Y Y Y Y Y N Y Y Y Y Y Y Y
MA 2% N N Y Y Y N N N N N N N N N Y Y Y Y Y Y Y
MI 2% N N Y Y N Y Y Y Y Y Y Y N N Y Y Y Y TBD Y Y

MN 2% N Y Y Y N Y Y Y Y Y Y Y Y/N* N Y Y Y Y Y Y Y
MO 2% N Y Y Y N Y N N Y N Y N N Y Y Y Y Y Y Y Y
MT 2% Y N Y Y Y Y Y Y Y N Y Y N N Y Y Y Y Y Y Y
NE 2% N N Y Y N Y Y Y Y Y Y Y N N Y Y Y N N Y Y
NJ 2% N N Y Y N Y Y Y Y Y N Y N N Y Y Y Y N N Y

NM 2% Y Y Y Y Y Y Y Y Y N Y Y N Y Y Y Y Y Y Y Y
ND 2% Y Y Y Y N N Y Y Y Y Y Y Y/N* N Y Y Y Y Y Y Y
OH 2% Y Y Y Y N Y Y Y Y N Y N N N Y Y Y Y Y Y Y
OR 2% N Y Y N Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
PA 2% N Y Y Y Y Y Y Y Y N Y N N N Y Y Y Y/N Y Y Y
SC 2% N Y Y N Y Y Y Y Y N Y Y Y/N* Y/N* Y Y Y Y N Y Y
TX 2% N Y Y Y Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
VA 2% N N Y Y Y N N Y Y Y Y Y N N Y Y Y Y Y Y Y

2% N Y N Y Y Y Y Y Y N Y Y Y Y Y Y N N N Y Y
WV 2% Y N Y Y N Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y Y
WI 2% N N Y Y N Y Y N Y Y Y Y Y N Y Y Y Y Y Y Y

WY 2% Y Y Y Y Y Y Y Y Y Y Y Y N N Y Y Y Y Y Y Y
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4. State Specific Terms and Conditions
1. California, Monterey County Office of Education (MCOE) – for the Programs CalSave and CalBuy

1. Governing Law and Venue 

 
2. Authority 

3. CalSave and CalBuy, Administration, and Agent 

4. Transaction Fees 

5. Non-Conforming Jurisdictions

6. Reports 
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7. Length of Term 

8. Marketing and Advertising Under This Agreement 

 

 

 

 

 

 

 

9. Conformance to Public Contract Code §20111 

10. Conformance to Public Contract Code §20118 and §20652 

 
11. Piggyback and Standard School Supply & Equipment Authority 

 
12. Intended for Personal Property 
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13. Public Works Limitations 

 
14. Job Order and Unit Price Contracting 

 
15. Start Date 

16. Posted Prices and Requests for Quotes 

17. Submission of Orders and Delivery 

18. Other Agencies Right to Purchase 

inter alia 
A  B I 
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19. Conversion to a CMAS Contract 

20. Other Agencies, Constitutionally Independent Agencies, & Out-of-State Agencies 
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2. Colorado, Colorado BOCES Association (CBA)
A. Additional Agency Terms and Conditions 

Advertising:  

Sales to Qualified Customers:  

 
B. Procedure for Processing Orders:  

  
i.  

ii. 
 

iii. 
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3. Connecticut, Capitol Region Education Council (CREC)
A. 

Affirmative Action - 

 
Applicability of Contract Provisions to Connecticut Participants - 

Conflict of Interest 

Financing Arrangements - Any financing arrangements (including lease purchasing arrangements) will be made directly 
between the Contractor and a Participant.  Financing arrangements may be subject to additional laws, rules and 
regulations, terms and conditions not described in this document and are subject to separate negotiation with each 
Participant that is interested in such an arrangement.          Each Participant should seek its own legal advice prior to 
entering into a financing arrangement.  CREC must receive a report annually summarizing the executed lease purchases 
along with the summary of the customer purchases. CREC will not collect lease payments or be involved in the terms and 
conditions of the lease. All lease arrangements are between the Contractor and the Participant only.

 
Freedom of Information Act - 

Incorporation of Bid Documents - 

Independent Contractor - 

Modification to Bid Language in the AEPA Invitation for Bid - 
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A. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR NON-CONSTRUCTION PRODUCTS AND SERVICES 
 

 
B. ADDITIONAL MEMBER AGENCY TERMS AND CONDITIONS FOR CONSTRUC-TION PRODUCTS AND SERVICES 

 
CT Commission on Human Rights and Opportunities 

http://www.ct.gov/opm/cwp/view.asp?a=2982&q=390928&opmNav_GID=1806
 

C. PROCEDURES FOR PROCESSING ORDERS 

 

 

D. AGENCIES ALLOWED TO PURCHASE UNDER THE MEMBER AGENCY 

There are 169 school districts in Connecticut and all are eligible for membership. No district is obligated to use these 
services. Additional members may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non-
profit organizations.    

Work in Other States 
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4. Florida, Panhandle Area Education Consortium/Florida Buy Purchasing Program
A. 

The Awardee(s) agrees to sign contact acknowledgement form with the Florida Buy State Cooperative Purchasing and pay 
an administrative fee for sales and services generated from this contract.  This fee is not to be added to the invoice of any 
entity choosing to use this agreement and will be equal to 2% of the invoice and be paid to Florida Buy State Cooperative 
Purchasing on a quarterly basis.  The Awardee will be provided a template for reporting sales, and it will include the entity 
using the contract, the date of service, and the savings to the school district and other eligible users.  Florida Buy State 
Cooperative Purchasing extends the authority for the Awardee to use the contract for eligible entities outside of Florida 
provided 2% administrative fee is paid.  

B. 
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C. 
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5. Georgia, Cooperative Purchasing Agency (CPA) – No changes 
1. General Overview 

 

 Cooperative Purchasing Agency 
(CPA)

2. Additional Participating Agency Terms and Conditions for Construction Related Products and Services 
 

3. Local Government Provisions - Provisions Applicable to Counties, Municipal Corporations, And Other Governmental 
Entities 
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6. Illinois  

et seq
et seq.

et seq. et seq.
et seq. et 

seq. et seq.,; 
et seq. et seq.; 

.

et seq., 
et seq. 

 

et seq
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7. Indiana, Wilson Education Service Center (WESC) 
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8.  Iowa, AEA Purchasing 
A. Additional Member Agency General Terms and Conditions that apply for all categories
Right to Assign 

B. Additional Member Agency Terms and Conditions for Non-Construction Products and Services

C. Additional Member Agency Terms and Conditions for Construction Products and Services

D. Procedure for Processing Orders

E. Agencies Allowed to Purchase under the Member Agency
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9.  Kansas, Greenbush-Southeast Kansas Education Service Center (SEKESC)
A. all

Kansas Mandatory Contract Provisions 
 

Terms Herein Controlling Provisions

Kansas Law and Venue

Termination Due To Lack Of Funding Appropriation

Disclaimer Of Liability

 
Anti-Discrimination Clause

et seq.) et seq.) 
et seq.) 

Acceptance Of Contract

Arbitration, Damages, Warranties

Representative's Authority To Contract
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Responsibility For Taxes

Insurance

Information No provision of this contract shall be construed as limiting the Legislative Division of Post Audit from 
having access to information pursuant to K.S.A. 46-1101 et seq. 

The Eleventh Amendment

Campaign Contributions / Lobbying: 

 
Assignment

Purchase Orders 

Marketing 
 

 

 

 

B. 

C. 
K.S.A. 60-1111. Public works bond.
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4-1030. State and local government contracts; mandatory provisions.
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D. 

 
 
 

 
 

E. 
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 Kentucky, Green River Regional Educational Cooperative (GRREC) 
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 Massachusetts, The Education Cooperative

Any changes or electronic alterations by either the Department or 
the Contractor to the official version of this form, as jointly published by ANF, CTR and OSD, shall be void.

.
 

1. Contract Effective Start Date.

2. Payments And Compensation.

3. Contractor Payment Mechanism.

4. Contract Termination Or Suspension

5. Written Notice

6.  Confidentiality

7. Record-keeping And Retention, Inspection Of Records.
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8. Assignment.

9. Subcontracting By Contractor.

10. Affirmative Action, Non-Discrimination In Hiring And Employment.

11. Indemnification.

12. Waivers.

13.  Risk Of Loss.

14.  Forum, Choice of Law And Mediation.

15. Contract Boilerplate Interpretation, Severability, Conflicts With Law,  Integration.
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certify under the pains and penalties of  perjury that it shall comply with these 
Commonwealth Terms and Conditions for any applicable Contract executed with the Commonwealth as certified by 
their authorized signatory.
 
INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS 

: 
Payee and Payments Unit, Office of the Comptroller, 9th Floor, One Ashburton Place, Boston, MA 02108
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11. Michigan, Oakland Schools, (OS) 
A. Additional Member Agency General Terms and Conditions that apply for all categories

 

 

a. 

b. 

 

 

 

 
B. Additional Member Agency Terms and Conditions for:  

 Non-Construction Products and Services

 Construction Products and Services
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C. Procedure for Processing Orders: 

 

 

 
D. Agencies Allowed to Purchase under the Member Agency

public school districts, private schools, public school academies, intermediate 
school districts colleges, universities, counties, cities, townships, villages, and non-profit organization 
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 Minnesota, Cooperative Purchasing Connection (CPC)
1. General Terms and Conditions (All Categories) 

 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Lease and Rental Agreements:

 Non-Discrimination:
 

 

 
 

 Participating Agency: 

 Prompt Payment:

 Substance Use and Conduct:

 Vendor Orientation (CPC 101):

 Additional Participating Agency Terms and Conditions for Non-Construction Products and Services

 Additional Participating Agency Terms and Conditions for Construction Related Products and Services

Minnesota Statute 
§326.12 subd. 3 Minnesota Rules   part 1800.5200, subpart 1
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Performance Bond (for construction and/or installation related projects): 

 

 Insurance:

 

 
 
 

 
 

5. Procedure for Contract Award, Notification and Processing Orders 

 www.purchasingconnection.org
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6. Administrative Fees & Reporting 

 
 
 
 
 
 
 

 

 Express Online Marketplace
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 Missouri, EducationPlus (EDPLUS) [Formerly Cooperating School Districts of the Greater St. Louis Area (CSD)

MO. REV. STAT. §70.220. 1. 
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 Montana, Montana Cooperative Services (MCS)
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 Nebraska, Educational Service Unit Coordinating Council (ESUCC)
A. Additional Agency Terms and Conditions
1) Bid Award Determination: 

2) Natural Gas Contractors: 

3) Performance and Payment Bonds: 

4) Insurance

 

 

 

5) Debarment and Suspension: 

6) Statement Filed: 

7) Nondiscrimination: 

8) Employment Eligibility Verification:  

9) Federal Funding. 

 Equal Employment Opportunity: 

 Copeland “Anti-Kickback” Act: 

 Davis-Bacon Act: 
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 Contract Work Hours and Safety Standards Act:

 Reporting Notice:

 Patent Rights:

 Copyrights and Right in Data:

 Access to Documents:

 Record Retention:

 Clean Air and Federal Water Pollution Control Acts:

 Energy Policy and Conservation Act:

 Work Hours:

 Debarment and Suspension: 

 Lobbying:  

 Termination for Cause and Convenience:  

 Solid Waste Disposal Act:

 Remedies:  

 Energy Policy and Conservation Act:

 Domestic Preference for Procurements.
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11) Governing Law and Venue: 

12) Public Records: 

13) Conflict of Interest: By submitting a proposal, Contractor certifies that there does not now exist any relationship between the 
Contractor and any person or entity which is or gives the appearance of a conflict of interest related to this Request for Proposal.  The 
Bidder certifies that it shall not take any action or acquire any interest, either directly or indirectly, which will conflict in any manner 
or degree with the performance of its services hereunder or which creates an actual or appearance of conflict of interest.  The Bidder 
certifies that it will not employ any individual known by Bidder to have a conflict of interest.   

The submission of the offer did not involve collusion or other anti-competitive practices. Neither signatory nor any person on his 
behalf, has not agreed, connived or colluded to produce a deceptive show of competition in the matter of the bidding or award of a 
contract under this solicitation.

14) Exclusion of Persons with Criminal Record

B. Procedure for Processing Orders

C. Members Purchasing Under the Agency

D. Procedure for Processing Orders
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E. Agencies Allowed to Purchase under the Member Agency
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 New Jersey, Educational Services Commission of New Jersey (ESCNJ)

Applicability of Contract Provisions to New Jersey Participants 
ESCNJ is the AEPA Member Agency.  Any entity that uses the contract awarded by ESCNJ under this document is referred to as a 
“New Jersey Participant.” To be a New Jersey Participant the entity must be a member of the ESCNJ Cooperative Pricing System. The 
bidder that is awarded the contract by ESCNJ is referred to as the "Contractor." 
Once a contract is awarded by ESCNJ, a New Jersey Participant may enter into a purchase order agreement directly with the 
Contractor. To the extent not otherwise described below or in this document, once a purchase order is issued by a New Jersey Participant 
to a Contractor, all of the provisions of the contract shall benefit and be enforceable by such New Jersey Participant, unless specifically 
identified as applying to ESCNJ only. 

 The Bidder by submitting its bid hereby declares that this Bid is made without any connection with any other person or person 
making any proposal for the same items, that it is in all respects fair and without collusion or fraud and that no person acting 
for or employed by ESCNJ or a New Jersey Participant is directly or indirectly interested in the proposal or in the goods or 
services to which it relates, or in any portion of the profits there from. 

 Event of default and termination of Contract: 
ESCNJ shall have the right to cancel the contract based upon a default by Contractor. A New Jersey Participant shall have the right 
to cancel its purchase arrangement based on a default by the Contractor with regard to such purchase arrangement. In addition, 
ESCNJ and each New Jersey Participant reserves the right to withhold payments for goods and services that are not in compliance 
with the terms of the contract or if the Contractor is in default. Any of the  following shall be a default under the contract: 
1) The Contractor fails to adequately perform the services set forth in the contract; 2) Contractor fails to deliver all or any part 
of the goods, or delivers defective goods; 3) The Contractor fails to make progress in the performance of the contract and/or 
does not deliver within the agreed-upon schedules; 4) The Contractor fails to observe any of the terms and conditions of the 
contract, including, without limitation, assigning the contract and/or failing to deliver required insurance or performance bonds; 
5) The Contractor fails to follow the established procedure for purchase orders, invoices and receipt of funds as stipulated 
by the New Jersey Participant; or 6) the Contractor has become insolvent, makes an assignment for the benefit of creditors, 
files a voluntary petition in bankruptcy or is subject to an involuntary petition in bankruptcy not discharged within thirty (30) 
days. ESCNJ and each New Jersey Participant shall follow the following procedure if the contract or purchase order is to be terminated: 

Step 1 - Issue a warning letter of concern outlining the violations and length of time to correct the problem(s). The length 
of time to correct the problem shall be determined by ESCNJ or the New Jersey Participant, as applicable, in its sole 
discretion, based on the problem. 
Step 2 - Issue a letter of intent to cancel the contract or purchase order, if the problem(s) is not resolved by the given date. 
Step 3 - Issue the letter to cancel contract or purchase order. 

Upon receipt of the written notice of concern, the Contractor shall have ten (10) business days to provide a satisfactory response 
to ESCNJ and the New Jersey Participant that provided the notices. Failure on the part of the Contractor to address adequately all 
issues or concerns may result in contract cancellation. 

 
The remedy to terminate and withhold payments is in addition to any other remedies ESCNJ and the New Jersey Participants 
may have. In the event of Contract termination by a New Jersey Participant, such New Jersey Participant’s payment obligation 
shall cease as of the final date on which services in accordance with this Contract are last performed by the Contractor. Upon 
termination of this Contract under this section, the Contractor (and its surety) will be responsible for all of such New Jersey 
Participant's expenses, losses and damages incurred in replacing Contractor for the remainder of the term of the Contract. 

 Assignment: 
Contractor shall not subcontract, assign, transfer, convey, sublet or otherwise dispose of its/his/her contractual duties to any other 
person, firm, or corporation, without the previous written consent of ESCNJ and any New Jersey Participant that has an outstanding 
open purchase order or financing arrangement. If the Contractor wants to assign its/his/her right to payment of the Contract, 
Contractor shall notify ESCNJ and any New Jersey Participant that has an outstanding open purchase order or financing arrangement 
immediately, in writing, of such assignment of right to payment. In no case shall such assignment of Contract relieve the Contractor 
from its/his/her obligations or change the terms of the Contract. 

 Indemnification: 
Contractor shall indemnify, defend, keep and save harmless ESCNJ, each New Jersey Participant and its respective agents, 
officials, employees and volunteers (each an “Indemnified Party”) against claims of injuries, death, damage to property, patent claims, 
suits, liabilities, judgments, cost and expenses (including attorneys' fees) which result from, arise out of, or in connection with 
the performance, or breach of performance, under the Contract of Contractor and any of its/his/her employees, agents or 
personnel. The Contractor shall, at its/his/her own expense, appear, defend and pay all charges of attorneys and all costs and 
other expenses arising there from or incurred in connection therewith; and if any judgment shall be rendered against the Indemnified 
Party in any such action, the Contractor shall, at its/his/her own expense, satisfy and discharge the same. Contractor expressly 
understands and agrees that any performance bond or insurance protection required by this contract, or otherwise provided by 
the Contractor, shall in no way limit the responsibility to indemnify, keep and save harmless and defend the Indemnified Party as 
herein provided. 

 New Jersey Participant Policies: 
The Contractor must be familiar with a New Jersey Participant’s policies or regulations which affect the services provided under 
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this Contract and that have been or will be distributed during the term of this Contract. Policies and regulations include, but 
are not limited to, New Jersey Public Contracts Law, school district policies, municipality policies, charters school policies, 
and county ordinances. 

 
As each board of education, municipality governmental agency, educational institution in the State of New Jersey may have 
or may be required to have individual policies and procedures for the procurement of goods and services; and as one of the 
aforementioned institutions/agencies may be dependent upon the policies/procedures of another institution or agency, it is 
required for the Contractor to be familiar with the policies of the New Jersey Participant that impact the purchase. In limited 
situations, there may be State statutes which govern the allowability of purchases to be reimbursed by State funding. The New 
Jersey Participant should obtain its own legal advice on these statutes prior to purchasing under a contract. 

 
The following documentation will be required prior to the award of any contract for New Jersey Participants: 

 New Jersey Business Registration Certificate - Before award in NJ not at time of bid 
 New Jersey Contractors Registration Certificate (All time and material bids.) Before award in NJ not at time of bid 
 New Jersey Pay-to-Play Documentation (Political Contribution Disclosure) 
 Statement of Ownership (Ownership Declaration Certification) 
 New Jersey Affirmative Language (Exhibit A) and (Exhibit B) for construction repair and maintenance contracts 
 Acknowledgement of the Contractor’s/Vendor’s responsibility to pay prevailing wage.  

http://lwd.dol.state.nj.us/labor/wagehour/wagerate/prevailing_wage_determinations.html 
(Time and material bids.) 

 New Jersey Affirmative Action Questionnaire/Documentation (Certificate of Employee Information Report) 
 Disclosure of Investment Activities in Iran - Before award in NJ, not at time of bid 
 Years of experience is not a criterion for the evaluation of bids to be awarded for the State of New Jersey. For additional 

informationvisitwww.nj.gov/dca/divisions/dlgs 
 W9 
 Certificate of Insurance with the ESCNJ named as insured and the bid title/# listed - Before award in NJ, not at time of bid 
 DPMC - (All time and material bids.) Before award in NJ, not at time of bid 
 Total Amount of Uncompleted Contracts (All time and material bids.) Before award in NJ, not at time of bid 
 Americans with Disabilities ACT of 1990 
 Statement of Suspension or Debarment Form 

 16. Sworn Contractor Certification; Qualifications Credentials (All time and material bids.) 
    17. Subcontractor Disclosure Statement (All time and material bids.) 

           18. Prevailing Wages Certification—Submission with Bid (All time and material bids.) 
  19. Pre-Qualification Affidavit/No Material Adverse Change (All time and material bids.) 

20 Certificate of Authority (All time and material bids.) 
21. Assurance of Compliance 
22. Contractors licenses (All time and material bids.) 
23. New Jersey School Development Authority (All time and material bids.) 

 Performance Bonds: 
Each New Jersey Participant may require a performance bond in the case of services to be performed under the Contract if 
required. The Contractor shall furnish to the New Jersey Participant a Surety Performance Bond (“Performance Bond”) with an 
option to renew each succeeding year of the Contract in a form satisfactory to the New Jersey Participant assuring the faithful 
performance of the Contract. The Bond shall be equal to one hundred percent (100%) of each year’s estimated Contract price as 
reviewed and agreed upon by the New Jersey Participant and shall be continued for the life of the Contract in amounts equal 
to one hundred percent (100%) of each year’s estimated Contract price as reviewed and agreed upon by the New Jersey 
Participant. The Contractor must send such Performance Bond to the New Jersey Participant prior to the commencement of 
any services under the Contract. Each such Performance Bond shall be furnished by a surety company acceptable to the New 
Jersey Participant and licensed or authorized to do business in New Jersey. Failure to deliver the bond shall be considered a default 
under the Contract, at the discretion of and upon notice by the New Jersey Participant. 

 Governing Law: 
This Contract shall be governed by, and construed and enforced in accordance with, the laws of the State of New Jersey without 
regard to its conflicts of laws principles. 

 Financing Arrangements: 
Any financing arrangements (including lease purchasing arrangements) may be made directly between the Contractor and a New 
Jersey Participant or with the free ESCNJ Leasing Program. Financing arrangements may be subject to additional laws, rules and 
regulations, terms and conditions not described in this document and are subject to separate negotiation with each New Jersey 
Participant that is interested in such an arrangement. Each New Jersey Participant should seek its own legal advice prior to entering 
into a financing arrangement. ESCNJ must receive a report annually summarizing the executed lease purchases along with the 
summary of the customer purchases. ESCNJ will not collect lease payments or be involved in the terms and conditions of the 
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Contractor lease. All lease arrangements are between the Contractor and the New Jersey Participant only. 
 Affirmative Action: 

The Contractor/Vendor must have an employment policy that there shall be no discrimination against anyone on the grounds 
of race, color, religious creed, age, marital status, national origin, ancestry, sex, mental retardation, physical disability or sexual 
orientation in the hiring, upgrading, demotions, recruitment, termination and selections for training, in any manner prohibited by the 
laws of the United States or of the State of New Jersey. The Contractor/Vendor further agrees to be an "affirmative action-equal 
opportunity employer.” The Contractor/Vendor must provide one of the following: “Letter of Federal Affirmative Action Plan 
Approval”, “Certificate of Employee Information Report” or a completed “Employee Information Report Form AA302” prior to 
award of bid. 

 Independent Contractor: 
The Contractor shall not be held or deemed in any way to be the agent or employee of ESCNJ and/or a New Jersey 
Participant. It is the intention of the parties that the Contractor shall be and is to be considered an independent contractor. 

 Incorporation of Bid Documents: 
The bid documents, including all appendices executed by Contractor that have been accepted by ESCNJ (the “Bid”) are 
specifically incorporated into this Contract. 

 New Jersey Public Records Act: 
The Contractor acknowledges that ESCNJ and New Jersey Participants are subject to the New Jersey Public Records Act, New Jersey 
Public Contracts Law and information submitted to ESCNJ and/or such New Jersey Participants may be made available to 
the public under the provisions of this Act. 

 
Marketing and Advertising under this Contract - applicable to Member Agency (ESCNJ) contract only: 

 Contractor agrees to provide ESCNJ with a copy or proof sheet of all advertisements, customer communications or 
promotional material for approval. Contractor will provide ESCNJ with date of release and name of publication, journal, 
etc. if applicable. 

 Contractor will include the approved ESCNJ logo, web address, b id  # ,  b id  t i t l e ,  b id  te rm,  NJ State Approved Co-op 
#65MCESCCPS and contact information in all print, electronic mail and other advertising and promotion intended for 
release in New Jersey. 

 The ESCNJ logo and information shall be of a clearly readable size and in appropriate proportion to other elements in the 
print material. 

 Contractor agrees to make available ESCNJ supplied brochures or other promotional materials on booths, tables, etc. of any or 
all exhibits for which the Contractor displays/participates at tradeshows, conventions and the like. Contractor will supply 
scheduled exhibit dates in advance. 

 Contractor agrees to insert the approved ESCNJ logo, web address, NJ State Approved Co-op #65MCESCCPS bid #, bid 
term and contact information on the Contractor’s website promoting and providing a link to the ESCNJ website. 
Contractor will also provide ESCNJ with text, links and logos to be posted on the ESCNJ website. 

 Procedures for Processing Orders 
 Once the award is made to the Contractor, ESCNJ will inform the potential New Jersey Participants of the Contract, 

including a webpage dedicated to the contract on the ESCNJ website. At this point, the Contractor may directly contact any 
potential New Jersey Participant and any potential New Jersey Participant may directly contact the Contractor. 

 Purchase orders will not be accepted or processed by ESCNJ.  All business will be contracted directly with the New 
Jersey Participant, which will issue a purchase order and provide payment for the applicable good or service directly to the 
Contractor. 

 The total cost of ESCNJ’s program is funded through a 2.0% participation fee paid to ESCNJ quarterly by the participating 
Contractors. The administrative fee percentage is based upon the total sale or lease of goods and services, including 
installation, if included. This fee shall be included in all price quotations to New Jersey Participants and shall not be printed 
as a line item on the quotation. 

 Along with the participation fee, the Contractor will produce and provide to ESCNJ quarterly reports ending March 31, 
June 30, September 30 and December 31 throughout the contract period. The reports shall be in Microsoft Excel and be available 
in electronic form, shall identify the Contractor and the quarter being reported, shall be delivered to ESCNJ on the 15th of the 
month, shall include a minimum of the fields listed below and shall allow for sorting on any of these fields: 

 Date of order. 
 The name of the New Jersey Participant. 
 ESCNJ Bid Number 
 ESCNJ Co-op Number (New Jersey State Approved Cooperative Pricing System #65MCESCCPS) 
 List (or academic) price sales totals. 
 New Jersey Participant price sales totals. 
 New Jersey Participant savings totals to be sent to the ESCNJ in summary and to each individual New Jersey 

Participant. 
 Quarterly reports and administrative fee payments are to be made payable to ESCNJ and sent to ESCNJ, 1660 Stelton Road, 

Piscataway, NJ 08854, Attn: Patrick M. Moran, or such other address that ESCNJ will provide from time to time. 
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 If no purchases are made in any given quarter, the Contractor shall remit a “No Activities” statement to ESCNJ for that 
quarter. The Contractor will also produce and provide to ESCNJ an annual summary report for all purchases made under each 
contract awarded by ESCNJ pursuant to this document for a period beginning with the award of the contract and ending 
December 31 and all consecutive annual periods, if the contract is extended. 

 New Jersey School Districts and other eligible New Jersey Participants are normally exempt from sales tax. The 
Contractor/Vendor should confirm this exemption and collect a tax-exempt letter from each New Jersey Participant. 

C. Members Purchasing Under the Agency 
There are  686 operating school districts in New Jersey and all are eligible for membership. No district is obligated to use these services. 
Additional New Jersey Participants may include other public educational institutions, public colleges or universities, community 
colleges, vocational or technical schools, municipal governments, and other governmental, quasi-governmental, or non- profit organizations. 
The ESCNJ Cooperative Pricing System currently has 1,400+ New Jersey Participants located in all 21 Counties of the State of New Jersey. 

 
CONFLICTOF INTEREST 
An ESCNJ employee (including independent contractors for purposes of this definition) placing an order or recommending a vendor 
must disclose any relationship with that vendor which would not be considered an “arms-length” or independent transaction. This 
disclosure must be made in writing to the Business Administrator and/or Chief Financial Officer for an evaluation. The Business 
Administrator and/or the Chief Financial Officer will respond to this disclosure in writing. 

 
For a transaction to be considered “arms-length” or “independent”, an ESCNJ employee should not be influenced, dependent upon, 
guided or controlled by a vendor into choosing that vendor, or item to purchase; nor should it appear to a third party that an ESCNJ 
employee made a purchasing decision which appears to be based upon a personal relationship between the ESCNJ employee and vendor. 

 
The following are examples when a transaction is NOT considered arms-length or independent: (1) when there exists a personal 
relationship between an ESCNJ employee and a vendor, (2) when there exists the potential for a personal benefit to an ESCNJ 
employee, or (3) the parties to a business deal are dependent upon one another for “something” other than the purchase itself. 

 
The Contractor shall disclose any relationship with an ESCNJ employee that would not be considered an “arms-length” or 
independent transaction, as described above. This disclosure must be made in writing to the Business Administrator and/or the Chief 
Financial Officer for an evaluation. The Business Administrator and/or the Chief Financial Officer will respond to this disclosure 
in writing. 

 
In addition, the Contractor shall, if given a copy of the potential New Jersey Participant’s conflict of interest policy, follow the process 
in that policy, or otherwise disclose to a potential New Jersey Participant any relationship that would not be considered an “arms-length” 
or independent transaction with that New Jersey Participant, as described above. This disclosure must be made in writing to the 
chief official (for example, the Superintendent at a board of education) at the potential New Jersey Participant. 

 
Determination of the existence of a conflict of interest does not prohibit ESCNJ and/or a New Jersey Participant from 
entering into the contract and purchase order, respectively. 
American Goods - American Goods Clause—N.J.S.A. 18A:18A-20 - American goods and products to be used where 
possible 
All contracts for work for which it will pay any part of the cost or work which by contract it will ultimately own and maintain, that 
only manufactured and farm products of the United States, wherever available, to be used in such work. 
Anti-discrimination - All parties to any contract with the ESCNJ agree not to discriminate in employment and agree to abide by all 
anti-discrimination laws including those contained within N.J.S.A. 10:2-1 through N.J.S.A. 10:2-4, N.J.S.A. l0:5-1 et seq. and 

 l0:5-31 through 10:5-38, and all rules and regulations issued thereunder are hereby incorporated by reference. 
Debarment/Suspension - N.J.A.C. 17:19-1.1 et seq. The ESCNJ will not enter into a contract for work with any person, 
company or firm that is on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State 
of New Jersey Consolidated Debarment Report (www.state.nj.us/treasury/debarred) or the Federal System for Award— SAM 
(www.state.nj.us/treasury/debarred) or the Federal System for Award—SAM 
For Time and Material bids - DPMC - There is a non-refundable fee of $100.00 which must be submitted to the State with your 
application. All payments must be made on company checks (no-cash) made payable to "Treasurer, State of New Jersey". No 
application will be processed without the fee. If you have any questions, please contact the Contractor Classification unit by accessing 
the DPMC web site at www.state.nj.us/treasury/dpmc/ NOTE: It is suggested that a photocopy of this completed form be retained for 
your records. Please submit the completed application and all required documentation to the Treasurer, State of New Jersey. Upon 
review and approval of this application, your firm will be notified by mail of the effective and expiration dates, type of work, and rating 
assigned to your firm. Please submit your certificate with your bid package. 

 
Any contractor who submits a bid for a public works contract the amount which exceeds $20,000, pursuant to N.J.S.A. 18A:18A- 26, 27 
et seq., shall be classified by the Department of Treasury, Division of Property Management (DPMC) as to the type of work and trades 
(character) and the aggregate rating (amount) of public work they are qualified to submit bids. 
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The ESCNJ may only accept bids from contractors that are qualified. 
 

Notice of Classification—DPMC-27 
The Notice of Classification is a document issued by the DPMC that provides the following information about the qualified 
contractor: 

 Trade(s) classification held by the contractor 
The contractor is classified by the trade and trade number as found in Form DPMC-27. For example 

 
Trade Number Trade 
C030 Plumbing 
C032 HVACR 

 
The contractor is therefore qualified to submit bids (exceeding $20,000) to the board of education that pertain to plumbing and heating, 
ventilation, air conditioning and refrigeration. 

 
For Time and Material Bids Equipment Certification 18A:18A-23. A certificate showing that the bidder owns, leases, or controls all the 
necessary equipment required by the plans, specifications and advertisements under which bids are asked for and if the bidder is not 
the actual owner or lessee of any such equipment, his certificate shall state the source from which the equipment will be obtained, and 
shall be accompanied by a certificate from the owner or person in control of the equipment definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the contract for which it is necessary. 
For Time and Material bids - Total Amount of Uncompleted Contracts - DPMC 701 
This document is completed by the contractor submitting a bid, on the form provided by the DPMC. The document lists the amount 
of uncompleted contracts held by the contractor and a certification that the amount of uncompleted contracts, added to the bid amount 
for the ESCNJ Participant project, does not exceed the Aggregate Amount rating as assigned by the DPMC. 
For Time and Material bids - Pre-Qualification Affidavit/No Material Adverse Change 
Pursuant to N.J.S.A. 18A:18A-32, no bidder is qualified to bid on any public work contract unless they provide an affidavit that there 
has been no material adverse change in his qualification information pursuant to N.J.S.A. 18A:18A-28. 
For Time and Material bids - Prevailing Wages Certification; Alterations and repairs - The State of New Jersey Prevailing 
Wage Act, Chapter 150 Laws of 1963 with applicable statewide wage rates and for the wage rates for the county of the location of the 
New Jersey Participant, as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 34:11-56- 
25 et seq. Copies of these wage rates may be obtained from the State Department of Labor and Workforce Development, and/or viewed 
at http://lwd.dol.state.nj.us/ the Prevailing Wages Determination Section. 
For Time and Material bids - Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a wage rate not less than 
the published prevailing wage rates, for the locality the work is being performed, as designated by the New Jersey Department of 
Labor and Workforce Development. 
For Time and Material bids - Certified Payrolls 
Every contractor agrees to submit to the New Jersey Participant a certified payroll for each payroll period within ten (10) days of the 
payment of wages. The contractor further agrees that no payments will be made to the Contractor by the New Jersey Participant, if 
certified payrolls are not received by the New Jersey Participant. It is the Contractor's responsibility to insure timely receipt by the 
district of certified payrolls. 
For Time and Material bids - Submission of Affidavit 
Before final payment, the contractor shall furnish the New Jersey Participant with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The contractor shall 
keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid to each workman 
employed by him in connection with this work. Upon request, the Contractor(s) and each Subcontractor shall file 
written statements certifying to the amounts then due and owing to any and all workmen for wages due on account of 
the work. The statements shall be verified by the oaths of the Contractor or Subcontractor, as the case may be. 

 
For Time and Material bids – Certificate of Authority 
All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as issued by the New 
Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 
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For Time and Material bids – Contractor Trade Licenses 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New Jersey Division 
of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this particular proposal. 

Sample Contractor Trade License 

 
 

For Time and Material bids – Contractor’s Registration evidence “Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-56.48 et. seq. 
The PWCRA requires that “No contractor shall bid on any contract for public work as defined in N.J.S.A.34:11-56.26 unless 
the contractor is registered pursuant to this act.”  The law requires that all contractors and sub-contractors named in the proposal 
possess a valid certificate at the time the proposal is received by the contracting unit, in this case the ESCNJ. 
 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public Works Contractor 
Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey Department of Labor 
and Workforce Development Public Works Contractor Registration Certificate, and if applicable, copies of certifications of all 
listed subcontractors, prior to the award of contract.  If the successful vendor fails to provide copies of certificates prior to 
the award of contract, the bid shall be rejected as non-responsive. 
 
For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 
Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 
E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 
For Time and Material bids – NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any 
contract for a School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to submit a Sworn 
Contractor Certification attesting to the NJSDA prequalification. Named subcontractors shall also be pre-qualified with the 
NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
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Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design life of a school facility 
and routine maintenance do not constitute a school facility project and therefor NJSDA prequalification is not a requirement. 
Reference N.J.A.C. 6A:26-1.2002E 
 
For Time and Material bids – Sworn Contractor’s Certification - (Bidder’s Certification) 
Pursuant to  N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any subcontractors, that 
are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, submit this Sworn Contractor 
Certification regarding qualifications and credentials. Failure to complete, sign and submit the certification may lead to the 
bid being rejected. 
 
Term of Contract and Extensions: Multiyear contracts – 18A:18A-42 
All contracts for the provision of goods or services shall be awarded for a period not to exceed 24 consecutive months, except that 
contracts for professional services pursuant to paragraph (1) of subsection a. of N.J.S.18A:18A-5 shall be awarded for a period not to 
exceed 12 consecutive months. Any Board of Education may award a contract for longer periods of time for the  listed goods/services 
as stated in 18:A-18A-5. Any contract for services other than professional services, the statutory length of which contract is for three 
years or less, may include provisions for no more than one two-year, or two one-year extensions, subject to the following limitations: a. 
the contract shall be awarded by resolution by the ESCNJ Board Members upon a finding by the ESCNJ that the services are being 
performed in an effective and efficient manner; b. no such contract shall be extended so that it runs for more than a total of five 
consecutive years; c. any price included as part of an extension shall be based upon the price of the original contract as cumulatively 
adjusted pursuant to any previous adjustment or extension and shall not exceed the change in the index rate for the 12 months preceding 
the most recent quarterly calculation available at the time the contract is renewed; and d. the terms and conditions of the contact remain 
substantially the same. All multiyear leases and contracts entered into pursuant to this section, including any two-year or one-year 
extensions, except contracts for insurance coverages, insurance consultant or administrative services, participation or membership in a 
joint self-insurance fund, risk management programs or related services of a school board insurance group, participation in an insurance 
fund established by a county pursuant to N.J.S.40A:10-6 or contracts for thermal energy authorized pursuant to subsection a. above and 
contracts for the provision of performance of goods and services to promote energy conservation through the production of I renewable 
energy, authorized pursuant to subsection o. of this section, shall contain a clause making them subject to the availability and 
appropriation annually of sufficient funds as may be required to meet the extended obligation, or contain an annual cancellation clause.  
All contracts shall cease to have effect at the end of the contracted period and shall not be extended by any mechanism or provision, 
unless in conformance with the “Public School Contracts Law” N.J.S.18A:18A-1et seq., except that a contract may be extended by 
mutual agreement of the parties to the contract when a board of education has commenced rebidding prior to the time the contract 
expires or when the awarding of a contact is pending at the time the contract expires.  
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 New Mexico, Cooperative Educational Services (CES)

Use Conditions 
1. 

2. 

3. 

4. 

5. 

6. 

 

 

 

 

 “Buyer”

 CES Members: 
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CES Participating Entities

CES Regions: 

Region One (1)

Region Two (2)

Region Three (3)

Region Four (4) 

Region Five (5

Region Six (6) 

Region Seven (7) 

Cooperative Procurement:
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 Cooperative Procurement Agreement: 

 Prime Contractor: 

 Procurement Code: 
 

Acceptance of Delivered Services: 

 
Accounts Payable: 

 
Administrative Fee

 
Applicable Law: 

 
Arbitration: 

Assignment: 

 
Assignees, Mergers, Dissolution and Successors: 

A. 
B. 
C. .  
 
Assignment of CES Payments: 

Audit Rights: 

Authority: 
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Billing:

Bonds

Bribes, Gratuities and Kickbacks: 

Campaign Contribution Disclosure Form: 

Confidential Information and Disclosure of Proposal Contents: 

Confidential Information Disclosure: 

Conflict of Interest: 

Conflict of Interest - Disclosure of Employment
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Contract: 

Contract Non-Exclusive:

Contract Term and Extension:

Contract Month-to-Month Extensions: 

Contract Type: 

Default in One Installment to Constitute Total Breach: 

Debarment Disclosure: 

Defective Goods: 

Delivery of Goods and Services: 
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Descriptive Literature and Brand Names: ,  

 
Electronic Data

 
Force Majeure: 

 
Indemnification: 

 
 
Indemnification Intellectual Property: 

1) 
2) 
3) 
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Intellectual Property Ownership: 

 
 
Intellectual Property Offeror: 

 
 
Data Use, Ownership of Materials, and Privacy: 

 

 
Information Security: 

   
 
Installation: 

 
Insurance: 

1. 
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2. 

a. 
b. 
c. 

3. 

4. 

5. 

 
Leasing: 

 
Legal Remedies: 

Licenses: 

Liens:  

Limitation of Liability: 

Limitation of Liability: 
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Money: 

Ordering Process: 

Traditional method

Online ordering through Offeror’s website

D rect Purchase: 

Leasing: 

Patent and Copyright Infringement: 

1.
2.

Payments by CES Member or Participating Entities: 

Any offer that requires payment in less than forty-five (45) days may not 
beconsidered.
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Payment of Administrative Fee

Price List/Pricing:

Price Quote/Proposal: 

Price Reduction, Promotional and Special Pricing: 

Progress Payments: 

1.

2.

3.

4.

5.

6.

7.

Provisions Required by Law: 

Public Record: 

Quality: 

1.
2.
3.
4.
5.

Safety Measures: 
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Safety Standards: 

Sample: 

Serial Numbers: Equipment offered/proposed in this solicitation must have the original manufacturer’s serial number. 

Severability: 

 
Shipping Errors: 

 
Shipping Terms: 

 
Smoking: 
 
Stored Materials: 

 
Taxes: 

 
Taxes - Indian Reservation or Tribal Tax: 

 
Termination for Material Breach: 
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Termination for Convenience: 

 
Termination for Default: 

1. 
2. 
3. 
4. 

5. 
6. 
7. 

 
Termination for Gratuity: 

 
Termination for Non-Appropriation: 

 
Title and Risk of Loss: 

 
Trade-In Equipment: 

 
Warranty: 

Warranty – Value Added Reseller: 

Year-End Procurement: 
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 North Dakota, North Dakota Educators Service Cooperative (NDESC)
General Terms and Conditions (All Categories) 

 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Lease and Rental Agreements:

 Non-Discrimination:
 

 

 
 

 Participating Agency: 

 Substance Use and Conduct:

 Vendor Orientation:

 Additional Participating Agency Terms and Conditions for Non-Construction Products and Services

 Additional Participating Agency Terms and Conditions for Construction Related Products and Services
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Performance Bond (for construction and/or installation related projects): 

 

 Insurance

 

 
 
 

 
 

11. Procedure for Contract Award, Notification and Processing Orders 

 www.ndesc.org
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12. Administrative Fees and Reporting 

 
 
 
 
 
 
 

 

 Express Online Marketplace
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OHIO COUNCIL OF EDUCATIONAL PURCHASING CONSORTIA (OCEPC) 

 
A.   General Terms and Conditions that apply for all Categories: 

1.  Compliance with Laws/Forum Designation 

2. Delinquent Tax Affidavit 

3. Secretary of State Registration 

4. Findings for Recovery 

5 Ohio Workers Compensation Insurance 

6 Project Personnel, Student Safety and Background Checks 

7.   Independent Contractor 
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8. Ownership of Instruments of Service 

 
9.   Audit 

 

10.  Notices

11.  Non-Appropriation  

12.  No Personal Liability 

13.  Miscellaneous

14. Successor and Assigns 

B. Non-Construction Products and Services: 
  1.   Bus Purchases 

  
C. Construction Products and Services: 

1.

2.

3.
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4.

D.   Procedures for Processing Orders: 

 

 

    

E.   Agencies Allowed to Purchase under Member Agency: 
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Oregon, Intermountain Educational Service District (IMESD) 
 
A. Additional Agency Terms and Conditions – all categories 

(Reference: ORS 334.185

ADVERTISING AND MARKETING: 

APPLICABLE LAW AND VENUE: 

HAZARDOUS CHEMICALS: 

HOLD HARMLESS: 

LAW OF THE STATE OF OREGON: 

 
SEVERABILITY: 
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TAXES: 

B. Additional Agency Terms and Conditions – Non-construction Products and Services 

None 
 
C. Additional Agency Terms and Conditions – Construction Products and Services  
 
1. . 
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THE OWNER MUST REJECT A BID IF THE BIDDER FAILS TO SUBMIT THE DISCLOSURE FORM WITH THIS 
INFORMATION BY THE STATED DEADLINE. 

 
Bids which are submitted by Bid Closing, but for which a required disclosure submittal has not been made by the specified 
Disclosure Deadline, are not responsive and shall not be considered for Contract award. 

Failure to submit this form by the disclosure deadline will result in a nonresponsive bid. A nonresponsive bid will not be considered 
for award. 

 

 
Additional Requirements of Oregon Law for Public Contracts, Public Works, and Improvements; 
Miscellaneous Provisions 
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The following agencies, as well as others, may have pertinent regulations:  
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D. Procedure for Agencies Processing Orders under IMESD in Oregon 

 
E. Agencies Allowed to Purchase under IMESD in Oregon 
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22. Pennsylvania, Central Susquehanna Intermediate Unit d/b/a Keystone Purchasing Network 

A. Additional Member Agency General Terms and Conditions that apply to all categories 

Marketing and Advertising under this Agreement:

Pricing and Ordering:

B. Additional Member Agency General Terms and Conditions for Non-Construction Products and Services 

C. Additional Member Agency General Terms and Conditions for Construction Products and Services 
The following items refer to all projects involving construction or construction related services: 

PERFORMANCE AND LABOR AND MATERIAL PAYMENT BONDS:

DISCRIMINATION PROHIBITED:

HUMAN RELATIONS ACT:
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COMPETENT WORKMEN:

PENNSYLVANIA PREVAILING WAGE RATES:
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E-Verify

STANDARD OF QUALITY: 

PROVISIONS FOR THE USE OF STEEL AND STEEL PRODUCTS MADE IN THE U.S.: 

PROHIBITION ON CASH ALLOWANCES:
TIME(S) OF COMPLETION OF THE PROJECT:

Owner’s Compliance in Retaining Payments:
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WORKERS’ COMPENSATION ACT:

ACT 34 CRIMINAL BACKGROUND CHECKS:

CHILD PROTECTIVE SERVICES BACKGROUND CHECKS

ANTIBID-RIGGING ACT (NON-COLLUSION):
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PREVENTION OF ENVIRONMENTAL POLLUTION:  

ARCHITECTURAL SERVICES:

MULTIPLE PRIME CONTRACTORS:

D.   Procedure for Processing Orders 

E.  Agencies Allowed to Purchase under the Member Agency 
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South Carolina, Carolinas Alliance 4 Innovation 
 
1. General Overview 

 
 

2. Eligible Entities 
 

3. General Terms and Conditions that apply for all categories 
 Governing Law: 

 Governing Venue: 

 Hazardous Substances:

 Award:

 Processing Orders:

 
 

 

 

 

 
 
 
 
 
 
 

 



78  

TexBuy, a Cooperative Purchasing Shared Services Cooperative Sponsored by the Region 16 Education Service 
Center  
A. Additional Terms and Conditions 

(1) TexBuy funding: 

(2) Tax exempt status: 

(3) Minority and Women Business Enterprise (MWBE) participation: 

(4) School District awards

(5) Felony Conviction Notice

(6) Criminal History and Background Checks, 

(7) Debarment and Suspension:

(8) Conflict of Interest:

 

 

 
 

(9) EDGAR Certification Form (Education Department General Administrative Regulations):
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(10) Antitrust Certification:  

(11) Commitment of Current Revenues Only

(12) Pursuant to Texas Government Code Chapter 2271

(13) Pursuant to Texas Government Code Chapters 2274 and 809

(14) Pursuant to Texas Government Code Chapter 2274

(15) 

(16) 

(17) Certificate of Interested Parties

(18) State of Texas Franchise Tax

(19) Agricultural products

(20) Recycled Materials

(1) 

B. Additional Agency Terms and Conditions for Construction Products and Services as required by law in the State of 
Texas: 

(1) Certification of Residency (TexBuy Contractors will be required to sign a standard form it required by the 
State of Texas): 

 Section: 2252.001
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 Section: 2252.002

(2) Miscellaneous 
 Performance Bonds 

 Payment Bonds 

 No less than the Prevailing Wage

 Criminal History Background Checks

 Architect/Engineers

 

(3) Insurance: 
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C. Procedure for Processing Orders 

(1) 
(2) 

(3) 

(4) 

 
D. Members Purchasing Under the Agency 
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Virginia, Fairfax County Public Schools

AUTHORITY

Code of Virginia

GENERAL
1. DEFINITIONS-

2. FUNDING

3. CONTRACT ALTERATIONS

4. SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTRACT FUNDS

5. NEW GOODS, FRESH STOCK

6. INSPECTION-ACCEPTANCE-

DELIVERY/SERVICE FAILURES

/

7. GUARANTEES & WARRANTIES

8. INSPECTIONS



84  

9. POINT OF DESTINATION

10. ADDITIONAL CHARGES

11. TERMINATION OF CONTRACTS

 

 

12. TERMINATION FOR CONVENIENCE

13. 
 

14. 

15. CHANGES-

16. GENERAL GUARANTY
 

 

 

 

 
17. SERVICE CONTRACT GUARANTY-
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18. INDEMNIFICATION

19. NON-DISCRIMINATION
 

 

 

 

 

20. DRUG FREE WORKPLACE-

21. 
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LICENSE REQUIREMENT

22. REGISTERING OF CORPORATIONS

23. COVENANT AGAINST CONTINGENT FEES

24. 
 

 

 

 

 

 

25. TAX EXEMPTION

26. PAYMENT
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27. PARTIAL PAYMENTS

28. PAYMENT FOR EQUIPMENT, INSTALLATION, AND TESTING

29. INELIGIBILITY-
 

 

 

 

 

 

 
 

 

 

 

 

 
 

30. 
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31. LEGAL ACTION-

32. COOPERATIVE PURCHASING-

resultant 
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Washington, King County Directors’ Association (KCDA) – No changes
A. KCDA Additional General Terms and Conditions

General Intent: 

Advertising/Marketing:

Assignment:

Cancellation/Default/Termination:

 
 

 
 
 

 

 
 

Compliance with Laws
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Contract A m e n d m e n t s :

Employees who have been Convicted of Crimes against Children:

Governing Law and Venue/Legal Litigation:

Hazardous Materials:

Indemnification/Hold H ar mless :

Independent Contractor:
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Minority and Women Owned Businesses:

Quality of Goods:

 

Taxes:

Term of Contract:

Use of Tobacco on School Districts/Public Agency Premises:

B. Order Procedure 

 
 
 
 

 
 

2%.

 

 

 

C. Agencies Allowed to Purchase under KCDA 

D. KCDA Additional Terms & Conditions for Construction Products and Services 
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 Public Works: 

 Application: 

Contractors bidding a Public works project exceeding $1,000,000.00 must declare who their HVAC, Plumbing 
and Electrical subcontractors will be and submit this information with bid documents in order for the bid 
to be responsive (RCW 39.30.060)

 Reciprocity: 

 Prevailing Wage: 

 Basic procedures: 

 Federally Funded Projects: 
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• Responsible  Bidder

 
 

 
 
 

 

 

 

 

Subcontractor R e s p o n s i b i l i t y :

 

 
 
 

 

 

 

 
 

• Bonds - Payment & Performance:
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• Licenses: 

• Permits: 

 Certificate of Insurance: 

• Acceptable Pricing Method: 

• Progress Payments: 

 
 
 

• Payment Retainage: 
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West   Virginia,  West  Virginia Cooperative Purchasing

1. Compliance with Laws/Forum Designation

2. 

3. 

4. 

5. 

6. 
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7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

B. 
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C. 

D. 
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28. Wisconsin, Cooperative Educational Service Agency  - CESA Purchasing

B.  Additional Participating Agency Terms and Conditions for Non-Construction Products and Services 

C. 

D. 

E. 
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29.  Wyoming, Northeast Wyoming Board of Cooperative Educational Services (NEW BOCES):  
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5. AEPA Member Agency (State) Forms 
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NEW JERSEY REQUIRED DOCUMENTS FOR GOODS AND SERVICES BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal but no later than the bid award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

1. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

2. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 
For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 
http://www.state.nj.us/treasury/revenue/busregcert.shtml 
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N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 
All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
 
CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 
A. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and receipt of public monies. The State Comptroller shall not disclose any document or 
information to which access is provided that is confidential or proprietary. If the State Comptroller finds that any 
person receiving funds from a unit in the Executive branch of State government, including an entity exercising 
executive branch authority, independent State authority, public institution of higher education, or unit of local 
government or board of education refuses to provide information upon the request of the State Comptroller, or 
otherwise impedes or fails to cooperate with any audit or performance review, the State Comptroller may 
recommend to the contracting unit that the person be subject to termination of their contract, or temporarily or 
permanently debarred from contracting with the contracting unit. 
 
B. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 
The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
 
DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 
All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 



103 
 

the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 
IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting,  
IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) cont’d. 
under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, is 
identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities 
in Iran.  The Chapter 25 list is found on the Division’s website at 
http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this list prior to 
completing the below certification. 
 
If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 
In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 
The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 
Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form no later than time of 
award shall be cause for rejection of the bid or proposal. 
 
POLITICAL CONTRIBUTIONS DISCLOSURE – AWARD OF CONTRACTS 
Pursuant to N.J.A.C. 6A:23A-6.3 (a) (1-4) please note the following: 
 
Award of Contract – Reportable Contributions – N.J.A.C. 6A:23A-6.3 (a) (1) 
“No board of education will vote upon or award any contract in the amount of $17,500 or greater to any business 
entity which has made a contribution reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-
1 et. seq.) to a member of the board of education during the preceding one-year period.” 
 
Contributions During Term of Contract – Prohibited – N.J.A.C. 6A:23A-6.3 (a) (2, 3) 
“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 19:44A-1 et. seq.) to any 
member of the school board from any business entity doing business with the school district are prohibited during 
the term of the contract.” 
 

“When a business entity referred in 4.1(e) is a natural person, contribution by that person’s spouse or child that 
resides therewith, shall be deemed to be a contribution by the business entity.  When a business entity is other 
than a natural person, a contribution by any person or other business entity having an interest therein shall be 
deemed to be a contribution by the business entity.” 
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Chapter 271 Political Contribution Disclosure Form – Required – N.J.A.C. 6A:23A-6.3 (a) (4) 
All respondents shall submit with their bid package a completed and signed Chapter 271 Political Contribution 
Disclosure Form.  The Chapter 271 form will be reviewed by the district to determine whether the vendor is in 
compliance with the aforementioned N.J.A.C. 6A:23A-6.3 (a) (2) Award of Contract. 
 

The Chapter 271 Political Contribution Disclosure form shall be submitted with the response to the bid/proposal 
or no later than ten (10) days prior to the award of contract. Failure to provide the completed and signed form 
shall be cause for disqualification of the bid/proposal. 
 

POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY TO PLAY 
Annual Disclosure 
A business entity as defined by law is advised of its responsibility to file an annual disclosure statement on political 
contributions with the New Jersey Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 
2005 Chapter 271 section 3) if the business entity receives contracts in excess of $50,000 from public entities in a 
calendar year.  It is the business entity’s responsibility to determine if filing is necessary.  Additional information 
on this requirement is available from the New Jersey Election Law Enforcement Commission at 1-888-313-3532 or 
at www.elec.state.nj.us. 
 

Chapter 271 Political Contribution Disclosure Form 
Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 
and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A-20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 
contributions to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee* 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 
o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 
o of any legislative district which includes all or part of the county. 

 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that 
were made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more 
details on reportable contributions. 
 

The ESCNJ has provided a Chapter 271 Political Contribution Disclosure Form within the specifications package for 
use by the business entity. The ESCNJ has also provided a list of agencies to assist the contractor. The enclosed list 
of agencies is provided to assist the contractor in identifying those public agencies whose elected official and/or 
candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility to 
identify the specific committees to which contributions may have been made and need to be disclosed.  The 
disclosed information may exceed the minimum requirement. 
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 
STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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AFFIRMATIVE ACTION QUESTIONNAIRE 

 
1. Our company has a federal Affirmative Action Plan approval.      Yes    No  
 
  If yes, please attach a copy of the plan to this questionnaire. 
 
2. Our company has a New Jersey State Certificate of Employee Information Report.    Yes   No  
 

If yes, please attach a copy of the certificate to this questionnaire. 
 
3. If you answered “NO” to both questions above, No. 1 and 2, you must apply for an Affirmative Action Employee 
Information Report – Form AA302. 
 
Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal Employment 
Opportunity Compliance: 
 

https://www.nj.gov/treasury/contract_compliance/ 
 

a. Click on “Employee Information Report” 
b. Complete and submit the form with the appropriate payment to: 

 
Department of Treasury 

Division of Purchase and Property 
Contract Compliance and Audit Unit 

EEO Monitoring P.O. Box 206 
Trenton, New Jersey 08625-0206 

 
All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be submitted to the 
ESCNJ prior to the execution or award of contract. 
 
I certify that the above information is correct to the best of my knowledge. 
 
Name of Company/Firm ____________________________________________________________________ 
 
Address ______________________________________________________________________________ 
City, State, Zip ____________________________________________________________________________ 
 
Name of Authorized Agent ____________________________Title _______________________ 
SIGNATURE ________________________________ Date _______________________ 
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APPENDIX A 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 
 
Date:        
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ASSURANCE OF COMPLIANCE 
 
Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      
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(Revised: January, 2016) 
EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  
Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity 
is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  Such 
equal employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The 
contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 
state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the 
agency contracting officer, advising the labor union of the contractor’s commitments under this chapter and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 
17:27-5.2. 
 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, 
placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color, national origin, 
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the 
use of any recruitment agency which engages in direct or indirect discriminatory practices. 
 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the 
principles of job related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 
 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, 
downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the 
State of New Jersey, and applicable Federal law and applicable Federal court decisions. 
 

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following 
three documents: 

 Letter of Federal Affirmative Action Plan Approval 
 Certificate of Employee Information Report 
 Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the 

Division’s website at https://www.nj.gov/treasury/contract_compliance/ 
 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO Monitoring 
Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish 
such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for conducting an investigation 
pursuant to N.J.A.C. 17:27-1.1 et seq. 
 

Company _______________________________  Name _____________________ 
 
Signature _______________________________  Title ____________________ 
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Date: 

To download the AA-302 form, click this link:
https://www.nj.gov/treasury/contract_compliance/documents/pdf/forms/aa302.pdf
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INSTRUCTIONS FOR COMPLETING THE  

EMPLOYEE INFORMATION REPORT (FORM AA302) 
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL INFORMATION. 
FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED $150.00 NON-REFUNDABLE FEE MAY DELAY 
ISSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE 
THIS FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. DO NOT COMPLETE THIS FORM FOR 
CONSTRUCTION CONTRACT AWARDS. 
 
ITEM 1 - Enter the Federal Identification Number assigned  ITEM 11 - Enter the appropriate figures on all lines and in all
  
by the Internal Revenue Service, or if a Federal Employer   columns. THIS SHALL ONLY INCLUDE EMPLOYMENT 
Identification Number has been applied for, or if your    DATA FROM THE FACILITY THAT IS BEING AWARDED 
business is such that you have not or will not receive a   THE CONTRACT. DO NOT list the same employee in more 
Federal Employer Identification Number, enter the Social   than one job category. DO NOT attach an EEO-1 Report. 
Security Number of the owner or of one partner, in the case    
of a partnership.        Racial/Ethnic Groups will be defined: 
         Black: Not of Hispanic origin. Persons having origin in any of 
ITEM 2 - Check the box appropriate to your TYPE OF   the Black racial groups of Africa. 
BUSINESS. If you are engaged in more than one type of   Hispanic: Persons of Mexican, Puerto Rican, Cuban, or 
business check the predominate one. If you are a    Central or South American or other Spanish culture or origin, 
manufacturer deriving more than 50% of your receipts from  regardless of race.   
your own retail outlets, check “Retail”.     American Indian or Alaskan Native: Persons having 
         origins in any of the original peoples of North America, and 
ITEM 3 - Enter the total “number” of employees in the entire   who maintain cultural identification through tribal affiliation or 
company, including part-time employees. This number shall  community recognition.   
include all facilities in the entire firm or corporation.    Asian or Pacific Islander: Persons having origin in any of 
         the original peoples of the Far East, Southeast Asia, the 
ITEM 4 - Enter the name by which the company is identified.   Indian Sub-continent or the Pacific Islands. This area 
If there is more than one company name, enter the    includes for example, China, Japan, Korea, the Philippines 
predominate one.       Islands and Samoa. 
         Non-Minority: Any Persons not identified in any of the 
ITEM 5 - Enter the physical location of the company. Include   aforementioned Racial/Ethnic Groups. 
City, County, State and Zip Code.  
         ITEM 12 - Check the appropriate box. If the race or ethnic 
ITEM 6 - Enter the name of any parent or affiliated company   group information was not obtained by 1 or 2, specify by 
including the City, County, State and Zip Code. If there is   what other means this was done in 3. 
none, so indicate by entering “None” or N/A.  
         ITEM 13 - Enter the dates of the payroll period used to 
ITEM 7 - Check the box appropriate to your type of company   prepare the employment data presented in Item 12. 
establishment. “Single-establishment Employer” shall include  
an employer whose business is conducted at only one   ITEM 14 - If this is the first time an Employee Information 
physical location. “Multi-establishment Employer” shall   Report has been submitted for this company, check block 
include an employer whose business is conducted at more   “Yes”. 
than one location.  
         ITEM 15 - If the answer to Item 15 is “No”, enter the date 
ITEM 8 - If “Multi-establishment” was entered in item 8, enter   when the last Employee Information Report was submitted 
the number of establishments within the State of New   by this company.   
Jersey.  
         ITEM 16 - Print or type the name of the person completing 
ITEM 9 - Enter the total number of employees at the   the form. Include the signature, title and date. 
establishment being awarded the contract.  
         ITEM 17 - Enter the physical location where the form is being 
ITEM 10 - Enter the name of the Public Agency awarding the  completed. Include City, State, Zip Code and Phone contact. 
Include City, County, State and Zip Code. This is  Number. 
not applicable if you are renewing a current certificate.  

TYPE OR PRINT IN SHARP BALL POINT PEN  
THE VENDOR IS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RETAIN A COPY FOR THE VENDOR’S OWN FILES. 
THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT IF THIS IS YOUR  FIRST REPORT;  AND 
FORWARD ONE COPY WITH A CHECK IN THE AMOUNT OF $150.00 PAYABLE TO THE TREASURER, STATE OF NEW JERSEY(FEE IS NON-
REFUNDABLE)  TO:  

NJ Department of the Treasury 
Division of Public Contracts Equal Employment Opportunity Compliance 

P.O. Box 206 
Trenton, New Jersey 08625-0206   Telephone No. (609) 292-5473 
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Educational Services Commission of New Jersey 

Business Office 
1660 Stelton Road, Floor 2 

Piscataway, New Jersey 08854 
 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 
Date of  

Contribution 
Amount of 

Contribution 
Name of Recipient Elected 

Official/ Committee/Candidate 
Name of 

Contributor 
    
    
    
    
    
    
    

 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 

 No Reportable Contributions (Please check ( ) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee*1 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 
When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
1 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 
Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 
AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 
b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 
c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 
19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 
The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 
b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 
“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(2) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(3) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
  



116 
 

STATE OF NEW JERSEY 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 
FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 
the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 
entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 
PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 
or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 
pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 
entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 
below. 

 OR 
I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 
on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 
appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  
IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       
Relationship to Bidder/Vendor:       
Description of Activities:          
             
Duration of Engagement:      Anticipated Cessation Date   
Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 
I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 
of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 
I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 
that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 
Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 
from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    
Bidder/Vendor:          
 
 
To be submitted with this bid or no later than the time of award. 
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Statement of Suspension or Debarment 
 
 
STATE OF NEW JERSEY/ _________________________________________ 
Specify, of other 
 
COUNTY OF _____________________________________________ 
 
I, __________________________________________ of the (City, Town, Borough) 
 
of _________________________________________ State of ____________________ of full age, 
 
being duly sworn according to law on my oath depose and say that: 
 
I am _______________________________________ of the firm 
 
of _________________________________________ the Bidder 
 
making the Proposal for the above named projects, and that I executed the said Proposal with full 
authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 
State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 
the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 
of action taken by any State or Federal Agency. 
 
 
   

Name of Contractor: _______________________________________________ 
       (Company Name) 
 
  By: ______________________________________________________________ 
    (Signature of authorized representative) 
 
 
 
Subscribed and sworn to before me 
 
This__________ day of _________________, 20 ____ 
 
 
____________________________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
 
My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization: _____________________________________________________________
Organization Address: _____________________________________________________________
City, State, ZIP: __________________________________________________________________

Part I Check the box that represents the type of business organization:

Sole Proprietorship (skip Parts II and III, execute certification in Part IV)

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV)

For-Profit Corporation (any type) Limited Liability Company (LLC)

Partnership Limited Partnership Limited Liability Partnership (LLP)

Other (be specific): ______________________________________________

Part II Check the appropriate box

The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION)

OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 
partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV)
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(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 
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Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:
   Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
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NEW JERSEY REQUIRED DOCUMENTS FOR PUBLIC WORKS BIDS 
 
BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 
Pursuant to N.J.S.A. 52:32-44, all respondents shall submit prior to award of bid, a copy of their “New Jersey 
Business Registration Certificate” as issued by the Department of Treasury of the State of New Jersey.  The ESCNJ 
requests that all respondents for this bid/proposal submit a current New Jersey Business Registration Certificate 
with the bid/proposal but no later than date of award. 
 

Goods and Services Contracts 
N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly provide goods 
or perform services for a contractor fulfilling this contract: 

 

3. The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the 
contractor with a valid proof of business registration. 

4. The contractor shall maintain and submit to the Contracting Agency a list of subcontractors and their addresses 
that may be updated from time to time. 

3. Prior to receipt of final payment from a contracting agency, a contractor must submit to the contracting agency 
an accurate list of all subcontractors or attest that none was used. 

4. The contractor and any subcontractor providing goods or performing services under the contract, and each of 
their affiliates, shall collect and remit to the Director of the Division of Taxation in the Department of the Treasury, 
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal 
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at (609) 
292-6400. 

 
For more information on how to obtain a Business Registration Certificate, please visit the State of New Jersey, 
Department of Treasury, Division of Revenue and Enterprise Services website at: 
http://www.state.nj.us/treasury/revenue/busregcert.shtml 
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RETURN PRIOR TO BID AWARD 
 
N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required pursuant to section 1 of 
P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 92 of P.L.1977, c.110 (C.5:12-92), or that provides 
false information of business registration under the requirements of either of those sections, shall be liable for a 
penalty of $25 for each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency. 
All respondents are urged to submit with their response, a copy of their firm’s New Jersey Business Registration 
Certificate. Failure to submit the Certificate to the ESCNJ prior to the award of contract will result in the rejection 
of the entire bid or proposal. 
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CONTRACTOR/VENDOR REQUIREMENTS—OFFICE OF THE NEW JERSEY STATE COMPTROLLER 
Contractors/vendors doing business with the ESCNJ are reminded of the following legal requirements pertaining 
to the Office of the New Jersey State Comptroller: 
 
C. Access to Relevant Documents and Information—N.J.S.A. 52:15C-14 (d) 
Private vendors or other persons contracting with or receiving funds from a unit in the Executive branch of State 
government, including an entity exercising executive branch authority, independent State authority, public 
institution of higher education, or unit of local government or board of education shall upon request by the State 
Comptroller provide the State Comptroller with prompt access to all relevant documents and information as a 
condition of the contract and  
receipt of public monies. The State Comptroller shall not disclose any document or information to which access is 
provided that is confidential or proprietary. If the State Comptroller finds that any person receiving funds from a 
unit in the Executive branch of State government, including an entity exercising executive branch authority, 
independent State authority, public institution of higher education, or unit of local government or board of 
education refuses to provide information upon the request of the State Comptroller, or otherwise impedes or fails 
to cooperate with any audit or performance review, the State Comptroller may recommend to the contracting unit 
that the person be subject to termination of their contract, or temporarily or permanently debarred from 
contracting with the contracting unit. 
 
D. Maintenance of Contract Records—N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with covered entities are subject to 
audit or review by OSC pursuant to N.J.S.A. 52:15C-14(d). 
 
The contractor/vendor to whom a contract has been awarded shall maintain all documentation related to products, 
transactions or services under this contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon request. 
 
D. Renewal of Contract; Services 
The ESCNJ may, at its discretion, request that a contract for services be renewed in full accordance with N.J.S.A. 
18A:18A-42.  The ESCNJ may negotiate terms for a renewal of contract proposal and present such negotiated 
proposal to the Board.  All multi-year contracts and renewals are subject to the availability and appropriation 
annually of sufficient funds as may be needed to meet the extended obligation. 
 

The ESCNJ is the final authority in awarding renewals of contracts. 
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DEBARMENT, SUSPENSION, OR DISQUALIFICATION 
The ESCNJ will not enter into a contract for work with any person, company or firm that is on the State 
Department of Labor and Workforce Development; Prevailing Wage Debarment List, or the State of New Jersey 
Consolidated Debarment Report (https://www.state.nj.us/treasury/revenue/debarment/index.shtml). 
 
All bidders are required to submit a sworn statement indicating whether or not the bidder is, at the time of the 
bid, included on the State Department of Labor and Workforce Development; Prevailing Wage Debarment List or 
the State of New Jersey Consolidated Debarment Report, or the Federal Debarred Vendor List—Excluded Parties 
List System—System for Award Management—SAM.gov 
 

IRAN DISCLOSURE OF INVESTMENT ACTIVITIES N.J.S.A. (18A:18A-49.4) 
The ESCNJ, pursuant to N.J.S.A. 18A:18A-49.4, shall implement and comply with Public Law 2012, c.25, Disclosure 
of Investment Activities in Iran—N.J.S.A. 52:32-55 et seq. 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to 
enter into or renew a contract must complete a certification attesting, under penalty of perjury, that neither the 
person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury’s 
Chapter 25 list as a person or entity engaging in investment activities in Iran.  The Chapter 25 list is found on the 
Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf.  Bidders must review this 
list prior to completing the below certification. 
 
If the ESCNJ determines that a person or entity has submitted a false certification concerning its engagement in 
investment activities in Iran under section 4 of P.L.2012, c.25 (C.52:32-58), the ESCNJ shall report to the New Jersey 
Attorney General the name of that person or entity, and the Attorney General shall determine whether to bring a 
civil action against the person to collect the penalty prescribed in paragraph (1) of subsection a. of section 5 of 
P.L.2012, c.25 (C.52:32-59). 
 
In addition, bidders must provide a detailed, accurate and precise description of the activities of the bidding 
person/entity, or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined 
above by completing the boxes on the lower portion of the enclosed form. 
 
The ESCNJ has provided within the specifications, a Disclosure of Investments Activities certification form for all 
persons or entities, that plan to submit a bid, respond to a proposal, or renew a contract with the ESCNJ, to 
complete, sign and submit with the proposal. 
 
Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form  prior to award shall be 
cause for rejection of the bid or proposal. 
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PREVAILING WAGES 
Where applicable, all vendors must adhere to NJ State Prevailing Wage laws; All subcontractors named in this bid 
understand the requirements of the subcontractor to pay prevailing wages in full accordance with the law, where 
applicable. 
 
STATEMENT OF OWNERSHIP N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
No business organization, regardless of form of ownership, shall be awarded any contract for the performance of 
any work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid 
of said business organization, bidders shall submit a statement setting forth the names and addresses of all persons 
and entities that own ten percent or more of its stock or interest of any type at all levels of ownership. 
 

The included Statement of Ownership shall be completed and attached to the bid proposal. This requirement applies 
to all forms of business organizations, including, but not limited to, corporations and partnerships, publicly-owned 
corporations, limited partnerships, limited liability corporations, limited liability partnerships, sole proprietorship, 
and Subchapter S corporations. Failure to submit a disclosure document shall result in rejection of the bid as it 
cannot be remedied after bids have been opened. 
 

Not-for-profit entities should fill in their name, check the not-for-profit box, and certify the form. No other 
information is required. 
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APPENDIX A RETURN WITH BID 
AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Educational Services Commission of New Jersey (hereafter "owner") do hereby agree that the 
provisions of Title 11 of the Americans with Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits 
discrimination on the basis of disability by public entities in all services, programs, and activities provided or made 
available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this 
contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees 
that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, 
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the 
contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The 
contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against 
any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out 
of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal 
services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in 
connection therewith. In any and all complaints brought pursuant to the owner's grievance procedure, the contractor 
agrees to abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any action or 
administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure 
a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and 
discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, 
and save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, 
its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 
 
Company __________________________________      Name ___________________ 
 
Signature __________________________________ Title ______________________ 
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ASSURANCE OF COMPLIANCE – RETURN WITH BID 
 
Contact with Students 
There may be times during the performance of this contract, where a contracted service provider may come in 
contact with students of the school district. The district fully understands it obligation to provide to all students 
and staff members, a safe educational environment. To this end, the district is requiring all bidders to sign a 
statement of Assurance of Compliance, acknowledging the bidder’s understanding of the below listed 
requirements and further acknowledging the bidder’s assurance of compliance with those listed requirements. 
 
Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and the Anti-
Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service 
provider, who has witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator or safe schools 
resource officer, or the School Business Administrator/Board Secretary. 
 
Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider, shall provide to the school district prior to commencement 
of contract, evidence or proof that each employee assigned to provide services and that comes in regular 
contact with students, has had a criminal history background check, and furthermore, that said background 
check indicates that no criminal history record information exists on file for that worker. Failure to provide a 
proof of criminal history background check for any employee coming in regular contact with students, prior to 
commencement of contact, may be cause for breach of contract. See NJDOE Broadcast 9/9/19. 
 
Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, shall 
comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 18A:6-
7.6 et seq. Contracted service providers are to review the following New Jersey Department of Education Office 
of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance and compliance 
procedures. 
 

https://www.nj.gov/education/crimhist/preemployment/ 
 
Name of Company            
 
Name of Authorized Representative          
Signature ___________________________________ Date      

 
 
 
 
 
 
 
 
 



128 
 

RETURN WITH BID 
 

Educational Services Commission of New Jersey 
Business Office 

1660 Stelton Road, Floor 2 
Piscataway, New Jersey 08854 

 

Chapter 271 
Political Contribution Disclosure Form 

 

(Contracts that Exceed $17,500.00) 
Ref. N.J.S.A. 19:44A-20.26 

 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify that 
____________________________________________________(Business Entity) has made the following 
reportable political contributions to any elected official, political candidate or any political committee as 
defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of contract: 
 

Reportable Contributions 
Date of  

Contribution 
Amount of 

Contribution 
Name of Recipient Elected 

Official/ Committee/Candidate 
Name of 

Contributor 
    
    
    
    
    
    
    

 

The Business Entity may attach additional pages if needed. 
_________________________________________________________________________________ 

 No Reportable Contributions (Please check ( ) if applicable.) 
 

I certify that ____________________________________________ (Business Entity) made no reportable 
contributions to any elected official, political candidate or any political committee as defined in N.J.S.A. 
19:44-20.26. 
 

Certification 
 

I certify that the information provided above is in full compliance with Public law 2005 – Chapter 271. 
 

Name of Authorized Agent ______________________________________________________________ 
 

Signature ______________________________ Title _______________________________ 
 

Business Entity ________________________________________________________________________ 
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
 

Contractor Instructions 
 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair and 
open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s. 2 (N.J.S.A. 19:44A-
20.26).  This law provides that 10 days prior to the award of such a contract, the contractor shall disclose contributions 
to: 

 any State, county, or municipal committee of a political party 
 any legislative leadership committee*2 
 any continuing political committee (a.k.a., political action committee) 
 any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a county, 

of any legislative district which includes all or part of the county 
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were 
made during the 12 months prior to award of the contract.  See N.J.S.A. 19:44A-8 and 19:44A-16 for more details on 
reportable contributions. 
 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not a 
natural person.  This includes the following: 

 individuals with an “interest” ownership or control of more than 10% of the profits or assets of a business 
entity or 10% of the stock in the case of a business entity that is a corporation for profit 

 all principals, partners, officers, or directors of the business entity or their spouses 
 any subsidiaries directly or indirectly controlled by the business entity 
 IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs) 
 
When the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall 
be deemed to be a contribution by the business entity.”  [N.J.S.A. 19:44A-20.26(b)].  The contributor must be listed on 
the disclosure. 
 
Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by ELEC in an 
amount to be determined by the Commission which may be based upon the amount that the business entity failed to 
report. 
 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected official 
and/or candidate campaign committees are affected by the disclosure requirement.  It is the contractor’s responsibility 
to identify the specific committees to which contributions may have been made and need to be disclosed.  The disclosed 
information may exceed the minimum requirement. 
 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details (along with a 
signed over sheet) may be used as the contractor’s submission and is disclosable to the public under the Open Public 
Records Act. 
 
The contractor must also complete the attached Stockholder Disclosure Certification.  This will assist the agency in 
meeting its obligations under the law.  NOTE: This section does not apply to Board of Education contracts. 
 

 
2 N.J.S.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to be established, or designated by 
the President of the Senate, the Minority Leader of the Senate, the Speaker of the General Assembly or the Minority Leader of the General 
Assembly pursuant to section 16 of P.L. 1993, c. 65 (C. 19:44A-10.1) for the purpose of receiving contributions and making expenditures.” 
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P.L. 2005, c. 271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

 
AN ACT authorizing units of local government to impose limits on political contributions by contractors and supplementing Title 40A 
of the New Jersey Statutes and Title 19 of the Revised Statutes. 
 
BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 
 
40A:11-51 1.  a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to establish 
by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts there from to 
business entities that have made a contribution pursuant to P.L. 1973, c. 83 (C. 19:44A-1 et seq.) and limiting the contributions that 
the holders of a contract can make during the term of a contract, notwithstanding the provisions and parameters of sections 1 
through 12 of P.L. 2004, c. 19 (C. 19:44A-20.2 et al.) and section 22 of P.L. 1973, c. 83 (C. 19:44A-22). 
 
b. The provisions of P.L. 2004, c. 19 shall not be construed to supersede or preempt any ordinance, resolution or regulation of a unit 
of local government that limits political contributions by business entities performing or seeking to perform government contracts.  
Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and those adopted 
after that effective date shall be valid and enforceable. 
 
c. An ordinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the Secretary of State. 
 
19:44A-20.26 2. a. Not later than 10 days prior to entering into any contract having an anticipated value in excess of $17,500, except 
for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality, independent authority, 
board of education, or fire district shall require any business entity bidding thereon or negotiating therefor, to submit along with its 
bid or price quote, a list of political contributions as set forth in this subsection that are reportable by the recipient pursuant to the 
provisions of P.L. 1973, c. 83 (C.19:44A-1 et seq.) and that were made by the business entity during the preceding 12 month period, 
along with the date and amount of each contribution and the name of the recipient of each contribution.  A business entity 
contracting with a State agency shall disclose contributions to any State, county, or municipal committee of a political party, legislative 
leadership committee, candidate committee of a candidate for, or holder of, a State elective office, or any continuing political 
committee.  A business entity contracting with a county, municipality, independent authority, other than an independent authority 
that is a State agency, board of education, or fire district shall disclose contributions to: any State, county, or municipal committee 
of a political party; any legislative leadership committee; or any candidate committee of a candidate for, or holder of, and elective 
office of that public entity, of that county in which that public entity is located, of another public entity within that county, or of a 
legislative district in which that public entity is located or, when the public entity is a county, of any legislative district which includes 
all or part of the county, or any continuing political committee. 
 
The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods or 
services. 
 
b. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 
c. As used in this section: 
“business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; 
 
“interest” means the ownership or control of more than 10% of the profits or assets of a business entity of 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate; and 
 

P.L. 2005, c. 271 
 

“State agency” means any of the principal departments in the Executive Branch of the State Government, and any division, board, 
bureau, office, commission or other instrumentality within or created by such department, the Legislature of the State and any office, 
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board, bureau or commission within or created by the Legislative Branch, and any independent State authority, commission, 
instrumentality or agency. 
 

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of value, including an in-kind contribution, 
or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate responsibility for 
the awarding of public contracts, or to a political party committee, legislative leadership committee, political committee or continuing 
political committee, which has received in any calendar year $50,000 or more in the aggregate through agreements or contracts with 
a public entity, shall file an annual disclosure statement with the New Jersey Election Law Enforcement Commission, established 
pursuant to section 5 of P.L. 1973, c. 83 (C. 19:44A-5), setting forth all such contributions made by the business entity during the 12 
months prior to the reporting deadline. 
 

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall include, 
but not be limited to: 
 

(3) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12 
months prior to the reporting deadline; 

 

(4) the name of the candidate for or the holder of any public office having ultimate responsibility for the awarding of public 
contracts, candidate committee, joint candidates committee, political party committee, legislative leadership committee, 
political committee or continuing political committee receiving the contribution; and 

 

(4) the amount of money the business entity received from the public entity through contract or agreement, the dates, and 
information identifying each contract or agreement and describing the goods, services or equipment provided or property 
sold. 

 

c. The commission shall maintain a list of such reports for public inspection both at its office and through its Internet site. 
 

d. When a business entity is a natural person, a contribution by that person’s spouse or child, residing therewith, shall be deemed to 
be a contribution by the business entity.  When a business entity is other than a natural person, a contribution by any person or other 
business entity having an interest therein shall be deemed to be a contribution by the business entity.  When a business entity is 
other than a natural person, a contribution by: all principals, partners, officers, or directors of the business entity, or their spouses; 
any subsidiaries directly or indirectly controlled by the business entity; or any political organization organized under section 527 of 
the Internal Revenue Code that is directly or indirectly controlled by the business entity, other than a candidate committee, election 
fund, or political party committee, shall be deemed to be a contribution by the business entity. 
 

As used in this section: 
 

“Business entity” means a natural or legal person, business corporation, professional services corporation, limited liability company, 
partnership, limited partnership, business trust, association or any other legal commercial entity organized under the laws of this 
State or of any other state or foreign jurisdiction; and 
 

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in the 
case of a business entity that is a corporation for profit, as appropriate. 
 

e. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New Jersey 
Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon the amount 
that the business entity failed to report. 
 

4. This act shall take effect immediately. 
 
*Note: Bold italicized statutory references of new sections are anticipated and not final as of the time this document was prepared.  
Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to N.J.S.A.  19:44A-20.26. 
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STATE OF NEW JERSEY - RETURN WITH BID 
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

PART 1: CERTIFICATION 
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX. 
 

Part 1 
FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE. 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must 
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates, 
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is 
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing 
the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or 
entity to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 
 
PLEASE CHECK THE APPROPRIATE BOX: 
 

I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents, subsidiaries, 
or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities in Iran 
pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the 
entity listed above and am authorized to make this certification on its behalf.  I will skip Part 2 and sign and complete the Certification 
below. 

 OR 
I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed 
on the Department’s Chapter 25 list.  I will provide a detailed, accurate and precise description of the activities in Part 2 below and 
sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and 
appropriate penalties, fines and/or sanctions will be assessed as provided by law. 

 

Part 2 
 

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or 
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 
PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  
IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES 
 

Name:       
Relationship to Bidder/Vendor:       
Description of Activities:          
             
Duration of Engagement:      Anticipated Cessation Date   
Bidder/Vendor       
 

Contact Name:      Contact Phone Number:    
 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or entity. I 
acknowledge that the Educational Services Commission of New Jersey is relying on the information contained herein and thereby acknowledge that 
I am under a continuing obligation from the date of this certification through the completion of contracts with the Educational Services Commission 
of New Jersey to notify the Educational Services Commission of New Jersey in writing of any changes to the answers of information contained herein. 
I acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize 
that I am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Educational 
Services Commission of New Jersey and that the Educational Services Commission of New Jersey at its option may declare any contract(s) resulting 
from this certification void and unenforceable. 
 

Full Name (Print):    __  Signature:      
 

Title:        Date:    
Bidder/Vendor:          
Failure to submit this form prior to award will be cause for bid rejection. 
 

Statement of Suspension or Debarment - RETURN WITH BID 
 
 
STATE OF NEW JERSEY/ _________________________________________ 
Specify, of other 
 
COUNTY OF _____________________________________________ 
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I, __________________________________________ of the (City, Town, Borough) 
 
of _________________________________________ State of ____________________ of full age, 
 
being duly sworn according to law on my oath depose and say that: 
 
I am _______________________________________ of the firm 
 
of _________________________________________ the Bidder 
 
making the Proposal for the above named projects, and that I executed the said Proposal with full 
authority to do so; that said Bidder is not at the time of the making this bid included on the New Jersey 
State Treasurer’s or the Federal Government’s List of Debarred, Suspended or Disqualified Bidders or 
the State Department of Labor and Workforce Development; Prevailing Wage Debarment List as a result 
of action taken by any State or Federal Agency. 
 
 
   

Name of Contractor: _______________________________________________ 
       (Company Name) 
 
  By: ______________________________________________________________ 
    (Signature of authorized representative) 
 
 
 
Subscribed and sworn to before me 
 
This__________ day of _________________, 20 ____ 
 
 
____________________________________________ 
(Seal) Notary Public of New Jersey/ 
Specify Other State 
 
My Commission expires________ 20 ___ 
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STATEMENT OF OWNERSHIP DISCLOSURE - RETURN WITH BID
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization: _____________________________________________________________
Organization Address: _____________________________________________________________
City, State, ZIP: __________________________________________________________________

Part I Check the box that represents the type of business organization:

Sole Proprietorship (skip Parts II and III, execute certification in Part IV)

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV)

For-Profit Corporation (any type) Limited Liability Company (LLC)

Partnership Limited Partnership Limited Liability Partnership (LLP)

Other (be specific): ______________________________________________

Part II Check the appropriate box

The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION)

OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no individual 
partner in the partnership owns a 10 percent or greater interest therein, or no member in the limited 
liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO PART IV)
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STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 
  

  

  

  

 
 
Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR 
LLC MEMBERS LISTED IN PART II 

 
If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met 
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

 
Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every non-corporate stockholder, and individual partner, and member exceeding the 
10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Home Address (for Individuals) or Business 
Address 

  

  
  

STATEMENT OF OWNERSHIP DISCLOSURE – continued - RETURN WITH BID 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

 
Part IV Certification 
 
I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the ESCNJ and/or its members is relying on the information contained 
herein and that I am under a continuing obligation from the date of this certification through the completion of any 
contracts with the ESCNJ and/or its members to notify the ESCNJ and/or its members in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it 
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will constitute a material breach of my agreement(s) with the, permitting the ESCNJ and/or its members to 
declare any contract(s) resulting from this certification void and unenforceable. 
 

Full Name 
(Print):  Title:  

Signature:
   Date:  

 
This statement shall be completed, certified to, and included with all bid and proposal submissions. 
Failure to submit the required information is cause for automatic rejection of the bid or proposal. 
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CERTIFICATE OF AUTHORITY -  RETURN WITH BID 
All bidders are to submit their Sworn Contractor Certification, a current valid “Certificate of Authority” as 
issued by the New Jersey Department of Treasury. Reference—N.J.S.A. 18A:7G-37. 
 

Sample Certificate of Authority 

 
 
 

CHANGE ORDERS (N.J.A.C. 6A:26-4.9, 4.10 et seq.)  (N.J.A.C. 5:30-11.1 et seq.) 
Co-op member Approval Required; Prior to Issuance of Change Order (N.J.A.C. 5:30-11.2) 
Change orders may be approved by the Co-op member in an amount up to twenty percent (20%) when 
necessitated by one of the following: 
 Emergencies consistent with N.J.S.A. 18A:18A-7; 
 Unforeseeable physical conditions; or 
 Minor modifications to the project/scope that achieve cost savings, improve service or resolve 

construction conditions. 
 
Division of Finance (NJDOE) Approval 
All other change orders shall be approved by the Division of Finance (NJDOE) when extraordinary circumstances 
exist such as: 
 Change order amounts greater than twenty percent (20%); 
 Change orders that eliminate or affect the project scope; or 
 Change orders that affect the number, size, configuration, location or use of co-op member spaces. 

 
All contractors are prohibited to perform any change order unless so directed in writing by the Co-op 
member. 
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CONTRACTOR TRADE LICENSES - RETURN WITH BID 
All bidders are to submit with their proposal all current, valid contractor or trade licenses as issued by the New 
Jersey Division of Consumer Affairs, for any trade or specialty area the contractor seeks to perform work for this 
particular proposal. 
 

Sample Contractor Trade License 

 
CONTRACTOR’S REGISTRATION EVIDENCE —“Public Works Contractor Registration Act” 
A. Valid Certificate – Receipt of Bid 
All Contractors must adhere to the provisions of the Public Works Contractor Registration Act - N.J.S.A. 34:11-
56.48 et. seq. The PWCRA requires that “No contractor shall bid on any contract for public work as defined in 
N.J.S.A.34:11-56.26 unless the contractor is registered pursuant to this act.”  The law requires that all contractors 
and sub-contractors named in the proposal possess a valid certificate at the time the proposal is received by the 
contracting unit, in this case the ESCNJ. 
 
B. Submission of Certificate – Receipt of Bid; Prior to Award--Mandatory 
All bidders are requested to submit with the bid package or prior to the award of contract, a current Public 
Works Contractor Registration Certificate that was issued prior to the receipt of the bid. 
 

The vendor(s) who is deemed to receive the contract award must submit a copy of the current New Jersey 
Department of Labor and Workforce Development Public Works Contractor Registration Certificate, and if 
applicable, copies of certifications of all listed subcontractors, prior to the award of contract.  If the successful 
vendor fails to provide copies of certificates prior to the award of contract, the bid shall be rejected as non-
responsive. 
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For more information contact:  Contractor Registration Unit 

Division of Wage and Hour Compliance 
New Jersey Department of Labor & Workforce Development 
PO Box 389 
Trenton, New Jersey 08625-0389 
Tel: 609-292-9464 
Fax:  609-633-8591 
E-mail: wage.hour@dol.nj.gov 
Web site: lwd.dol.state.nj.us/labor/wagehour/content/contact_us.html 

 
PRE-QUALIFICATION OF BIDDERS 
A. DPMC Prequalification-- Pursuant to N.J.S.A. 18A:18A-26, 27 et seq., all Bidders on any contract for public 
works which the entire cost of the contract exceeds $20,000, must be pre-qualified by the Department of 
Treasury, Division of Property Management and Construction, as to charter and amount of public work on which 
they may submit bids.  No person shall be qualified to bid on any public work contract with the Commission if 
he has not submitted a statement to the Department of Treasury, Division of Property Management and 
Construction which fully develops the financial ability, adequacy of plant and equipment, organization and prior 
experience of the prospective bidder, and such other pertinent and material facts, within a period of one year 
preceding the date of opening of the bids for such contract. 
 

NJSDA Prequalification---Pursuant to N.J.S.A. 18A:7G-33, all contractors bidding on any contract for a 
School Facilities Project as defined in N.J.A.C. 6A:26-1.2, shall be prequalified with the New Jersey School 
Development Authority in the major construction trades listed in N.J.S.A. 18A:7G-33. Bidders will have to 
submit a Sworn Contractor Certification attesting to the NJSDA prequalification. Named subcontractors 
shall also be pre-qualified with the NJSDA—N.J.A.C. 6A:26-4.7 (b) (3). 
 

Maintenance Projects—Contractors are reminded that maintenance projects solely to achieve the design 
life of a school facility and routine maintenance do not constitute a school facility project and therefor 
NJSDA prequalification is not a requirement. Reference N.J.A.C. 6A:26-1.2002E 
 

B. Prequalification Affidavit--No Material Adverse Change 
Every pre-qualified Bidder must submit with his proposal, a notarized affidavit setting forth the type of work 
and the amount of work for which he has been qualified, that there has been no material adverse change in his 
qualification information, the total amount of completed work on contracts at the time and date of the 
classification.  Any bid not including a copy of this affidavit shall be rejected as being non-responsive to bid 
requirements. (N.J.S.A. 18A:18A-32) 
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C. Bidders shall furnish satisfactory evidence that he and his subcontractors have sufficient means and 
experience in the type of work to complete the project in accordance with the bid specifications.  A 
subcontractor listing and bidder’s personnel and experience sheet shall be submitted to the ESCNJ as part of the 
bidding documents.  Where the Bidder intends to subcontract any portion of the project, the cost of which will 
exceed $20,000.00, the sub-contractor shall be pre-qualified to perform the work and the bidder shall submit 
the requisite documentation pertaining to the sub-contractor in accordance with Paragraphs A and B above.  
The ESCNJ may make such additional investigations as it deems necessary to determine the ability, competence 
and financial responsibility of the bidder to perform their work.  The bidder shall furnish the ESCNJ with the 
information and data for this purpose upon request.  The ESCNJ reserves the right to reject any bid if the 
information fails to establish to the ESCNJ’s satisfaction that the bidder is properly qualified to carry out the 
obligations of the contract and to complete the work contemplated here. 
 

D. Notice of Classification--(For Contracts Exceeding $20,000) N.J.S.A. 18A:18A-26 et seq., N.J.S.A. 52:35-1 et 
seq. 
Each Bidder shall submit with his/her bid a copy of a valid and active Notice of Classification letter issued by the 
Department of Treasury, Division of Property Management and Construction as appropriate to the nature of 
the bid.  Any bid submitted to the ESCNJ under the terms of New Jersey Statutes not including a copy of a 
valid and active classification letter shall be rejected as being non-responsive to bid requirements. 
 

“The Co-op member, through its authorized agent, shall upon completion of the contract report to the State 
agency listed on the pre-qualification/classification letter as to the contractor’s performance and shall furnish 
such report from time to time during performance if the contractor is then in default”. 
 

E. Uncompleted Contracts--(For Contracts Exceeding $20,000) - N.J.A.C. 17:19-2.13(a) 
The ESCNJ also requires that each bidder submit with his bid a certified Total Amount of Uncompleted Contracts 
form as prescribed by code. (Form DPMC 701). Failure to submit this document will result in the rejection of 
the bid as being non-responsive. 
 
PREVAILING WAGES:  CONSTRUCTION, ALTERATIONS, REPAIRS 
The State of New Jersey Prevailing Wage Act, Chapter 150 Laws of 1963 with applicable wage rates by County 
as published by the Department of Labor and Workforce Development in conformance with N.J.S.A. 
34:11-56:25, is hereby made a part of these Contract Documents. Copies of these wage rates may be obtained 
from the State Department of Labor and Workforce Development, and/or viewed at http://lwd.dol.state.nj.us/, 
the Prevailing Wages Determination Section. 
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 Compliance with New Jersey Prevailing Wage Act 
Every contractor and subcontractor performing services in connection with this project, shall pay all workers a 
wage rate not less than the published prevailing wage rates, for the locality the work is being performed, as 
designated by the New Jersey Department of Labor and Workforce Development. 
 

 Certified Payrolls 
Contractor agrees to submit to the Co-op member a certified payroll for each payroll period within ten (10) days 
of the payment of wages. Contractor further agrees that no payments will be made to the Contractor if certified 
payrolls are not received. It is the Contractor's responsibility to insure timely receipt by the district of certified 
payrolls. 
 

 Submission of Affidavit 
Before final payment, the contractor shall furnish the co-op member with an affidavit stating that all workers 
have been paid the prevailing rate of wages in accordance with State of New Jersey requirements. The 
contractor shall keep an accurate record showing the name, craft, or trade and actual hourly rate of wages paid 
to each workman employed by him in connection with this work. Upon request, the Contractor(s) and each 
Subcontractor shall file written statements certifying to the amounts then due and owing to any and all 
workmen for wages due on account of the work. The statements shall be verified by the oaths of the Contractor 
or Subcontractor, as the case may be. 
 

 Posting of Prevailing Wages 
The contractor shall post the prevailing wage rates for each craft and classification involved in the work, 
including the effective date of any changes thereof, in prominent and easily accessible places at the site of the 
work and in such place or places as used to pay workers their wages. (Reference 18A:7G-23 and N.J.S.A 34:11-
56.32.) 
 

 Prevailing Wages Certification—Submission with Bid 
The bidder shall submit a Prevailing Wages Certification with its bid package. 
 

 Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has been 
paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or co-op member 
may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the work, or such part 
of the work as to which there has been a failure to pay required wages and to prosecute the work to completion or 
otherwise. The contractor and his sureties shall be liable for any excess costs occasioned thereby to the public body. 
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EQUIPMENT CERTIFICATION (N.J.S.A. 18A:18A-23) 
Each Bidder shall provide a certification showing that he/she owns, leases or controls all the necessary 
equipment required by the specifications.  If the Bidder is not the actual owner or lessee of any such equipment, 
he/she shall submit a certificate stating the source from which the equipment will be obtained and shall obtain 
a certificate from the owner and person in control of the equipment, definitely granting to the bidder the control 
of the equipment required during such time as may be necessary for the completion of that portion of the 
contract for which it is necessary. 
 

The certificates are to be submitted with the bid. If the contract involves the installation of a manufactured 
system which requires the contractor to have special knowledge or training, or to be specifically certified by the 
manufacturer to install their system, this form is used to submit such required evidence of the bidder’s approval 
from the manufacturer. 
 

SUBCONTRACTING:  ASSIGNMENT OF CONTRACT - RETURN WITH BID 
Contractors, services providers, and all vendors with whom the ESCNJ has an executed contract, may not 
subcontract any part of any work done or assign any part of the contract for goods or materials for ESCNJ and 
Co-op members without first receiving written permission from the ESCNJ. Awarded vendors may add additional 
subcontractors after submitting the proper paperwork and upon approval from the ESCNJ. Under no condition 
will any work specified be subcontracted without the ESCNJ’s prior written approval. Failure to adhere to this 
requirement may result in revocation of a contract. 
Contractors, service providers, and vendors using subcontractors assume all responsibility for work performed 
by subcontractors.  The ESCNJ must approve all subcontractors and will require the following documents to be 
secured from all approved subcontractors: 
 

-Affirmative Action Evidence – Construction type contracts 
-Americans with Disabilities Act of 1990 

 -Assurance of Compliance 
 -Certificate of Authority 

-Certifications and Licenses as applicable 
 -Contractor’s Registration Certificate (Public Works) 
 -Disclosure of Investment Activities in Iran 

-Equipment Certification 
-Insurance Certificate as outlined in the bid specifications; 

 -New Jersey Business Registration Certificate 
-New Jersey School Development Authority Prequalification  
-Notice of Classification Form (DPMC) 

 -Political Contribution Disclosure Form 
- Prequalification Affidavit--No Material Adverse Change 
-Prevailing Wages Compliance Certification 

 -Statement of Ownership (Ownership Disclosure Certification) 
 -Statement of Suspension or Debarment 

-Subcontracting Assignments 
-Sworn Contractor’s Disclosure 

 -Total Amount of Uncompleted Contractor’s Form—Certified (Form DPMC 701) 
-Written certification that the subcontractor shall adhere to prevailing wages as  provided through 
New Jersey State Law. 
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SUBCONTRACTING:  ASSIGNMENT OF CONTRACT-continued 
 
In cases of subcontracting, the Co-op member shall only pay the prime contractor.  It is the sole responsibility 
of the prime contractor to ensure that all subcontractors are paid.  The Co-op member shall not be responsible 
for payments to subcontractors and shall be held harmless against any or all claims generated against prime 
contractors for nonpayment to subcontractors. Transportation carriers hired by the vendor to deliver goods and 
materials are not considered to be subcontractors. All vendors are responsible for submitting subcontractor 
documentation. 
 
Penalties – Unauthorized Subcontractors 
The Co-op member may deduct the amount of $1,000.00 (one thousand dollars) per day as a penalty, for each 
day a prime contractor uses a subcontractor without first receiving written permission as required. 
 
Subcontractor Disclosure Statement 
If the bidder intends to subcontract any work, please submit the completed Subcontractor Disclosure 
Statement found in this bid document. 
 
SWORN CONTRACTOR CERTIFICATION – (Bidder’s Certification) 
Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of bidding, 
submit this Sworn Contractor Certification regarding qualifications and credentials. Failure to complete, sign 
and submit the certification may lead to the bid being rejected. 
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AFFIRMATIVE ACTION—Construction Contracts—Acknowledgement –  
RETURN WITH BID 

 
The undersigned acknowledges and agrees to comply with the following: 
 

AFFIRMATIVE ACTION—EQUAL EMPLOYMENT OPPORTUNITY IN PUBLIC CONTRACTS—EEO 
 

The construction contractor shall complete and submit an Initial Project Workforce Report, Form AA-201 
listing their entire work force and all employees that may be used for any jobs under this ESCNJ Co-op 
contract with their bid submission. Proper completion and submission of this Report shall constitute 
evidence of the contractor’s compliance with the regulations. Failure to submit this form may result in the 
contract being terminated. The awarded contractor(s) shall also complete and submit an Initial Project 
Workforce Report, Form AA-201 to the owner before the start of any job entered into under this contract. 
The contractor also agrees to submit a copy of the Monthly Project Workforce Report, Form AA-202 once 
a month thereafter for the duration of the contract to the Department of Labor Workforce and 
Development and to the owner’s   Public Agency Compliance Officer. 
 
All bidders should familiarize themselves with N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27-1.1 et seq.  
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE—EXHIBIT B. If awarded a contract, your 
company/firm will be required to comply with the above requirements. 
 
Contractors and vendors are to familiarize themselves with the following document: 
 

Vendor/Contractor Guidelines for Awarded Public Contracts 
 
The document may be obtained from the New Jersey Division of Purchase and Property, Contract 
Compliance and Audit Unit, Equal Employment Opportunity (EEO) Program website or by visiting the 
following link: 
 

https://www.nj.gov/treasury/contract_compliance/  
 

Name of Company            
 

Address ______________________________________________ P.O. Box     
 

City, State, Zip Code            
 

Name of Authorized Representative          
 
 

Signature ___________________________________ Date       
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EXHIBIT B - RETURN WITH BID 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
N.J.A.C. 17:27-1.1 et seq. 

CONSTRUCTION CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, 
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 
respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded 
to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal 
employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees 
to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer 
setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state 
that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by the agency 
contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice 
in conspicuous places available to employees and applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31et 
seq., as amended and supplemented from time to time and the Americans with Disabilities Act. 
 
When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees to make good faith efforts to employ minority and 
women workers in each construction trade consistent with the targeted employment goal prescribed by N.J.A.C. l7:27-7.2; provided, however, that the 
Dept. of LWD, Construction EEO Monitoring Program, may, in its discretion, exempt a contractor or subcontractor from compliance with the good faith 
procedures prescribed by the following provisions, A, B, and C, as long as the Dept. of LWD, Construction EEO Monitoring Program is satisfied that the 
contractor or subcontractor is employing workers  provided by a union which provides evidence, in accordance with standards prescribed by the Dept. 
of LWD, Construction EEO Monitoring Program, that its percentage of active “card carrying” members who are minority and women workers is equal to 
or greater than the targeted employment goal established in accordance with N.J.A.C. 17:27-7.2. The contractor or subcontractor agrees that a good 
faith effort shall include compliance with the following procedures: 
 
(A) If the contractor or subcontractor has a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
shall, within three business days of the contract award, seek assurances from the union that it will cooperate with the contractor or subcontractor as it 
fulfills its affirmative action obligations under this contract and in accordance with the rules promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 
et. seq., as supplemented and amended from time to time and the Americans with Disabilities Act.  If the contractor or subcontractor is unable to obtain 
said assurances from the construction trade union at least five business days prior to the commencement of construction work, the contractor or 
subcontractor agrees to afford equal employment opportunities minority and women workers directly, consistent with this chapter.  If the contractor's or 
subcontractor's prior experience with a construction trade union, regardless of whether the union has provided said assurances, indicates a significant 
possibility that the trade union will not refer sufficient minority and women workers consistent with affording equal employment opportunities as specified 
in this chapter, the contractor or subcontractor agrees to be prepared to provide such opportunities to minority and women workers directly, consistent 
with this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below; and the contractor or subcontractor further agrees 
to take said action immediately if it determines that the union is not referring minority and women workers consistent with the equal employment 
opportunity goals set forth in this chapter. 
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(B) EXHIBIT B - RETURN WITH BID 
(C) MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

(D)  N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 
(E) N.J.A.C. 17:27-1.1 et seq. 

(F) CONSTRUCTION CONTRACTS-continued 
 
 
(B) If good faith efforts to meet targeted employment goals have not or cannot be met for each construction trade by adhering to the procedures 
of (A) above, or if the contractor does not have a referral agreement or arrangement with a union for a construction trade, the contractor or subcontractor 
agrees to take the following actions: 
 
(1) To notify the public agency compliance officer, the Dept. of LWD, Construction EEO Monitoring Program, and minority and women referral 
organizations listed by the Division pursuant to N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers; 
 
(2) To notify any minority and women workers who have been listed with it as awaiting available vacancies; 
EXHIBIT B (Continued) 
 
(3) Prior to commencement of work, to request that the local construction trade union refer minority and women workers to fill job openings, provided 
the contractor or subcontractor has a referral agreement or arrangement with a union for the construction trade; 
 
(4) To leave standing requests for additional referral to minority and women workers with the local construction trade union, provided the contractor or 
subcontractor has a referral agreement or arrangement with a union for the construction trade, the State Training and Employment Service and other 
approved referral sources in the area; 
 
(5) If it is necessary to lay off some of the workers in a given trade on the construction site, layoffs shall be conducted in compliance with the equal 
employment opportunity and nondiscrimination standards set forth in this regulation, as well as with applicable Federal and State court decisions; 
 
(6) To adhere to the following procedure when minority and women workers apply or are referred to the contractor or subcontractor: 
: 
(i) The contactor or subcontractor shall interview the referred minority or women worker. 
 
(ii) If said individuals have never previously received any document or certification signifying a level of qualification lower than that required in order to perform 
the work of the construction trade, the contractor or subcontractor shall in good faith determine the qualifications of such individuals. The contractor or 
subcontractor shall hire or schedule those individuals who satisfy appropriate qualification standards in conformity with the equal employment opportunity and 
non-discrimination principles set forth in this chapter. However, a contractor or subcontractor shall determine that the individual at least possesses the requisite 
skills, and experience recognized by a union, apprentice program or a referral agency, provided the referral agency is acceptable to the Dept. of LWD, 
Construction EEO Monitoring Program. If necessary, the contractor or subcontractor shall hire or schedule minority and women workers who qualify as trainees 
pursuant to these rules. All of the requirements, however, are limited by the provisions of (C) below. 
  
(iii) The name of any interested women or minority individual shall be maintained on a waiting list, and shall be considered for employment as described in above, 
whenever vacancies occur. At the request of the Dept. of LWD, Construction EEO Monitoring Program, the contractor or subcontractor shall provide evidence 
of its good faith efforts to employ women and minorities from the list to fill vacancies. 
  
(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a woman is not qualified or if the individual qualifies as an advanced 
trainee or apprentice, the contractor or subcontractor shall inform the individual in writing of the reasons for the determination, maintain a copy of the 
determination in its files, and send a copy to the public agency compliance officer and to the Dept. of LWD, Construction EEO Monitoring Program. 
 
(7) To keep a complete and accurate record of all requests made for the referral of workers in any trade covered by the contract, on forms made available 
by the Dept. of LWD, Construction EEO Monitoring Program and submitted promptly to the Dept. of LWD, Construction EEO Monitoring Program upon 
request. 
(C) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the contractor or subcontractor from complying with 
the union hiring hall or apprenticeship policies in any applicable collective bargaining agreement or union hiring hall arrangement, and, where required 
by custom or agreement, it shall send journeymen and  
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EXHIBIT B - RETURN WITH BID 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
 N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 

N.J.A.C. 17:27-1.1 et seq. 
CONSTRUCTION CONTRACTS-continued 

trainees to the union for referral, or to the apprenticeship program for admission, pursuant to such agreement or arrangement. However, where the 
practices of a union or apprenticeship program will result in the exclusion of minorities and women or the failure to refer minorities and women consistent 
with the targeted county employment goal, the contractor or subcontractor shall consider for employment persons referred pursuant to (B) above without 
regard to such agreement or arrangement; provided further, however, that the contractor or subcontractor shall not be required to employ women and 
minority advanced trainees and trainees in numbers which result in the employment of advanced trainees and trainees as a percentage of the total 
workforce for the construction trade, which percentage significantly exceeds the apprentice to journey worker ratio specified in the applicable collective 
bargaining agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by practice in the area for said construction 
trade.  Also, the contractor or subcontractor agrees that, in implementing the procedures of (B) above, it shall, where applicable, employ minority and 
women workers residing within the geographical jurisdiction of the union. 
 
After notification of award, but prior to signing a construction contract, the contractor shall submit to the public agency compliance officer and the Dept. 
of LWD, Construction EEO Monitoring Program an initial project workforce report (Form AA-201) electronically provided to the public agency by the 
Dept. of LWD, Construction EEO Monitoring Program, through its website, for distribution to and completion by the contractor, in accordance with 
N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of this 
contract to the Dept. of LWD, Construction EEO Monitoring Program, and to the public agency compliance officer. The contractor agrees to cooperate 
with the public agency in the payment of budgeted funds, as is necessary, for on-the-job and/or off-the job programs for outreach and training of 
minorities and women. 
 
(D) The contractor and its subcontractors shall furnish such reports or other documents to the Dept. of LWD, Construction EEO Monitoring 
Program as may be requested by the Dept. of LWD, Construction EEO Monitoring Program from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by the Dept. of LWD, Construction EEO Monitoring Program for 
conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq.     (Revised: January, 
2016) 

 

Company _________________________________________________________________________ 
 

Signature _________________________________________________________________________ 
 

Name ___________________________________________________________________________ 
Title __________________________________________________________________________ 
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Sample-AA201 
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INSTRUCTIONS FOR COMPLETING THE INITIAL PROJECT 

WORKFORCE REPORT – CONSTRUCTION (AA201) 
 

DO NOT COMPLETE THIS FORM FOR GOODS AND/OR SERVICE CONTRACTS 
 

1. Enter the Federal Identification Number assigned to the contractor by the Internal Revenue Service, or if 
a Federal Employer Identification Number has been applied for but not yet issued, or if your business is 
such that you have not or will not receive a Federal Identification Number, enter the social security number 
assigned to the single owner or one partner, in the case of a partnership. 

 
2. Note: The Department of Labor & Workforce Development, Construction EEO Monitoring Program will 

assign a contractor ID number to your company.  This number will be your permanently assigned 
contractor ID number that must be on all correspondence and reports submitted to this office. 

 
3. Enter the prime contractor’s name, address and zip code number. 
 
4. Check box if Company is Minority Owned or Woman Owned 
 
5. Enter the complete name and address of the Public Agency awarding the contract. 

Include the contract number, date of award and dollar amount of the contract. 
 
6. Enter the name and address of the project, including the county in which the project is located. 
 
7. Note: A project contract ID number will be assigned to your firm upon receipt of the completed Initial 

Project Workforce Report (AA201) for this contract.  This number must be indicated on all correspondence 
and reports submitted to this office relating to this contract. 

 
8. Check “Yes” or “No” to indicate whether a Project Labor Agreement (PLA) was established with the labor 

organization(s) for this project. 
 
9. Under the Projected Total Number of Employees in each trade or craft and at each level of classification, 

enter the total composite workforce of the prime contractor and all subcontractors projected to work on 
the project.  Under Projected Employees enter total minority and female employees of the prime contractor 
and all subcontractors projected to work on the project.  Minority employees include Black, Hispanic, 
American Indian and Asian, (J=Journey worker, AP=Apprentice).  Include projected phase-in and 
completion dates. 

 
10. Print or type the name of the company official or authorized Equal Employment Opportunity (EEO) official 

include signature and title, phone number and date the report is submitted. 
 
This report must be submitted to the Public Agency that awards the contract and the Department of Labor & 
Workforce Development, Construction EEO Compliance Monitoring Program after notification of award, but prior to 
signing the contract. 

 
 

THE CONTRACTOR IS TO RETAIN A COPY AND SUBMIT COPY TO THE PUBLIC AGENCY AWARDING 
THE CONTRACT AND FORWARD A COPY TO: 

 
NEW JERSEY DEPARTMENT OF LABOR & WORKFORCE DEVELOPMENT 

CONSTRUCTION EEO COMPLIANCE MONITORING UNIT 
P.O. BOX 209 

TRENTON, NJ  08625-0209 
(609) 292-9550 
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EQUIPMENT CERTIFICATION - RETURN WITH BID 
 
In accordance with N.J.S.A. 18A:18A-23, I hereby certify that 
 
A)         owns all the necessary equipment as required by the 
 Name of Company 
specifications and to complete the specified public work project. 

or 
 

B)         leases or controls all the necessary equipment as 
required 
 Name of Company 
by the specifications and to complete the specified public work project. 
 
 
PLEASE NOTE: If your company is not the actual owner of the equipment, you shall submit with the bid: 
 
1.  A certificate stating the source from which the equipment will be obtained and 
 
2.  Obtain and submit with the bid a certificate from the owner and person in control of the equipment, definitely 
granting to the bidder the control of the equipment required during such time it may be necessary for the 
completion of that portion of the contract for which said equipment will be necessary. 
 
 
Name of Company      
 

Authorized Agent      
 
Title________________________________________ 

 
Authorized Signature__________________________ 
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PRE-QUALIFICATION AFFIDAVIT—NO MATERIAL ADVERSE CHANGE - RETURN WITH BID 
 

The below affidavit must be submitted with your bid for projects over $20,000.00 pursuant to N.J.S.A. 18A:18A-
32: 
I,         of the City of      
in the County of       and the State of     
 

of full age, being duly sworn according to law on my oath depose and say that: 
 

No Material Adverse Change in Qualification 
 

I am______________________________________________________ (Position in Company), and the bidder 
for the above named project. The answers to the following statements are true and correct and that there has 
been no material adverse change in the qualification information subsequent to the latest statement submitted 
as required (N.J.S.A. 18A:18A-32 et seq.) as amended, except as set forth herewith. I further certify that there is 
not now pending any litigation or other action that may jeopardize my rating, status or contract limits from their 
current limits. 
 

Notice of Classification (DPMC 27) 
 

________________________________ (Name of Company) is classified by the State of New Jersey pursuant to 
N.J.S.A. 52:35-1 et seq.  This Classification became effective  (Date). 
Type of Contract/Trade Classified:           
           
Classification Approved Amount $         
A copy of my valid and active prequalification/classification certificate from the Department of Treasury, 
Division of Property Management and Construction has been submitted with this bid. 
 
Total Amount of Uncompleted Contracts (DPMC 701) 
 

The total amount of uncompleted work is $   as of      (Date). 
A copy of the company’s Total Amount of Uncompleted Contracts form is required to be submitted with the bid. 
 

NJSDA Prequalification 
The       (Name of Company), pursuant to N.J.S.A.18A:7G-33, is prequalified with 
the NJSDA on contracts for “school facilities” projects as defined by code. NJSDA prequalification is not a 
requirement for maintenance projects. 
             
Signature of Authorized Representative   Date 
 
Sworn and subscribed to before me this _____________ day of __________ in the Year __ 
 
       Notary Public of _____________ 
Signature of Notary   Print Name of Notary 
 

My Commission Expires:               SEAL 
 

    Month    Day   Year 
  



152 
 

 

PREVAILING WAGES COMPLIANCE CERTIFICATION - RETURN WITH BID 
 
It is the determination of the ESCNJ that this is a public works project that in total will exceed $2,000.00 (two 
thousand dollars), therefore prevailing wages rules and regulations apply as promulgated by the New Jersey 
Prevailing Wage Act and in conformance with N.J.S.A. 34:11-56:25 et seq. 
 
CERTIFICATION 
 
1. I certify that our company understands that this project of the ESCNJ or its Co-op members requires 
prevailing wages to be paid in full accordance with the law. 
 
2. I further certify that all subcontractors named in this bid understand that this project requires the 
subcontractor to pay prevailing wages in full accordance with the law. 
 
Non-compliance Statement 
If it is found that any worker, employed by the contractor or any subcontractor covered by said contract, has 
been paid a rate of wages less than the prevailing wage required to be paid by such contract, the ESCNJ or its 
members may begin proceedings to terminate the contractor's or subcontractor's right to proceed with the 
work, or such part of the work as to which there has been a failure to pay required wages and to prosecute the 
work to completion or otherwise. The contractor and his sureties shall be liable for any excess costs occasioned 
thereby to the public body. 
 
NOTIFICATION OF VIOLATIONS – New Jersey Department of Labor and Workforce Development 
Has the bidder or any person having an “interest” with the bidder, been notified by the New Jersey Department 
of Labor and Workforce Development by notice issued pursuant to N.J.S.A. 34:11-56:37 that he/she has been in 
violation for failure to pay prevailing wages as required by the New Jersey Prevailing Wage Act within the last 
five (5) years? 

* Yes _______  No _______ 
 
*If yes, please attach a signed document explaining any/or all administrative proceedings with the Department 
within the last five (5) years. Please include any pending administrative proceedings with the Department if any. 
 
Submission of Certified Payroll Records 
All certified payroll records are to be submitted to the member/person who is coordinating the activities for the 
project. 
 
 
Name of Company: _______________________________________________ 
 

Authorized Agent: ________________________________________________ 
 

Title of Authorized Agent: __________________________________________ 
 

Authorized Signature: _____________________________________________ 
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SUBCONTRACTOR’S DISCLOSURE FORM - RETURN WITH BID 
 
If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 
1. Sub-Contractor for       
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title     
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________ ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 
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SUBCONTRACTOR’S DISCLOSURE FORM (Continued) - RETURN WITH BID 
 
If the bidder will subcontract any part of their services /installation award, the bidder must do the 
following: 
 
Provide the name, address and other pertinent information about the subcontractor;* 
 
Please list subcontractor(s) here. 
 
*Failure to identify the names and addresses of any subcontractors required to be named in the bid, or to 
submit the appropriate documents for each such subcontractor, may be cause for the bid to be rejected as 
being non-responsive. 
 
 
1. Sub-Contractor for Other          
Name of Subcontracting Company         
Address            
City, State, Zip            
Telephone      Fax      
E-Mail        FEIN No     
Authorized Agent        Title      
 
 
Certification of Equipment 
The        hereby certifies the above named  
 Name of Bidding Company  
subcontractor has the personnel, equipment, experience, financial and sufficient means to complete their 
portion of the contract in full accordance with the bid specifications. 
 
_______________________________  ________________________________ 
Authorized Agent (Print)—Bidder   Signature of Authorized Agent—Bidder 
 
 
Bidders may make extra copies of this page to list additional subcontractors and subcontractors may be 
added throughout the life of the bid after receiving approval from the ESCNJ. 
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Sworn Contractor Certification; Qualifications and Credentials 
(Bidder’s Certification) - RETURN WITH BID 

 

Pursuant to N.J.S.A. 18A:7G-37, a pre-qualified contractor seeking to bid school facilities projects, and any 
subcontractors, that are required to be named under N.J.S.A. 18A:7G-1 et seq. shall, as a condition of 
bidding, submit this Sworn Contractor Certification regarding qualifications and credentials. 
 

I       the principal owner or officer of the company certify that the 
forgoing statements are true and our firm has the following qualifications and credentials: 
 

1. A current, valid certificate of registration issued pursuant to “The Public Works Contractor 
Registration Act,” N.J.S.A. 34:11-56:48 et seq. A copy of which is submitted with its bid; 
 

2. A current, valid Certificate of Authority to perform work in New Jersey issued by the Department of 
Treasury, a copy of which is submitted with its bid; 
 

3. A current valid contractor trade license required under applicable New Jersey Law for any specialty 
trade or specialty area in which the firm seeks to perform work, a copy of which is submitted with its bid; 
 

4. During the term of the project, I as principal owner or officer of the company or corporation, as 
contractor, will have in place a suitable quality control and quality assurance program and appropriate 
safety and health plan. 
 

5. Certify that, at the time of bidding, the amount of the bid proposal and value of all of its outstanding 
incomplete contracts does not exceed the firm’s existing aggregate rating limit. 
 
 
Name of Company           
 
Name of Owner or Officer          
 
Signature of Owner or Officer         
 
Notarized before me this _______ day of _______________________,     
       Month   Year  
 ______________________________________       

NOTARY PUBLIC SIGNATURE   Print Name of Notary Public 
 

My commission expires ______________________ _________________, ______ 
     Month    Day      Year 
-SEAL-  
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RETURN WITH BID 

State of New Jersey 
 

DEPARTMENT OF THE TREASURY 
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION 

33 W. STATE STREET 
PO BOX 034 

TRENTON, NEW JERSEY 08625-0034 
 
 
REPLY TO:  
TEL: (609) 943-3400 
FAX: (609) 292-7651 
 

 
TOTAL AMOUNT OF UNCOMPLETED CONTRACTS 

 
(This form is to be used with the NOTICE OF CLASSIFICATION when submitting bids to the ESCNJ.) I certify 

that the amount of uncompleted work on contracts is $ . 

The amount claimed includes uncompleted portions of all currently held contracts from all sources (public and 
private) in accordance with N.J.A.C. 1 7:19-2.13. 

 
I further certify that the amount of this bid proposal, including all outstanding incomplete contracts does not 
exceed my prequalification dollar limit. 

 
 
 

       
 
 

  _____________________________ 
Name of Firm 

 
   
Signature 
 

          _________________ 
Title 

       ________________________________ 
       ________________________________ 
       Address 
Sworn to and Subscribed before me    ________________________________ 
    Phone 
This day ____ of _________ 20___ 
Notary Public  
 
DPMC 701 (3/15) 

  

Affix 
corporate 
seal here 
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Vendor Contact Form - RETURN WITH BID 

 
This page should be included in your electronic file in Word format 

so that we can copy and paste into our website. 
Please do not handwrite the information; type it in. 

 
If you are awarded a contract with the ESCNJ, we will post this contact sheet on our 
website for members to contact. Please complete and include with your bid package. 
List the individual(s) who will be best equipped to handle calls from our 1,300+ 
members and have knowledge of your award. 
 
 

Bid Title of Bid: __________________________ 
Bid #_______________________ 

Vendor  

Representative  

Address  

Telephone #  

Fax #  

Email  

Website  
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NEW JERSEY REQUIRED DOCUMENTS CHECKLIST – RETURN WITH BID 
1. Affirmative Action Construction Contracts 

Acknowledgement  and Total Work 
Force/Employee AA201 (for Public Works 
contracts) 

16. NJ School Development Authority 
Prequalification (for Public Works contracts) 

2. Affirmative Action Questionnaire and 
supported documentation (current CEIR) 

17. Non-Collusion Affidavit Notarized and Sealed 

3. Americans with Disabilities Act of 1990   18. Pre-Qualification Affidavit (Projects over $20,000 in 
accordance with N.J.S.A. 18A:18A-26 et. seq.)     

4. Assurance of Compliance 19. Prevailing Wage Certification (for Public Works 
contracts) 

5. Certificate of Authority 20. Request for Clarifications Form  
6. Certificate of Insurance with the Educational 

Services Commission of New Jersey named as 
the certificate holder with Bid Title and Bid #  
(Upon award) 

21. Respondent Comment Form – Optional  

7. Chapter 271 Political Contribution Disclosure 
Form 

22. Statement of Ownership (Ownership Disclosure 
Certification)   

8. Dealer/Subcontractor Documents if applicable 23. Statement of Suspension or Debarment   
Notarized & Sealed  

9. Disclosure of Investment Activities in Iran Form 
(for Public Works contracts) 

24. Sub-contractor’s Disclosure Form(s) 

10. DPMC Notice of Classification Form 25. Sworn Contractor Certification; Qualifications 
and Credentials (for Public Works contracts) 

11. Equipment Certification 26. Total Amount of Uncompleted Contracts Form- 
Certified (DPMC Form 701) (for Public Works 
contracts) 

12. Exhibit B Mandatory Equal Employment 
Opportunity Language Construction Contracts 

27. Vendor Contact Form  

13. Licenses 28. W-9 Form  
14. New Jersey Business Registration Certificate 

**(Received no later than the time of award) 
  

15. New Jersey Public Works Contractor Certificate 
(for Public Works contracts) 

  

Signature: ________________________________ 
Please sign above indicating that you have included all of the required New Jersey documents on this 
checklist and return this checklist with your bid package. 
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Part D - Questionnaire
AEPA 022.5-B
Career and Technical Education

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       
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Name of  Company:

Company Address:

City, State, zip code:

Website:

Contact Person:

Title:

Phone:

Email:

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company privately owned company

In what year was this business started under its present name?

Under what additional, or, former name(s) has your business 
operated?

Is this business a corporation? No Yes.  If yes, complete the following:
Date of Incorporation:
State of Incorporation:
Name of President:
Name(s) of Vice President(s):
Name of Treasurer:
Name of Secretary:

Is this business a partnership? No Yes.  If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above? No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? No Yes

Company Information
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Is this business minority-owned?  No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No  Yes 

 
Business Headquarter Location 
Business Address  
City, State, zip code  
Phone  
How long at this address?  

 
Business Branch Location(s) 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total    
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

   

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total     

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager     
Sales Manager     
Customer & Support 
Manager 
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Distributors, Dealers, 
Installers, Sales Reps 

    

Consultants & Trainers     
Technical, Maintenance 
& Support Services 

    

Quotes, Invoicing & 
Payments 

    

Warranty & After the 
Sale 

    

Financial Manager     
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
   
   
   
   
   

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
Click or tap here to enter text. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
Click or tap here to enter text. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
Click or tap here to enter text. 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
Click or tap here to enter text. 

 
Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
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Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
Click or tap here to enter text. 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
Click or tap here to enter text. 

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
Click or tap here to enter text. 

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
Click or tap here to enter text. 

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
Click or tap here to enter text. 

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
    
    
    
    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Click or tap here to enter text. 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
Click or tap here to enter text. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   
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Click or tap here to enter text. 
 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
Click or tap here to enter text. 

 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
Click or tap here to enter text. 

 
Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Click or tap here to enter text. 

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
Click or tap here to enter text. 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Click or tap here to enter text. 

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

Click or tap here to enter text. 
 
Disclosures 

 
 
Legal: Does this business have actions currently filed 
against it? 

 No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 
 
References 
Provide contact information of your business’s five largest public agency customers.   
Agency Name Title Phone Number Email 
1.      
2.      
3.      
4.      
5.      
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The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category.

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable)

California Yes
Colorado Yes
Connecticut Yes
Florida Yes
Georgia Yes
Illinois Yes
Indiana Yes
Iowa Yes
Kansas Yes
Kentucky Yes
Massachusetts Yes
Michigan Yes
Minnesota Yes
Missouri Yes
Montana Yes
Nebraska Yes
New Jersey Yes
New Mexico Yes
North Dakota Yes
Ohio Yes
Oregon Yes
Pennsylvania Yes
South Carolina Yes
Texas Yes
Virginia Yes
Washington Yes
West Virginia Yes
Wisconsin Yes
Wyoming Yes

e-Commerce: Does this business have an e-commerce website? No Yes

If YES, what is the website?

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation.

Does this business have online customer support options? No Yes

Does this business have a toll-free customers support phone option? No Yes

Service Questionnaire
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Does this business offer local customer and support service options?  No  Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Click or tap here to enter text. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
Click or tap here to enter text. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
Click or tap here to enter text. 

 
State your company’s return policy and any applicable State restocking fees.  
Click or tap here to enter text. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Click or tap here to enter text. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No  Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No  Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

  
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

  
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
Click or tap here to enter text. 



AEPA # 022.5 Part D – Questionnaire 9  Due Date: February 24, 2022 at 1:30 p.m. ET 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Click or tap here to enter text. 

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 

Leasing:  Do your business offer leasing arrangements under this 
solicitation?   

 No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 

 
 
 

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

  

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts. 

  

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc. 

  

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state. 

  

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency. 

  

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities. 

  

7. Attend two (2) AEPA meetings each year (see Part A)   
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP). 

  

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies. 

  

 



AEPA # 022.5 Part D – Questionnaire 10 Due Date: February 24, 2022 at 1:30 p.m. ET

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page.
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation.

No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB.
Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation.

IFB Section and 
Page Number

Outline 
Number

Term and Condition Exception

Exceptions



AEPA # 022.5 Part D – Questionnaire 11 Due Date: February 24, 2022 at 1:30 p.m. ET

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.
Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

Deviations



AEPA 022.5 B Part E – Signature Forms 1 Due Date:  February 24, 2022 at 1:30 p.m. ET

Part E – Signature Forms
AEPA 022.5-B
Career and Technical Education

Instructions
require a signature

mandatory
non-responsive. 

“Part E –
Signature Forms – Name of Bidding Company”

The following sections will need to be completed prior to submission as one (1), single PDF titled “Part E –
Signature Forms – Name of Bidding Company”.  

Uniform Guidance “EDGAR” Certification Form – *signature required        
Bid Affidavit – *signature required      
Acceptance of Bid & Contract Award – *signature required                 



AEPA 022.5 B Part E – Signature Forms 2 Due Date:  February 24, 2022 at 1:30 p.m. ET

1. Violation of Contract Terms and Conditions

2. Termination for Cause of Convenience

3. Equal Employment Opportunity

Uniform Guidance “EDGAR” Certification Form
2 CFR Part 200



AEPA 022.5 B Part E – Signature Forms 3  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

4. Davis Bacon Act 

5. Contract Work Hours and Safety Standards Act 

6. Right to Inventions Made Under a Contract or Agreement 

7. Clean Air Act and Federal Water Pollution Control Act 

8. Debarment and Suspension 



AEPA 022.5 B Part E – Signature Forms 4  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

9. Byrd Anti-Lobbying Amendment 

10. Procurement of Recovered Materials 

11. Profit as a Separate Element of Price 

12. General Compliance with Participating Agencies 

13. Governing Law; Forum Selection. 



AEPA 022.5 B Part E – Signature Forms 5  Due Date:  February 24, 2022 at 1:30 p.m. ET 
   

By initialing the table (1-13) and signing below, I certify that the information in this form is true, 
complete and accurate and I am authorized by my business to make this certification and all consents 
and agreements contained herein. 

Respondent Certification (By Item) Respondent Certification: 
YES

NO,

Initial 

1. Violation of Contract Terms and Conditions 

2. Termination for Cause of Convenience 

3. Equal Employment Opportunity 

4. Davis-Bacon Act 

5. Contract Work Hours and Safety Standards Act 

6. Right to Inventions Made Under a Contract or Agreement 

7. Clean Air Act and Federal Water Pollution Control Act 

8. Debarment and Suspension 

9. Byrd Anti-Lobbying Amendment 

10. Procurement of Recovered Materials 

11. Profit as a Separate Element of Price 

12. General Compliance with Participating Agencies 

13. Governing Law; Forum Selection. 



AEPA 022.5 B Part E – Signature Forms 6 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  

Member Agency
Member Agency

Member Agency

Member Agency

Solicitation Affidavit



AEPA 022.5 B Part E – Signature Forms 7 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  

PART I: RESPONDENT

Business Name Date

Address City, State Zip

Contact Person Title

Authorized Signature Title

Email Phone

PART II:  AWARDING MEMBER AGENCY

Awarding Agency

Authorized Representative

Awarded this day of Contract Number
Contract to commence 
(Member Agency to select) Or

Acceptance of Solicitation & Contract 



AEPA 022.5 B Part E – Signature Forms 8 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  
specified/required format

Submissions not following the specified/required format may result in being marked non-
responsive and may not be considered for evaluation.

“x” Document Title, Uploaded to Public Purchase 
(Respondent must submit documents in the required 
title/format)

Format of Uploaded 
Document 

Notes

Part C – State-Specific Forms – Name of Responding
Company

New Jersey Only 
Requirement.

Part D - Questionnaire – Name of Responding
Company

Required.

Part E – Signature Forms – Name of Responding 
Company

Required.

Part F – Pricing Schedule – Name of Responding
Company

Required.

Price List and/or Catalog – Name of Responding
Company

Required.

Exhibit A – Marketing Plan – Name of Responding
Company

Optional.

Solicitation Checklist



Bidding Company Name:

Name of Catalog:
(This must be the catalog in effect as of 
the bid date)

Part F.1 is a REQUIRED FORM

No. Grouping of Discount  Discount Offered for 
This Grouping Comments

1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40

Part F.1 – Catalog Discount for Items in a Commercially 
Available Catalog

AEPA #022.5-B  CAREER & TECHNICAL EDUCATION

Enter company name here

Enter catalog name here

Note: Groupings to be defined by Bidder and can be by sub-category, manufacturer, etc.

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career and Technical.xls/F.1 Catalog Discounts 1/18/2022
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Bidding Company Name:

Dollar Amount FROM Dollar Amount TO Catalog Name Additional Discount 
Offered (%)

Example  - $0 $50,000 MyCompanyGeneral 2022 Catalog 5.0%

Part F.4 – Volume Discounts Schedule
AEPA #022.5-B  CAREER & TECHNICAL EDUCATION

Enter company name here

Part F.4 is an OPTIONAL FORM

Additional Discount for One Time Purchase or a Group of Local Agencies in a Geographic Area Combining 
Requirements (Estimate Annual Spend):
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Chat Help Logout

Archive

Reject

Archive

Reject

Archive

Archive

Reject

Home New Bid Closed Bids My Stuff Tools

Questions for Bid IFB #022.5-B - Career and Technical Education

Question #1

would two-way radios and accessories be considered in-scope for the
Safety products category?

Jan 24, 2022 4:16:09 PM CST
By: Discount Two-Way Radio - govsales@dtwr.com

Answers
Please refer to the scope of bid as described in Part B, 1.:

b.AEPA gives preference to a comprehensive catalog of career and
technical education equipment and supplies. However, AEPA will
accept and evaluate specialty catalogs of supplies, materials,
curriculum, and software that cater to the K-12 Career and Technical
Education field. 

c. Categories of goods and services requested include, but are not
limited to:
1. STEM/STEM supplies, equipment, and curriculum
2. 3D printers; filament, parts, and curriculum
3. Robotics equipment, supplies
4. Makerspace equipment, supplies
5. Automotive
6. Drafting equipment, supplies
7. Lab Furniture
8. Hardware and fasteners
9. Machine shop tools/equipment
10. CNC machinery
11. Metal working equipment
12. Cutting blades of all types
13. sharpening services
14. Safety products - personal & institutional
15. Small engine equipment, supplies
16. Spray booth, gun, and paint supplies
17. Tools; electric, cordless, hand, specialty
18. Tool storage 7 work benches
19. Welding materials and supplies
20. Greenhouse equipment and supplies
21. Aquaculture equipment and supplies
22. Curriculum and training software

Feb 7, 2022 6:54:59 PM CST
By: jeastes_aepa

Answer

Question #2

How extensive is your work in sp ed curriculum & instruction? Feb 4, 2022 1:50:02 PM CST
By: Attainment Company Inc. - AttainmentCo

Answers
AEPA is composed of public agencies that primarily service K-12 schools.
Our work is to provide contracts of value that have passed through state
solicitation requirements so that school programs, such as career and
technical education programs can use a contract knowing it has been
vetted and provides value. We make our contracts available to all school
programs, including special education.

Feb 14, 2022 8:14:05 AM CST
By: jeastes_aepa

Answer

Question #3

Was the pre-bid conference on February 3, 2022 recorded for 022.5-B
Career and Technical Eduation?

Feb 4, 2022 1:51:44 PM CST
By: Attainment Company Inc. - AttainmentCo

Answers
The recorded call for Career and Technical Education is located on the AEPA
website at the following link: https://aepacoop.org/bidding-
information/bid-2022/##9471-022-5-bid

Feb 11, 2022 3:05:26 PM CST
By: jeastes_aepa

The recorded call for Career and Technical Education is located on the AEPA
website at the following link: https://aepacoop.org/bidding-
information/bid-2022/##9471-022-5-bid

Feb 14, 2022 8:14:23 AM CST
By: jeastes_aepa

Answer

Question #4



Archive

Reject

Archive

Reject

Archive

If a company cannot meet all the requirements of the New Jersey required
forms, by the submission of the bid, will that automatically disqualify the
company for being considered for approval?

Feb 11, 2022 1:23:40 PM CST
By: eDynamic Holdings LP - eDLproposals

Answers
New Jersey required forms will be evaluated by New Jersey only. Vendors not
able to meet all of New Jersey's requirements will not be automatically
disqualified for other AEPA participating states.

Feb 14, 2022 8:14:46 AM CST
By: jeastes_aepa

Answer

Question #5

Can information that is considered private be redacted from the proposal
submissions that are posted on the AEPA public-facing site before posting?

Feb 15, 2022 12:38:48 PM CST
By: eDynamic Holdings LP - eDLproposals

Answers
AEPA agencies are public agencies subject to state data practices regulations
that require transparency. 

Please note that the deadline for questions for specifications was February 11,
2022.

Feb 21, 2022 11:03:51 AM CST
By: jeastes_aepa

Answer

Question #6 (Rejected)

From AEPA Administrators:

Recently some of our vendors have run into a paywall
on Public Purchase asking for a $20.00 fee when
trying to access or upload documents to the AEPA bid
site.

Public Purchase has assured us today that the $20.00
fee has been completely removed. There should be
NO fee to access the AEPA bid documents.

Please let us know if you are requested to pay to
download or upload documents on Public Purchase.
Thank you.

Feb 17, 2022 3:30:16 PM CST
By: Association of Educational Purchasing Agencies - jeastes_aepa

Answers
rom AEPA Administrators: Recently some of our
vendors have run into a paywall on Public Purchase
asking for a $20.00 fee when trying to access or
upload documents to the AEPA bid site. Public
Purchase has assured us today that the $20.00 fee
has been completely removed. There should be NO
fee to access the AEPA bid documents. Please let us
know if you are requested to pay to download or
upload documents on Public Purchase. Thank you.

Feb 17, 2022 3:30:47 PM CST
By: jeastes_aepa

Ask a Question

View Bid

Customer Support: agencysupport@publicpurchase.com | Copyright 1999-2022 © | The Public Group, LLC. All rights reserved.



From: Public Purchase
To: Lisa Truax
Subject: [External]Public Purchase - IFB #022.5-B - Career and Technical Education Closed Notification
Date: Thursday, February 24, 2022 12:30:12 PM

Lisa  Truax:

The bid IFB #022.5-B - Career and Technical Education has closed on Feb 24, 2022 11:30:00 AM MST

To see more details on this bid go to

http://www.publicpurchase.com/gems/bid/bidView?bidId=152459

Thank you for using Public Purchase.

MK= C8KVUQFly6NlWvUmEDXyow==
CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless
you recognize the sender and know the content is safe.



Notifications Report
Agency Association of Educational Purchasing Agencies
Bid Number 152459
Bid Title Career and Technical Education

Vendor Name State Invitation Date Email Reason
3C's Training Group, LLC CA Classification 2022-01-18 11:17:48 kristal@3ctgroup.com Bid Notification
7 Generation Games, Inc. LA Classification 2022-01-18 11:17:48 james@7generationgames.com Bid Notification
A & A Glove & Safety Co NJ Classification 2022-01-18 11:17:48 joe@aaglove.com Bid Notification
Academy in Manayunk PA Classification 2022-01-18 11:17:48 KKEESEY@AIMPA.ORG Bid Notification
AcademyX CA Classification 2022-01-18 11:17:48 contacts@academyx.com Bid Notification
Accountable Healthcare Staffing, Inc. FL Classification 2022-01-18 11:17:48 juliemccullam@ahcstaff.com Bid Notification
ACP CreativIT IL Classification 2022-01-18 11:17:48 quotes@arlingtoncp.com Bid Notification
ACT, Inc. IA Classification 2022-01-18 11:17:48 proposals@act.org Bid Notification
ACT, Inc. IA Classification 2022-02-07 17:54:59 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-11 14:05:27 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-14 07:14:06 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-14 07:14:24 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-14 07:14:46 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-17 14:30:48 proposals@act.org Bid Answer
ACT, Inc. IA Classification 2022-02-21 10:03:52 proposals@act.org Bid Answer
Actively Learn WA Classification 2022-01-18 11:17:48 noam@activelylearn.com Bid Notification
Add2Payroll Inc NY Classification 2022-01-18 11:17:48 rfp@techejobs.com Bid Notification
Addison Solutions, LLC MD Classification 2022-01-18 11:17:48 Admin@addisonsolutionsllc.com Bid Notification
Advance Apex Inc. OH Classification 2022-01-18 11:17:48 melanie@advancecncmachining.com Bid Notification
Advanced HPC CA Classification 2022-01-18 11:17:48 bids@advancedhpc.com Bid Notification
Aegis Training Solutions,LLC MI Classification 2022-01-18 11:17:48 msmith@theaegissystem.com Bid Notification
AEHSD LLP NM Classification 2022-01-18 11:17:48 thomasbarnard.csho@gmail.com Bid Notification
Agathos Laboratories, Inc. CA Classification 2022-01-18 11:17:48 sales@agathoslabs.com Bid Notification
Air Techniques NY Classification 2022-01-18 11:17:48 brent.lundsten@airtechniques.com Bid Notification
Air Techniques NY Classification 2022-02-07 17:54:59 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-11 14:05:27 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-14 07:14:06 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-14 07:14:24 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-14 07:14:46 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-17 14:30:48 brent.lundsten@airtechniques.com Bid Answer
Air Techniques NY Classification 2022-02-21 10:03:52 brent.lundsten@airtechniques.com Bid Answer
AITA CONSULTING SERVICES ,INC NJ Classification 2022-01-18 11:17:48 kevin@aitacs.com Bid Notification
Aleph Objects, Inc. CO Classification 2022-01-18 11:17:48 sales@lulzbot.com Bid Notification
AliveTek, Inc. FL Classification 2022-01-18 11:17:48 sales@alivetek.com Bid Notification
ALLIED INDUSTRIAL SALES, INC TX Classification 2022-01-18 11:17:48 rachel@alliedindustrialsales.com Bid Notification
ALLNET USA FL Classification 2022-01-18 11:17:48 info@allnetusa.net Bid Notification
AllStar Business Concepts TX Classification 2022-01-18 11:17:48 jhurley@ytom.com Bid Notification
American Book Company GA Classification 2022-01-18 11:17:48 abrown@abck12.com Bid Notification
American Material Company CA Classification 2022-01-18 11:17:48 info@americanmaterialcompany.com Bid Notification
Anchorage Medical Equipment & Supplies, 
LLC / Anchorage Unlimited

TX Classification 2022-01-18 11:17:48 dgriffin@anchoragemedicalsupplies.com Bid Notification

Anchorage Medical Equipment & Supplies, 
LLC / Anchorage Unlimited

TX Classification 2022-02-21 10:03:52 dgriffin@anchoragemedicalsupplies.com Bid Answer

Applerouth Tutoring Services GA Classification 2022-01-18 11:17:48 jtongel@applerouth.com Bid Notification
APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-01-18 11:17:48 msoltani@wille-geotechnik.com Bid Notification

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-07 17:54:59 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-11 14:05:27 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-14 07:14:06 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-14 07:14:24 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-14 07:14:46 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-17 14:30:48 msoltani@wille-geotechnik.com Bid Answer

APS Antriebs Pruef und Steuertechnik 
GmbH

00 Classification 2022-02-21 10:03:52 msoltani@wille-geotechnik.com Bid Answer

Aptara, Inc. VA Classification 2022-01-18 11:17:48 fabian.torres@aptaracorp.com Bid Notification
Arrow Safety Device Company DE Classification 2022-01-18 11:17:48 lholland@arrowsafetydevice.com Bid Notification
Assessment Technology, Inc. AZ Classification 2022-01-18 11:17:48 ati@ati-online.com Bid Notification
Attainment Company Inc. WI Self Invited 2022-02-07 17:54:59 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-11 14:05:26 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-14 07:14:05 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-14 07:14:23 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-14 07:14:46 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-17 14:30:48 bidspec@attainmentcompany.com Bid Answer
Attainment Company Inc. WI Self Invited 2022-02-21 10:03:52 bidspec@attainmentcompany.com Bid Answer



AVIATE ENTERPRISES, INC. CA Classification 2022-01-18 11:17:48 sales@aviateinc.com Bid Notification
AXELLIANT LLC CA Classification 2022-01-18 11:17:48 ali.abrar@axelliant.com Bid Notification
B2B Solutions LLC CO Classification 2022-01-18 11:17:48 rrios@b2bsolutionsus.com Bid Notification
Background Investigation Bureau, LLC NC Classification 2022-01-18 11:17:48 dgibson@bib.com Bid Notification
Baker Environmental Consulting, Inc. KS Classification 2022-01-18 11:17:48 PbMan@bakerenvironmental.com Bid Notification
Baker Environmental Consulting, Inc. KS Classification 2022-01-18 11:17:48 ThePbMan@gmail.com Bid Notification
Balance Educational Services, LLC VT Classification 2022-01-18 11:17:48 mike@StandUpToBullying.net Bid Notification
Barcodesinc IL Classification 2022-01-18 11:17:48 Govsales@barcodesinc.com Bid Notification
Barnes & Noble Booksellers, Inc. NY Classification 2022-01-18 11:17:48 businessdevelopmentbids@bn.com Bid Notification
Barnes Distribution OH Classification 2022-01-18 11:17:48 bids@bd-bgi.com Bid Notification
BCT Consulting, Inc. CA Classification 2022-01-18 11:17:48 eferguson@bctconsulting.com Bid Notification
BEAUTIFUL VENTURES INC TX Classification 2022-01-18 11:17:48 Fran@bviresourcesusa.com Bid Notification
Bernie's Photo Center, Inc. PA Classification 2022-01-18 11:17:48 bruce817@yahoo.com Bid Notification
BetterRhetor Resources LLC AZ Classification 2022-01-18 11:17:48 rbryant@better-rhetor.com Bid Notification
Biositu, LLC TX Classification 2022-01-18 11:17:48 adeleh@biositu.com Bid Notification
BIT Direct, Inc FL Classification 2022-01-18 11:17:48 robert.daly@bitdirect.com Bid Notification
BLENDING EDUCATION, LLC TN Classification 2022-01-18 11:17:48 sales@blendingeducation.com Bid Notification
Blick Art Materials LLC IL Self Invited 2022-02-17 14:30:48 contracts@dickblick.com Bid Answer
Blick Art Materials LLC IL Self Invited 2022-02-21 10:03:52 contracts@dickblick.com Bid Answer
BloomBoard, Inc CA Classification 2022-01-18 11:17:48 kathie.driscoll@bloomboard.com Bid Notification
Boundless Assistive Technology, LLC OR Classification 2022-01-18 11:17:48 cristian@boundlessat.com Bid Notification
Brainchild TX Classification 2022-01-18 11:17:48 suzanne.pyburn@brainchild.com Bid Notification
BrainX CA Classification 2022-01-18 11:17:48 CortneyL@BrainX.com Bid Notification
Brighten Learning CA Self Invited 2022-02-07 17:54:59 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-11 14:05:27 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-14 07:14:06 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-14 07:14:24 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-14 07:14:46 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-17 14:30:48 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Self Invited 2022-02-21 10:03:52 joyce@brightenlearning.com Bid Answer
Brighten Learning CA Classification 2022-02-23 21:50:08 joyce@innovations4education.com Bid Notification
Brighten Technologies LLC TX Classification 2022-01-18 11:17:48 sales@brightentech.com Bid Notification
Burlington English Inc. FL Classification 2022-01-18 11:17:48 melanie.f@burlingtonenglish.com Bid Notification
Buy Rite OH Classification 2022-01-18 11:17:48 bwilliams.buyrite@gmail.com Bid Notification
C-Tech Associates Inc. NJ Classification 2022-01-18 11:17:48 mikeb@c-techtraining.com Bid Notification
C.E. Mendez Foundation GA Classification 2022-01-18 11:17:48 asellars@mendezfoundation.org Bid Notification
C2 Imaging, LLC MN Classification 2022-01-18 11:17:48 sales@getvisualz.com Bid Notification
Cadan Computers MN Classification 2022-01-18 11:17:48 sales@cadan.com Bid Notification
Cadmall, Inc CO Classification 2022-01-18 11:17:48 info@aerowebworks.com Bid Notification
Call One Inc. FL Classification 2022-01-18 11:17:48 mevans@calloneonline.com Bid Notification
Cambridge Educational Services, Inc IL Classification 2022-01-18 11:17:48 districtbids@cambridgeed.com Bid Notification
CampusEAI OH Classification 2022-01-18 11:17:48 shane_miller@blackbelthelp.com Bid Notification
Can-Am Wireless, LLC TX Classification 2022-01-18 11:17:48 sales@canamwireless.com Bid Notification
CAPCO DISTRIBUTORS CA Classification 2022-01-18 11:17:48 donnaranas@gmail.com Bid Notification
Career Ladders Inc. CA Classification 2022-01-18 11:17:48 Jim@CareerLaddersinc.com,anitarado@g

mail.com
Bid Notification

Career Solutions Inc PA Classification 2022-01-18 11:17:48 csp@careersolutionspublishing.com Bid Notification
CAROLINA EQUIPMENT & SUPPLY SC Classification 2022-01-18 11:17:48 timp@blastandpaint.com Bid Notification
Carrie Freshour Consulting MD Classification 2022-01-18 11:17:48 contact@carriefreshourconsulting.com Bid Notification
CASCADE INDUSTRIAL & HYDRAULIC, 
LLC.

WA Classification 2022-01-18 11:17:48 CASCADEIH@JUNO.COM Bid Notification

CDI Computer Dealers Inc. ON Classification 2022-01-18 11:17:48 bids@trox.com Bid Notification
CDI Computers ON Classification 2022-01-18 11:17:48 APagenhardt@trox.com Bid Notification
Celtx Inc NL Classification 2022-01-18 11:17:48 mdove@celtx.com Bid Notification
Cengage Learning OH Classification 2022-01-18 11:17:48 bidteam@cengage.com Bid Notification
Cengage Learning, Inc. MI Classification 2022-01-18 11:17:48 bidteam@cengage.com Bid Notification
Cengage Learning/Ed2go CA Classification 2022-01-18 11:17:48 linda.nesbitt@contractor.cengage.com Bid Notification
Central Air Compressor MI Classification 2022-01-18 11:17:48 jackie@centralaircomp.com Bid Notification
Certiport, a business of NCS Pearson, Inc. UT Classification 2022-01-18 11:17:48 andy.baggs@pearson.com Bid Notification

CGS TECHNOLOGY INC OH Classification 2022-01-18 11:17:48 fli@cgs4u.com Bid Notification
Charles J Becker & Bro., Inc. NJ Classification 2022-01-18 11:17:48 robert.becker@cjbinc.com Bid Notification
Childswork/childsplay NY Classification 2022-01-18 11:17:48 Diane@4MCA.com Bid Notification
Chloeta Fire, LLC OK Classification 2022-01-18 11:17:48 mmasters@chloeta.com Bid Notification
CITC USA CO Classification 2022-01-18 11:17:48 waele@citcusa.com Bid Notification
Clearly Agile, Inc WY Classification 2022-01-18 11:17:48 jonathan.jenkins@disruptiveops.com Bid Notification
Clearly Innovative, Inc. DC Classification 2022-01-18 11:17:48 denise@clearlyinnovative.com Bid Notification
CompServ Inc. WY Classification 2022-01-18 11:17:48 crReg@compservinc.net Bid Notification
Computer Zen LLC ID Classification 2022-01-18 11:17:48 steve@computer-z.com Bid Notification
Computize TX Classification 2022-01-18 11:17:48 benniem@computize.com Bid Notification
Consilience Group, LLC TN Classification 2022-01-18 11:17:48 Shelley@ConsilienceGroup.com Bid Notification
continued.com TX Classification 2022-01-18 11:17:48 wendy.bradbury@continued.com Bid Notification
Contrast Equipment INC. MO Classification 2022-01-18 11:17:48 jgallant@contrastequipment.com Bid Notification
Cornerstone Hardware & Supplies TX Classification 2022-01-18 11:17:48 doug@cabinethardware.com Bid Notification
Corporate Spaces Inc. CA Classification 2022-01-18 11:17:48 ppope@csifullmer.com Bid Notification
Crown Appraisals, Inc. MN Classification 2022-01-18 11:17:48 jeffberg@crownappraisalsinc.com Bid Notification
Cudd Hydraulic-CHC, Inc. TX Classification 2022-01-18 11:17:48 CuddHydraulic@aol.com Bid Notification



D2L Ltd. MD Classification 2022-01-18 11:17:48 rfpsearch@d2l.com Bid Notification
D2L Ltd. MD Classification 2022-02-07 17:54:59 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-11 14:05:27 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-14 07:14:06 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-14 07:14:24 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-14 07:14:46 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-17 14:30:48 rfpsearch@d2l.com Bid Answer
D2L Ltd. MD Classification 2022-02-21 10:03:52 rfpsearch@d2l.com Bid Answer
DeAlba Math Center TX Classification 2022-01-18 11:17:48 diana@dealbamathcenter.com Bid Notification
DEALERS ELECTRICAL SUPPLY NM Classification 2022-01-18 11:17:48 JTHARP@DEALERSELECTRICAL.COM Bid Notification
DeBra-Kuempel OH Classification 2022-01-18 11:17:48 dkcommissioning@dkemcor.com Bid Notification
Decker Inc MI Classification 2022-01-18 11:17:48 sales@schoolfix.com Bid Notification
DiaMedical USA Equipment LLC. MI Classification 2022-01-18 11:17:48 sdotan@diamedicalusa.com Bid Notification
Digital Respons-Ability UT Classification 2022-01-18 11:17:48 carrie@respons-ability.net Bid Notification
Digital Respons-Ability UT Classification 2022-02-07 17:54:59 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-11 14:05:27 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-14 07:14:06 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-14 07:14:24 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-14 07:14:46 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-17 14:30:48 carrie@respons-ability.net Bid Answer
Digital Respons-Ability UT Classification 2022-02-21 10:03:52 carrie@respons-ability.net Bid Answer
Direct Technology Group, Inc. FL Classification 2022-01-18 11:17:48 cully@directtechnologygroup.com Bid Notification
Discount Two-Way Radio CA Self Invited 2022-02-07 17:54:59 govsales@dtwr.com Bid Answer
Discovery Education MD Classification 2022-01-18 11:17:48 vendor@discoveryed.com Bid Notification
Distributors Hardware Inc IL Classification 2022-01-18 11:17:48 kcrawley@truevalue.com Bid Notification
DITTA ENTERPRISES LLC CA Classification 2022-01-18 11:17:48 rogerditta@gmail.com Bid Notification
Dogwood Management Partners FL Classification 2022-01-18 11:17:48 tadd.blevins@dogwoodservices.com Bid Notification
Doron Precision Systems/ Inc. NY Classification 2022-01-18 11:17:48 sales@doronprecision.com Bid Notification
Eastern Data, Inc. GA Classification 2022-01-18 11:17:48 bids@ediatlanta.com Bid Notification
eBI Performance Solutions CA Classification 2022-01-18 11:17:48 Gheenan@eBIPerformanceSolutions.com Bid Notification
ECB Enterprises UT Classification 2022-01-18 11:17:48 ecbenterprisesllc@gmail.com Bid Notification
EcoMetric Consulting, LLC. PA Classification 2022-01-18 11:17:48 mike@ecometricconsulting.com Bid Notification
econocrafts NJ Classification 2022-01-18 11:17:48 bids@econocrafts.com Bid Notification
Ed Direction UT Classification 2022-01-18 11:17:48 amiller@eddirection.org Bid Notification
Edmentum, Inc. MN Classification 2022-01-18 11:17:48 bidoperations@edmentum.com Bid Notification
Edokia Inc NY Classification 2022-01-18 11:17:48 fb331@nyu.edu Bid Notification
EDUBLOSSOM LLC CA Classification 2022-01-18 11:17:48 jas@nihaozhongwen.com Bid Notification
Education Supply Network, Inc, MD Classification 2022-01-18 11:17:48 ceo@education-supply.net Bid Notification
Educational Technology & Life Corporation CA Classification 2022-01-18 11:17:48 chris@edtechteam.com Bid Notification

Educational Training Specialists, LLC AZ Classification 2022-01-18 11:17:48 swigarda@gmail.com Bid Notification
EducationPlus / METC MO Classification 2022-01-18 11:17:48 smadlinger@edplus.org Bid Notification
Eduvate WA Classification 2022-01-18 11:17:48 bids@eduvateconsulting.com Bid Notification
eDynamic Holdings LP TX Classification 2022-01-18 11:17:48 proposals@edynamiclearning.com Bid Notification
eDynamic Holdings LP TX Classification 2022-02-07 17:54:59 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-11 14:05:27 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-14 07:14:06 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-14 07:14:24 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-14 07:14:46 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-17 14:30:48 proposals@edynamiclearning.com Bid Answer
eDynamic Holdings LP TX Classification 2022-02-21 10:03:51 proposals@edynamiclearning.com Bid Answer
eInstruction by Turning Technologies OH Classification 2022-01-18 11:17:48 purchaseorders@einstruction.com Bid Notification
Emantras CA Classification 2022-01-18 11:17:48 brenda@emantras.com Bid Notification
Emergence LLC CA Classification 2022-01-18 11:17:48 Ybadou@emergncedisrupt.com Bid Notification
Emgence Technologies CA Classification 2022-01-18 11:17:48 sjohnson@emgence.com Bid Notification
Environmental Dynamics International MO Classification 2022-01-18 11:17:48 doug.simon@wastewater.com Bid Notification
EPS Enterprise TX Classification 2022-01-18 11:17:48 mchainani@epsenterprise.com Bid Notification
ESI International, Inc. CA Classification 2022-01-18 11:17:48 smorris@esi-intl.com Bid Notification
Especially For You LLC PA Classification 2022-01-18 11:17:48 sakinahdavis1976@gmail.com Bid Notification
EvoText MA Classification 2022-01-18 11:17:48 amie.matichak@evotext.com Bid Notification
Executive Advantage, LLC MD Classification 2022-01-18 11:17:48 jmickens@execadvantagellc.com Bid Notification
Fastenal Company MN Classification 2022-01-18 11:17:48 govsales@fastenal.com Bid Notification
Fastenal Company MN Classification 2022-01-18 11:17:48 govbids@fastenal.com Bid Notification
Fastenal Company MN Classification 2022-01-18 11:17:48 govcoordinators@fastenal.com Bid Notification
FASTENAL WINONA MN Classification 2022-01-18 11:17:48 govbids@fastenal.com Bid Notification
FireFly Computers MN Classification 2022-01-18 11:17:48 contracts@fireflycomputers.com Bid Notification
FirstNet Learning, Inc. CO Classification 2022-01-18 11:17:48 lnelson@firstnetlearning.com Bid Notification
FISCO CA Classification 2022-01-18 11:17:48 gdillon6@gmail.com Bid Notification
FlexNet Networks, LLC TX Classification 2022-01-18 11:17:48 insidesales@flexnetllc.com Bid Notification
Focus Care, Inc. MA Classification 2022-01-18 11:17:48 marketing@fevtutor.com Bid Notification
Follett School Solutions, Inc. IL Classification 2022-01-18 11:17:48 fssbidadmin@follett.com Bid Notification
Frontier Technology AZ Classification 2022-01-18 11:17:48 rob.bunda@microage.com Bid Notification
Fuel Education LLC VA Classification 2022-01-18 11:17:48 FuelEdProposals@k12.com Bid Notification
Fun and Function PA Classification 2022-01-18 11:17:48 shoff@funandfunction.com Bid Notification
Future Horizons TX Classification 2022-01-18 11:17:48 rachael@fhautism.com Bid Notification
G4S Justice Services, LLC GA Classification 2022-01-18 11:17:48 registrations@us.g4s.com Bid Notification



GAATES, Inc. d/b/a Success Reentry 
Solutions

CA Classification 2022-01-18 11:17:48 successreentry@gmail.com Bid Notification

GameSalad, Inc. TX Classification 2022-01-18 11:17:48 julie@gamesalad.com Bid Notification
Gentox Medical Services UT Classification 2022-01-18 11:17:48 tim@highstandardhealth.com Bid Notification
GHA Technologies AZ Classification 2022-01-18 11:17:48 jeffrey.cohen@gha-associates.com Bid Notification
GHA Technologies, Inc. PA Classification 2022-01-18 11:17:48 linda.schalles@gha-associates.com Bid Notification
GLOBAL DISCOUNT CONNECTION IL Classification 2022-01-18 11:17:48 jade@globaldiscountconnection.com Bid Notification
Global Equipment Company, Inc. GA Classification 2022-01-18 11:17:48 bgarrett@globalindustrial.com Bid Notification
Global Visse INC FL Classification 2022-01-18 11:17:48 sonjaymehta@globalvisseinc.com Bid Notification
Golden Gate Assessment and Educational 
Services

CA Classification 2022-01-18 11:17:48 ggaesinfo@gmail.com Bid Notification

GovConnection, Inc NH Classification 2022-01-18 11:17:48 Jared.Grove@connection.com Bid Notification
GovGroup CA Classification 2022-01-18 11:17:48 amanda@govgroup.com Bid Notification
Graceland College Center for Professional 
Development

KS Classification 2022-01-18 11:17:48 smruskus@natsem.net Bid Notification

Greater Good Consultants LLC CT Classification 2022-01-18 11:17:48 ashley@greatergoodconsultantsct.com Bid Notification
GREEN EDUCATION SERVICES, LLC NY Classification 2022-01-18 11:17:48 bids@greenedu.com Bid Notification
H-Wire Technology Solutions UT Classification 2022-01-18 11:17:48 cameron@h-wire.com Bid Notification
Hacienda Home Center NM Classification 2022-01-18 11:17:48 mayas@hhcnm.com Bid Notification
HALO BRANDED SOLUTIONS, INC. IL Classification 2022-01-18 11:17:48 SALES@CHANNINGBETE.COM Bid Notification
Haney Enterprises Inc. CA Classification 2022-01-18 11:17:48 danell@haneyis.com Bid Notification
Harbor Marine WA Classification 2022-01-18 11:17:48 michaelm@habormarine.net Bid Notification
Hats & Ladders NY Classification 2022-01-18 11:17:48 Heather@hatsandladders.com Bid Notification
Hats & Ladders NY Classification 2022-02-07 17:54:59 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-11 14:05:27 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-14 07:14:06 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-14 07:14:24 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-14 07:14:46 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-17 14:30:48 Heather@hatsandladders.com Bid Answer
Hats & Ladders NY Classification 2022-02-21 10:03:52 Heather@hatsandladders.com Bid Answer
Hazelden MN Classification 2022-01-18 11:17:48 hazeldenrfp@hazeldenbettyford.org Bid Notification
HD SUPPLY FACILITIES MAINTENANCE, 
LTD.

CA Classification 2022-01-18 11:17:48 HDS-FMBIDS@HDSUPPLY.COM Bid Notification

Health Education Design Solutions, Inc SD Classification 2022-01-18 11:17:48 glyons@heds.org Bid Notification
Health-Tech Consultants, Inc FL Classification 2022-01-18 11:17:48 htci@comcast.net Bid Notification
HEC Software UT Classification 2022-01-18 11:17:48 kurtis.ballard@readinghorizons.com Bid Notification
Hill Country Computer TX Classification 2022-01-18 11:17:48 webmaster@hillcountrycomputer.com Bid Notification
Hilti Inc OK Classification 2022-01-18 11:17:48 contractadmin@hilti.com Bid Notification
Hilti Inc. OK Classification 2022-01-18 11:17:48 sherry.widener@hilti.com Bid Notification
Home Builders Institute DC Classification 2022-01-18 11:17:48 mmanigault@hbi.org Bid Notification
Home Depot USA Inc GA Classification 2022-01-18 11:17:48 richard_nyberg@homedepot.com Bid Notification
Homeland Security Consulting AK Classification 2022-01-18 11:17:48 juliestinson@5starteam.net Bid Notification
HOUGHTON MIFFLIN HARCOURT 
PUBLISHING COMPANY

IL Classification 2022-01-18 11:17:48 hmh.bids@hmhco.com Bid Notification

Housman Institute MA Classification 2022-01-18 11:17:48 mhastings@housmaninstitute.org Bid Notification
Imaan International Inc. VA Classification 2022-01-18 11:17:48 valerie@imaaninc.com Bid Notification
Incident Management Training Consortium CA Classification 2022-01-18 11:17:48 dana.hays@imtcllc.com Bid Notification
INCREDIBLE COMPUTERS INC DE Classification 2022-01-18 11:17:48 aaronk@incrediblecomputersinc.com Bid Notification
Independent Living Aids NY Classification 2022-01-18 11:17:48 mindy@independentliving.com Bid Notification
IndigiTech ND Classification 2022-01-18 11:17:48 kladucer@indigitech.us Bid Notification
Instruction First, LLC FL Classification 2022-01-18 11:17:48 chloe.romeo@instructionfirst.com Bid Notification
International Council of E-Commerce 
Consultants

NM Classification 2022-01-18 11:17:48 alan.pettit@eccouncil.org Bid Notification

International Council of E-Commerce 
Consultants

NM Classification 2022-02-07 17:54:59 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-11 14:05:27 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-14 07:14:06 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-14 07:14:24 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-14 07:14:46 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-17 14:30:48 alan.pettit@eccouncil.org Bid Answer

International Council of E-Commerce 
Consultants

NM Classification 2022-02-21 10:03:52 alan.pettit@eccouncil.org Bid Answer

International Tool Corporation FL Classification 2022-01-18 11:17:48 mopperman@internationaltool.com Bid Notification
Interpreter Training, LLC. MA Classification 2022-01-19 08:31:09 admin@interpretertraining.com Bid Notification
Interstate Highway Sign Corp AR Classification 2022-01-18 11:17:48 ntrussell@interstatesigns.com Bid Notification
IT Outlet SD Classification 2022-01-18 11:17:48 awold@itoutlet.com Bid Notification
Itech Devices Inc. CA Classification 2022-01-18 11:17:48 ash@itechdevices.com Bid Notification
ITsavvy, LLC IL Classification 2022-01-18 11:17:48 bfront@itsavvy.com Bid Notification
IXL Learning, Inc. CA Classification 2022-01-18 11:17:48 proposals@ixl.com Bid Notification
Jamie Beck CA Classification 2022-01-18 11:17:48 careervisionbyjamie@gmail.com Bid Notification
JASONBETS.COM LLC NJ Classification 2022-01-18 11:17:48 owen@centralmepsupply.com Bid Notification
JC ENTERPRISES CA Classification 2022-01-18 11:17:48 JUZERCASSIM@HOTMAIL.COM Bid Notification



Jennifer Sweeney & Associates LLC CA Classification 2022-01-18 11:17:48 jksweeney572@gmail.com Bid Notification
JFL Enterprises Inc. NC Classification 2022-01-18 11:17:48 marshall.ward@failurefree.com Bid Notification
Joffe Emergency Services CA Classification 2022-01-18 11:17:48 Chris@joffeemergencyservices.com Bid Notification
Journeyed TX Self Invited 2022-02-11 14:05:27 mrodriguez@journeyed.com Bid Answer
Journeyed TX Self Invited 2022-02-14 07:14:06 mrodriguez@journeyed.com Bid Answer
Journeyed TX Self Invited 2022-02-14 07:14:24 mrodriguez@journeyed.com Bid Answer
Journeyed TX Self Invited 2022-02-14 07:14:46 mrodriguez@journeyed.com Bid Answer
Journeyed TX Self Invited 2022-02-17 14:30:48 mrodriguez@journeyed.com Bid Answer
Journeyed TX Self Invited 2022-02-21 10:03:52 mrodriguez@journeyed.com Bid Answer
JourneyEd.com, Inc TX Classification 2022-01-18 11:17:48 bmoore@journeyed.com Bid Notification
JourneyEd.com, Inc. TX Classification 2022-01-18 11:17:48 kschutte@journeyed.com Bid Notification
JWK Machinery Sales Co., Inc CA Classification 2022-01-18 11:17:48 sales@machinetoolsjwk.com Bid Notification
Kamico Instructional Media, Inc. TX Classification 2022-01-18 11:17:48 kmichael@kamico.com Bid Notification
Kansas Business Services, LLC KS Classification 2022-01-18 11:17:48 darrius@kansasbusinessservices.com Bid Notification
Kaplan K12 Learning Services, LLC NY Classification 2022-01-18 11:17:48 info.kaplank12@kaplan.com Bid Notification
Kiely / Crary Associates, Inc.  CA Classification 2022-01-18 11:17:48 beth@ttpfacilitation.com Bid Notification
Kieva KS Classification 2022-01-18 11:17:48 stacey.schmitz@kieva.com Bid Notification
Kister & Co. CA Classification 2022-01-18 11:17:48 Nick@kisterco.com Bid Notification
KnowledgeCity CA Classification 2022-01-18 11:17:48 amanda.g@knowledgecity.com Bid Notification
KnowledgeNet Enterprises LLC AZ Classification 2022-01-18 11:17:48 acctassist@knowledgenet.com Bid Notification
Knox Supply Company TX Classification 2022-01-18 11:17:48 knox752@gmail.com Bid Notification
Konica Minolta Business Solutions VA Classification 2022-01-18 11:17:48 statebids@kmbs.konicaminolta.us Bid Notification
L&L Supplies TX Self Invited 2022-02-07 17:54:59 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-11 14:05:27 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-14 07:14:06 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-14 07:14:24 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-14 07:14:46 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-17 14:30:48 swalker8585@gmail.com Bid Answer
L&L Supplies TX Self Invited 2022-02-21 10:03:52 swalker8585@gmail.com Bid Answer
L3 Technologies, Inc., D.P. Associates 
Division

UT Classification 2022-01-18 11:17:48 dpa.contracts@l3harris.com Bid Notification

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-01-18 11:17:48 BIDDEPT@LAKESHORELEARNING.COM Bid Notification

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-07 17:54:59 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-11 14:05:27 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-14 07:14:06 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-14 07:14:24 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-14 07:14:46 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-17 14:30:48 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

LAKESHORE EQUIPMENT COMPANY 
DBA LAKESHORE LEARNING 
MATERIALS

CA Classification 2022-02-21 10:03:52 BIDDEPT@LAKESHORELEARNING.COM Bid Answer

Lawson Products, Inc IL Classification 2022-01-18 11:17:48 govsales@lawsonproducts.com Bid Notification
Lawson Products, Inc. IL Classification 2022-01-18 11:17:48 aubrey.welbers@lawsonproducts.com Bid Notification
Leadervation Learning CO Classification 2022-01-18 11:17:48 vernita@leadervationlearning.com Bid Notification
Learn Tew, LLC FL Classification 2022-01-18 11:17:48 qhardwick@learntew.com Bid Notification
Learning A-Z, LLC TX Classification 2022-01-18 11:17:48 LAZBidsContracts@learninga-z.com Bid Notification
Learning Tree VA Classification 2022-01-18 11:17:48 msierra@learningtree.com Bid Notification
LEGO Brand Retail, Inc. MA Classification 2022-01-18 11:17:48 jennilee.haber@LEGO.com Bid Notification
LEGO Brand Retail, Inc. MA Classification 2022-02-07 17:54:59 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-11 14:05:27 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-14 07:14:06 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-14 07:14:24 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-14 07:14:46 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-17 14:30:48 jennilee.haber@LEGO.com Bid Answer
LEGO Brand Retail, Inc. MA Classification 2022-02-21 10:03:52 jennilee.haber@LEGO.com Bid Answer
LightSail, Inc. NY Classification 2022-01-18 11:17:48 mike@lightsailed.com Bid Notification
littleBits NY Classification 2022-01-18 11:17:48 justin.clark@littlebits.com Bid Notification
LS&S LLC NY Classification 2022-01-18 11:17:48 kevinmc@lssproducts.com Bid Notification
Lumin Advantage Consulting Company MN Classification 2022-01-18 11:17:48 vlittlefield@luminadvantage.com Bid Notification
M.E. GLOBAL SUPPLIES INC FL Classification 2022-01-18 11:17:48 MEGLOBALSUPPLIES@GMAIL.COM Bid Notification
Making Straight Paths TX Classification 2022-01-18 11:17:48 bids@Makingstraightpaths.com Bid Notification
Malor & Company Inc NY Classification 2022-01-18 11:17:48 solutions@malorcompany.com Bid Notification



Managed Medical Review Organization, 
Inc.

MI Classification 2022-01-18 11:17:48 jelmore@mmroinc.com Bid Notification

Mark My Words LLC AZ Classification 2022-01-18 11:17:48 susan@walkerbookstore.com Bid Notification
Martin Consulting Services, LLC MI Classification 2022-01-18 11:17:48 Shelia@ContractingWithTheGovernment.c

om
Bid Notification

MatterHackers Inc. CA Classification 2022-01-18 11:17:48 sales@matterhackers.com Bid Notification
Maverick Solutions LLC NC Classification 2022-01-18 11:17:48 jchapman@mavericksolutions.net Bid Notification
MaxiAids, Inc. NY Classification 2022-01-18 11:17:48 bids@maxiaids.com Bid Notification
MAXSUR TX Classification 2022-01-18 11:17:48 jlahmann@maxsur.com Bid Notification
MC Power Companies, llc MO Classification 2022-01-18 11:17:48 jbauer@mcpower.com Bid Notification
MedexSupply Distributors Inc NY Classification 2022-01-18 11:17:48 gov@medexsupply.com Bid Notification
MGT of America Consulting, LLC FL Classification 2022-01-18 11:17:48 rcvrfp@mgtamer.com Bid Notification
Michael Edmond Gray MO Classification 2022-01-18 11:17:48 info@rollinghillspublishing.com Bid Notification
Midstate Industrial Supply NY Classification 2022-01-18 11:17:48 msis5903@aol.com Bid Notification
Midwest Bus Corporation MI Classification 2022-01-18 11:17:48 tomr@midwestbus.com Bid Notification
Midwest Motor Supply Co. Inc. DBA 
Kimball Midwest

OH Classification 2022-01-18 11:17:48 govwebforms@kimballmidwest.com Bid Notification

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-01-18 11:17:48 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Notification

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-07 17:54:59 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-11 14:05:27 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-14 07:14:06 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-14 07:14:24 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-14 07:14:46 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-17 14:30:48 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

MIDWEST SHOP SUPPLIES INC dba 
MIDWEST TECHNOLOGY PRODUCTS

IA Classification 2022-02-21 10:03:52 AKENNEDY@MIDWESTTECHNOLOGY.
COM

Bid Answer

Millenium Products, Inc. FL Classification 2022-01-18 11:17:48 info@milleniumproducts.net Bid Notification
Mind Growers Professional Development 
Network

CA Classification 2022-01-18 11:17:48 michal.gray@ymail.com Bid Notification

Missouri Office Systems & Supplies, Inc. MO Classification 2022-01-18 11:17:48 greg@8asupplier.com Bid Notification
Modern DaVinci, LLC CO Classification 2022-01-18 11:17:48 David@zoetraining.com Bid Notification
Modern Insight LLC MD Classification 2022-01-18 11:17:48 smiller@moderninsight.net Bid Notification
Modern Robotics, Inc FL Classification 2022-01-18 11:17:48 sales@modernroboticsinc.com Bid Notification
Monster Technology, LLC CA Classification 2022-01-18 11:17:48 collin@monstertechnology.net Bid Notification
Moving Forward Coaching & Consulting CA Classification 2022-01-18 11:17:48 Ann@MovingForward.net Bid Notification
MTA Distributors, llc TN Classification 2022-01-18 11:17:48 rsimmons@mtadistributors.com Bid Notification
MVA Power QC Classification 2022-01-18 11:17:48 info7@mvapower.com Bid Notification
MVATION WORLDWIDE INC NY Classification 2022-01-18 11:17:48 Biddesk@mvation.com Bid Notification
MYVRSPOT, LLC CO Self Invited 2022-02-07 17:54:59 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-11 14:05:27 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-14 07:14:06 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-14 07:14:24 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-14 07:14:46 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-17 14:30:48 lisa@myvrspot.com Bid Answer
MYVRSPOT, LLC CO Self Invited 2022-02-21 10:03:52 lisa@myvrspot.com Bid Answer
NADA Scientific, Ltd. NY Classification 2022-01-18 11:17:48 support@nadascientific.com Bid Notification
Nasco WI Classification 2022-01-18 11:17:48 quotes@enasco.com Bid Notification
Nasco WI Classification 2022-02-07 17:54:59 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-11 14:05:27 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-14 07:14:06 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-14 07:14:24 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-14 07:14:46 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-17 14:30:48 quotes@enasco.com Bid Answer
Nasco WI Classification 2022-02-21 10:03:52 quotes@enasco.com Bid Answer
NASP Inc NC Classification 2022-01-18 11:17:48 pete@naspweb.com Bid Notification
National Council on Crime and Delinquency WI Classification 2022-01-18 11:17:48 afry@nccdglobal.org Bid Notification

National Protective Services TX Classification 2022-01-18 11:17:48 RLancaster3@satx.rr.com Bid Notification
NATIONWIDE EQUIPMENT TRAINING AL Classification 2022-01-18 11:17:48 don@nationwide-equipment-training.com Bid Notification
NAYINTY3, LLC AR Classification 2022-01-18 11:17:48 sledsales@nayinty3.com Bid Notification
Nearpod Inc., a Delaware corp FL Classification 2022-01-18 11:17:48 rfps@nearpod.com Bid Notification
Nearpod Inc., a Delaware corp FL Classification 2022-02-07 17:54:59 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-11 14:05:27 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-14 07:14:06 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-14 07:14:24 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-14 07:14:46 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-17 14:30:48 rfps@nearpod.com Bid Answer
Nearpod Inc., a Delaware corp FL Classification 2022-02-21 10:03:52 rfps@nearpod.com Bid Answer
New Computech,Inc NY Classification 2022-01-18 11:17:48 elena@newcomputech.com Bid Notification
NEWCOM Wireless Services LLC MA Classification 2022-01-18 11:17:48 kristine@newcomglobal.com Bid Notification



Newmark Learning, LLC NY Classification 2022-01-18 11:17:48 jbeaumont@benchmarkeducation.com Bid Notification
Newsela Inc NY Classification 2022-01-18 11:17:48 procurement@newsela.com Bid Notification
Newsela Inc NY Classification 2022-02-07 17:54:59 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-11 14:05:27 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-14 07:14:06 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-14 07:14:24 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-14 07:14:46 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-17 14:30:48 procurement@newsela.com Bid Answer
Newsela Inc NY Classification 2022-02-21 10:03:52 procurement@newsela.com Bid Answer
NJM Enterprises LLC TX Classification 2022-01-18 11:17:48 allen.mccoy@needpipe.com Bid Notification
NOCTI MI Classification 2022-01-18 11:17:48 amie.bloomfield@nocti.org Bid Notification
NOMMO DRAMA FL Classification 2022-01-18 11:17:48 nommodrama@yahoo.com Bid Notification
North America Procurement Council CO Self Invited 2022-02-07 17:54:59 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-11 14:05:27 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-14 07:14:06 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-14 07:14:24 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-14 07:14:46 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-17 14:30:48 sourcemanagement@napc.me Bid Answer
North America Procurement Council CO Self Invited 2022-02-21 10:03:52 sourcemanagement@napc.me Bid Answer
Now Micro, Inc. MN Classification 2022-01-18 11:17:48 martyl@nowmicro.com Bid Notification
Ocean Inc MI Classification 2022-01-18 11:17:48 nadeem.hamid@oceaninc.com Bid Notification
OEM Air Compressor IL Classification 2022-01-18 11:17:48 chris@oemair.com Bid Notification
Office Depot CT Classification 2022-01-18 11:17:48 diane.beliveau@officedepot.com Bid Notification
OGM SUPPLY LLC TX Classification 2022-01-18 11:17:48 francisco.sarmiento@ogmsupply.com Bid Notification
OHG Innovative Technologies, LLC VA Classification 2022-01-18 11:17:48 aaronmessinger@osen-hunter.com Bid Notification
Omni Micro Systems CA Classification 2022-01-18 11:17:48 shelblake@omnimicro.com Bid Notification
One World School IL Classification 2022-01-18 11:17:48 diana@1worldschool.com Bid Notification
Onvia WA Self Invited 2022-02-07 17:54:59 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-11 14:05:27 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-14 07:14:06 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-14 07:14:24 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-14 07:14:46 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-17 14:30:48 sourcemanagement2@onvia.com Bid Answer
Onvia WA Self Invited 2022-02-21 10:03:52 sourcemanagement2@onvia.com Bid Answer
Open Up Resources CA Classification 2022-01-18 11:17:48 proposals@openup.org Bid Notification
Orloff LLC FL Classification 2022-01-18 11:17:48 info@sunnyicerink.com Bid Notification
Outlook Enterprises, LLC. CO Classification 2022-01-18 11:17:48 jenn@rainsflo.com Bid Notification
Pacific Office Solutions WA Classification 2022-01-18 11:17:48 jvaldez@posolutions.com Bid Notification
Pacific Pipe Supply, Inc. CA Classification 2022-01-18 11:17:48 lsweet@pacific-professional.com Bid Notification
Palm Desert Resuscitation Education LLC CA Classification 2022-01-18 11:17:48 yourcprmd@gmail.com Bid Notification
Panorama Education MA Classification 2022-01-18 11:17:48 jhammell@panoramaed.com Bid Notification
PARAMOUNT SUPPLY WY Classification 2022-01-18 11:17:48 ROSEANN@PARAMOUNTSUPPLY.COM Bid Notification
Patriot Technologies MD Classification 2022-01-18 11:17:48 rdroppa@patriot-tech.com Bid Notification
Paxton/Patterson LLC IL Self Invited 2022-02-07 17:54:59 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-11 14:05:27 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-14 07:14:06 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-14 07:14:24 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-14 07:14:46 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-17 14:30:48 bob@paxpat.com Bid Answer
Paxton/Patterson LLC IL Self Invited 2022-02-21 10:03:52 bob@paxpat.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-01-18 11:17:48 gmm@pcuniversity.com Bid Notification
PC University Distributors, Inc. NY Classification 2022-02-07 17:54:59 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-11 14:05:27 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-14 07:14:06 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-14 07:14:24 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-14 07:14:46 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-17 14:30:48 gmm@pcuniversity.com Bid Answer
PC University Distributors, Inc. NY Classification 2022-02-21 10:03:52 gmm@pcuniversity.com Bid Answer
PCC-IT International, Division of Power 
Capital Management

CA Classification 2022-01-18 11:17:48 clientservices@pccitint.com Bid Notification

PCM Sales CA Classification 2022-01-18 11:17:48 eno.essien@pcm.com Bid Notification
Peace Enforcement LLC WA Classification 2022-01-18 11:17:48 paul@peaceenforcement.com Bid Notification
Pelican Sales Inc. FL Classification 2022-01-18 11:17:48 sales@pelican-sales.com Bid Notification
PEPPM PA Self Invited 2022-02-07 17:54:59 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-11 14:05:27 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-14 07:14:06 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-14 07:14:24 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-14 07:14:46 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-17 14:30:48 mcarollo@peppm.org Bid Answer
PEPPM PA Self Invited 2022-02-21 10:03:52 mcarollo@peppm.org Bid Answer
Pipeline Construction Supply DBA KATCH 
Construction Supply

CA Classification 2022-01-18 11:17:48 Ray@Katchsupply.com Bid Notification

Pitsco Education LLC KS Self Invited 2022-02-17 14:30:48 awatson@pitsco.com Bid Answer
Pitsco Education LLC KS Self Invited 2022-02-21 10:03:52 awatson@pitsco.com Bid Answer
PowerSchool Group LLC CA Classification 2022-01-18 11:17:48 pssrfp@powerschool.com Bid Notification
PowerSchool Group LLC CA Classification 2022-02-07 17:54:59 pssrfp@powerschool.com Bid Answer
PowerSchool Group LLC CA Classification 2022-02-11 14:05:27 pssrfp@powerschool.com Bid Answer



PowerSchool Group LLC CA Classification 2022-02-14 07:14:06 pssrfp@powerschool.com Bid Answer
PowerSchool Group LLC CA Classification 2022-02-14 07:14:24 pssrfp@powerschool.com Bid Answer
PowerSchool Group LLC CA Classification 2022-02-14 07:14:46 pssrfp@powerschool.com Bid Answer
PowerSchool Group LLC CA Classification 2022-02-17 14:30:48 pssrfp@powerschool.com Bid Answer
PowerSchool Group LLC CA Classification 2022-02-21 10:03:52 pssrfp@powerschool.com Bid Answer
Precision NPO Solutions LLC NJ Classification 2022-01-18 11:17:48 asulpizio@precisionnpo.net Bid Notification
PrepForward MA Classification 2022-01-18 11:17:48 mary@prepforward.com Bid Notification
Press4Kids Inc. (dba News-O-Matic) NY Classification 2022-01-18 11:17:48 lance@newsomatic.org Bid Notification
Prestigious Sports Outfitters TX Classification 2022-01-18 11:17:48 trogers@prestigioussportsoutfitters.com Bid Notification
ProBizAssoc.com OH Classification 2022-01-18 11:17:48 bphilley@probizassoc.com Bid Notification
Productive Office & School Environments CO Classification 2022-01-18 11:17:48 sandy@proofficeenvironments.com Bid Notification
Professional Learning Board MN Classification 2022-01-18 11:17:48 ellen@plbinc.com Bid Notification
Professional Tutors of America, Inc CA Classification 2022-01-18 11:17:48 vendor@professionaltutors.com Bid Notification
PROJECT ADVENTURE INC. MA Classification 2022-01-18 11:17:48 info@pa.org Bid Notification
Provantage LLC OH Classification 2022-01-18 11:17:48 JNewman@provantage.com Bid Notification
Public Consulting Group MA Classification 2022-01-18 11:17:48 jmcglynn@pcgus.com Bid Notification
PURE FORCE ENTERPRISES, INC. CA Classification 2022-01-18 11:17:48 depillis@gmail.com Bid Notification
Radiant Technology Solutions FL Classification 2022-01-18 11:17:48 sales@radiant-tech.net Bid Notification
RadioShack TX Classification 2022-01-18 11:17:48 ed@radioshack.com Bid Notification
Readable English CA Classification 2022-01-18 11:17:48 info@readablenglish.com Bid Notification
Reading Plus LLC VT Classification 2022-01-18 11:17:48 rfp@readingplus.com Bid Notification
Realityworks WI Classification 2022-01-18 11:17:48 information@realityworks.com Bid Notification
Realityworks WI Classification 2022-02-07 17:54:59 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-11 14:05:27 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-14 07:14:06 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-14 07:14:24 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-14 07:14:46 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-17 14:30:48 information@realityworks.com Bid Answer
Realityworks WI Classification 2022-02-21 10:03:52 information@realityworks.com Bid Answer
Region 4 Education Service Center TX Classification 2022-01-18 11:17:48 jason.wickel@esc4.net Bid Notification
Renaissance Learning, Inc. WI Classification 2022-01-18 11:17:48 askproposals@renaissance.com Bid Notification
RJH Supply DC Classification 2022-01-18 11:17:48 bob@rjhsupply.com Bid Notification
RLS Interests Inc TX Classification 2022-01-18 11:17:48 george@directron.us Bid Notification
Robotlab INC CA Classification 2022-01-18 11:17:48 priscilla@robotlab.com Bid Notification
ROME Mercantile CA Classification 2022-01-18 11:17:48 rob@romemerc.com Bid Notification
Rosetta Stone VA Classification 2022-01-18 11:17:48 mmele@rosettastone.com Bid Notification
Royal Media Inc. MD Classification 2022-01-18 11:17:48 koi@royalimagingsolutions.com Bid Notification
Royal Media Network MD Classification 2022-01-18 11:17:48 jojo@royalimagingsolutions.com,neth@roy

alimagingsolutions.com,clyde@royalimagi
ngsolutions.com

Bid Notification

Royal Media Network, Inc. MD Classification 2022-01-18 11:17:48 simon@royalimagingsolutions.com Bid Notification
Royal Media Network, Inc. MD Classification 2022-01-18 11:17:48 arnulfo@royalimagingsolutions.com Bid Notification
Royal Media Network, Inc. MD Classification 2022-01-18 11:17:48 krisrimae@royalimagingsolutions.com Bid Notification
RSEC, LLC KY Classification 2022-01-18 11:17:48 michael.goetz@rsecllc.com Bid Notification
Saddleback Educational Publishing CA Classification 2022-01-18 11:17:48 bids@sdlback.com Bid Notification
Safety Counts TX Classification 2022-01-18 11:17:48 shaunda.sostand@momar.com Bid Notification
Safetycare Inc CA Classification 2022-01-18 11:17:48 safety@safetycare.com Bid Notification
Safeware Inc. CO Classification 2022-01-18 11:17:48 dhyatt@safewareinc.com Bid Notification
Sandy Spin Slade, Inc. CA Classification 2022-01-18 11:17:48 sslade@skillastics.com Bid Notification
Savvas Learning Company LLC IA Classification 2022-01-18 11:17:48 Proposals@savvas.com Bid Notification
Savvas Learning Company LLC IA Classification 2022-02-07 17:54:59 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-11 14:05:27 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-14 07:14:06 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-14 07:14:24 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-14 07:14:46 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-17 14:30:48 Proposals@savvas.com Bid Answer
Savvas Learning Company LLC IA Classification 2022-02-21 10:03:52 Proposals@savvas.com Bid Answer
ScanningPens FL Classification 2022-01-18 11:17:48 brianp@scanningpens.com Bid Notification
School Outfitters OH Classification 2022-01-18 11:17:48 contracts@schooloutfitters.com Bid Notification
School Reform Initiative CO Classification 2022-01-18 11:17:48 karithierer@gmail.com Bid Notification
School Specialty WI Classification 2022-01-18 11:17:48 bidnotices@schoolspecialty.com Bid Notification
School Specialty WI Classification 2022-02-07 17:54:59 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-11 14:05:27 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-14 07:14:06 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-14 07:14:24 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-14 07:14:46 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-17 14:30:48 bidnotices@schoolspecialty.com Bid Answer
School Specialty WI Classification 2022-02-21 10:03:52 bidnotices@schoolspecialty.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-07 17:54:59 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-11 14:05:27 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-14 07:14:06 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-14 07:14:24 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-14 07:14:46 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-17 14:30:48 jpdas@eii-usa.com Bid Answer
School Wholesale Supplies LLC TN Self Invited 2022-02-21 10:03:52 jpdas@eii-usa.com Bid Answer
Science Safety Inc WA Classification 2022-02-11 14:05:27 brian@sciencesafety.com Bid Answer
Science Safety Inc WA Classification 2022-02-14 07:14:06 brian@sciencesafety.com Bid Answer



Science Safety Inc WA Classification 2022-02-14 07:14:24 brian@sciencesafety.com Bid Answer
Science Safety Inc WA Classification 2022-02-14 07:14:46 brian@sciencesafety.com Bid Answer
Science Safety Inc WA Classification 2022-02-17 14:30:48 brian@sciencesafety.com Bid Answer
Science Safety Inc WA Classification 2022-02-18 12:31:18 brian@sciencesafety.com Bid Notification
Science Safety Inc WA Classification 2022-02-21 10:03:52 brian@sciencesafety.com Bid Answer
SCIENTERRIFIC GAMES TX Classification 2022-01-18 11:17:48 joy@scienterrificgames.com Bid Notification
Scoop or Scuttlebutt, LLC WA Classification 2022-01-18 11:17:48 gerim@scooporscuttlebutt.com Bid Notification
Seattle Nut & Bolt, LLC WA Classification 2022-01-18 11:17:48 marywithsnb@hotmail.com Bid Notification
SEEDS CRC CA Classification 2022-01-18 11:17:48 admin@seedscrc.org Bid Notification
Sentinel Offender Services CA Classification 2022-01-18 11:17:48 audry.wyrick@sentrak.com Bid Notification
Shop-Pro Equipment  Inc. NE Classification 2022-01-18 11:17:48 sales@shop-pro.com Bid Notification
Shop-Pro Equipment  Inc. NE Classification 2022-02-07 17:54:59 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-11 14:05:27 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-14 07:14:06 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-14 07:14:24 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-14 07:14:46 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-17 14:30:48 sales@shop-pro.com Bid Answer
Shop-Pro Equipment  Inc. NE Classification 2022-02-21 10:03:52 sales@shop-pro.com Bid Answer
SID Tool Company PA Classification 2022-01-18 11:17:48 reberj@mscdirect.com Bid Notification
Sierra Group LLC ID Classification 2022-01-18 11:17:48 dan@sierragroupllc.com Bid Notification
SilkWeb Consulting & Development LLC AZ Classification 2022-01-18 11:17:48 lsilk@silkweb.com Bid Notification
Simplilearn Americas LLC TX Classification 2022-01-18 11:17:48 manager_keyaccounts@simplilearn.com Bid Notification
SimTanzer LLC CA Classification 2022-01-18 11:17:48 catherine@simtanzer.com Bid Notification
SiteOne Landscape Supply OH Classification 2022-01-18 11:17:48 bids@siteone.com Bid Notification
SLI Global Solutions, LLC MD Classification 2022-01-18 11:17:48 sliprocurement@sligov.com Bid Notification
SmartProcure FL Self Invited 2022-02-07 17:54:59 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-11 14:05:27 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-14 07:14:06 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-14 07:14:24 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-14 07:14:46 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-17 14:30:48 rbjornsson@govspend.com Bid Answer
SmartProcure FL Self Invited 2022-02-21 10:03:52 rbjornsson@govspend.com Bid Answer
Smarty Ants, Inc. CA Classification 2022-01-18 11:17:48 customerservice@smartyants.com Bid Notification
SOCIAL GLASS INC CA Classification 2022-01-18 11:17:48 boris@themicro.market Bid Notification
Softchoice IL Classification 2022-01-18 11:17:48 ared@softchoice.com Bid Notification
Solution Tree Inc IN Classification 2022-01-18 11:17:48 bids@solutiontree.com Bid Notification
Southern Computer Warehouse GA Classification 2022-01-18 11:17:48 scwbids@scw.com Bid Notification
Southern Educational Systems SC Classification 2022-01-24 15:59:40 ljones@seslabs.com Bid Notification
Southern Educational Systems SC Classification 2022-02-07 17:54:59 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-11 14:05:27 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-14 07:14:06 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-14 07:14:24 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-14 07:14:46 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-17 14:30:48 ljones@seslabs.com Bid Answer
Southern Educational Systems SC Classification 2022-02-21 10:03:52 ljones@seslabs.com Bid Answer
SOUTHERN FASTENERS AND SUPPLY, 
INC

TX Classification 2022-01-18 11:17:48 SFTX@SOUTHERNFASTENERS.COM Bid Notification

Southwest Systems Engineering 
Corporation

AZ Classification 2022-01-18 11:17:48 pmsupport@ssec.com Bid Notification

Start Early IL Self Invited 2022-02-07 17:54:59 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-11 14:05:27 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-14 07:14:06 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-14 07:14:24 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-14 07:14:46 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-17 14:30:48 procurement@startearly.org Bid Answer
Start Early IL Self Invited 2022-02-21 10:03:52 procurement@startearly.org Bid Answer
Statecraft Simulations TX Classification 2022-01-18 11:17:48 stefan@statecraftsims.com Bid Notification
Sterlington Medical TX Classification 2022-01-18 11:17:48 jennifer.hess@sterlingtonmedical.com Bid Notification
StoresIQ Inc CA Classification 2022-01-18 11:17:48 akeem@storesiq.com Bid Notification
Stronger International Inc. WA Classification 2022-01-18 11:17:48 info@stronger.tech Bid Notification
Stronghorn LLC TX Classification 2022-01-18 11:17:48 jess.martin@stronghornfitness.com Bid Notification
StudyPad Inc. CA Classification 2022-01-18 11:17:48 sales@splashmath.com Bid Notification
Sullair, LLC IN Classification 2022-01-18 11:17:48 matthew.rhode@sullair.com Bid Notification
Summ-IT Healthcare Consulting Services 
LLC

FL Classification 2022-01-18 11:17:48 vinod@gosummit.com Bid Notification

SureScore, Inc. TX Classification 2022-01-18 11:17:48 info@surescore.com Bid Notification
Swift Elearning Services LLC TX Classification 2022-01-18 11:17:48 micky.f@elearningserv.com Bid Notification
TALENTQuant AZ Classification 2022-01-18 11:17:48 azpenelope@aol.com Bid Notification
Tangent CA Classification 2022-01-18 11:17:48 kimw@tangent.com Bid Notification
TCB Consulting, LLC FL Classification 2022-01-18 11:17:48 laurie@tennilleconsulting.com Bid Notification
Teacher's School Supply FL Classification 2022-01-18 11:17:48 cheryl@teacherssupply.com Bid Notification
Tech Data FL Classification 2022-01-18 11:17:48 carol.kornell@techdata.com Bid Notification
Techno CNC Systems NY Self Invited 2022-02-07 17:54:59 lmileo@technocnc.com Bid Answer
Techno CNC Systems NY Self Invited 2022-02-11 14:05:27 lmileo@technocnc.com Bid Answer
Techno CNC Systems NY Self Invited 2022-02-14 07:14:06 lmileo@technocnc.com Bid Answer
Techno CNC Systems NY Self Invited 2022-02-14 07:14:24 lmileo@technocnc.com Bid Answer
Techno CNC Systems NY Self Invited 2022-02-14 07:14:46 lmileo@technocnc.com Bid Answer



Techno CNC Systems NY Self Invited 2022-02-17 14:30:48 lmileo@technocnc.com Bid Answer
Techno CNC Systems NY Self Invited 2022-02-21 10:03:52 lmileo@technocnc.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-01-18 11:17:48 sales@tecedu.com Bid Notification
Technology Edcuation Concepts, Inc. NH Classification 2022-02-07 17:54:59 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-11 14:05:27 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-14 07:14:06 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-14 07:14:24 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-14 07:14:46 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-17 14:30:48 sales@tecedu.com Bid Answer
Technology Edcuation Concepts, Inc. NH Classification 2022-02-21 10:03:52 sales@tecedu.com Bid Answer
TestOut Corporation UT Classification 2022-01-18 11:17:48 k12admin@testout.com Bid Notification
Tex-Net, Inc NJ Classification 2022-01-18 11:17:48 parcage@aol.com Bid Notification
Texas Health Supply Inc TX Classification 2022-01-18 11:17:48 sales@medisouth.com Bid Notification
The ALARIS Group, Inc MN Classification 2022-01-18 11:17:48 travis.sartain@alarisgroup.com Bid Notification
The ARRC CA Classification 2022-01-18 11:17:48 TheARRC@ARRenteria.com Bid Notification
The Book Vine for Children IL Classification 2022-01-18 11:17:48 rpeterson@bookvine.com Bid Notification
THE BURMAX COMPANY, INC NY Classification 2022-01-18 11:17:48 n.annonio@burmax.com Bid Notification
THE BURMAX COMPANY, INC NY Classification 2022-02-07 17:54:59 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-11 14:05:27 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-14 07:14:06 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-14 07:14:24 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-14 07:14:46 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-17 14:30:48 n.annonio@burmax.com Bid Answer
THE BURMAX COMPANY, INC NY Classification 2022-02-21 10:03:52 n.annonio@burmax.com Bid Answer
The CNA Corporation VA Classification 2022-01-18 11:17:48 contracts@cna.org Bid Notification
The Educational Outback AK Classification 2022-01-18 11:17:48 educationaloutback@yahoo.com Bid Notification
The Horus Group LLC TX Classification 2022-01-18 11:17:48 gblack@horusgroupllc.org Bid Notification
The J Paul Company TX Classification 2022-01-18 11:17:48 Lindsay@jpaulco.com Bid Notification
The Library Corporation WV Classification 2022-01-18 11:17:48 tdurr@tlcdelivers.com Bid Notification
The Part Works, INC WA Classification 2022-01-18 11:17:48 steve@thepartworks.com Bid Notification
The Pathfinder Solutions Group, LLC TX Classification 2022-01-18 11:17:48 thepathfindersolutionsgroup@gmail.com Bid Notification
The Regents of the University of California CA Classification 2022-01-18 11:17:48 robert.chan@ucr.edu Bid Notification
Therapro, Inc. MA Classification 2022-01-18 11:17:48 kcotr@therapro.com Bid Notification
Thermo Electron North America LLC FL Classification 2022-01-18 11:17:48 CMDAmericasbids@thermofisher.com Bid Notification
Thermo Fisher Scientific PA Classification 2022-01-18 11:17:48 rolanda.gontz@thermofisher.com Bid Notification
Thrive Academics, Inc. CA Classification 2022-01-18 11:17:48 bedwards@thriveacademics.com Bid Notification
Tigerdirect Inc FL Classification 2022-01-18 11:17:48 Derek.James@Tigerdirect.com Bid Notification
Tiles in Style, LLC IL Classification 2022-01-18 11:17:48 arsi@tazasupplies.com Bid Notification
TNTP, Inc. NY Classification 2022-01-18 11:17:48 newbizdev@tntp.org Bid Notification
Tobias International TX Classification 2022-01-18 11:17:48 stacey.crow@tobiassystems.com Bid Notification
Tonerama Inc NY Classification 2022-01-18 11:17:48 gb@toneramainc.com Bid Notification
Trefil Consulting, Inc IL Classification 2022-01-18 11:17:48 ltrefil@trefilconsulting.com Bid Notification
Tri State Camera NY Classification 2022-01-18 11:17:48 shmayaf@tristatecamera.com Bid Notification
Tri-City Bolt & Screw, Inc. FL Classification 2022-01-18 11:17:48 sales@tricitybolt.com Bid Notification
TSSNetworks/MATCHFIT TX Classification 2022-01-18 11:17:48 LDL@matchfit.com Bid Notification
TTI Business Products, Inc. NY Classification 2022-01-18 11:17:48 billiejean@ttibusiness.com Bid Notification
Turing Tumble MN Classification 2022-01-18 11:17:48 anna@turingtumble.com Bid Notification
Turing Tumble MN Classification 2022-02-07 17:54:59 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-11 14:05:27 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-14 07:14:06 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-14 07:14:24 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-14 07:14:46 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-17 14:30:48 anna@turingtumble.com Bid Answer
Turing Tumble MN Classification 2022-02-21 10:03:52 anna@turingtumble.com Bid Answer
United Refrigeration TX Classification 2022-01-18 11:17:48 dlogan@uri.com Bid Notification
United Ribbon CA Classification 2022-01-18 11:17:48 asullivan@unitedimaging.com Bid Notification
University of Oregon OR Classification 2022-01-18 11:17:48 bids@intocareeers.org Bid Notification
Utegration TX Classification 2022-01-18 11:17:48 erwin.pong@utegration.com Bid Notification
Valley Litho Supply WI Classification 2022-01-18 11:17:48 jimb@valleylitho.com Bid Notification
Veterans Re-Entry Training CA Classification 2022-01-18 11:17:48 hbennett@vrtcenters.com Bid Notification
Virtual Drive Management, L.L.C. TX Classification 2022-01-18 11:17:48 kevin@vdriveusa.com Bid Notification
Visualz MN Classification 2022-01-19 14:52:12 sales@getvisualz.com Bid Notification
Visualz MN Classification 2022-02-07 17:54:59 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-11 14:05:27 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-14 07:14:06 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-14 07:14:24 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-14 07:14:46 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-17 14:30:48 sales@getvisualz.com Bid Answer
Visualz MN Classification 2022-02-21 10:03:52 sales@getvisualz.com Bid Answer
VSA, Inc. NE Classification 2022-01-18 11:17:48 danny@vsa1.com Bid Notification
W. Oscar Neuhaus Memorial Foundation TX Classification 2022-01-18 11:17:48 lshepherd@neuhaus.org Bid Notification
W.E.B. Development Co-Op PA Classification 2022-01-25 19:39:49 whifoundation@gmail.com Bid Notification
Waterstrider Arts and Education OR Classification 2022-01-18 11:17:48 TEBailor@hotmail.com Bid Notification
Web Courseworks, Ltd WI Classification 2022-01-18 11:17:48 wcwcontract@gmail.com Bid Notification
Wess Holdings TX Classification 2022-01-18 11:17:48 darlene.lopez@mavich.com Bid Notification
WestEd CA Classification 2022-01-18 11:17:48 staterfp@wested.org Bid Notification
WH Solutions, LLC TX Classification 2022-01-18 11:17:48 philip@recipeasy.io Bid Notification



Wisecom Technology MD Classification 2022-01-18 11:17:48 azeem@wisecomtech.com Bid Notification
With Our Words, Inc. CA Classification 2022-01-18 11:17:48 spokenword209@gmail.com Bid Notification
Workplace Learning Solutions LLC GA Classification 2022-01-18 11:17:48 info@workplace-learning-solutions.com Bid Notification
WRD Management Corporation FL Classification 2022-01-18 11:17:48 marlena.perales@techsherpas.com Bid Notification
Xaris Financial Enterprises, LLC AL Classification 2022-01-18 11:17:48 jbrown@goshenbg.com Bid Notification
Xaris Financial Enterprises, LLC AL Classification 2022-02-07 17:54:59 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-11 14:05:27 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-14 07:14:06 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-14 07:14:24 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-14 07:14:46 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-17 14:30:48 jefreda@xarisfinance.com Bid Answer
Xaris Financial Enterprises, LLC AL Classification 2022-02-21 10:03:52 jefreda@xarisfinance.com Bid Answer
XYPLES LLC CA Classification 2022-01-18 11:17:48 tokonkwor@xyples.com Bid Notification
XYZPrinting, Inc. CA Classification 2022-01-18 11:17:48 vinsonchien@xyzprinting.com Bid Notification
Yakima Valley Community College WA Classification 2022-01-18 11:17:48 purchasing@yvcc.edu Bid Notification
Yardstick Software inc. AB Classification 2022-01-18 11:17:48 greg.albin@getyardstick.com Bid Notification
Zaner-Bloser, Inc. OH Classification 2022-01-18 11:17:48 Carol.Davis@zaner-bloser.com Bid Notification
Zia Learning Inc. IL Classification 2022-01-18 11:17:48 rgonzales@zialearning.com Bid Notification
Zones ,Inc WA Classification 2022-01-18 11:17:48 bidteam@zones.com Bid Notification
Zones, Inc. WA Classification 2022-01-18 11:17:48 jonathan.paddock@zones.com Bid Notification
Zones, Inc. WA Classification 2022-01-18 11:17:48 TeamCA2.goved@zones.com Bid Notification
Zones, LLC WA Classification 2022-01-18 11:17:48 teamtx.goved@zones.com Bid Notification



Access Report
Agency Association of Educational Purchasing Agencies
Bid Number 022.5-B
Bid Title Career and Technical Education

Vendor Name Accessed First Time Most Recent Access Documents Most Recent Response 
Date

School Wholesale Supplies LLC 2022-01-25 12:35 AM CST 2022-01-27 01:21 AM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

Attainment Company Inc. 2022-01-19 08:33 AM CST 2022-02-18 01:56 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx

Edmentum, Inc. 2022-01-19 07:03 AM CST 2022-01-19 07:03 AM CST
Blick Art Materials LLC 2022-01-26 06:46 AM CST 2022-02-21 11:59 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-21 11:42 AM CST

Brighten Learning 2022-01-19 05:04 PM CST 2022-01-19 05:05 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

SID Tool Company 2022-01-19 06:45 AM CST 2022-01-19 06:45 AM CST
Educational Technology & Life Corpor 2022-01-18 12:51 PM CST 2022-01-18 12:51 PM CST
IndigiTech 2022-01-18 01:01 PM CST 2022-01-18 01:01 PM CST
Academy in Manayunk 2022-01-18 12:52 PM CST 2022-01-18 12:52 PM CST
MIDWEST SHOP SUPPLIES INC dba2022-01-19 08:29 AM CST 2022-02-21 10:03 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-21 09:46 AM CST

Xaris Financial Enterprises, LLC 2022-01-18 01:58 PM CST 2022-01-18 02:17 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Realityworks 2022-01-24 03:26 PM CST 2022-01-24 03:27 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf



Anchorage Medical Equipment & Supp2022-02-19 07:28 PM CST 2022-02-23 09:03 PM CST AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf

Computer Zen LLC 2022-01-18 03:12 PM CST 2022-01-18 03:12 PM CST
Nasco 2022-01-18 12:29 PM CST 2022-01-18 02:14 PM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

North America Procurement Council 2022-01-20 06:52 AM CST 2022-02-21 02:33 PM CST AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

PWXPress 2022-02-22 02:24 AM CST 2022-02-22 02:28 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

GameSalad, Inc. 2022-01-18 05:19 PM CST 2022-01-18 05:19 PM CST
APS Antriebs Pruef und Steuertechnik2022-01-20 06:33 AM CST 2022-01-20 06:34 AM CST AEPA 022.5-B  Part B Specifications - Career and Technical 

Education.pdf

International Council of E-Commerce 2022-01-18 12:28 PM CST 2022-01-18 04:06 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

CompuNet, Inc. 2022-01-20 04:55 PM CST 2022-01-20 04:55 PM CST
EEV Education 2022-01-25 01:19 PM CST 2022-01-25 01:19 PM CST
Southern Educational Systems 2022-01-24 03:07 PM CST 2022-02-21 02:10 PM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-21 02:09 PM CST

NOCTI 2022-01-18 12:34 PM CST 2022-01-18 12:34 PM CST
Discount Two-Way Radio 2022-01-24 04:14 PM CST 2022-01-24 04:16 PM CST
L&L Supplies 2022-01-19 08:26 AM CST 2022-01-19 08:26 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

IMS 2022-01-20 03:13 AM CST 2022-01-20 03:13 AM CST
Consilience Group, LLC 2022-01-18 12:33 PM CST 2022-01-18 12:33 PM CST



PC University Distributors, Inc. 2022-01-18 01:49 PM CST 2022-01-18 01:50 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

Onvia 2022-01-25 05:00 AM CST 2022-02-21 01:59 PM CST AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.pdf
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

Air Techniques 2022-01-18 04:44 PM CST 2022-01-18 04:44 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Technology Edcuation Concepts, Inc. 2022-01-20 01:51 PM CST 2022-01-20 01:51 PM CST AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Leadervation Learning 2022-01-19 11:52 AM CST 2022-01-19 11:52 AM CST
CASCADE INDUSTRIAL & HYDRAUL2022-01-18 12:24 PM CST 2022-01-18 12:24 PM CST
JourneyEd.com, Inc. 2022-01-18 12:28 PM CST 2022-01-18 12:28 PM CST
School Specialty 2022-01-18 01:21 PM CST 2022-02-21 11:39 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

DeAlba Math Center 2022-01-18 05:16 PM CST 2022-01-18 05:16 PM CST
PowerSchool Group LLC 2022-01-18 12:21 PM CST 2022-01-18 12:36 PM CST AEPA 022.5-B  Part C - Member Agency (State) Terms and 

Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Savvas Learning Company LLC 2022-01-18 12:21 PM CST 2022-01-18 12:23 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

MYVRSPOT, LLC 2022-02-04 01:01 PM CST 2022-02-07 03:21 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

D2L Ltd. 2022-01-19 10:42 AM CST 2022-01-19 10:46 AM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf



eDynamic Holdings LP 2022-01-18 12:20 PM CST 2022-02-21 03:23 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Construction Software Technologies 2022-02-22 01:28 AM CST 2022-02-22 01:28 AM CST
Dodge Data & Analytics 2022-01-18 08:57 PM CST 2022-02-23 08:59 PM CST
SmartProcure 2022-01-19 08:34 AM CST 2022-01-19 08:35 AM CST AEPA Vendor Quarterly Report Template.pdf

AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

Techno CNC Systems 2022-01-19 07:03 AM CST 2022-02-22 12:29 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Start Early 2022-01-18 03:18 PM CST 2022-01-18 03:23 PM CST AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Science Safety Inc 2022-02-10 12:12 PM CST 2022-02-18 01:31 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-18 12:36 PM CST

Brighten Learning 2022-02-23 10:20 PM CST 2022-02-23 10:33 PM CST AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

2022-02-23 10:32 PM CST

ACT, Inc. 2022-01-18 01:20 PM CST 2022-01-19 12:22 PM CST AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

PARAMOUNT SUPPLY 2022-01-18 12:20 PM CST 2022-01-18 12:20 PM CST
Journeyed 2022-02-10 02:05 PM CST 2022-02-10 02:09 PM CST AEPA 022.5-B  Part D Questionnaire - Career and Technical 

Education.docx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx

Audio Enhancement, Inc. 2022-02-03 12:08 PM CST 2022-02-03 12:08 PM CST



Visualz 2022-01-19 02:54 PM CST 2022-01-19 03:06 PM CST AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

PEPPM 2022-01-24 01:56 PM CST 2022-02-02 03:02 PM CST AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA Vendor Quarterly Report Template.pdf

Discovery Education 2022-01-19 12:37 PM CST 2022-01-19 12:37 PM CST
WestEd 2022-01-18 01:06 PM CST 2022-01-20 06:59 PM CST
Nearpod Inc., a Delaware corp 2022-01-18 02:58 PM CST 2022-02-14 02:18 PM CST AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 

and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

THE BURMAX COMPANY, INC 2022-01-18 01:00 PM CST 2022-01-18 01:01 PM CST AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

Pitsco Education LLC 2022-02-16 11:44 AM CST 2022-02-24 10:09 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-24 10:08 AM CST

Turing Tumble 2022-01-18 12:50 PM CST 2022-01-26 10:27 AM CST AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Newsela Inc 2022-01-19 07:32 AM CST 2022-01-19 07:42 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Hats & Ladders 2022-01-18 12:20 PM CST 2022-02-17 05:33 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf



Paxton/Patterson LLC 2022-02-04 02:42 PM CST 2022-02-14 01:41 PM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Shop-Pro Equipment  Inc. 2022-01-18 02:10 PM CST 2022-01-18 02:11 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf

Digital Respons-Ability 2022-01-18 02:49 PM CST 2022-02-18 09:36 AM CST AEPA Vendor Quarterly Report Template.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
AEPA 022.5-B  Part E Signature Forms - Career and 
Technical Education.pdf
AEPA 022.5-B  Part D Questionnaire - Career and Technical 
Education.docx
AEPA 022.5-B  Part C - Member Agency (State) Terms and 
Conditions - Career and Technical.pdf
AEPA 022.5-B  Part B Specifications - Career and Technical 
Education.pdf
AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf

2022-02-17 02:23 PM CST

Addison Solutions, LLC 2022-01-18 03:29 PM CST 2022-01-18 03:47 PM CST
LAKESHORE EQUIPMENT COMPAN2022-01-18 03:10 PM CST 2022-01-18 04:20 PM CST AEPA 022.5-B  Part B Specifications - Career and Technical 

Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx

LEGO Brand Retail, Inc. 2022-01-19 09:32 AM CST 2022-01-19 09:33 AM CST AEPA 022.5-B  Part A Terms and Conditions - Career and 
Technical Education.pdf
AEPA 022.5-B  Part F - Discount Pricing Workbook - Career 
and Technical.xlsx
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Association of Educational Purchasing Agencies
Tabulation Report IFB #022.5-B - Career and Technical

Education
Vendor: Blick Art Materials LLC

Page  of 1 1

General Comments: Thank you for the opportunity to bid.

General Attachments: 2022 Blick Materials for Art Education Catalog.pdf
AEPA 022.5-B Part F - Discount Pricing Workbook - Career and Technical.xlsx
BLICK AEPA 022.5-B Cover Letter - Career and Technical Education.pdf
BLICK AEPA 022.5-B Discount Terms - Exclusions - Career and Technical Education.pdf
BLICK - AEPA 022.5-B Part C - Member Agency (State) Terms and Conditions - Career and Technical
SIGNATURE PAGES.pdf
BLICK - AEPA 022.5-B Part D Questionnaire - Career and Technical Education.pdf
BLICK - AEPA 022.5-B Part E Signature Forms - Career and Technical Education.pdf  

Full price schedule on file (confidential); 
request as needed.

2022 Blick Materials for Art Education Catalog.pdf
AEPA 022.5-B Part F - Discount Pricing Workbook - Career and Technical.xlsx

BLICK - AEPA 022.5-B Part C - Member Agency (State) Terms and Conditions - Career and Technical
SIGNATURE PAGES.pdf

Full price schedule on file (confidential);Full price schedule o
request as needed.



February 21, 2022   

Association of Educational Purchasing Agencies 
Jane Eastes 
1001 E Mount Faith Ave 
Fergus Falls, MN 56537

Bid Number: 022.5-B 
Bid Name: Career and Technical Education 

Opening Date/Time: 2/24/22, 12:30PM

Thank you for the opportunity to submit a bid on the proposal referenced above. Blick is pleased to offer a 20% discount 
to your members.  Attached, you will find our full discount offer terms and exclusions.  To ensure your discount is 
properly applied to your orders, please reference discount code QD20AEP at the time of order. 

To place an order 
Phone: 800-447-8192      
Fax: 800-621-8293      
Email: PurchaseOrders@dickblick.com      
Online: www.dickblick.com  

Payment Terms: Net 30 Days – all orders are subject to credit approval 
Delivery: 7-21 Days ARO 

If you have questions regarding this proposal please contact me.  We value this opportunity to offer our support as your 
art supply vendor. 

Sincerely, 

Heather Havens 
Institutional Sales Manager 
800-704-7744, contracts@dickblick.com

Enclosures 

We accept “Future Orders”. POs placed in advance are held until ship dates specified on orders (within same calendar year). No invoice obligation 
until delivery. Future orders can: target delivery timing, improve product availability, minimize backorders, and reduce number of invoices. 

COVID 19 Force Majeure Statement – We at Blick Art Materials fully anticipate our ability to fulfill our contracted commitment as a result of this 
proposal.   However, supply chain interruptions do continue.  We are working tirelessly to ensure inventory and delivery to the extent we are 
able.  Blick is committed to partnering with you to the utmost of our ability during this time.  If, at the time of order, an extended backorder is 
anticipated on a specific product you will be promptly notified. 

P-Cards Blick Art Materials accepts P-Cards as a form of payment both at the time of order and upon invoice.  There is no convenience fee if the 
card is billed upon shipment.  When P-Cards are applied to invoices, a 3% convenience fee will be applied. 

Sincerely, 

Heather Havens
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Part D - Questionnaire
AEPA 022.5-B
Career and Technical Education

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       



AEPA # 022.5 Part D – Questionnaire 2 Due Date: February 24, 2022 at 1:30 p.m. ET

Name of  Company:
Blick Art Materials LLC

Company Address:
PO Box 1267

City, State, zip code:
Galesburg, IL 61402

Website:
www.dickblick.com

Contact Person:
Heather Havens

Title:
Institutional Sales Manager

Phone:
800-704-7744 x5211

Email: contracts@dickblick.com

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company X privately owned company

In what year was this business started under its present name? 2013

Under what additional, or, former name(s) has your business 
operated?

Dick Blick Company, Dick Blick Art Materials

Is this business a corporation? No X Yes.  If yes, complete the following:
Date of Incorporation: 9/26/2013
State of Incorporation: Delaware
Name of President: Bob Buchsbaum
Name(s) of Vice President(s): S O’Neill, L Stufflebeem, D Mummey, B Mathesius, P Vernau, R Gokyada
Name of Treasurer: Travis Wiser
Name of Secretary: n/a

Is this business a partnership? x No Yes.  If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? x No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above? x No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? x No Yes

Company Information
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Is this business minority-owned? x No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No x Yes 

 
Business Headquarter Location 
Business Address PO Box 1267 
City, State, zip code Galesburg, IL 61402 
Phone 800-447-8192 
How long at this address? 75 years 

 
Business Branch Location(s) 
Branch Address n/a 
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

As a privately held 
corporation, Blick does 

  

Higher Education Institutions not release sales   
Counties, Cities, Townships, Villages Information.   
States    
Other Public Sector & Non-profits    
Private Sector    
Total    
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

As a privately held 
corporartion, Blick 

  

Higher Education Institutions does not release   
Counties, Cities, Townships, Villages sales information.   
States    
Other Public Sector & Non-profits    
Private Sector    
Total     

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Heather Havens Inst. Sales Mgr 800-704-7744 contracts@dickblick.com 
Sales Manager Heather Havens Inst. Sales Mgr 800-704-7744 contracts@dickblick.com 
Customer & Support 
Manager 

Wendy Schauer Contact Center 
Mgr 

800-447-8192 purchaseorders@dickblick.com 
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Distributors, 
Dealers, Installers, 
Sales Reps 

n/a    

Consultants & 
Trainers 

Blick Product 
Information 

Product 
Information 
Specialist 

800-933-2542 info@dickblick.com 

Technical, 
Maintenance & 
Support Services 

Blick Product 
Information 

Product 
Information 
Specialist 

800-933-2542 info@dickblick.com 

Quotes – North K-12 Jennifer Sholl Quotes Specialist 800-704-7744 
x5333 

RegionEQuotes@dickblick.com 
 

Quotes – South K-12 Natalie Ingle Quotes Specialist 800-704-7744 
X5320 

RegionWQuotes@dickblick.com 

Quotes – Non K-12 Mary Cook Business Acct 
Specialist 

800-704-7744 
x5343 

RegionCQuotes@dickblick.com 
 

Invoicing & Payment Credit Dept Credit Specialist 800-447-1892 credit@dickblick.com 
Warranty & After 
the Sale 

Customer Care Customer Care 
Specialist 

800-723-2787 custservice@dickblick.com 

 
Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
n/a   
   
   
   
   

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
We do not employ an external sales force.  Members of our Institutional Quotes and Contracts team are our front 
line to service this contract.  All team members are provided details on contracts available in each state along with 
contract terms for those contracts. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
As mentioned above, we do not employ an external sales force.  Blick Art Materials is well known and respected 
in the K12 and College markets as a source for our product lines. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
As part of our core product offering of art supplies, we carry significant resources to outfit Makerspaces.  We also 
offer a wide selection of drafting, architectural design, and graphic arts supplies.  Further, we offer a number of 
items for other technical arts such as airbrushing and screenprinting. 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
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Blick services all our national contracts from our centrally located operations center in Galesburg, IL.   
 

Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
Customer Care Galesburg IL 
Distribution Center Galesburg IL 
   
   
   

 
Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
Blick does not employ subcontractors.  We do employ FedEx and XPO as our primary carriers – both have received 
overall best carrier ratings. 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
n/a 

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
n/a 

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
n/a 

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
We do not actively record this information.  However, we do carry products manufactured by businesses with 
these designations. 

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
Heather Havens Institutional Sales Mgr 800-704-7744 contracts@dickblick.com 
    
    
    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
Blick’s primary method of marketing is catalog distribution to all schools and colleges in the US along with numerous 
public institutionals that use our products in their operations.  Additionally, our website is rich in content for art 
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materials users from all market segments.  Conventions and conferences are key components of our marketing 
program.  Below are conference at which we exhibited either in person or virtually in the 2020-2021 school year.  Due 
to the pandemic, all events were cancelled or held virtually.  Cancelled events that we typically exhibit are noted as 
such.  It is also important to note that we resumed our in-person attendance at these conferences in September of 
2021.  Only one other art supply company resumed attendance and then only at a limited number of conferences.  Blick 
continues to be the largest supporter in our market. American Art Therapy Association (virtual) / American Alliance of 
Museums (virtual) / American Camping Association (virtual) / American Camping Association – Tri-State (virtual) / 
American Libraries Association (virtual) / Arkansas Art Education Association (virtual) / Association of Children’s 
Museums (cancelled) / Best Out of School Time (virtual) / Beyond School Hours (virtual) / California Art Education 
Association (virtual) / College Art Association (virtual) / Colorado Art Education Association (cancelled) / Connecticut 
Art Education Association (virtual) / Florida Art Education Association (virtual) / Georgia Art Education Association 
(virtual) / Illinois Art Education Association (virtual) / Illinois Parks & Recreation Association (virtual) / International 
Council for Active Aging (virtual) / Leading Age (virtual) / Maryland Art Education Association (cancelled) / Michigan Art 
Education Association (virtual) / Minnesota Art Education Association (cancelled) / Missouri Art Education Association 
(virtual) / National Art Education Association (virtual) / National Association for the Education of Young Children (virtual) 
/ National Catholic Education Association (virtual) / National Recreation & Parks Association (cancelled) / New Jersey 
Art Education Association (virtual) / New York State Art Teachers Association (virtual) / North Carolina Art Education 
Association (virtual) / Ohio Art Education Association (virtual) / Pennsylvania Art Education Association (virtual) / South 
Carolina Art Education Association (virtual) / Texas Art Education Association (virtual) / Virginia Art Education 
Association (virtual) / Washington Art Education Association (cancelled) / Wisconsin Art Education Association (virtual) 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
This would be our first national contract under the Career and Technical Supply category.  All others are either 
under the umbrella of schools supplies or specifically art supply.  As such, we have not actively marketed our 
products to this audience in the past.  But believe there is potential in this market and should be able to leverage 
existing relationships in schools in this manner. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   

This contract will be added to our contract listings on both our website and in our printed catalog.  For needed 
content, Blick has an in house art department to develop advertisements, product images, logos and more.  
Customizable sell sheet files will be provided to member agencies. 

 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
Blick has a long-standing commitment to being green.  One way we put this into practice is by offering a varied 
assortment of art materials that are considered environmentally friendly, either because of the way they’re 
formulated, manufactured or packaged.  An online list of some of the eco-friendly and recycled products we carry 
can be found at https://www.dickblick.com/learning-resources/buying-guides/sustainability/. We also tag green 
products online with “Eco Friendly” and “Recycled” icons. 

 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
We likely do carry products with these distinctions but we do not actively track or report them. 
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Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
Blick’s primary distribution center in Galesburg, IL was built in 2001 with energy efficiency in mind.  This building 
uses only 10% of the energy normally required to heat and cool a structure of its size.   

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
We are unable to provide a specific percentage.  We continually add relevant product as it becomes available. 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Click or tap here to enter text. 

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

We work with a third party provide catalog punchout services.  At this time we are only able to integrate on the 
front end for order placement.  We have connected with approximately 100 organizations using a number of 
different systems.  As a privately held company, we do not release specific customer or sales details. 

 
Disclosures 

 
 
Legal: Does this business have actions currently filed 
against it? 

 X No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 

 
 
References 
Provide contact information of your business’s five largest public agency customers.   
References provided may or may not be our largest customers.  However, they are all customers with which we work 
on a regular basis and are able to provide performance reference.  We do not release information regarding sales 
value of our customers. 
Agency Name Title Phone Number Email 
1. Harford County 

Public School 
District 

Denise 
Semenkow 

Purchasing Agent 410-809-6040 Denise.semenkow@hcps.org 

2. Keller 
Independent 
School District 

Teresa Hilario Purchasing 817-744-1058 Teresa.hilario@kellerisd.net 

3. Pennsbury 
School District 

Steve Waterson Purchasing 
Supervisor 

215-428-4156 swaterson@pennsburysd.org 

4. Gwinnett 
County School 
District 

Ann Marie 
Serafin 

Buyer 678-301-6337 Ann.marie.serafin@gcpsk12.org 
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5. Baltimore City
Public Schools

Suzanne 
Addington

Buyer 410-396-8842 saddington@bcps.k12.md.us

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category.

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable)

California Yes X X
Colorado Yes X X
Connecticut Yes X X
Florida Yes X X
Georgia Yes X X
Illinois Yes X X
Indiana Yes X X
Iowa Yes X X
Kansas Yes X X
Kentucky Yes X X
Massachusetts Yes X X
Michigan Yes X X
Minnesota Yes X X
Missouri Yes X X
Montana Yes X X
Nebraska Yes X X
New Jersey Yes X X
New Mexico Yes X X
North Dakota Yes X X
Ohio Yes X X
Oregon Yes X X
Pennsylvania Yes X X
South Carolina Yes X X
Texas Yes X X
Virginia Yes X X
Washington Yes X X
West Virginia Yes X X
Wisconsin Yes X X
Wyoming Yes X X

e-Commerce: Does this business have an e-commerce website? No X Yes

If YES, what is the website? dickblick.com

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation.

g

Service Questionnaire
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Does this business have online customer support options?  No x Yes 

Does this business have a toll-free customers support phone option?  No x Yes 

Does this business offer local customer and support service options? x No  Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
Most orders ship witin 48 hours of order entry.  Depending upon location, delivery takes 2-7 days after shipment.  
We do offer overnight and 2-day delivery services for an additional fee. 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
We do not cancel backorders unless specifically instructed by the customer to do so.  Backordered items are 
shipped as they are received into our warehouse. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
Payment terms are net 30 days for all accounts in good credit standing.  Non-public entities with whom we do 
not have an established relationship may be required to complete a credit application.  No discounts are offered 
for quick pay.   We do accept P-Cards and credit cards as a form of payment both at the time of  order and upon 
invoice.  There is no convenience fee if the card is billed upon shipment.  When cards are applied to invoices, a 
3% convenience fee will be applied. 

 
State your company’s return policy and any applicable State restocking fees.  
Blick will refund the full merchandise value up to one year from the time of purchase though we recommend 
items be returned within 30 days of receipt.  Return freight is the responsibility of the purchaser except in the 
instance the item is damaged, defective, or was shipped in error.  Drop-shipped merchandise returned as a 
result of customer error will be subject to a minimum 15% restocking fee.  Orders of $300 or more either 
cancelled or returned may be assessed a 15% restocking fee. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
We are constantly looking for ways to improve service and efficiencies.  We received 2022 Newsweek awards 
for Best Online Shops and Best Customer Service. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No X Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

X  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A? X No  Yes 

Will you offer volume price discounts as described in the pricing terms of Part A? X No  Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    
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Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

X  
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

  X  Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

    Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    % 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

X  
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
1GPA, National 
AEPA, National – Instructional Supplies, National 
BuyBoard, National 
Choice Partners, National 
H & H Purchasing, National 
MISBO, Regional 
TIPS, National 
Strategic Alliance of Volume Expenditures – SAVE – AZ 
Nor-Cal Schools JPA, CA 
North Co Ed Purch Consortium, CA 
Connecticut Consortium for Cooperative Purchasing, CT 
Connecticut State Contract, CT 
Cooperative Educational Purchasing Council, CO 
Data Service Center, DE 
Iowa State Contract, IA 
Kentucky Purchasing Cooperative, KY 
The Education Collaborative, MA 
Hampshire Education Collaborative, MA 
Massachusetts Higher Education Consortium 
Massachusetts State Contract, MA 
Hampshire Council Purchasing, NH 
Educational Data Services, NJ & NY 
New Jersey State Contract, NJ 
Multiple BOCES Contracts, NY 
Multiple Intermediate Unit Contracts, PA 
South Carolina State Contract, SC 
Educational Purchasing Cooperative of North Texas, TX 
Texas Regions: 1,3,5,6, 7,8,11,14,15, 16, 18, 19, 20, TX 
Utah State Contract, UT 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Because we have a number of overlapping contracts, we are unable to ethically lead with one ontract over another.  
All eligible contracts within a customer’s region are provided for their review and choice. 

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 

handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 
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The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price.

X with 
exceptions

The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. Minimum order value for free 
shipping is $49.  Items that do not ship free include heavy items, oversized items, and drop-shipped 
items.  These are assessed at the same rate for all members.  Free shipping includes dockside delivery 
only.

Leasing:  Do your business offer leasing arrangements under this 
solicitation?  

X No Yes

If Yes, please indicate how the rate factor is determined and other cost factors below.

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to:
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X”
No, indicate 
with an “X”

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the
AEPA contract.

X

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract,
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts.

X Training 
for staff will 
be provided

X As stated 
above, we 
will not 
lead with 
any 
contract

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc.

X

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state.

X

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency.

X

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities.

X

7. Attend two (2) AEPA meetings each year (see Part A) X
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP).

X –
curriculum 
specialist 
conferences

X – no 
purchasing 
agent 
conferences

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies.

X

Instructions:
1. Mark “No” or “Yes” with an “X” below.

Exceptions
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2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 
explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.) 

3. If adding pages, the company name and identifying information as to which item the response refers must 
appear on each page. 

4. Exceptions to local, state or federal laws cannot be accepted under this solicitation. 
 

 No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB. 

X Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation. 

 
IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 

Section A, p.10 III A 2 It is expected that vendor partners will 
lead with the AEPA contract. 
 

While we will present the AEPA contract 
as an option when asked, we will not lead 
with the contract.  To do so would be in 
violation of other contracts.  Likewise, we 
will not lead with another contract over 
AEPA. 

Section A, p.4 I A AEPA requires that Bidders only 
respond if they are able to offer prices 
equal to or lower than what they 
ordinarily offer on separate, single 
school district, single state or multi-
state contracts that have equal to or 
lesser volume. 

Blick agrees to the statement  “ordinarily 
offer “as stated in the bid documents and 
applies that phrase to all other 
statements “of equal to or lower than” 
throughout the remainder of the bid 
document. 

Section C, p.1 2 Active Promotion of Contract Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested. 

Section C, p1 2 Sales to Participating Entities Blick will offer the Member Agency 
contract to all qualified Participating 
Entities of the Cooperative upon request 
of the individual Participating Entity.  
Participating Entity MUST reference 
contract at time of order or provide a 
blanket declaration of intent to purchase 
under this contract. 

Section C CA p.4 8 bullet 1,2 Include CalSave Logo Blick will not comply with this term. 
Section C CA p.4 8 bullet 3 CalSave vendor sign Blick will not comply with this term. 
Section C CA p.4 8 bullet 4 CalSave logo and web address on 

website 
CalSave will be referenced in a contract 
listing but logo and web address will not 
be listed. 

Section C 1 CA p.4 9 Awards shall include allowance for 
installation and assembly services 
incidental and necessary to the use of 
the equipment, materials, supplies, and 
repairs purchased or leased. 

Blick does not uncrate, assemble, put in 
place, install, or remove or dispose of 
debris. 

Section C 1 CA p.4 12 Awards shall include allowance for 
installation and assembly services 
incidental and necessary to the use of 
the equipment, materials, supplies, and 
repairs purchased or leased. 

Blick does not uncrate, assemble, put in 
place, install, or remove or dispose of 
debris. 

Section C 1 CA p.5 17 It is the responsibility of the 
awarded/Vendor contractor to track 
any purchase order received directly 
from an LEA and to include that order 
on quarterly reports. 

Blick will report any purchase order 
specifically referencing the contract on 
the PO or any PO for LEA’s that have 
provided a blanket declaration of 
contract participation to Blick. 

Section C 2 CO p.7 A CBA requires that all participating 
vendors offer the Agency contract 

Blick will offer the contract information 
to all qualified customers upon request of 
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opportunities to all qualified 
customers. 

the individual qualified customer.  
Participating entity must reference 
contract at time of order, 

Section C 2 CO p.7 B At this point the vendor must contact 
the members and qualified customers; 
and the customers have the right to 
contact the vendors directly. Note: CBA 
requires the awarded vendors to take 
ownership and actively promote the 
contract in cooperation with CBA to all 
members and qualified customers.  

Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested.  
Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation. 

Section C 2 CO p.7 B The administrative fee percentage 
(2%) is based on the total sale of goods 
and services including installation and 
must be included in the original cost 
quoted to the customer.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 2 CO p.7 B installation of products  Blick does not provide installation 
services. 

Section C 4 FL 
p.10 

B A final copy of the customer purchase 
order or sales summary must be sent to 
PAEC Florida Buy by the Vendor after 
completion of the service or 
installation. The Vendor has (30) thirty 
days to forward this purchase order. 
This will insure compliance of the 
contract. 

Blick will not provide copies of purchase 
orders for all orders.  Blick may be 
contacted on a limited basis for copies of 
selected purchase orders for audit 
purposes as needed.  Blick will provide 
all related sales data on the quarterly 
report. 

Section C 4 FL 
p.10 

B Vendor makes all deliveries and 
installations of products and services. 

Blick does not provide installation 
services. 

Section C 7 IN 
p.16 

B Vendors will have the primary 
responsibility to market contracts to 
eligible buyers within Indiana. 

Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested.  
Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation. 

Section C 7 IN 
p.16 

B A 2.25% administrative fee will be 
assessed on gross monthly sales for 
IAESC Procurement (used by schools), 
and a 3.25% administrative fee will be 
assessed on gross monthly sales on 
GovPro (all other entities) after a 1% 
price increase. 

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees 

Section C 7 IN 
p.16 

B Vendors shall not include shipping and 
handling charges, federal excise tax, or 
state sales tax on invoices. Taxes do not 
apply to purchases by the participating 
entities. All participating entities have a 
"Not for Profit Tax Exemption 
Certificate" which will be furnished by 
the buyer upon request by the vendor. 

Most orders over $49 will ship free.  
However, there are exclusions as 
outlined on the deviations page.  
Additionally, tax exemption certificates 
are required before or at the time of 
order and will be kept on file for 
subsequent orders until the date of 
expiration of the certificate. 

Section C 9 KS 
p.19 

A Marketing – Awarded vendor will 
proactively market the awarded 
contract. 

Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested.  
Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation. 

Section C 12 MN 
p.32 

5e The administrative fee shall be based 
upon the total cost of goods and/or 
services including installation costs.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 
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Section C 12 MN 
p.32 

5g CPC requires that all participating 
vendors offer the contract opportunity 
to all CPC participating agencies.  

Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation but will offer contract as 
an option when questioned about 
available contracts. 

Section C 13 MO 
p.33 

B2 EDPLUS requires the awarded vendor 
to take ownership and actively 
promote the contract in cooperation 
with EDPLUS to all qualified customers. 

Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested.  
Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation. 

Section C 13 MO 
p.33 

B4 The purchase order must include an 
additional two percent (2%) 
administrative fee in the total cost, 
based on the total cost of goods and 
service including installation and 
freight if applicable. 

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 15 NE 
p.38 

B Procedure for Processing Orders Contract user must reference contract at 
time of order in order to qualify for 
admin fee reporting. 

Section C 16 NJ 
p.42 

12 2 Contractor will include the approved 
ESCNJ logo, web address, bid #, bid 
title, bid term, NJ State Approved Co-op 
#65MCESCCPS and contact information 
in all print, electronic mail and other 
advertising and promotion intended 
for release in New Jersey.  

Blick will not comply with this 
requirement. 

Section C 16 NJ 
p.42 

12 4 Contractor agrees to make available 
ESCNJ supplied brochures or other 
promotional materials on booths, tables, 
etc. of any or all exhibits for which the 
Contractor displays/participates at 
tradeshows, conventions and the like. 
Contractor will supply scheduled exhibit 
dates in advance.  

Blick will not comply with this 
requirement. 

Section C 16 NJ 
p.42 

12 5 Contractor agrees to insert the approved 
ESCNJ logo, web address, NJ State 
Approved Co-op #65MCESCCPS bid #, 
bid term and contact information on the 
Contractor’s website promoting and 
providing a link to the ESCNJ website.  

ESCNJ name and contract nuber will be 
included in a listing on Blick website 
along with AEPA logo.  Blick will not 
include any of the other elements in this 
requirement. 

Section C 16 NJ 
p.42 

B 3 The administrative fee percentage is 
based upon the total sale or lease of 
goods and services, including 
installation, if included.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 17 NM 
p.49 

Administrative 
Fee 

CES’ two percent (2%) administrative 
fee must be included in the Offeror’s 
net price for all services and 
deliverables (material, labor rates, 
reimbursable, New Mexico Gross 
Receipts Tax (NMGRT), and other 
fees/charges) that are invoiced to CES’ 
member. 

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 18 ND 
p.61 

11e The administrative fee shall be based 
upon the total cost of goods and/or 
services including installation costs.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 18 ND 
p.61 

11g NDESC requires that all participating 
vendors offer the contract opportunity 
to all NDESC participating agencies  

Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
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single affiliation but will offer contract as 
an option when questioned about 
available contracts. 

Section C 22 PA 
p.72 

A 4 Vendor shall place a supplied KPN 
vendor sign on booths, tables, etc. of 
any or all exhibits for which the vendor 
displays/participates at tradeshows, 
conventions and the like. Vendor will 
supply in advance scheduled exhibit 
dates. Vendor agrees to make available 
at the exhibit KPN supplied brochures 
or other promotion materials. 

Blick will not comply with this 
requirement. 

Section C 22 PA 
p.72 

Ae Vendor agrees to insert the approved 
KPN logo, web address, contract 
number and toll free number on the 
vendor’s web site promoting or a 
specific KPN landing page and 
providing a link to the KPN website. 

The KPN contract name and number will 
be listed on the Business Partnerships 
page on the Blick website.  The AEPA logo 
is also present.  At this time, we do not 
have a page to hold this other data. 

Section C 22 PA 
p.72 

Ag Vendor agrees to cooperate in 
developing appropriate website 
content to promote its products, 
services and their advantages to KPN 
members. 

We are open to discussion but ultimately 
reserve the right to accept or decline 
requests of this nature. 

Section C 22 PA 
p.72 

A Pricing & Ordering – Admin fee will 
apply to… 

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 22 PA 
p.76 

D KPN reserves the right to adjust the 
administrative fee at any time during 
the duration of the contract 

Blick reserves the right to review and 
approve the change in admin fee in the 
instance that the fee is increased. 

Section C 23 SC 
p.76 

3e The vendor shall quote a price to the 
member, in writing, using AEPA 
established discounts and including the 
two percent (2%) administrative fee in 
the quoted price. The administrative 
fee shall be based upon the total cost of 
goods and/or services including 
installation costs.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 26 WA 
p.89 

A Advertising/Marketing Blick will passively promote contracts via 
listing on our website and providing 
contract information when requested.  
Due to overlapping interests of multiple 
cooperatives as well as Blick’s existing 
interests, Blick will not promote any 
single affiliation. 

Section C 26 WA 
p.91 

B The service fee percentage is based 
upon the total sale of goods and 
services, including installation, if 
applicable.  

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 

Section C 29 WY 
p.99 

Procedure for 
Processing 
Orders 

The vendor’s price shall include a two 
percent (2%) 
administrative/marketing fee on all 
sales of products and or services 

Administrative fee will be paid on 
merchandise total only and not on any 
other shipping, handling, or similar fees. 
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Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.

X Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

Part A Section V 
p.15

Delivery Terms, Conditions, and 
Requirements 5a Shipping Costs
Products may be shipped without separate 
shipping costs.

Most orders over $49 will ship free under this 
contract.  Items excluded from free shipping 
are: drop shipped items, oversized items, 
heavy weight items.  These items are noted in 
both print catalogs and online with additional 
shipping or handling charges.  Orders under 
$49 will be assessed a $9.95 shipping fee.

Deviations



















 

 
 
 

Contract Reference: 022.5-B Career and Technical Education 
 
Discount: 20%      
Contact:  Heather Havens 

Discount Code: QD20AEP  
Email:  contracts@dickblick.com

Offer Terms              
 Discount is applied to the “each” price as listed in Blick’s annual Materials for Art Education annual catalog 

only.  Item numbers begin with A in 2022. Letters will change annually between A, B, or C. 
 Free freight on orders of $49 or more after discount See below for exclusions 

 
Discount Exclusions             
 Sale catalogs 
 Website prices at www.dickblick.com 

You will receive the lower of the web price at the time of order or your catalog discount by placing the 
discount reference code listed above in the discount code box in your shopping cart and using the School 
and Business checkout method. Note: web prices may fluctuate daily. 

 Quantity pricing    
You will receive the lower of the quantity break, for the quantity ordered, or your discount from the 
“EACH” price. 

 Drop-ship items     
Any item with the letter F in the catalog item # prefix or noted as factory-direct online. 

 Cannot be used in conjunction with additional coupons or other promotions. 
 

Free Freight Exclusions            
 Oversized or heavy weight items (i.e. paper rolls, linoleum rolls, printmaking presses, or any item 

indicating additional handling) 
 50-lb boxes of clay or ANY modeling material totaling 50-lbs or greater in weight 
 Drop-ship items (any item with the letter F in the catalog item # prefix or noted as factory-direct online) 
 When ordering sheets of paper or board larger than 18” x 24” in quantities of less than 10, a per-order 

handling fee applies. Paper or boards may be assorted to reach the quantity of 10. 
 

To place an order             
 Provide discount code on your order or in the promo field when ordering online 
 Phone: 800-447-8192 
 Fax: 800-621-8293      
 Email: PurchaseOrders@dickblick.com      
 Online: www.dickblick.com  

Catalog Discount Terms and Exclusions 



Association of Educational Purchasing Agencies
Tabulation Report IFB #022.5-B - Career and Technical

Education
Vendor: Brighten Learning

Page  of 1 1

General Comments: Greetings. This is my first RFP submission. I believe that I have included each of the pieces you asked
for on the checklist. I can be reached at 631-834-0825 anytime to clarify anything submitted. I
appreciate the opportunity to submit this and for your encouragement on the informative call re- Career
Preparation for Special Education.

General Attachments: AEPA 022.5-B NJ Business Registration BRIGHTEN LEARNING.pdf
AEPA 022.5-B - optional marketing plan BRIGHTEN LEARNING.pdf
AEPA 022.5-B Part D Questionnaire - BRIGHTEN LEARNING.pdf
AEPA 022.5-B Part E- Signature Forms - BRIGHTEN LEARNING.pdf
AEPA 022.5-B Part F - Discount Pricing Workbook - BRIGHTEN LEARNING.xlsx
AEPA 022.5-B - PRICE LIST - BRIGHTEN LEARNING.pdf
AEPA 022.5-B - PRODUCT OVERVIEW BRIGHTEN LEARNING.pdf
AEPA 022.5-B - TCP Implementation Guide BRIGHTEN LEARNING.pdf
AEPA 022.5-B TCP ITP Goals BRIGHTEN LEARNING.pdf  

Full price schedule on file (confidential); 
request as needed.

Forms on file.AEPA 022.5-B NJ Business Registration BRIGHTEN LEARNING.pdf

AEPA 022.5-B Part F - Discount Pricing Workbook - BRIGHTEN LEARNING.xlsx
AEPA 022.5-B - PRICE LIST - BRIGHTEN LEARNING.pdf

Forms on file.

Full price schedule on file (confidential); Full price schedule o
request as needed.
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2022 Marketing Plan v.2 TCP AEPA
Please Note: This Marketing Plan is a subset of our overall plan

and focuses on 2022 initiatives for re-branding the company name,
and our Teen Career Path product,

which is being submitted to AEPA as part of
AEP 022.5-B - Career and Technical Education RFP 2/24/22

Submitted by Joyce Whitby, Marketing
Dec. 13, 2021/revised 2/22/22
joyce@brightenlearning.com
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II. 2022 Overarching Goals 3

III. Quarterly Priorities 3

IV. Marketing Tactics 4

a. eMail 4
- eMail Signature blocks (to be used as model for 2022 branding transition) 4
- eMail Campaigns (every month) 4

b. Social Media 4

c. Paid Media 5
CASE Direct eBlasts, MultiView, SmartBrief 5
CASE Website banner 5

e. Events 2022 6
Webinars 6
Industry Events Under Consideration 6
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I. Mission
Brighten Learning is a company focused on building SKILLS FOR LIFE. This includes Social-Emotional Learning, Career Path
Exploration, and Independent Living Skills. Our interactive programs teach learners how to be successful in and out of the
classroom. Our mission is to create a brighter future for all learners.

II. 2022 Overarching Goals
- Maintaining historical high renewal rate > nurturing emails and monthly “HUGS”
- Grow new customers > Reach out on multiple (new) platforms with posts to new prospects via: CASE

Website, SmartBrief, Social Media, emails, Events, podcasts, blog posts on outside sites, partners for
specific products (i.e., Teen Career Path potential for Career and Technical Education educators as well as
Transition teachers in special education populations)

- Increase average deal size > clever bundle promotions to encourage school wide adoptions

III. Quarterly Priorities
- Q4 ‘21 Priorities

- Transition to “Brighten Learning” as a brand preparation✓
- Change website URL✓
- Prepare sales team - awareness of the transition plan(12/10 team meeting)✓

- BL email accounts (note: full changeover going public 12/18)✓
- Teaser campaign (Nurturing email & Social Media) - 12/15-31✓

- Rebrand ALL existing TSE Sales Resources (collateral, slide decks, conference
banners/tablecloths/ttchokes, etc.)✓

- Q1 ‘22 Priorities
- Branding Guide✓
- Brand Transition✓a process - gradual changes Jan - Feb - Mar (see p.4 for examples)
- Build social media followership✓
- Onboarding School Health✓
- Generating leads✓

- Q2 ‘22 Priorities
- Closing business - compelling incentives for schools to purchase
- Build social media followership
- Build RFP ‘machine’ to increase ability to respond to RFPs

- Q3 ‘22 Priorities
- Extended School Year
- Preparing for ‘BTS’ (back to school)
- Build social media followership

- Q4 Priorities
- Launch Back to School campaign 1st week of August
- Build social media followership
- TBD

3
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IV. Marketing Tactics
Given the special nature of FY 2022 in regard to the launch of a new corporate brand as Brighten Learning, and
need for a Branding Transition process, please refer to the BRIGHTEN LEARNING BRANDING GUIDE

a. eMail
- eMail Signature blocks (to be used as model for 2022 branding transition)

- Jan - SOCIAL EXPRESS LOGO + NEW for '22 The Social Express is now Brighten Learning!
- Feb - Brighten Learning Logo + NEW for '22 - The Social Express is now Brighten Learning!
- Mar - Publishers of The Social Express, Cool School, SyncUP↑, and Teen Career Path

- eMail Campaigns (every month)
- Monthly Nurturing campaign - by mm/10/yyyy

- What’s new at Brighten Learning? (Note: DEC nurturing email will intro BL.)✓
- Product Announcements
- “How to” tips and tricks
- Professional Learning Opportunities

- Targeted Mailings to drive lead generation for sales reps
- Special Education Directors
- Principals
- Special Education specialty schools
- Educational Service Agencies (BOCES, IUs, ESCs, etc.)

- Targeted Mailings to drive attendance at free monthly webinars

b. Social Media
Launching Hootsuite 12/15/21 as part of the ‘teaser’ campaign; 2022 will include new graphics & memes

Channel Currently 2022 Goal

Twitter 1889 2261 (+25%)

LinkedIn 144 288 (+100%)

FaceBook 3,365 4206 (+25%)

Instagram 0 [TBD - Launch NEW in ‘22] 100 (+100%)

Teaser campaign on Social Media will begin 12/17/21:✓
- The solution you have grown to know and love is changing its name - New for ‘22 The Social Express will

now be Brighten Learning✓
- New for ‘22 - The Social Express will be brought to you by Brighten Learning✓

January 2022✓
- New for ‘22 - The Social Express - now brought to you by Brighten Learning✓
- New for ‘22 - Brighten Learning is proud to bring you - The Social Express, Cool School, Teen Career

Path✓
February 2022 - Brighten Learning - formerly The Social Express✓
March 2022 - Brighten Learning - Skills for Life™

4
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c. Paid Media

CASE Direct eBlasts, MultiView, SmartBrief

Date(s) Paid Media Proposed Content

Jan–Jun 2022 CASE Website Banner Ad Q1- Transition from Social Express to Brighten
Learning; Q2 Introduce SyncUP↑

Jan 27 CASE dedicated e-blast #1 Intro Brighten Learning; CTA learn more, drive to
website and sign up for demo; DRIVE TO 1/27
WEBINAR✓

Mar 10 CASE dedicated e-blast #2 Intro SyncUP↑; CTA learn more, drive to website
and sign up for demo

Jan 3-Mar 21
Q1

SmartBrief - Special Education
SmartBrief (43,000 special education
directors, K12 administrative professionals,
teachers, and school social workers/
counselors)
RECTANGLE-TEXT AD UNIT

Drive traffic to website; Promote blog posts,
webinars, events; End of year promotions

April 4th – June 27th,
2022 Q2

CASE Newsbrief (Multiview - 1x week
Q2 ) Featured Article

Drive traffic to website; Promote blog posts,
webinars, events; End of year promo

April 1, 2022 – June 28,
2022 (26 issues) Q2

NAESP Newbrief (Multiview - 3x week
Q2) - Traditional Top Banner

Drive traffic to website; Promote blog posts,
webinars, events; End of year promotions

CASE Website banner

JAN
- Keep the same gang photo and TSE logo
- New copy: NEW for '22 - The Social Express is now Brighten Learning!
- Learn more button leads to URL: www.brightenlearning.com

FEB
- Keep the same gang photo
- Change TSE logo to Brighten Learning logo with tagline
- New copy: NEW for '22 - The Social Express is now Brighten Learning!
- Learn more button leads to URL: www.brightenlearning.com

MAR
- Keep the same gang photo
- Change TSE logo to Brighten Learning logo with tagline
- New copy: Your source for interactive Skills for Life

The Social Express, Cool School, SyncUP↑, and Teen Career Path
- Learn more button leads to URL: www.brightenlearning.com
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e. Events 2022

Webinars
- We had great success in 2021 with our own monthly ‘thought leadership’ webinars, which will continue in 2022.

Typically the last Thursday of each month, at 4pm EST.
Here are the topics planned for Q1:

- January - Teen Career Path - Best Practices for Transition Teachers - featuring Susie Wingate, Master
Teacher

- February- SEL & Equity - featuring Karen Allen
- March - Trauma Informed and Restorative Practices - featuring Karen Allen

- We will consider executing an edWeb at the onset of Q2 to promote Brighten Learning and highlight our new product
for Middle School SyncUP↑.

- Our partnership with Nassau BOCES, NY has yielded a preliminary “User Group” scheduled for Monday, March
21, 2022. We will be focusing on Nassau County, NY - but opening it up to other BOCES statewide. We will consider
doing another ‘Executive Briefing’ for NYS BOCES Directors, as we did in 2021 in Q3.

Industry Events Under Consideration

Date/Location Industry Events Under Consideration Solution to
Target*

Jan 1/15-19, Orlando, FL CEC SPED: TSE, CS,
TCP

JAN 1/25-28, Orlando, FL FETC SPED: TSE, CS,
TCP

Jan 26-28, Orlando, FL ATIA (with SchoolHealth) SPED: TSE, CS,
TCP

Jan 31 (?), Brooklyn, NY NYCESPA - NYC Elem School Principals SPED: TSE, CS, PL

Feb 20-22, Houston, TX
Feb 24-25, Hybrid

The 5th Annual Creating Trauma-Sensitive Schools Conference
2022 Experience

Professional
Learning (PL)

Feb 15-18, Boston, MA NASP - School Pysch, Counselors, Special Educators &
Directors

SPED: TSE, CS,
TCP, PL

Mar 5, 2022, Brooklyn, NY NYCMSPA - NYC Middle School Principals SPED: CS, SU, TCP,
PL

Mar 17-19, Palm Springs, CA
+ Virtual option for attendees

CUE (California Computer Using Educators) TSE, CS, SU, TCP,
PL

April 28-29, Salt Lake City, UT ACTE - Association for Career and Technical Education TCP

June 1-3, Champion, PA PAIU - Pennsylvania Association of Intermediate Units TSE, CS, SU, TCP,
PL

July 9-12, Austin, TX ASCA - School Counselors, Social Workers TSE, CS, SU, TCP,
PL

July 15-17, Louisville, KY NAESP - National Association Elementary School Principals TSE, CS, SU, PL

July 31-Aug 2, Seattle WA NASSP - National Association Secondary School Principals SU, TCP, PL
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Nov 16-19, Washington, DC NAEYC - Early Childhood TSE, PL

Nov 17-19, New Orleans, LA ASHA - Speech & Language Pathologists SPED: TSE, TCP, PL

Nov 9-12 , Salt Lake City, UT CASE - Council of Administrators of Special Education SPED: TSE, CS, SU,
TCP, PL

Nov 16-18, Rancho Mirage,
CA

CTE - Career and Technical Fall Conference TCP, PL

Nov 18-22, Rochester, NY NYSCATE - The New York State Association for Computers and
Technologies in Education

TSE, CS, SU, PL
NYS BOCES

Nov 30-Dec 3, Tampa, FL AESA - Association of Education Service Agencies TCP, PL

*Solutions to Target Key:
SPED = Special Education
TSE = The Social Express

CS = Cool School
TCP = Teen Career Path

SU = SyncUP↑
PL=Professional Learning

Event Strategy - Going “Beyond the Booth”

Our overarching strategy for all events is to attend with the intention of both teaching others and learning something
new ourselves. With this in mind we seek to build strategic plans for each event which we refer to as our “beyond
the booth” plan. This is where we work with sale reps, local school districts, regional agencies to uncover
meaningful ways to participate, including but not limited to: presentations by practitioners (teachers, SLPs,
Transition Specialists) who use our products and have ‘best practices’ to share; user group meetups; social
meetups (i.e.,for #SEL, #CTE); sponsoring board meetings, site visits, or student ambassadors, etc. All the tried
and true ways we have found increase our reach, and go well beyond just standing at a booth and handing out
pens.  We also reserve the right to not exhibit and just attend. Buying a full badge, attending sessions, networking
with attendees “shoulder to shoulder” is often the best way to build relationships.
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FFoorr oovveerr aa ddeeccaaddee BBrriigghhtteenn LLeeaarrnniinngg hhaass bbeeeenn pprroovviiddiinngg oouuttccoommee
ddrriivveenn pprrooggrraammss ffooffff rr aallll lleeaarrnneerrss.. WWeeWWWW tteeaacchh sskkiillllss ttoo aacchhiieevvee
ssuucccceessss iinn aanndd oouutt ooff tthhee ccllaassssrroooomm.. JJooiinn tthhee tthhoouussaannddss ooff uusseerrss
wwhhoo uussee oouurr ttoooollss eevveerryy ddaayyaa !!

TTeeeenn CCaarreeeerr PPaatthh – 2 Components

CCaarreeeerr EExxpplloorraattiioonn::
The rst of its kind, animated/interactive
career exploration video game experience,
funded by The National Science Foundation.
Using game-based learning, students explore
a day in the life of over 20 careers, covering 15
job sectors. Recommended general education
in middle school and special education high
school for transition students.

IInn TTeeeenn CCaarreeeerr PPaatthh,, lleeaarrnneerrss eexxpplloorree aa ““ddaayyaa
iinn tthhee lliiffeeffff ”” ooff 2233 ccaarreeeerrss aanndd lleeaarrnn::

● Workplace Social-Emotional Skills
● Time Management
● Foundational Life Skills
● Typical job tasks
● Career preference analysis

LLiiffeeffff aanndd CCaarreeeerr RReeaaddiinneessss::
With almost 200 lessons addressing a
complete career readiness skills curriculum,
which includes beginner, intermediate, and
advanced lessons. Each lesson includes three
parts for every sector: learning and
information, activities to practice concepts
and assessments to test knowledge. Six
overarching topics address: Self-awareness,
Communication, Community, Employment,
Home and Finances.

“I wanted to share my students' experience with Teen
Career Path. It can be very challenging to hold a student’s
attention especially at the end of the year. However, with
Teen Career Path students are excited to learn and fully
engaged in the experience. They love how closely it
simulates real work experiences! It has been such a fun
way to engage students and keep them learning until the
very last day of school. I look forward to continuing to use
the program in the following school year.”
MMaaggnneett AAggrriiccuullttuurree IInnssttrruuccttoorr
CCooccoonnuutt PPaallmm KK88 AAccaaddeemmyyymm

FFoorr mmoorree iinnffooffff rrmmaattiioonn oorr aa pprriivvaattee ttoouurr vviissiitt wwwwww..wwwwbbrriigghhtteennlleeaarrnniinngg..ccoomm//ccoonnttaacctt
** Instagram@brightenlearn * LinkedIn Brighten Learning * Twitter @BrightenLearn * FaceBook @brightenlearn



1155 JJoobb SSeeccttoorrss
2233 CCaarreeeerrss ttoo EExxpplloorree!!

CCAARRAAAA EEEERR SSEECCTTOORRSS::

• Accounting & Auditing
• Arts, Entertainment,
Media

• Construction, Trades
• Customer service
• Engineering jobs
• Geoscience
• Health & Social Care
• Information Technology
• Installation, maintenance
& repair

• Law enforcement
• Restaurant & Food
Service

• Retail and Wholesale
• Sales
• Science & Research
• Warehousing &
distribution

SSTTEEMM CCAARRAAAA EEEERRSS::

• Certi ed Nurse Assistant
• Electrical technician
• Water Quality Specialist
• I & C Technician
• Registered Nurse
• Game Programmer
• Entry Level Engineer
• Data Analyst
• Wildlife Biologist
• Research Scientist
• Civil Engineer
• Pathologist
• 3D Animator
• Crime Scene Leader
• Supply Chain Manager
(Logistics)

• Forensic Scientist
• IT Specialist

EENNTTRRYYRRRR LLEEVVEELL CCAARRAAAA EEEERRSS::

• Facilities specialist

• Cook

• Customer Service Rep

• Grocery Bagger

• Appliance Repair

• Real Estate Agent

•

FFoorr mmoorree iinnffooffff rrmmaattiioonn oorr aa pprriivvaattee ttoouurr vviissiitt wwwwww..wwwwbbrriigghhtteennlleeaarrnniinngg..ccoomm//ccoonnttaacctt
** Instagram@brightenlearn * LinkedIn Brighten Learning * Twitter @BrightenLearn * FaceBook @brightenlearn



TTeeaacchhiinngg wwiitthh tthhee TTeeeenn CCaarreeeerr PPaatthh

This teacher implementation guide will help you and your students get a
positive start on the road to future employment. The software provides a
simulated “day in the life” of an ever growing selection of careers. We will
continue to enhance this program with new careers and are open to all
suggestions on what we should build next.

The program will work on PCs/Macs and Chromebooks (download as an app from
the Google Play Store.)

TThhee ““ddaayyaa iinn tthhee lliiffeeffff ”” iiss sspplliitt iinnttoo mmuullttiippllee sseeccttiioonnss:: SSttuuddeennttss wwiillll rreecceeiivvee
ppooiinnttss ffooffff rr ccoommpplleettiinngg eeaacchh sseeccttiioonn.. PPooiinnttss mmaayyaa aallssoo bbee lloosstt ffooffff rr iinnccoorrrreecctt
cchhooiicceess..

Get Ready for Work:

After watching a short tutorial on how to navigate the program, this simulation
provides opportunities for students to demonstrate the ability to make daily living
choices regarding health and productivity as well as social interactions. For example,
the student will prepare for work including hygiene and monetary considerations.

Transportation:

The career game challenges students to identify time and monetary constraints
associated with getting to work on time. Students receive points for social
interactions by talking with a character named Kayla at the bus stop. This presents a
teachable moment where teachers can encourage communication initiation and
maintain the positive socialization process.



NOTE: Once players achieve 80% efficiency for Get Ready For Work AND arrive at
work on time by making the correct choices during Transportation (at 8:00 AM
or before), they are no longer required to complete these checkpoints when
playing additional careers.

Morning Work:

Each career has numerous tasks associated with the morning
work. These vary considerably by career. A virtual mentor, boss,
and colleagues provide advice throughout the morning. The
objectives for the morning work are found on the Task list on
the phone visualization.

Cafeteria:

After all of the tasks for the morning work are completed, the
player has a choice to go to the cafeteria, keep working, or go
to the gym. Points are awarded to students for going to the
gym, bringing their lunch from home, and speaking with their
colleagues. Oftentimes the virtual colleagues will provide advice the student can use
to solve challenges they face in the afternoon.

Afternoon Work:

Each career also includes a variety of tasks to be completed in the afternoon. The
player will need to debrief with her or his boss at the conclusion of the day for some
careers. During these interactions the player has the option to smile, make eye
contact, and have a cordial conversation. Choosing to cross their arms and say
nothing will not help the student. If the student makes inappropriate decisions the
career mentor will provide immediate corrective feedback as consistent with
evidence-based instructional practices.

At the conclusion of the afternoon work the student has three choices: Buy groceries,
go out to eat, or go to the gym. Remember, the game is designed to help students
make appropriate, healthy choices after they graduate from high school. This is
another teaching opportunity for some students in the area of life skills.

Brriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Making the simulation accessible to all students

There are settings in the phone simulation graphic which aids the accessibility of the
content using both visual and auditory modalities.

These settings can be accessed TWO ways:

The first method is done prior to game play by clicking on the settings button
(figure 1.)

1. Select SETTINGS

Figure 1

2. Then Select UI VO ON (User Interface Voice Over)

Figure 2

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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The second method can be done during game play, by clicking on the phone.

1. Click phone
2. Click blue gear symbol
3. Select UI VO (User Interface Voice Over) This will enable a speaker icon in each

room of the simulation.

Once the virtual day is over, the student receives a comprehensive report about their
productivity over the day. Make sure the student uses the scroll function on the side
to scroll down to the “Continue“ button. Select “Continue” to see the survey.

Example of end of day Efficiency Report

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Example Survey Report

TTeeaacchhiinngg wwiitthh tthhee TTeeeenn CCaarreeeerr PPaatthhwwhhhh aayyaa

Teacher login

To access your teacher account go to:www.brightenlearning.com then log in with
your username and password. Next, select “Download Career Game” Teachers can
add students and run reports for data analytics for each student.

Steps to implement playing the Teen Career Pathway Game

Step 1:
● Download the file onto your local machine or LAN Server (This may take

several minutes depending on your Internet connection speed).
● Once the simulation is downloaded, we recommend the teacher play through

each career ahead of time to identify areas where students might struggle or
where directions need clarification.

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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● The simulations are designed so that students can play through one
simulation in a 50 minute class period. This includes the time for the teacher
to introduce each career, establish objectives, play through the simulation,
and debrief with the students.

Step 2:
● Start the lesson by having a discussion with your students.

o Explain the career simulation they will be playing through and ask
them to describe what they think the career will be like.

o List the characteristics they provide on a white-board.
o You should ask them to anticipate the education level necessary to

achieve the job and what they think the income level will be.
● This process will be helpful in establishing your student’s level of prior

knowledge. Also, ask them to describe any aspects of the job they anticipate
as beneficial or detrimental in their opinion. Now it’s game time!

Step 3:
● Each student should have her or his own headset and workstation with a

computer.
● Review the accessibility information in the phone simulation for those

students who need it.
o It may be beneficial to provide pictures such as those on page 3 to help

them. Each student should log in, choose an avatar (i.e.,prefered gender,
hair color and style, eye color, and skin color), and begin.

● Check to see if all students are able to log in and begin the simulation.

Step 4:
● We recommend you start with the Facilities Specialist simulation because it is

relatively easy to complete.
● Make sure that the student completes all checkpoints in a career.
● After they have gone through their final report, have the students complete

the survey.

Final Step:
Bring the students back together

● This is the time to “check for understanding” and ask them to describe what
they learned about the career.

o How does it compare and contrast to what they originally thought?
o If they are interested in the career, we suggest that you connect them

with someone in your local community who has that career and
consider establishing a mentoring program.

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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SStteeppss ttoo IImmpplleemmeennttiinngg tthhee LLiiffeeffff && CCaarreeeerr RReeaaddiinneessss PPoorrttiioonn ooff tthhee
CCuurrrriiccuulluumm..

Teacher Login
To access your teacher account go to: www.brightenlearning.com then log in with
your username and password. Next, select “Curriculum-Teacher Guide”. Then select
Life and Career Readiness Curriculum. Note: If you are working on Individual
Transition Plan (ITP) goals, use our ITP Goals PDF where ITP goals are directly linked
to the curriculum.

Choose from one of the six categories:
1. Self-Awareness
2. Communication
3. Community
4. Employment
5. Home
6. Finances

Each life & career category has a variety of lessons and skill levels. Each lesson
includes a google presentation with the following components:

1. Objective of lesson/skills that will be learned
2. Introduction
3. Guided discussion and presentation of skill being taught
4. Learning Activity
5. References
6. Assessment

Each lesson is broken down into a very simplistic format. The different levels allow for
all students to access the curriculum at their ability levels. The curriculum is
designed to meet the needs of all students in grades 6-12 as well as adult programs
for general education and special education students. It’s the curriculum that every
teacher has dreamed of. Differentiating each individual lesson is a challenge and
with this curriculum it is done for you!

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Current Career – Average Play Times

● Facilities Specialist ~ 10 minutes
● Certified Nurse Assistant ~ 30

minutes
● Electrical Technician ~ 20

minutes
● Water Quality Specialist ~ 15

minutes
● I & C Technician ~ 15 minutes
● Registered Nurse ~ 35 minutes
● Gaming Programmer ~ 12

minutes
● Entry Level Engineer ~ 20

minutes
● Data Analyst ~ 12 minutes
● Wildlife Biologist ~ 15 minutes
● Research Scientist ~ 15 minutes

● Civil Engineer ~ 20 minutes
● Pathologist ~ 20 minutes
● Supermarket Bagger ~ 10

minutes
● Restaurant Cook ~ 11 minutes
● Real Estate Agent ~ 11 minutes
● Crime Scene Leader ~ 12

minutes
● Forensics Scientist ~ 15 minutes
● Supply Chain Manager ~ 15

minutes
● Customer Service ~ 15 minutes
● Appliance Repair ~ 15 minutes
● Company IT Specialist ~ 14

minutes
● 3D Animator ~ 15 minutes

CAREER SECTORS
● Accounting & Auditing
● Arts, Entertainment, Media
● Construction, Trades
● Customer service
● Engineering jobs
● Geoscience
● Health & Social Care
● Information Technology
● Installation, maintenance & repair
● Law enforcement
● Restaurant & Food Service
● Retail and Wholesale
● Sales
● Science & Research
● Warehousing & distribution
● Other

Brriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Data Analytics:
To access analytics from the program, gowww.brightenlearning.com and log in.
Next, select Reports. You then have three different reports which you can run. All
reports are exportable to excel.

1. Summary Report
2. Survey Report
3. Student Career Results

1. Summary Report:
A Summary Report will display over the date range a summary for each of
your student’s activity which includes:

● The Student Name
● Number of logins and logouts
● Total Time Played
● Career Played

Summary Report Example:

2. Survey Report:
A Survey Report will display the results from the survey which the student will
fill out when completing a career. The survey will display:

● Student Name
● Career Played
● Would they play again
● What suggestions they have to improve the career
● Comments on what they liked about the career

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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● A number scale on if they would pursue this career (1 being no 10 being
yes)

● Date Played

Survey Report Example:

3. Student Career Results:
This report is a comprehensive analysis for each career your student(s) have
completed. The report will display the following:

● Username
● Time Played
● Date Played
● Job Selected
● Total Points
● Money
● Number times the task list was opened
● Number of times checked howmuch money they have
● Number of times they checked the clock
● Number of times they opened settings
● Number of times the peer mentor displayed to help them
● Points received for Morning Routine
● Tasks completed for Morning Routine
● Points received for Transportation
● Tasks completed for Transportation
● Points received for Morning Work
● Tasks completed for Morning Work
● Points received for Lunch
● Tasks completed at Lunch

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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● Points received for AfternoonWork
● Tasks Completed to AfternoonWork

Student Career Results Example:

To see a detailed list of all activity, use the scroll feature at the bottom of the report
and and move to the right. You will then see a button that says “Session Details”
select this button.

Example of Session Details:

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Student Login (Downloading to PC’s-Macs)
Once you have added students in your teacher portal, you will now need to
download the program to all computers where your students will access the
program.

To do this, from the student’s computer:
1. Open a browser and go towww.lexlogin.com.
2. Enter YOUR username and password.
3. Select DOWNLOAD CAREER GAME.

Select either MAC or PC and download the program to the computer. Once
successful you will see an icon for Teen Career Path on the computer desktop. This is
the program your students will click on to gain access to the program.

MAKE SURE YOU HAVE AN INTERNET CONNECTION OTHERWISE YOUWILL NOT
BE ABLE TO LOG ON.

After the student logs in with the username and password you have assigned to
them, the first step for students to do is to create their avatar.

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
1122



Customize your avatar by choosing a preferred gender, hair color, a hairstyle, skin
color and eye color. The student may also use the random button and the program
will automatically combine styles with the student input.

Once the student has created their avatar and selects NEXT they will now see the
Career Selection Screen.

Now they have an opportunity to select 1 or multiple careers to learn about each.
Only one career may be played at a time. Once they have made their selection, they

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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can select DETAILS and the next screen will show the student a summary of the
career, typical salary associated with this career and the required education to enter
this career. To get an idea of the career select PREVIEW.

The last step is for the student to select PLAY to launch their chosen career:

Employment Statistics
Employment statistics for the simulated careers including job descriptions and
salaries were obtained from the U.S. Department of Labor, Occupational Outlook
Handbook at https://www.bls.gov/ooh/ (2017).

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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Thank you for partnering with us!
For support you may contact us at:
contact@brightenlearning.com

BBrriigghhtteenn LLeeaarrnniinngg -- TTeeaacchhiinngg wwiitthh TTeeeenn CCaarreeeerr PPaatthh
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TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Student's Post-Secondary Goals: Education or Training

Education or Training: Self-Awareness

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Education or Training: Self-Awareness

Education and Career Planning
Level 1

Research the different pathways available to further
education.

Education and Career Planning
Level 2

Demonstrate awareness of the cost of higher
education/vocational (CTE) training.

Education and Career Planning
Level 2

Research educational resources available in the community.

Education and Career Planning
Level 2

Research the steps to obtain financial aid/scholarships for
additional education.

Education and Career Planning
Level 3

Understand how to obtain school transcripts.

Education and Career Planning
Level 3

Demonstrate awareness of current educational credits and
standing.

Education and Career Planning
Level 4

Define the purpose and the steps involved in writing a
personal statement for a post-secondary program of interest.

Education and Career Planning
Level 4

Prepare and submit a personal statement as part of an
application for a post-secondary program of interest.

Education and Career Planning
Level 5

Devise an appropriate educational plan.

Education and Career Planning
Level 5

Fill out forms to enroll in an educational program.

Brriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]
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TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Education or Training: Communication

Upon completion of school, I will…
Teen Career Path Lesson ITP Goal - Education or Training: Communication

Communicating Needs Level 2 Demonstrate the ability to ask for help.

Education or Training: Community

Upon completion of school, I will…
Teen Career Path Lesson ITP Goal - Education or Training: Community

Following Instructions from
Authority Figures

Level 2

Identify aspects of following instructions.

Student's Post-Secondary Goals: Employment

Employment: Self-Awareness

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Employment: Self-Awareness

Dressing Appropriately
Level 2

Develop a list of appropriate clothing to wear for a job
interview.

Dressing Appropriately
Level 2

Purchase an appropriate outfit for a job interview.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]
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TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Employment: Communication

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Employment: Communication

Praise and Constructive Feedback
Level 1

Understand the difference between praise and constructive
feedback.

Praise and Constructive Feedback
Level 1

Understand the difference between constructive feedback and
criticism or “put-downs”.

Praise and Constructive Feedback
Level 2

List appropriate and inappropriate responses to praise.

Praise and Constructive Feedback
Level 2

Respond to praise and constructive feedback by others.

Communicating Needs Level 1 Demonstrate appropriate communication skills in the
workplace.

Communicating Needs Level 2 Demonstrate the ability to ask for help.

Employment: Community

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Employment: Community

Following Instructions from
Authority Figures

Level 2

Identify aspects of following instructions from authority
figures.
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TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Employment: Employment

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Employment: Employment

Personal and Societal Values
Level 1

Identify personal needs that can be met through work.

Personal and Societal Values
Level 1

List economic reasons for working at a job.

Personal and Societal Values
Level 1

Identify how a job affects building personal social
relationships.

Personal and Societal Values
Level 1

Describe how work relates to one’s self-esteem.

Personal and Societal Values
Level 2

Identify ways in which individual workers help society.

Personal and Societal Values
Level 2

Identify ways in which members of a specific occupation
contribute to society.

Personal and Societal Values
Level 3

Identify ways in which workers on different jobs are
interdependent.

Wages
Level 1

Identify why people are paid for working.

Wages
Level 1

Identify why some jobs pay better than others.

Wages
Level 1

Know what the minimum wage is.

Wages
Level 2

Describe personal needs that are met through wages.

Wages
Level 2

Describe positive and negative aspects of different kinds of
wages.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

55



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Wages
Level 2

Describe ways society rewards different occupations.

Wages
Level 3

Understand how to read a pay stub.

Wages
Level 3

Understand the difference between gross wage and take
home pay.

Wages
Level 3

Understand payroll deductions, taxes, FICA, insurance.

Types of Employment
Level 1

List general job categories.

Types of Employment
Level 2

Identify and sort jobs into different occupational categories.

Types of Employment
Level 3

Determine the types of jobs that are available and reasonable
for me.

Jobs of Interest
Level 1

Identify how interests relate to jobs.

Jobs of Interest
Level 1

Identify performance aptitudes.

Jobs of Interest
Level 1

Identify different aptitudes necessary in the performance of
various jobs.

Jobs of Interest
Level 2

Identify occupational categories/jobs of interest.

Jobs of Interest
Level 2

Identify a job of interest that is commensurate with interests
and abilities.

Jobs of Interest
Level 2

Rank areas of personal interest in order of importance in
finding an occupation.

Jobs of Interest
Level 3

Understand educational/skill requirements for the job
selected.
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Jobs of Interest
Level 3

Describe ways the chosen job of interest relates to future
personal goals.

Jobs of Interest
Level 3

Obtain specific information about jobs of interest.

Jobs of Interest
Level 3

Identify activities that could improve personal aptitude
necessary for a preferred job.

Employment Opportunities
Level 1

List sources of employment information.

Employment Opportunities
Level 1

Locate jobs using the internet.

Employment Opportunities
Level 1

Identify the steps involved in searching for a job.

Employment Opportunities
Level 2

Be able to read the want ads and find appropriate job leads.

Employment Opportunities
Level 2

Identify factors needed in a personal occupational
environment.

Employment Opportunities
Level 2

Identify the availability and location of jobs.

Employment Opportunities
Level 2

List specific job-related requirements.

Employment Opportunities
Level 2

Locate sources of training information.

Employment Opportunities
Level 2

Locate training requirements and wages for common job
classifications.

Employment Opportunities
Level 3

Select a job posting and apply my new skill analysis skills to
pull out the required skills.

Employment Opportunities
Level 3

Go on careerfitter.com to have an idea of how to orient
myself to the world of work.

Employment Opportunities Explore ways of gaining work skills.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

77



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Level 3

Employment Opportunities
Level 3

Identify skills that I have and one that I may be overlooking.

Applying for a Job
Level 1

Write a resume.

Applying for a Job
Level 2

Write a cover letter.

Applying for a Job
Level 2

Identify examples of personal and professional emails.

Applying for a Job
Level 3

Identify appropriate job application procedures.

Applying for a Job
Level 3

Apply for a real or simulated job in person or by telephone.

Applying for a Job
Level 3

Use professional emails to follow-up on job applications.

Applying for a Job
Level 3

Create a log to track job seeking efforts.

The Interview Process
Level 1

Make an appointment for a job interview.

The Interview Process
Level 1

Prepare for a job interview.

The Interview Process
Level 2

Obtain transportation to and from the interview.

The Interview Process
Level 2

Identify interview behaviors.

The Interview Process
Level 3

Complete a mock interview giving appropriate answers to
potential questions.

Problem-Solving in the Workplace
Level 1

Identify potential problems encountered on the job.
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Problem-Solving in the Workplace
Level 2

Identify potential solutions for potential problems in the
workplace.

Problem-Solving in the Workplace
Level 2

Develop a plan for handling anger when angry at a supervisor,
co-workers or customers.

Problem-Solving in the Workplace
Level 3

Identify resources for assistance if problems cannot be
personally resolved.

Problem-Solving in the Workplace
Level 3

Ask for help with a problem on the job.

Meeting Expectations at Work
Level 1

List reasons why a job must be performed at a certain rate of
speed.

Meeting Expectations at Work
Level 1

Identify reasons for quality standards.

Meeting Expectations at Work
Level 1

Identify the need for performing jobs at a satisfactory rate.

Meeting Expectations at Work
Level 2

Determine the competitive level of skill and performance
required for essential functions of a specific job.

Meeting Expectations at Work
Level 2

Determine the level of personal abilities required for a specific
occupation.

Meeting Expectations at Work
Level 2

Identify satisfactory rates required for specific jobs.

Meeting Expectations at Work
Level 2

Identify minimum quality standards for various jobs.

Meeting Expectations at Work
Level 3

Identify potential remedial activities which might be required
by an occupation.

Meeting Expectations at Work
Level 3

Perform simulated work tasks which have minimum quality
standards.

Meeting Expectations at Work
Level 3

Perform a job at a satisfactory rate.
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Maintaining Employment
Level 1

Identify factors that determine successful maintenance of
employment.

Maintaining Employment
Level 1

Identify factors that determine unsuccessful maintenance of
employment.

Maintaining Employment
Level 1

Identify potential employment variations within a specific
occupation.

Maintaining Employment
Level 1

Identify factors that lead to termination of employment.

Maintaining Employment
Level 2

Dress for work appropriately.

Maintaining Employment
Level 2

Report to work on time.

Maintaining Employment
Level 2

Identify reasons for good attendance and punctuality.

Maintaining Employment
Level 2

Identify acceptable and unacceptable reasons for tardiness
and absenteeism.

Maintaining Employment
Level 2

Identify appropriate action to take if late or absent from work.

Maintaining Employment
Level 2

Understand where and when not to talk with co-workers.

Maintaining Employment
Level 2

Understand the appropriate way to talk to a supervisor.

Maintaining Employment
Level 3

Understand legal rights as an employee.

Career Advancement
Level 1

Understand what to do to be eligible for promotion.

Career Advancement
Level 1

Identify factors that lead to promotion at place of
employment.

Career Advancement Understand what to do to get a raise.
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Level 2

Career Advancement
Level 3

Understand how to quit a job.

Career Advancement
Level 3

Understand how to give appropriate notice.

Career Advancement
Level 3

Understand how to leave on good terms with supervisor and
coworkers.

Working with others
Level 1

Identify reasons for working with others.

Working with others
Level 1

Identify how to manage time to meet deadlines.

Working with others
Level 2

Identify the importance of individual components of a
cooperative effort.

Working with others
Level 2

Complete a task working with other persons.

Working with others
Level 3

Identify the appropriate response to a supervisory instruction.

Working with others
Level 3

Complete a job following a supervisor’s instructions.

Working with others
Level 3

List ways to maintain a good relationship with a supervisor.

Working with others
Level 3

Perform a series of tasks in response to verbal instructions.

Working with others
Level 3

Perform a series of tasks in response to written instructions.

Workplace Safety
Level 1

Identify main reasons for practicing safety on the job.

Workplace Safety
Level 1

Identify potential safety hazards on the job.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

1111



Teeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Workplace Safety
Level 2

Identify jobs that require safety equipment and identify the
equipment.

Workplace Safety
Level 3

Identify emergency procedures on the job.

Student's Post-Secondary Goals: Independent Living

Independent Living: Self-Awareness

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Independent Living: Self-Awareness

Personal Characteristics
Level 1-3

Define my personality characteristics, good and bad, that
make up who I am.

Needs vs. Wants
Level 1

Describe the difference between a “need” and a “want”.

Needs vs. Wants
Level 2

Develop self-advocacy skills to be able to express my wants
and needs.

Needs vs. Wants
Level 2

Develop a list of “needs” to be able to live independently (i.e.
food, water, shelter, money, etc.).

Needs vs. Wants
Level 3

Identify physical needs, emotional, social and educational
needs and wants.

Hygiene and Grooming
Level 1

Maintain proper hygiene and a well-groomed appearance.

Hygiene and Grooming
Level 2

Create a daily hygiene habit checklist.

Hygiene and Grooming
Level 2

Identify how poor hygiene habits make others feel.

Physical Fitness and Nutrition
Level 1 & 2

Develop a proper fitness and nutrition plan to improve
physical and mental health.
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Eating Habits
Level 1

Describe the food pyramid and foods that contribute to a
healthy lifestyle.

Eating Habits
Level 1

Identify appropriate foods eaten at typical daily meals.

Eating Habits
Level 1

Prepare and eat a balanced diet.

Eating Habits
Level 1

Plan a weekly menu of nutritious meals.

Eating Habits
Level 2

Identify and demonstrate the proper way to set a table and
serve food.

Eating Habits
Level 3

Identify and demonstrate proper manners and eating
behavior at home and/or in the community.

Prevention and Treatment of Injury
and Illness

Level 1

Develop skills and knowledge of how to use a home first aid
kit to treat personal minor injuries.

Prevention and Treatment of Injury
and Illness

Level 2

Recognize and describe symptoms of colds, flu and other
common health problems.

Prevention and Treatment of Injury
and Illness

Level 2

Determine when to make an appointment with the family
doctor or clinic.

Prevention and Treatment of Injury
and Illness

Level 2

Locate sources of assistance with medical problems.

Prevention and Treatment of Injury
and Illness

Level 2

List common medicines found in the home and their uses.

Prevention and Treatment of Injury
and Illness

Level 2

Identify how to dispose of drugs in a safe manner.
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Prevention and Treatment of Injury
and Illness

Level 2

List reasons why not to take someone else’s medication.

Prevention and Treatment of Injury
and Illness

Level 3

Read a prescription label correctly and follow the instructions.

Prevention and Treatment of Injury
and Illness

Level 4

Identify the importance of medical insurance.

Prevention and Treatment of Injury
and Illness

Level 4

Demonstrate the ability to obtain a copy of personal
immunization records and medical history.

Personal Safety
Level 1

Identify potential safety hazards in the home.

Personal Safety
Level 1

Learn about fire safety in the home and develop the skills to
check a smoke alarm and replace the battery.

Personal Safety
Level 2

List the steps to evacuating a residence in case of a fire.

Personal Safety
Level 2

Demonstrate the ability to treat minor burns.

Personal Safety
Level 3

Identify the ways to secure the home and car from intruders.

Personal Safety
Level 4

Identify precautions to follow when dealing with strangers.

Personal Safety
Level 4

Identify things to do to avoid personal assault.

Personal Safety
Level 4

Identify and demonstrate self-protection or self-defense
behaviors and techniques.

Dressing Appropriately
Level 1

Develop a list of clothing that is appropriate to wear for
different weather conditions.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

1144



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Dressing Appropriately
Level 2

Develop a list of appropriate clothing to wear for almost all
occasions.

Dressing Appropriately
Level 3

Identify clothing sizes and proper fit.

Recreational Activities
Level 1

Develop a list of recreational activities interested in
participating in.

Recreational Activities
Level 2

Identify and demonstrate appropriate behaviors when using
recreational facilities.

Recreational Activities
Level 3

Identify and demonstrate the proper care of sports
equipment.

Recreational Activities
Level 4

Identify general safety precautions when participating in
recreational activities.

Recreational Activities
Level 4

Develop an individual plan of leisure activities.

Personal and Professional Goal
Setting
Level 1

Develop clear goal setting skills.

Personal and Professional Goal
Setting
Level 2

Identify the difference between long-term and short-term
goals.

Personal and Professional Goal
Setting
Level 3

Identify personal goals, as well as steps to reaching personal
goals.

Car Licensing, Maintenance, and
Ownership

Level 1

Describe what is required to get a driver’s license.

Car Licensing, Maintenance, and
Ownership

Level 1

Identify the consequences of driving without a license.
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Car Licensing, Maintenance, and
Ownership

Level 1

Take drivers education courses to work towards getting a
driver's license.

Car Licensing, Maintenance, and
Ownership

Level 2

Estimate the cost of owning and operating a car for a
month/year including tags and insurance.

Car Licensing, Maintenance, and
Ownership

Level 2

Identify the consequences of driving without insurance.

Car Licensing, Maintenance, and
Ownership

Level 3

Define the basic maintenance for a car.

Car Licensing, Maintenance, and
Ownership

Level 4

Describe the appropriate procedures to follow after being
involved in a car accident.

Choices and Consequences
Level 1

Develop choice making skills and understand the
consequences to each choice.

Choices and Consequences
Level 2

Identify the consequences of irresponsible choices.

Choices and Consequences
Level 2

Identify the positive effects of responsible choices.

Choices and Consequences
Level 2

Describe consequences and/or outcomes of personal choices.

Choices and Consequences
Level 3

Describe responsible decisions based on real life scenarios.

Self-Perceptions
Level 1

Define my self-perception to understand my own identity.

Self-Perceptions
Level 2

Develop a life map as a visual representation of the important
events in your life.

Self-Perceptions
Level 3

Identify personal strengths and difficulties (areas of need).
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Rights, Responsibilities, and Support
Level 1

Define personal basic rights and responsibilities.

Rights, Responsibilities, and Support
Level 2

Identify responsibilities to ensure your rights are not violated
and what to do if they are violated.

Rights, Responsibilities, and Support
Level 2

Demonstrate self-awareness through demonstrating disability
rights and responsibilities knowledge.

Rights, Responsibilities, and Support
Level 2

Identify what services and supports are needed when one’s
rights are violated and where to go for help.

Rights, Responsibilities, and Support
Level 3

Identify disability rights across settings (elementary,
secondary and postsecondary education, employment,
nationally, etc.).

Rights, Responsibilities, and Support
Level 3

Identify needed services and supports to live successfully.

Rights, Responsibilities, and Support
Level 3

Determine how to appropriately access disability needed
services and supports.

Rights, Responsibilities, and Support
Level 3

Demonstrate understanding of the United States disability
rights movement.

Independent Living: Communication

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Independent Living: Communication

Effective Communication
Level 1

Identify and demonstrate appropriate listening and
responding behaviors.

Effective Communication
Level 2

Understand how to communicate in difficult situations.

Effective Communication
Level 2

Identify positive and negative outcomes associated with
listening and responding.

Effective Communication
Level 2

Recognize and respond to the intimate feelings of others.
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Effective Communication
Level 2

Labels and expresses anger or other strong feelings
appropriately.

Effective Communication
Level 3

Identify and demonstrate assertive communication behaviors.

Effective Communication
Level 3

Demonstrate the ability to say “no” to peers.

Effective Communication
Level 3

Identify positive and negative outcomes associated with
assertively communicating.

Effective Communication
Level 3

Demonstrate the ability to “talk out” problems.

Developing and Maintaining
Friendships

Level 1

Demonstrate the ability to make and respond to introductions
and answer simple questions.

Developing and Maintaining
Friendships

Level 1

Demonstrate the ability to look others in the eye and shake
hands if another person offers.

Developing and Maintaining
Friendships

Level 1

Demonstrate the ability to make “small talk” face to face.

Developing and Maintaining
Friendships

Level 2

Identify the necessary components of a friendship.

Developing and Maintaining
Friendships

Level 2

List activities that can be shared with friends.

Developing and Maintaining
Friendships

Level 2

List personal considerations in choosing a friend.

Developing and Maintaining
Friendships

Level 2

Demonstrate the ability to accept invitations from others to be
involved in social activities.
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Developing and Maintaining
Friendships

Level 2

Understands how to make arrangements with peers for social
activities.

Developing and Maintaining
Friendships

Level 2

List rights and responsibilities important to personal
friendships.

Developing and Maintaining
Friendships

Level 2

Identify and be aware of personal boundary issues.

Developing and Maintaining
Friendships Level 3

Level 3

Identify where to get help if unable to resolve interpersonal
conflicts alone.

Developing and Maintaining
Friendships

Level 3

Demonstrate some ability to resolve conflicts with others.

Developing and Maintaining
Friendships

Level 3

Demonstrate saying “no” to a peer who is trying to persuade
him/her to do something wrong.

Developing and Maintaining
Friendships

Level 3

List ways to avoid harmful or dangerous relationships.

Developing and Maintaining
Friendships

Level 3

List ways to close a relationship or say “good bye” in a healthy
manner.

Establishing and Maintaining
Relationships

Level 1

List different types of close relationships.

Establishing and Maintaining
Relationships

Level 1

Identify characteristics of close relationships.

Establishing and Maintaining
Relationships

Identify persons with whom one could establish a close
relationship.
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Level 1

Establishing and Maintaining
Relationships

Level 2

Identify qualities of an individual who would be desirable as a
dating partner.

Establishing and Maintaining
Relationships

Level 2

List activities that are appropriate for a date.

Establishing and Maintaining
Relationships

Level 2

Identify and demonstrate appropriate procedures of making a
date.

Establishing and Maintaining
Relationships

Level 3

Identify relationships that may be hurtful or dangerous.

Praise and Constructive Feedback
Level 1

Identify statements of praise in everyday activities.

Praise and Constructive Feedback
Level 3

List the effects of praise and criticism on oneself.

Communicating Needs Level 1 Identify and demonstrate methods of speaking appropriately
in social conversations.

Communicating Needs Level 1 Demonstrate appropriate communication skills at home and in
the community.

Communicating Needs Level 3 Identify communication skills necessary in becoming
self-determined.

Communicating Needs Level 3 Demonstrate assertive communication when problem solving
and resolving conflicts.

Emergency Situations Level 1 Identify the functions of police, ambulance and fire
department.

Emergency Situations Level 1 Identify appropriate authorities to contact in emergency
situations.

Emergency Situations Level 1 Identify how and where to get emergency health care .
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Emergency Situations Level 2 Identify sights and sounds of emergency situations.

Emergency Situations Level 2 List personal responsibilities in emergency situations.

Emergency Situations Level 3 List and demonstrate actions to take in the event of an
emergency.

Emergency Situations Level 3 Describe personal communication in emergency situations.

Subtleties in Communication
Level 1

Identify and demonstrate subtle and nonverbal elements of
communication.

Subtleties in Communication
Level 1

Identify subtle verbal expressions that correspond to feelings.

Subtleties in Communication
Level 1

Identify verbal expressions that are inconsistent with feelings.

Subtleties in Communication
Level 2

Understand the concept of “emotional awareness”.

Subtleties in Communication
Level 2

Demonstrate emotional awareness (i.e. how to recognize and
deliver appropriate nonverbal cues).

Social Media
Level 1

Understand the term “social media” and list some current
platforms.

Social Media
Level 1

Understand the pros and cons of utilizing social media
platforms.

Social Media
Level 2

Demonstrate responsible ways of utilizing social media.

Social Media
Level 3

Define “cyberbullying”.

Social Media
Level 3

Demonstrate understanding of the impact of cyberbullying
and what to do if cyberbullying is experienced.

Independent Living: Community

Upon completion of school I will…
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Teen Career Path Lesson ITP Goals - Independent Living: Community

Obeying the Law
Level 1

List basic reasons for law.

Obeying the Law
Level 1

Listy types of local law.

Obeying the Law
Level 2

Understand what actions are against the law and what the
consequences are.

Obeying the Law
Level 2

Understand the meaning of “legal age” in legal terms (what
you can do, what you cannot do).

Obeying the Law
Level 3

Define the difference between “felony”, “misdemeanor”, and
“violation”.

Obeying the Law
Level 3

Explain and demonstrate the basic court system and its
procedures.

Civil Rights and Responsibilities
Level 1

Identify the purpose of government.

Civil Rights and Responsibilities
Level 1

List basic civil rights.

Civil Rights and Responsibilities
Level 1

Demonstrate an understanding of the rights and
responsibilities of a citizen.

Civil Rights and Responsibilities
Level 2

Identify basic civil rights when being questioned by law and
enforcement official.

Civil Rights and Responsibilities
Level 2

Understand personal rights if arrested.

Civil Rights and Responsibilities
Level 2

Locate resources where one can acquire legal aid.

Civil Rights and Responsibilities
Level 2

Define what the function of a lawyer is.

Civil Rights and Responsibilities
Level 2

Demonstrate awareness of the availability of free legal
services.
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Civil Rights and Responsibilities
Level 3

Identify actions to take when a crime has been witnessed.

Civil Rights and Responsibilities
Level 3

Identify who must register with the selective service.

Civil Rights and Responsibilities
Level 3

Identify when eligible individuals must register.

Civil Rights and Responsibilities
Level 3

Demonstrate where and how to register for selective service.

Voting Practices
Level 1

Define democratic and republican government.

Voting Practices
Level 2

Identify voting requirements and demonstrate procedures.

Voting Practices
Level 2

Identify why it is important to be an informed voter.

Voting Practices
Level 2

List the dates of primary and general elections, and
demonstrate procedures for registration.

Voting Practices
Level 3

Demonstrate how and where to register to vote.

Voting Practices
Level 3

Demonstrate where to go to vote.

Recreation in the Community
Level 1

List activities appropriate to each season of the year.

Recreation in the Community
Level 1

Identify reasons for participating in group activities.

Recreation in the Community
Level 2

Demonstrate an understanding of available community
resources.

Recreation in the Community
Level 2

List sources of information about specific recreational
activities.
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Recreation in the Community
Level 3

Locate recreational facilities and equipment in the
community.

Recreation in the Community
Level 3

List costs, times, locations, and physical requirements of
activities in the community.

Transportation
Level 1

Identify types of transportation available in the community.

Transportation
Level 1

Identify reasons transportation is needed and the type most
appropriate.

Transportation
Level 1

Demonstrate how to call a taxi and provide information
needed.

Transportation
Level 1

Determine the approximate cost of taking a taxi/bus.

Transportation
Level 2

Identify and demonstrate appropriate behaviors when using
public transportation.

Transportation
Level 3

Demonstrate the ability to arrange routine transportation to
work or school.

Transportation
Level 3

Identify and demonstrate procedures to take a train,
interstate bus, taxi and airplane.

Community Resources
Level 1

Identify basic community resources (i.e. supermarket,
shopping district, laundromat, bank, post office, library, etc.).

Community Resources
Level 1

Identify directions, symbols and distance on a city and/or
state map.

Community Resources
Level 2

Identify less commonly utilized community resources (i.e.
emergency food and shelter, employment office, etc.).

Community Resources
Level 2

Demonstrate the awareness of “specialized” resources:
mental health counseling, consumer counseling, VD clinics,
student aid offices, tenant groups, animal control, public
recreation, etc.

Community Resources
Level 3

Demonstrate the ability to use the internet to obtain
information.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

2244



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Community Resources
Level 3

Demonstrate the ability to obtain a copy of birth certificate
and a duplicate social security card.

Community Resources
Level 3

Define what the Better Business Bureau does and how to
contact it.

Traffic Rules and Safety
Level 1

Identify the purpose of pedestrian safety.

Traffic Rules and Safety
Level 1

List reasons for common traffic and safety rules and practices.

Traffic Rules and Safety
Level 2

Demonstrate procedures for pedestrian safety signs.

Traffic Rules and Safety
Level 3

Identify vehicle safety signs of the driver’s education sign test.

Your Behavior Affects Others
Level 1

List appropriate behaviors for a variety of situations.

Your Behavior Affects Others
Level 2

List ways to correct inappropriate behavior.

Your Behavior Affects Others
Level 3

List ways in which behavior affects others around us.

Your Behavior Affects Others
Level 3

List different cues elicited by others that behavior is
inappropriate.

Following Instructions from
Authority Figures

Level 1

Identify common authority roles.

Following Instructions from
Authority Figures

Level 2

Identify aspects of following instructions.

Following Instructions from
Authority Figures

Level 3

Identify situations in which the individual has the right to
disregard instructions for authorities.

Respecting Property and Others Identify personal and property rights of others.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

2255



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Level 1

Respecting Property and Others
Level 2

Identify reasons for respecting the rights and properties of
others.

Respecting Property and Others
Level 3

Demonstrate respect for others and their property.

Respecting Property and Others
Level 3

List appropriate situations and procedures for borrowing the
property of others.

Independent Living: Home

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Independent Living: Home

Household Appliances & Tools
Level 1

Name common appliances and tools found in the home and
know how each is used.

Household Appliances & Tools
Level 1

Know the name and use of cooking utensils.

Household Appliances & Tools
Level 2

Demonstrate appropriate use of basic appliances and tools.

Household Appliances & Tools
Level 2

Demonstrate the ability to use cooking utensils safely (knives,
grater, can opener, potato peeler, egg beater, etc.)

Household Appliances & Tools
Level 2

Demonstrate the ability to use kitchen appliances effectively
and safely.

Household Appliances & Tools
Level 3

Perform basic home care tasks.

Purchasing & Storing Food
Level 1

Locate items within a grocery store.

Purchasing & Storing Food
Level 1

Identify types and cuts of meat, fish, poultry and vegetarian
protein.

Purchasing & Storing Food
Level 2

Create a weekly shopping list and purchase within a budget.
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Purchasing & Storing Food
Level 3

List characteristics of perishable foods.

Purchasing & Storing Food
Level 3

Identify the need for proper food storage.

Purchasing & Storing Food
Level 3

Identify and demonstrate appropriate food storage
techniques.

Purchasing & Storing Food
Level 3

Identify and demonstrate food storage procedures.

Purchasing & Storing Food
Level 3

Store perishable items under refrigeration.

Purchasing & Storing Food
Level 3

Recognize signs of spoilage in food.

Purchasing & Storing Food
Level 3

Understand how to use dates on food packages to prevent
spoilage.

Preparing Meals & Cleaning Up
Level 1

Wash hands before eating and preparing food.

Preparing Meals & Cleaning Up
Level 1

Identify food preparation procedures.

Preparing Meals & Cleaning Up
Level 1

Identify the importance of personal hygiene in food
preparation areas.

Preparing Meals & Cleaning Up
Level 1

List reasons for cleaning work areas and materials after food
preparation.

Preparing Meals & Cleaning Up
Level 1

Practice kitchen safety procedures.

Preparing Meals & Cleaning Up
Level 2

Identify and demonstrate appropriate cleaning procedures.

Preparing Meals & Cleaning Up
Level 2

Identify and demonstrate appropriate waste disposal
procedures.
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Preparing Meals & Cleaning Up
Level 3

Demonstrate the ability to follow the instructions for
preparing canned or frozen foods.

Preparing Meals & Cleaning Up
Level 3

Prepare recipes from a cookbook.

Preparing Meals & Cleaning Up
Level 3

Demonstrate the ability to adjust recipes to feed more or less
people than called for in the recipes.

Preparing Meals & Cleaning Up
Level 3

List basic recipe abbreviations and cooking terms.

Preparing Meals & Cleaning Up
Level 3

Prepare a full-course meal for one or more people.

Cleaning Clothing
Level 1

Identify the following laundry products and their uses:
bleaches, detergents, stain removal and fabric softeners.

Cleaning Clothing
Level 2

Read clothing labels and determine which clothes are to be
dry cleaned, hand washed and machine washed.

Cleaning Clothing
Level 2

Dry clothes in a dryer using appropriate settings.

Cleaning Clothing
Level 2

Hand wash items following the instructions on the label.

Storing & Mending Clothing
Level 1

Identify when, how and where to store clothing.

Storing & Mending Clothing
Level 1

Use drawers and closets appropriately for storage.

Storing & Mending Clothing
Level 2

Demonstrate appropriate safety precautions for using ironing
equipment.

Storing & Mending Clothing
Level 2

Identify and demonstrate proper ironing procedures for
common fabric.

Storing & Mending Clothing
Level 3

Identify and demonstrate procedures for mending clothing.

BBrriigghhtteenn LLeeaarrnniinngg
Teen Career Path Suggested Individual Transition Plan (ITP) Goals [table of contents]

2288



TTeeeenn CCaarreeeerr PPaatthh
Suggested Individual Transition Plan (ITP) Goals

Selecting Adequate Housing
Level 1

Understand the concept of renting.

Selecting Adequate Housing
Level 1 & 2

Understand basic terms (lease, sub-let, studio, efficiency,
security, deposit, reference, etc.).

Selecting Adequate Housing
Level 1

Identify advantages and disadvantages of different types of
housing.

Selecting Adequate Housing
Level 1

Identify different types of housing available in the community.

Selecting Adequate Housing
Level 1

List personal or family housing requirements, including space
and location.

Selecting Adequate Housing
Level 1

Calculate the costs associated with different types of housing.

Selecting Adequate Housing
Level 1

Describe pros and cons of choosing a roommate.

Selecting Adequate Housing
Level 1

Identify types of housing that are within budget and meet my
current housing needs.

Selecting Adequate Housing
Level 2

Identify procedures for renting a house or apartment.

Selecting Adequate Housing
Level 2

Identify procedures for buying a house.

Selecting Adequate Housing
Level 2

Complete a rental application.

Selecting Adequate Housing
Level 2

Ask the landlord about the available apartment to determine
if it meets their needs.

Selecting Adequate Housing
Level 2

Know to inspect the apartment to make sure appliances work
and that the landlord has supplied accurate information about
the apartment and the neighborhood.

Selecting Adequate Housing
Level 2

Understand the implication of the security deposit.
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Selecting Adequate Housing
Level 3

Show some concern for the rights of other residents with
regard to property and noise.

Selecting Adequate Housing
Level 3

Understand the consequences if the rights of other residents
are not respected.

Selecting Adequate Housing
Level 3

Understand the role of a landlord.

Selecting Adequate Housing
Level 3

Demonstrate the ability to get along with other residents and
the landlord.

Setting Up a Household
Level 1

Acquire basic household items.

Setting Up a Household
Level 1

Acquire furniture and major appliances.

Setting Up a Household
Level 2

Describe procedures for connecting utility services.

Setting Up a Household
Level 3

Calculate “start-up” costs (utility deposits, connection fees,
security deposit, first months rent, purchase of furniture and
all other household items).

Maintaining a Household
Level 1

Identify basic appliances and tools used in exterior
maintenance.

Maintaining a Household
Level 1

Identify the uses of common household cleaning products
and equipment.

Maintaining a Household
Level 1

Demonstrate the ability to change a light bulb.

Maintaining a Household
Level 1

Demonstrate the ability to make a bed.

Maintaining a Household
Level 1

Understand and demonstrate how to dispose of special items.

Maintaining a Household
Level 2

List routine cleaning and maintenance activities.
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Maintaining a Household
Level 2

Outline a weekly housekeeping routine.

Maintaining a Household
Level 2

Know how to sweep floors and stairs, wash wood and
linoleum floors, wash windows, dust polish furniture, clean
toilet, clean bathtub and sink.

Maintaining a Household
Level 2

Know appropriate cleaning products to use for different
cleaning jobs.

Maintaining a Household
Level 2

Perform routine house-cleaning to maintain the home.

Maintaining a Household
Level 3

Understand and demonstrate how to stop a toilet from
running.

Maintaining a Household
Level 3

Understand and demonstrate how to use a plunger to unclog
a toilet or sink.

Maintaining a Household
Level 3

Understand and demonstrate how to conserve energy and
water.

Maintaining a Household
Level 3

Understand what repairs a landlord should perform.

Maintaining a Household
Level 3

Demonstrate the ability to do minor household repairs.

Maintaining a Household
Level 3

Demonstrate the ability to contact the landlord and request
repairs.

Maintaining a Household
Level 3

Access assistance services and put in work orders.

Maintaining a Household
Level 3

Secure home when at home and away from home.

Independent Living: Finances

Upon completion of school, I will…
Teen Career Path Lesson ITP Goals - Independent Living: Finances
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Responsible Spending
Level 1

Identify coins and bills less than or equal to $100.00 in value.

Responsible Spending
Level 1

Count money in coin and bill denominations with sums less
than or equal to $20.00.

Responsible Spending
Level 1

Make correct change from both bills and coins for amounts
less than or equal to $50.00.

Responsible Spending
Level 1

Make transactions at a local store and count change.

Responsible Spending
Level 2

Understand the difference between “sale price” and “regular
price”.

Responsible Spending
Level 2

Identify prices on labels and tags of merchandise.

Responsible Spending
Level 2

Identify one way to save money on purchases.

Responsible Spending
Level 2

Determine the amount of money saved by buying sale items.

Responsible Spending
Level 3

Comparison shop using unit pricing information.

Responsible Spending
Level 3

Compare prices of an item in three stores.

Responsible Spending
Level 3

Choose the most economical purchase among items of similar
quality.

Responsible Spending
Level 3

Understand and demonstrate how to clip and use coupons.

Responsible Spending
Level 3

Identify how to use ads, coupons to take advantage of sales.

Using Banking Services
Level 1

Understand the different types of bank accounts.

Using Banking Services
Level 1

Open a checking and savings account.

Using Banking Services
Level 1

Make withdrawals and deposits.
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Using Banking Services
Level 1

Use local and online banking.

Using Banking Services
Level 2

Understand the differences between credit and debit.

Using Banking Services
Level 2

Name advantages and disadvantages of using credit cards.

Using Banking Services
Level 2

Read monthly bank statements, compare balances, make
adjustments as necessary (deduct service charges, check fees,
adjust for difference in the balance).

Using Banking Services
Level 2

Understand buying on credit, interest and late payment
penalties.

Using Banking Services
Level 2

Understand and demonstrate the ability to balance a
checkbook.

Using Banking Services
Level 3

Understand the difference between secured and unsecured
debt.

Using Banking Services
Level 3

Identify financially sound and unsound loans.

Using Banking Services
Level 3

Understand compound interest.

Using Banking Services
Level 3

Understand and think critically about the merit of taking out a
loan.

Financial Records and Budgeting
Level 1

List basic terms used in keeping financial records.

Financial Records and Budgeting
Level 1

Identify financial information and financial records that should
be retained.

Financial Records and Budgeting
Level 2

Understand and list the importance of savings.

Financial Records and Budgeting
Level 2

Record and calculate personal major income and expenses for
1 month.

Financial Records and Budgeting
Level 2

Use a calculator to add, subtract, divide and multiply.
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Financial Records and Budgeting
Level 3

Construct a monthly personal budget for your present
income.

Financial Records and Budgeting
Level 3

Budget for unanticipated emergencies, seasonal bills, etc.

Calculating & Paying Taxes
Level 1

Understand types of taxes normalled assessed in the
geographic area.

Calculating & Paying Taxes
Level 1

Understand the responsibility of filing tax forms.

Calculating & Paying Taxes
Level 1

Understand the penalties/deadlines for the payment of taxes.

Calculating & Paying Taxes
Level 2

Understand the information that is required for filing taxes
and know where to go to get assistance for filing taxes.

Calculating & Paying Taxes
Level 2

Understand sources of assistance for the filing of taxes.

Calculating & Paying Taxes
Level 3

Complete a 1040 tax form.
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AEPA # 022.5 Part D – Questionnaire 1 Due Date: February 24, 2022 at 1:30 p.m. ET

Part D - Questionnaire
AEPA 022.5-B
Career and Technical Education

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       
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Name of  Company:
MIDWEST TECHNOLOGY PRODUCTS

Company Address:
2600 BRIDGEPORT DR

City, State, zip code:
SIOUX CITY IA  51111

Website:
WWW.MIDWESTTECHNOLOGY.COM

Contact Person:
SARAH CRUZ

Title:
CONTRACT ADMINISTRATOR

Phone:
800.831.5904

Email:
SCRUZ@MIDWESTTECHNOLOGY.COM

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company XX privately owned company

In what year was this business started under its present name? 1992

Under what additional, or, former name(s) has your business 
operated?
1909-1962: PEETE HARDWARE                   1963-1992: MIDWEST SHOP SUPPLIES

Is this business a corporation? No XX Yes.  If yes, complete the following:
Date of Incorporation: 1-2-1963
State of Incorporation: IOWA
Name of President: DOUGLAS J. EVELETH / LINDA PEETE FLOM
Name(s) of Vice President(s): ROLF KARLSTAD
Name of Treasurer: DOUGLAS J. EVELETH / LINDA PEETE FLOM
Name of Secretary: ROLF KARLSTAD

Is this business a partnership?   XX No Yes.  If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned?    XX No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above?   XX No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? XX No Yes

Company Information
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Is this business minority-owned?  XX No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No  XX Yes 

 
Business Headquarter Location 
Business Address 2600 BRIDGEPORT DR 
City, State, zip code SIOUX CITY IA  51111 
Phone 800.831.5904 
How long at this address? 50 YEARS 

 
Business Branch Location(s) 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

 
7,358,583.04 

 
7,722,809.65 

 
7,992,165.38 

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total 7,358,583.04 7,722,809.65 7,992,165.38 
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

 
7,358,583.04 

 
7,722,809.65 

 
7,992,165.38 

Higher Education Institutions    
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits    
Private Sector    
Total  7,358,583.04 7,722,809.65 7,992,165.38 

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract 
Manager 

SARAH CRUZ SALES/CONTRACT 
ADMINISTRATOR 

800.831.5904 SCRUZ@MIDWESTTECHNOLOGY.COM 

Sales 
Manager 

KEVIN LUFT CHIEF SALES 
OFFICER 

800.831.5904 KLUFT@MIDWESTTECHNOLOGY.COM 
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Customer & 
Support 
Manager 

CINDY 
JUNGERS 

CUSTOMER 
SERVICE/SALES 

800.831.5904 CJUNGERS@MIDWESTTECHNOLOGY.COM 

Distributors, 
Dealers, 
Installers, 
Sales Reps 

JODY 
OLDENKAMP 

CHIEF 
PRODUCTION 
OFFICER 

800.831.5904 JOLDENKAMP@MIDWESTTECHNOLOGY.COM 

Consultants 
& Trainers 

AL RYAN CUSTOMER 
SERVICE/SALES 

800.831.5904 ARYAN@MIDWESTTECHNOLOGY.COM 

Technical, 
Maintenance 
& Support 
Services 

TIM OWEN CUSTOMER 
SERVICE/SALES 

800.831.5904 TOWEN@MIDWESTTECHNOLOGY.COM 

Quotes, 
Invoicing & 
Payments 

KEVIN LUFT CHIEF SALES 
OFFICER 

800.831.5904 KLUFT@MIDWESTTECHNOLOGY.COM 

Warranty & 
After the 
Sale 

STEVE 
KRUEGER 

CUSTOMER 
SERVICE/SALES 

800.831.5904 SKRUEGER@MIDWESTTECHNOLOGY.COM 

Financial 
Manager 

DOREEN 
ALLISON 

ACCOUNTS 
PAYABLE 

800.831.5904 DALLISON@MIDWESTTECHNOLOGY.COM 

 
Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
                          7 SIOUX CITY IOWA 
   
   
   
   

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
WE WILL SEND NOTIFICATIONS OF THE CONTRACT AWARD TO EACH OF OUR RESELLERS IN THEIR 
RESPECTIVE STATES.  ALL SALES WILL NEED TO BE RUN THROUGH OUR SALES OFFICE, SO THE 
REPRESENTATIVES WILL BE PRIMARILY RESPONSIBLE FOR OFFERING THE CONTRACT TO OUR PUBLIC 
CUSTOMERS.  WE HOLD MONTHLY MEETINGS TO KEEP OUR REPRESENTATIVES INFORMED OF HOW TO SELL 
THROUGH THE CONTRACTS, EMPHASIZING THE IMPORTANCE OF THEM SENDING DOCUMENTATION AND WHO 
THE LOCAL SERVICING AGENCY IS FOR EACH STATE. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
PLANNING FOR SERVICING EACH OF THE 29 STATES GOES THROUGH OUR CONTRACT COORDINATOR, SARAH 
CRUZ.  SHE WORKS DIRECTLY WITH AEPA CONTACTS AND WILL DO DIRECT MARKETING FOR AEPA THROUGH 
OUR MARKETING DEPARTMENT AND OUR SALES REPRESENTATIVES IN THOSE STATES.  WE ARE FOCUSED ON 
PRESENTING THE MOST CURRENT, TIMELY AND IN-DEMAND PRODUCTS TO SCHOOLS BY OFFERING THEM 
THROUGH THE  A.E.P.A. CONTRACT. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
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solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
PLEASE SEE ATTACHED MIDWEST TECHNOLOGY PRODUCTS COMMODITY LISTING 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
WE HAVE A CENTRAL WAREHOUSE FOR DISTRIBUTION; ALL ORDERS ARE PROCESSED THROUGH OUR 
WAREHOUSE.  LARGER ORDERS, WHICH INCLUDE FURNITURE AND EQUIPMENT, SHIP DIRECT FROM 
MANUFACTURERS TO THE SCHOOLS.  WE  STRIVE TO PROVIDE A SEAMLESS EXPERIENCE, AND THE MOST 
COST-EFFECTIVE METHOD OF DELIVERY FOR OUR SCHOOL CUSTOMERS.  BECAUSE WE HAVE BEEN IN 
BUSINESS FOR 112 YEARS, WE KNOW HOW DISTRIBUTION WORKS AND WHAT SCHOOLS EXPECT.  WE ARE 
FOCUSED ON MAKING OUR CUSTOMERS EXPERIENCE THE BEST, BOTH BEFORE AND AFTER THE SALE. 

 
Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 

SUPPORT & DISTRIBUTION SIOUX CITY IOWA 
   
   
   
   

 
Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
PLEASE SEE ATTACHED ON MIDWEST TECHNOLOGY PRODUCTS LETTERHEAD 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
PLEASE SEE ATTACHED LISTING 

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
WE WELCOME OPPORTUNITIES TO DO BUSINESS WITH DISTRIBUTION COMPANIES AND MANUFACTURERS 
WHO ARE CERTIFIED BY THE SBA.  THERE IS AN AWARENESS OF THE COMPETITIVE ADVANTAGE THAT THIS 
CONNECTION BRINGS WHEN BIDDING, AND WE ALWAYS LOOK TO PARTNER WITH MWBE BUSINESSES 
WHENEVER POSSIBLE.  OCCASIONALLY, WE WILL ACTIVELY PURSUE THESE OPPORTUNITIES. 

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
OUR HIRING PRACTICES DO NOT DISCRIMINATE BASED ON RACE, SEX, ORIENTATION, ETC. AS A SMALL 
BUSINESS IN A RURAL AREA, IT IS NOT ALWAYS POSSIBLE TO ACHIEVE THE DIVERSITY LEVEL THAT IS 
DESIRED; HOWEVER, OUR COMMITMENT TO FAIRNESS IS FOREMOST AT THE HEART OF OUR ORGANIZATION. 

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
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OUR COMPANY OFFERS OVER 12,000 PRODUCTS TO OUR CUSTOMERS.  MANY OF THEM ARE FROM SMALL 
COMPANIES THAT ARE DESIGNATED MWBE ENTITIES. ONE EXAMPLE IS: SHIRLEY K’S, PO BOX 936, 
ZANESVILLE, OHIO.  

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
SARAH CRUZ CONTRACT 

ADMINISTRATOR 
800.831.5904 SCRUZ@MIDWESTTECHNOLOGY.COM 

KEVIN LUFT CHIEF SALES OFFICER 800.831.5904 KLUFT@MIDWESTTECHNOLOGY.COM 
MICHAEL 
NICHOLS 

MARKETING 800.831.5904 MNICHOLS@MIDWESTTECHNOLOGY.COM 

STACEY SELZ MARKETING 800.831.5904 SSELZ@MIDWESTTECHNOLOGY.COM 
 

Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
PLEASE SEE ATTACHED ON MIDWEST TECHNOLOGY PRODUCTS LETTERHEAD  

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
MIDWEST WILL INTRODUCE THE CONTRACT AWARD WITH AN ANNOUNCEMENT OF THE AWARD.  WE 
RECENTLY HIRED A MARKETING TEAM TO ASSIST WITH CREATING CONTENT AND ELECTRONIC-FORMATTED 
MATERIALS.  WE WILL PLAN PERIODIC ADS AND ANNOUNCEMENTS OF NEW PRODUCTS TO BE DISTRIBUTED 
THROUGH AEPA MEMBER AGENCIES.  WE WILL ALSO PRESENT AT TRADE SHOWS AND DIRECTLY TO 
CUSTOMERS THROUGH OUR OUTSIDE SALES REPRESENTATIVES. IN ADDITION, IT WILL BE PROMINENTLY 
HIGHLIGHTED ON OUR WEBSITE. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   

WE WILL PUT THE AEPA AND MEMBER AGENCY LOGO ON OUR MARKETING PIECES AND WEBSITE.  WE WILL 
PROVIDE ANY INFORMATION WHICH HELPS YOU IN PROMOTING THIS PRODUCT CATEGORY.  AT THE 
NATIONAL AND REGIONAL TRADE SHOWS WE ATTEND, WE WILL OFFER PRINTED FLYERS DESCRIBING THE 
BENEFITS FOR SCHOOLS TO PURCHASE FROM THE COOPERATIVE BID, ALONG WITH YOUR MEMBER AGENCY 
CONTACT INFORMATION. 

 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
AS WE ALREADY SELL TO SCHOOLS, WE ARE VERY AWARE OF HOW OUR PRODUCTS ARE USED AND THE NEED 
FOR PRODUCTS THAT ARE SAFE AND ENVIRONMENTALLY FRIENDLY.  WE NEED TO BE IN-TUNE WITH THE 
GOALS OF  OUR CUSTOMERS AND MANY SCHOOLS HAVE ENIVORNMENTAL GOALS WHICH WE ALREADY 
SUPPORT AND SHARE. 

 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
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MIDWEST HAS OVER 12,000 PRODUCTS; MANY OF OUR PRODUCTS OFFER ENVIRONMENTAL CERTIFICATIONS.  
FOR EXAMPLE, WE OFFER WOOD FINISHES WHICH MEET ENVIRONMENTAL REGULATIONS FOR VOC.  THEY 
ARE WATER-BASED AND LOW ODOR.  SINCE WE SELL TO SCHOOLS, SAFETY AND ENVIRONMENTALLY 
FRIENDLY PRODUCTS ARE AT THE FOREFRONT OF OUR CONSCIOUSNESS.  HOWEVER, THIRD PARTY 
CERTIFICATIONS NORMALLY WOULD NOT BE AVAILABLE FOR MOST OF THE TYPE OF PRODUCTS THAT WE 
OFFER. 

 
Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
WE ARE COMMITTED TO REDUCE OUR CARBON FOOTPRINT AND PROTECTING THE ENVIRONMENT.  
EXAMPLES OF OUR INITIATIVE ARE: COMPANY RECYCLING, TURNING OFF COMPUTER MONITORS OVERNIGHT, 
REDUCING USAGE OF ELECTRICITY, INSTALLATION OF LOW-ENERGY LIGHTING THROUGHOUT THE BUILDING, 
AND HAVING ALL EMPLOYEES USE WASHABLE PLATES/SILVERWARE IN OUR LUNCHROOM AREA. 

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
AS A SCHOOL SUPPLIER, WE ARE ALWAYS LOOKING FOR PRODUCTS THAT ARE ENVIRONMENTALLY 
PREFERRABLE, NOT ONLY BECAUSE OUR CUSTOMERS PREFER IT, BUT ALSO BECAUSE WE FEEL IT IS A 
RESPONSIBILITY.  SINCE THE START OF COVID, WE HAVE ADDED MANY PRODUCTS TO OUR OFFERING THAT 
WOULD BE CONSIDERED ENVIRONMENTALLY PREFERRABLE.  THESE PRODUCTS ARE PRIMARILY IN OUR 
SAFETY CATEGORY AS WELL AS PAINTS, STAINS AND CLEANERS.  LOW ODOR AND FILTRATION PRODUCTS ARE 
ANOTHER EXAMPLE.  BECAUSE OF THE WIDE ARRAY OF PRODUCTS WE OFFER, MOST OF OUR TOOLS AND 
FURNITURE PRODUCTS MAY NOT CARRY THIS DESIGNATION. 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
AS A NATIONWIDE COMPANY SELLING TO MEMBERS THAT REQUIRE VALUE ADDED SERVICES, WE FOCUS ON 
THINGS THAT SCHOOLS WANT SUCH AS ONE-STOP SHOPPING, GENEROUS PAYMENT TERMS AND CREATING 
CUSTOM PACKAGES; THESE OFFERINGS MAKE IT EASY FOR OUR CUSTOMERS.  WE ARE ALSO KEENLY AWARE 
OF SERVICES REQUIRED SUCH AS INSIDE DELIVERY, INSTALLATION AND CREATING PROPOSALS. 

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection. 

WE HAVE ALREADY INTEGRATED WITH EQUALLEVEL FOR AEPA AND HAVE THE ABILITY TO DO PUNCH-IN, 
PUNCH-OUT WHERE IT IS REQUIRED. 

 
Disclosures 

 
 
Legal: Does this business have actions currently filed 
against it? 

 
    XX 

No  Yes 

 

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects. 
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References
Provide contact information of your business’s five largest public agency customers.  
Agency Name Title Phone Number Email
1. WESTERN 

IOWA TECH
GREG STRONG TECH DIVISION 

CHAIR
800.352.4649 GREGSTRONG@WITCC.EDU

2. VIRGINIA 
BEACH CITY 
SCHOOLS

JOHN 
MANZELLA

PURCHASING 757.263.1000 JMANZELL@VBSCHOOLS.COM

3. JACKSON 
COMBINED 
SCHOOLS

MARC HISCOX TECH ED 
INSTRUCTOR

775.315.4511 MHISCOX@ESCD.NV.NET

4. MILWAUKEE 
PUBLIC 
SCHOOLS

ALLAN 
ERICKSON

CURRICULUM 
SPECIALIST

414.475.8060 ERICKSAE@MILWAUKEE.12.WI.US

5. FREEPORT 
PUBLIC 
SCHOOLS

THOMAS 
FOLEY

TECH ED 
INSTRUCTOR

516.867.5300 TFOLEY@FREEPORTSCHOOLS.ORG

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category.

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable)

California Yes X X X
Colorado Yes X X X
Connecticut Yes X X
Florida Yes X X X
Georgia Yes X X
Illinois Yes X X
Indiana Yes X X
Iowa Yes X X X
Kansas Yes X X X
Kentucky Yes X X
Massachusetts Yes X X
Michigan Yes X X X
Minnesota Yes X X
Missouri Yes X X X
Montana Yes X X
Nebraska Yes X X
New Jersey Yes X X X
New Mexico Yes X X X
North Dakota Yes X X
Ohio Yes X X X
Oregon Yes X X
Pennsylvania Yes X X X
South Carolina Yes X X X
Texas Yes X X X

Service Questionnaire
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Virginia Yes X X X 
Washington Yes X X  
West Virginia Yes X X  
Wisconsin Yes X X  
Wyoming Yes X X X 

 

e-Commerce: Does this business have an e-commerce website?  No    XX Yes 

If YES, what is the website? WWW.MIDWESTTECHNOLOGY.COM 
 

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No   XX Yes 

Does this business have a toll-free customers support phone option?  No   XX Yes 

Does this business offer local customer and support service options?  No   XX Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
7-10 DAYS FOR SUPPLIES; 14-30 DAYS FOR EQUIPMENT 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
WE SHIP WHAT IS IN STOCK AT TIME OF ORDER, THEN BACKORDER THE REST.  THE BACKORDERED SHIPMENT 
WILL BE RELEASED ONCE ALL BACKORDERS HAVE ARRIVED. 

 
Describe your company’s payment terms as well as any quick pay discounts. 
NET 30 DAYS; NO DISCOUNTS 

 
State your company’s return policy and any applicable State restocking fees.  
CALL OUR CUSTOMER SERVICE DEPARTMENT FOR ALL RETURNS AT 800-831-5904.  MOST SMALL SUPPLY 
ITEMS WILL NOT HAVE RESTOCK FEES.  DIRECT SHIP AND LARGE ITEMS SUCH AS EQUIPMENT WILL INCUR 
A 15-25% RESTOCK FEE, DEPENDING ON THE ITEM. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
OUR BIG COMMERCE WEBSITE WILL ALLOW AEPA CUSTOMERS TO LOGIN AND SEE THEIR PRICING BASED 
UPON THE CONTRACT.  WE ARE RESPONSIVE TO CUSTOMER REQUESTS AND ARE ALWAYS LOOKING FOR 
WAYS TO BETTER SOLVE CUSTOMER ISSUES AND NEEDS. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract?  No   XX Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

  
No 

  XX   
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No   XX Yes 
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Will you offer volume price discounts as described in the pricing terms of Part A?  No   XX Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

  
No 

  XX  
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

  ___XX___ Pricing is LESS THAN individual customer and/or cooperatives.  Lower by    10  % 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  XX  
No 

  
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
Click or tap here to enter text. 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
Click or tap here to enter text. 

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
 
     XX 

The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 
handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 

 The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies. 

 

Leasing:  Do your business offer leasing arrangements under this 
solicitation?   

  XX No  Yes 

If Yes, please indicate how the rate factor is determined and other cost factors below. 

 
 
 

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to: 
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X” 
No, indicate 
with an “X” 

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the 
AEPA contract. 

 
      XX 

 

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract, 

 
       XX 
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and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts.

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc.

       XX

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state.

       XX

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency.

       XX

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities.        XX

7. Attend two (2) AEPA meetings each year (see Part A)        XX
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP).

       XX

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies.        XX

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page.
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation.

  
XX

No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB.

Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation.

IFB Section and 
Page Number

Outline 
Number

Term and Condition Exception

Exceptions



AEPA # 022.5 Part D – Questionnaire 12 Due Date: February 24, 2022 at 1:30 p.m. ET

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

  
XX

No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.

Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

Deviations



















 
 
 

 
 
 
 
 

Exhibit A – Marketing Plan 
 
 

 
 
Midwest is always available to partner with individual states for specific trade 
shows, meetings or initiatives.   
 
We are open to ideas from our state representatives and will utilize our 
Marketing Department to develop marketing pieces for these events. 



Vendor Contact Form 
 
 

Bid Title Of Bid:  Career and Technical Education 
Bid #:              022.5-B 

Vendor Midwest Technology Products 
Representative Sarah Cruz 
Address PO Box 3717, Sioux City IA  51102 
Telephone # 800.831.5904 
Fax # 800.285.7054 
Email scruz@midwesttechnology.com 
Website www.midwesttechnology.com 

 



Association of Educational Purchasing Agencies
Tabulation Report IFB #022.5-B - Career and Technical

Education
Vendor: Pitsco Education LLC

Page  of 1 1

General Comments: Our bid # 800092 or the AEPA contract must be referenced on all purchase orders to be processed
properly.

General Attachments: AEPA 022.5-B Part D Questionnaire - Career and Technical Education (1).docx
AEPA 022.5-B Part F - Discount Pricing Workbook - Career and Technical.xlsx
Bank letter.pdf
Cover letter.pdf
Environmental Statement-Pitsco-Updated 2-23-22.pdf
Form for Oregon.pdf
Marketing Conventions infomration.pdf
NJ forms.pdf
Part E signature forms.pdf  

Full pricing schedule and line of credit (confidential) on file, request as needed.

State specific forms on file.

AEPA 022.5-B Part F - Discount Pricing Workbook - Career and Technical.xlsx
Bank letter.pdf

Form for Oregon.pdf

NJ forms.pdf
State specific forms on file.

Full pricing schedule and line of credit (confidential) on file, request as needed.



 
 
 

February 24, 2022 
 
Association of Educational Purchasing Agencies 
1001 E. Mount Faith Avenue 
Attn: Jane Eastes 
Fergus Falls, MN 56537 
 
RE:  Career and Technical Education Bid # 022.5-B 
 
Dear Valued Customer,  
 
Recently, we had an opportunity to participate in Career and Technical Education bid.  We 
appreciate being invited to bid and would like to be considered for future bids.  
  
Pitsco is willing to give a catalog discount Association of Educational Purchasing Agencies. 
According to the bid agreement, the district will receive a two percent discount on all purchase 
orders that reference our bid number. Shipping and handling charges will be prepaid and added to 
the invoice on all orders.   
   
To better serve you, we have developed a bid-numbering system. This system was created to 
reduce the possibility of error and expedite the processing of orders. We closely track purchase 
orders that are linked to bids. When ordering, please place our bid number  800092  on the 
purchase order. This will enable us to process your order correctly and without delay. If the order 
does not include our bid number, it will not be processed as a bid. This discount will only cover 
items found only in the Pitsco Education Big Book and on our website www.pitsco.com. This 
discount will expire on May 1, 2023, unless renewed. 
 
Note: Pitsco Education makes every effort to keep our products reasonably priced, but, as you 
might be aware, tariffs are having a major impact on many products across the United States. We 
will implement price adjustments only when notified by the supplier that increases are imminent. 
In these instances, prices will change quickly, which could affect purchase orders related to this 
bid. 
 
We look forward to receiving your order and providing unmatched support as we continue to lead 
the field in providing new and innovative products for 21st century students. 
 
Sincerely, 

Angela Watson 
Bid Clerk 
Email: awatson@pitsco.com 

 
 
 
 
 
 

PO Box 1708•Pittsburg, KS 66762•Phone 800-835-0686•Fax 800-533-8104•www.pitsco.com 
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Part D - Questionnaire
AEPA 022.5-B
Career and Technical Education

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for 
responsiveness and responsibility.  

To submit the required forms, follow these steps:
1. Read the documents in their entirety.
2. Respondents must use Part D – Questionnaire to its capacity.  Attached exhibits and/or supplemental 

information should be included only when requested.
3. Complete all questions.
4. Save all pages in the correct order to a single PDF format titled “Part D – Questionnaire – Name of 

Company”.
5. Submit Part D, along with other required documents in Public Purchase.  

The following sections will need to be completed prior to submission and submitted as one single PDF titled 
“Part D – Questionnaire – Name of Company”:

Company Information
Service Questionnaire                
Exceptions      
Deviations       
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Name of  Company:
Pitsco Education, LLC

Company Address: 915 E. Jefferson, PO Box 1708

City, State, zip code: Pittsburg, KS 66762-1708

Website: www.pitsco.com

Contact Person: Angela Watson

Title: Bid Clerk

Phone: 800-835-0686

Email: awatson@pitsco.com

Background
Note:  Generally, AEPA will not accept an offer from a business that is less than five (5) years old or which fails to demonstrate 
and/or establish a proven record of business.  If the respondent has recently purchased an established business or has proof of 
prior success in either this business or a closely related business, provide written documentation and verification in response to 
the questions below.  AEPA reserves the right to accept or reject newly formed companies based on information provided in this 
response and from its investigation of the company.

This business is a: public company X privately owned company

In what year was this business started under its present name? 2021

Under what additional, or, former name(s) has your business 
operated?

Pitsco, Inc dba Pitsco Education

Is this business a corporation? No X Yes.  If yes, complete the following:
Date of Incorporation: 1971
State of Incorporation: Kansas
Name of President: Melissa Paterni
Name(s) of Vice President(s):
Name of Treasurer:
Name of Secretary:

Is this business a partnership? X No Yes.  If yes, complete the following:
Date of Partnership:
State Founded:
Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? X No Yes.  If yes, complete the following:
Date of Purchase:
State Founded:
Name of Owner/Operator:

Is this business different from those identified above? X No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women-owned? X No Yes

Company Information
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Is this business minority-owned? X No  Yes 

 
Does this business have an Affirmative Action plan/statement?  No X Yes 

 
Business Headquarter Location 
Business Address 915 E. Jefferson 
City, State, zip code Pittsburg, KS 66762-1708 
Phone 620-231-0000 
How long at this address? 51 years 

 
Business Branch Location(s) 
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  
Branch Address  
City, State, zip code  

*If more branch locations exist, insert information here or add another sheet with the above information. 
 

Sales History 
Provide your business’s annual sales for in the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

$15,642,985.21 $10,373,474.96 $14,125,244.04 

Higher Education Institutions $615,482.85 $503,550.25 $497,171.08 
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits $1,213,930.91 $528,114.39 $497,863.48 
Private Sector $1,202,915.74 $807,994.98 $616,899.53 
Total $18,675,314.71 $12,213,134.58 $17,875,245.91 
 
Provide your business’s annual sales for products and services that meet this solicitation’s scope of work in 
the United States by the various public segments. 
 2019 2020 2021  
K-12 (public & private), Educational 
Service Agencies 

$10,436,538.15 $7,151,372.97 $11,329,078.31 

Higher Education Institutions $611,223.60 $471,180.89 $504,040.54 
Counties, Cities, Townships, Villages    
States    
Other Public Sector & Non-profits $1,143,562.41 $517,560.14 $340,892.66 
Private Sector $1,196,725.27 $805,161.84 $634,965.79 
Total  $13,388,049.43 $8,945,275.84 $12,808,977.31 

 
Work Force 
Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals 
who will provide the following services on a national and/or local basis: 
Function Name Title Phone Email 
Contract Manager Angela watson Bid Clerk 800-835-0686 awatson@pitsco.com 
Sales Manager Brandon Brill Sales Manager 800-835-0686 bbrill@pitsco.com 
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Customer & Support 
Manager 

Deidre Galloway Customer Support & 
Implementation 
Specialist. 

800-835-0686 dgalloway@pitsco.com 

Distributors, Dealers, 
Installers, Sales Reps 

    

Consultants & Trainers     
Technical, Maintenance 
& Support Services 

    

Quotes, Invoicing & 
Payments 

Angela watson Bid Clerk 800-835-0686 awatson@pitsco.com 

Warranty & After the 
Sale 

Angela watson Bid Clerk 800-835-0686 awatson@pitsco.com 

Financial Manager Tonya Harris Controller 800-835-0686 tharris@pitsco.com 
 

Sales Force: Provide total number and location of salespersons employed by your business in the United States 
by completing the following:  (To insert more rows, hit the tab key from the last field in the State column.) 
Number of Sales Reps City State 
1 Lexington  NC 
1 Long Beach CA 
1 Dallas TX 
1 Dallas GA 
1 Canton OH 
5 Pittsburg KS 

 
Describe how your company will implement training and knowledge of the contract with your respective sales 
force.  Furthermore, describe how your company plans to support and train your sales force on a national, regional, 
or local level and generally assist with the education of sales personnel about the resulting contract.  
An email explaining the details fo the contract will be sent to all Sales Represetnatives. All questions will be 
answered through our Bid Department. 

 
What is your company’s plan, if your company were awarded the contract, to service up to 29 states.  Describe if 
your company has a national sales force, dealer network, or distributor(s) with the ability to call on eligible 
agencies in the participating states in AEPA.   
Pitsco Education has a direct sales team of 10 territory representatives who sale into their States. We utilize “in 
territory” and headquarter based sales personnel to reach all 50 US States and Territories. Pitsco Education also 
has a select few reseller agreements in California, Florida, Texas and the Mid-West to help with our sales efforts 
in these regions. Pitsco Education delivers over 250,000 catalogs in a direct mailing each year to our customer list. 
We also have a strong e-commerce platform that accounts for nearly 40% of our annual revenue. 

 
Products, Services & Solutions 
Provide a description of the Products, Services & Solutions to be provided by the product category set forth in Part 
B - Specifications.  The primary objective is for each Supplier to provide its complete product, service, and 
solutions offerings that fall within the scope of this solicitation so that participating agencies may order a range of 
products as appropriate for their needs. 
See attached spreadsheet 

 
Distribution 
Describe how your company proposes to distribute the products and services nationwide, regionally, or at the 
local level. 
We ship directly from our warehouse in Pittsburg, KS to the customer using UPS, Fed Ex, USPS and truckline 
companies, depending upon the weight and size of the order. 
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Service/Support and Distribution Centers:  Provide the type (service/support or distribution) and location of 
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the 
last field in the State column.) 
Center Type City State 
Warehouse Pittsburg Kansas 
   
   
   
   

 
Describe the criteria and process by which your company selects and approves subcontractors, distributors, 
installers, and other independent services. 
N/A 

 
Provide a list of current subcontractors, distributors, installers, and other independent service providers who 
are contracted to perform the type of work outlined in this solicitation in the member agency states.  Include, if 
applicable, contractor license or certificate information and the state(s) wherein they are eligible to provide 
services on behalf of the business. 
N/A 

 
If applicable, describe your company’s ability to do business with manufacturer/dealer/distribution 
organizations that are either small or MWBE businesses as defined by the Small Business Administration. 
Click or tap here to enter text. 

 
If applicable, describe other ways your company can be sensitive to a participating agencies desire to utilize 
local and/or MWBE companies, such as the number of local employees and offices with a geographic region, 
companies your firm uses that may be local (i.e. delivery company), your own company’s diversity of owner 
employees, etc. 
Click or tap here to enter text. 

 
If applicable, provide details on any products or services being offered by your company where the 
manufacturer or service provider is either a small or MWBE business as defined by the Small Business 
Administration. Provide product/service name, company name and small/MWBE designation. 
Click or tap here to enter text. 

  
Marketing 
Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and 
regional marketing office(s).  To insert more rows, hit the tab key from the last field in the Email column. 
Name Title Phone Email 
Brighid Dawson Marketing Services Mgr 800-835-0686 bdawson@pitsco.com 
Pamela Scifers Sr. Inbound Mrktg Mgr 620-249-8798 pscifers@pitsco.com 
    
    

 
Describe how this business marketed its products and services to schools, nonprofit organizations, and other 
public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, conferences, and other 
events at which this company exhibited.  
See attached page 

 
Describe how your company will market the resulting contract to eligible Member Agencies.  Describe how your 
company differentiates the new agreement from existing contracts that your company may hold today. Please be 
specific and detailed in your response.  
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Once the bid contract is awarded, our marketing department will develop specific campaigns and initiatives for this 
contract and will work with AEPA Member Agencies to promote it. With new vendors, we will start outreach with an 
introduction to the organization, establish main points of contact, and work with contracts to define preferred asset 
types to be delivered. All marketing materials will be specific to this contract and will include the associated contract 
number or promotional code. 

 
Cooperative Marketing.  Describe ways in which your company will collaborate with AEPA Member Agencies in 
marketing the resulting contract.  Submit any supplemental materials as PDFs and title it Exhibit A – Marketing 
Plan.  
 Process on how the contract will be launched to current and potential agencies. 
 The ability to produce and maintain in full color print advertisements in camera-ready electronic format, or 

electronic advertisements, including company logos and contact information. 
 Anticipated contract announcements, planned advertisements, industry periodicals, other direct or indirect 

marketing activities promoting the AEPA awarded contract. 
 How the contract award will be displayed/linked on the Respondent’s website.   

Our marketing department will collaborate with AEPA Member Agencies to market the new contract. Our efforts will 
include an initial email campaign to all current AEPA contacts to announce the new contract and to offer our assistance 
on any further communication to its members. We have a full staff of in-house graphic artists, and to support AEPA, we 
will deliver pre-packaged ready to implement assets to members including but not limited to PDF assets, printed assets, 
social media imagery, and email marketing imagery.  Pitsco Education will post information about the AEPA contract on 
our website. This will include a listing of the states we are approved for and appropriate links to the AEPA site for 
potential customers to locate their agency. 

 
Environmental Initiatives 

Describe how your products and/or services support environmental goals.   
See attached Environmental Statement 

 
Indicate if your company has any products in your offering that have any third-party environmental certifications. 
See attached Environmental Statement 

 
Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.). 
See attached Environmental Statement 

 
Describe what percentage of your offering is environmentally preferable and what are your company’s plans to 
improve this offering. 
See attached Environmental Statement 

 
Additional Information 

Describe any/all features, advantages and benefits of your organization that you feel will provide additional value 
and benefit to a participating AEPA agency. 
Pitsco Education has offered hands-on solutions to the education market for over 50 years. The education market is out 
mainstay – we know how to work with schools. We provide a large range of hands-on STEM products, and over 500 of 
our products are manufactured by us right here in the United States.Pitsco houses a full-service marketing department, 
meaning if there is a need for assets, we can likely meet it.We facilitate a database of approximately 195,000 educators, 
we send 4.4 million plus emails a year with a 99% delivery rate, and we send nearly 30 marketing campaigns each year 
spanning preK-12 grades. 

 
If applicable, describe your company’s ability to integrate into other ecommerce sites: 

1. Include details about your company’s ability to create punch out sites and accept orders electronically 
(cXML, OCI, etc.).  

2. Provide detail on where your company has integrated with a pubic agency’s ERP (Oracle, Infor Lawson, 
SAP, etc.) system in the past and include some details about the resources you have in place to support 
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these integrations. List, by ERP provider, the following information: name of public agency, ERP system 
used, “go live” date, net sales per calendar year since “go live”, and percentage of agency sales being 
processed through this connection.

Pitsco Education has not integrated with a public agency’s ERT system in the past. However, we do maintain punch out 
sites for various Member Agencies through EqualLevel.

Disclosures

Legal: Does this business have actions currently filed 
against it?

       X No Yes

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US 
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent 
taxpayer list, or claims filed against the retainage and/or payment bond for projects.

References
Provide contact information of your business’s five largest public agency customers.  
Agency Name Title Phone Number Email
1. Miami-Dade 

County PS
Dane Jaber Instructional 

Supervisor
305-995-1471 djaber@dadeschools.net

2. Albuquerque 
School of 
Excellence

Jasmin Arias Federal Program 
Coordinator

805-312-4203 jarias@abqse.org

3. Spring Education 
Group

Nathan Horton VP of Camp and 
Ancillary Programs

919-523-9143 nhorton@springedgroup.com

4. Los Angeles 
Unified School 
District

Lillian Valadez-
Rodela

K-6 Science 
Coordinator

213-241-5689 lillian.rodela@lausd.net

5. Kildeer 
Countryside 
CCSD 96

Jason Keenon Curriculum 
Coordinator

847-459-4260 jkeenon@kcsd96.org

The following chart indicates which AEPA Member States intend to participate in this solicitation category.  
Respond to Yes/No and choice questions by using an (X).  Note: A Respondent must be willing and able to 
deliver the proposed products and/or services to 90% of the participating AEPA Member States.
AEPA Member 
States

Participating 
in this 
category.

In which states has this 
company sold 
products/services in the 
past 3 years?
(Place an X where 
applicable)

If awarded, which states 
does this company
propose to sell in?  
(Place an X where 
applicable)

Indicate which states this 
company has sales reps, 
distributors or dealers in.  
(Place an X where 
applicable)

California Yes Yes X X
Colorado Yes Yes X X
Connecticut Yes Yes X X
Florida Yes Yes X X
Georgia Yes Yes X X
Illinois Yes Yes X X
Indiana Yes Yes X X

Service Questionnaire
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Iowa Yes Yes X X 
Kansas Yes Yes X X 
Kentucky Yes Yes X X 
Massachusetts Yes Yes X X 
Michigan Yes Yes X X 
Minnesota Yes Yes X X 
Missouri Yes Yes X X 
Montana Yes Yes X X 
Nebraska Yes Yes X X 
New Jersey Yes Yes X X 
New Mexico Yes Yes X X 
North Dakota Yes Yes X X 
Ohio Yes Yes X X 
Oregon Yes Yes X X 
Pennsylvania Yes Yes X X 
South Carolina Yes Yes X X 
Texas Yes Yes X X 
Virginia Yes Yes X X 
Washington Yes Yes X X 
West Virginia Yes Yes X X 
Wisconsin Yes Yes X X 
Wyoming Yes Yes X X 

 

e-Commerce: Does this business have an e-commerce website?  No X Yes 

If YES, what is the website? www.pitsco.com 
 

Customer and Support Service: It is understood depending on the type, kind and level of products and/or 
services being proposed in response to this solicitation will impact and determine the type and level of services 
required and these are identified in Part B Specifications of this solicitation. 
 

Does this business have online customer support options?  No X Yes 

Does this business have a toll-free customers support phone option?  No X Yes 

Does this business offer local customer and support service options? X No  Yes 

 
State your normal delivery time (in days) and any options for expediting delivery. 
1 to 5 days for UPS, up to 15 days for USPS. We do offer Next Day or 2nd Day Air delivery with Fed Ex for an 
additional fee. (Air delivery excludes all products considered hazardous) 

 
State your backorder policy.  Do you fill the order when available, or cancel the order and require participating 
agencies to reorder if items are backordered? 
We backorder and fill when the products are back in stock.  

 
Describe your company’s payment terms as well as any quick pay discounts. 
We accept credit cards or purchase orders. If paying by purchase order, we offer Net30 terms for publically 
funded institutions. Private institutions that pay by purchase order may be required to fill out a credit 
application and have it approved before Net30 terms are offered. 

 
State your company’s return policy and any applicable State restocking fees.  
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All returns must be confirmed with our Customer Service Department prior to returning. Please contact them 
at 1-800-358-0683. Missing, damaged or incorrect products must be handled within 30 days of receipt of the 
order. Items that you would like to return may be subject to a restocking fee of up to 25%. This will depend 
upon the condition of the items once we have received it back. Restockable items, will not be charged this fee. 
Opened software cannot be returned. 

 
Describe any special program that your company offers that will improve customers’ ability to access products, 
on-time delivery, or other innovative strategies. 
Click or tap here to enter text. 

 

Pricing 
Is your pricing methodology guaranteed for the term of the contract? X No  Yes 

Will you offer customized price lists to participating entities as required per the 
pricing terms of Part A? 

X  
No 

  
Yes 

Will you offer hot list pricing (optional) as described in the pricing terms of Part A?  No X Yes 

Will you offer volume price discounts as described in the pricing terms of Part A?  No X Yes 

 

Competitiveness: In order for your response to be considered, your company must offer AEPA prices that are 
equal to or lower than those normally offered to individual entities or cooperatives with equal or lower volume.    

 
Is the pricing that is proposed to AEPA equal to or lower than pricing your company 
offers to individual entities or cooperatives with equal to or lower volume? 

 

 

 
No 

 

X 

 
Yes 

  
Indicate which of the following apply and the level of competitive range you are offering in response to this 

solicitation. 

    Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives. 

  X  Pricing is LESS THAN individual customer and/or cooperatives.  Lower by  2  % 
 

Cooperative Contracts:  Does your business currently have contracts with other 
cooperatives (local, regional, state, national)? 

  
No 

 

X 

 
Yes 

If YES, identify which cooperative and the respective expiration date(s). 
TIPS USA exp 10/31/2024,  BuyBoard exp 10/31/2022,  Choice Partners exp 9/19/2022 

If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in 
marketing and sales representative presentations (sales calls)? 
AEPA will be offered first 

 
Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA Members’ 
administrative fee.  Mark with an “X”. 
                     
X 

The pricing for the products and/or services are the same for each AEPA Member Agency, shipping, 
handling, administrative fee and other specific state costs are added to arrive at total price offered to 
the Individual AEPA Member Agency. 

 The pricing for the products and/or services is inclusive of the administrative fee and therefore the 
pricing is the same for all AEPA Member Agencies.  Shipping, handling and other state specific costs 
are added to the adjusted AEPA Member Agency’s price. 
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The pricing for the products and/or services includes ALL (shipping, handling, administrative fee, 
other) costs to arrive at a single price for all AEPA Member Agencies.

Leasing:  Do your business offer leasing arrangements under this 
solicitation?  

    X No Yes

If Yes, please indicate how the rate factor is determined and other cost factors below.

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to:
Responsibilities of an AEPA Vendor Partner Yes, indicate 

with an “X”
No, indicate 
with an “X”

1. Designate and assign a dedicated senior-level contract manager (one 
authorized to make decisions) to each of the Member Agency accounts.  This 
employee will have a complete copy and must have working knowledge of the
AEPA contract.

           X

2. Train and educate sales staff on what the AEPA contract is: including pricing, 
who can order from the contract (by state), terms/conditions of the contract,
and the respective ordering procedures for each state.  It is expected that 
Vendor Partners will lead with AEPA contracts.

                         
         X

3. Develop a marketing plan to support the AEPA contract in collaboration with 
respective AEPA Member Agencies. The marketing plan should include, but not 
be limited to, a website presence, electronic mailings, sales flyers, brochures, 
mailings, catalogs, etc.

         
          X

4. Create an AEPA-specific sell sheet with a space to add a Member Agency logo 
and contact information for use by the Member Agencies and the Vendor 
Partner’s local sales representatives to market within each state.

          X

5. On a quarterly basis, complete the sales and administrative fee report (see 
attached PDF example) and submit to each Member Agency along with the 
respective administrative fees to be paid.  If there are no sales, the Vendor 
Partner is required to submit a $0 report to the AEPA Member Agency.

          X

6. Have ongoing communication with the Category Oversight Chairperson, AEPA 
Member Agencies and the Member Agencies Participating Entities.

   
         X

7. Attend two (2) AEPA meetings each year (see Part A)          X
8. Participate in national and local conference trade shows to promote the AEPA 

contracts including, but not limited to the Association of School Business 
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and 
the National Association of Educational Procurement (NAEP).

        X

9. Increase sales over the term of the contract with all participating AEPA 
Member Agencies.         X

Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative 

explanations of exceptions.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must 

appear on each page.
4. Exceptions to local, state or federal laws cannot be accepted under this solicitation.

X
No, this respondent does not have exceptions to the Terms and Conditions incorporated in Parts A and B of 
this IFB.

Exceptions
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 Yes, this respondent has the following exceptions to the Terms and Conditions incorporated in Parts A 
and/or B of this solicitation. 

 
IFB Section and 
Page Number 

Outline 
Number 

Term and Condition Exception 
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Instructions:
1. Mark “No” or “Yes” with an “X” below.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative explanations 

of deviations.  (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the company name and identifying information as to which item the response refers must appear 

on each page.
4. Deviations to local, state, or federal laws cannot be accepted under this solicitation.

No, this respondent does not have deviations (exceptions or alternates) to the specifications listed in Part B 
of this solicitation.

X Yes, this respondent has the following deviations to the specifications listed in Part B of this solicitation.

Outline 
Number Part B 

Specification (describe) Details of Deviation

10 Pricing Shipping and handling will be charged on all 
orders under $50. We will offere free freight 
over $50 on orders that reference the AEPA 
contract.

Deviations
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By initialing the table (1-13) and signing below, I certify that the information in this form is true, 
complete and accurate and I am authorized by my business to make this certification and all consents 
and agreements contained herein.

Respondent Certification (By Item) Respondent Certification:
YES

NO,

Initial

1. Violation of Contract Terms and Conditions

2. Termination for Cause of Convenience

3. Equal Employment Opportunity

4. Davis-Bacon Act

5. Contract Work Hours and Safety Standards Act

6. Right to Inventions Made Under a Contract or Agreement

7. Clean Air Act and Federal Water Pollution Control Act

8. Debarment and Suspension

9. Byrd Anti-Lobbying Amendment

10. Procurement of Recovered Materials

11. Profit as a Separate Element of Price

12. General Compliance with Participating Agencies

13. Governing Law; Forum Selection.



AEPA 022.5 B Part E – Signature Forms 6 Due Date:  February 24, 2022 at 1:30 p.m. ET

Instructions:  

Member Agency
Member Agency

Member Agency

Member Agency

Solicitation Affidavit
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Instructions:  

PART I: RESPONDENT

Business Name Date

Address City, State Zip

Contact Person Title

Authorized Signature Title

Email Phone

PART II:  AWARDING MEMBER AGENCY

Awarding Agency

Authorized Representative

Awarded this day of Contract Number
Contract to commence 
(Member Agency to select) Or

Acceptance of Solicitation & Contract 

Pitsco Education, LLC February 25, 2022915 E. Jefferson, PO Box 1708                                    Pittsburg, KS 66762Angela Watson                                                                Bid Clerk
awatson@pitsco.com                                                     800-835-0686Bid Clerk



Pitsco Education, LLC, Environmental Statement 

Pitsco Education, LLC, recognizes the importance of minimizing our impact on the environment. We are 
dedicated to leaving today’s students – tomorrow’s innovators and leaders – a world filled with 
possibilities. To do this, we continually work to reduce our environmental impact.  
Minimizing waste  
Waste reduction is a key focus across the company. To that end, we are active on several fronts.  
• Boxes and packaging: o Our Warehouse personnel take great strides to reduce the number of boxes
and amount of packaging material used for shipping products. From recycling and repurposing boxes to
sourcing biodegradable packing materials that enable us to use less per box, we constantly strive to 
reduce waste.  

• Paper recycling and sustainable practices: o Paper recycling is a company-wide effort. We maintain
several paper-recycling bins across our main campus and manufacturing facility, enabling all employees to
easily recycle paper rather than adding it to a landfill. 
o Providers of our paper and cardboard products employ sustainable practices required by their forestry
certifications.
o Additionally, our Printed Media Center recycles all unusable paper materials.

• Cardboard recycling: o Cardboard recycling is done across the company via specially designated bins.

Maintaining a healthy environment 
• Our Printed Media Center switched from petroleum-based color inks to soy-based color inks several
years ago, eliminating the release of volatile organic compounds (VOCs) into the environment.
• Reimagining products o Our Research & Development team reviews products on a regular basis, and,
when feasible, they reimagine products to be more durable and longer lasting, thereby enabling students
to reuse materials and equipment year after year. These educational resources are also designed to fit 
into smaller boxes, saving both space and materials.  
o We have eliminated the use of plastic straws in favor of paper straws in several SKUs.
o All teacher and student guides have been made available for electronic download to reduce printing
and shipping of materials.

Reducing energy consumption 
Pitsco employees reduce energy waste by turning off lights and adjusting temperatures in rooms not in 

use. We also are gradually transitioning over to all LED lighting. By saving energy, we hope to do our small 
part in reducing the use of fossil fuels and the emission of harmful byproducts into the atmosphere. 



 
 
 

Marketing 
 

Describe how this business marketed its products and services to schools, nonprofit organizations, 
and other public sector audiences in Fiscal Year 2020– 2021 (July 1 – June 30).  List all conventions, 
conferences, and other events at which this company exhibited.  

 
Pitsco Education produces four different print catalogs each year with a total annual distribution of over 350,000 
copies. Throughout the course of the year, we launch a number of multi-channel marketing campaigns. Marketing 
channels accessed include social media, direct mail, online, email, and digital advertising. We also attend numerous 
conventions and host workshops and meetings throughout the course of the year. Specifically, in FY 2020-21, we 
exhibited at the following conventions. Due to the Covid-19 pandemic, some of these conventions were virtual. 

CTAT Career and Technology Association of Texas 
IT2 Instructional and Information Technology Education Conference 
SLECoP STEM Learning Ecosystems Communities of Practice (October) 
OTA Oklahoma Technology Association 
NAEYC National Association for the Education of Young Children 
FSRTC Four State Regional Tech Conference 
ISTE International Society for Technology in Education 
CareerTech VISION (formerly ACTE) 
FETC Florida Educational Technology Conference 
TASA Texas Association of School Administrators Midwinter Conference  
VCEC Virginia Children's Engineering Convention 
TCEA Texas Computer Education Association 
ACA Tri State (ACA - NY/NJ) 
ACA American Camp Association 
ESEA Elementary and Secendary Education Act Conference (formerly National Title I Association)  
ITEEA International Technology & Engineering Educators Association  
NHSA National Head Start Association 
Elementary STEM CON & Beyond 
International Society for Technology in Education Regional 
ASCD Association for Supervision and Curriculum Development - ASCD Empower 
California CUE (formerly Computer-Using Educators) 
SkillsUSA National Championships 
NCSC  National Charter Schools Conference 

 
Additionally, we planned to exhibit at the following conventions, but they were canceled due to the pandemic. 

NCSC National Charter Schools Conference 
CSTA Computer Science Teachers Association 
NSTA National Science Teachers Association STEM Forum & Expo 
CAST Conference for the Advancement of Science Teaching 
NAA National Afterschool Association 
NSTA National Science Teachers Association 
US FIRST Robotics 
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